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1. ITacnopT paGoyeii nporpaMMbl AU CHUILINHBI

[enpro peamu3amuu MPOTPAMMEI SBISICTCS JTOCTHKEHUE BBITYCKHUKAMU TUTAHHPYEMBIX
PEe3YIIBTAaTOB: KOMIIETCHIIMA M KOMIICTCHTHOCTEH, OINpenesieMbIX JIMIHOCTHBIME, CEMCHHBIMH,
OOIIIeCTBEHHBIMH, TOCYIAPCTBEHHBIMU TOTPEOHOCTIMU U BO3MOXHOCTSIMHU OOy4aromerocs
CTapIIEero MIKOJILHOTO BO3pacTa, MHANBUAYAIbHON 00pa30BaTeIbHON TPACKTOPHEH €ro pa3BUTHS
Y COCTOSTHUEM 3JI0POBBSL.

JlocTikeHue TIOCTABICHHOW MENH MPeayCMaTpUBAET PelIeHHE CIEMYIONINX OCHOBHBIX
3ajau:

—  crmocoOCTBOBaTh  (POPMUPOBAHUIO  POCCHMCKOM  TPaXTAHCKOW  MJIEHTUYHOCTH
00yUarOImuXCs;

— o0ecmeunTh JIOCTKEHHE OOydJaromMUMHCS 00pa3oBaTeIbHBIX PE3YIbTaTOB B
COOTBETCTBUM C TpeOOBaHMSIMHM, YCTAHOBIECHHbIMH DenepalibHbIM  TOCYAapCTBEHHBIM
00pa3zoBaTeIbHBIM CTAHAAPTOM CPEIHETO 00IIero 00pa3oBaHUsI.

1.1 O6saacTh NpUMeHeHUsI NPOrPaMMbI

Peanuzamus cpemnero obmero odpazoBanus B npeaenax OIICIIO mo mporpamme MOArOTOBKH
CHEIHATMCTOB CpPEeIHEro 3BeHa Mo crenuanbHOCTH [IpaBooxpaHuTenbHas AESITEIbHOCTH B
cootBercTBUU ¢ PI'OC CIIO no cnenuansHoctu 40.02.02 [IpaBooxpaHUTEIbHAS ESITEIBHOCTD,
YTBEPKJICHHOTO TIPHKa3oM MuHHUCTEpCTBa 0OpazoBanus U Hayku Poccuiickoit @enepanuu ot 12
Mmas 2014 r. Ne 509 (¢ u3MeHeHUsIMH, YTBEPKIACHHBIMU NpruKazaMu MuHoOpHayku Poccun ot 24
uronsg 2015 r. Ne 754, MunnpocBemenuss Poccun ot 13 wmrons 2021 1. Ne 450), ¢ yderom
tpeboBanuit ®I'OC cpennero odmiero 06pazoBaHus, YTBEPKICHHOTO MPUKa30M MUHHCTEPCTBA
oOpazoBanusi u Hayku Poccuiickoii @enepanuu ot 17 mas 2012 Ne 413, ¢ yuerom mpukasza
MunucrepctBa npocseuienus Poccuiickoit @enepaunn ot 12 aBrycra 2022 r. Ne 732 «O BHeceHUH
n3MeHenuii B denepanbHbli TOCYAapCTBEHHBINM 00pa30BaTEeNbHBIM CTAaHAAPT CPEIHEro 0O0Iero
oOpa3oBaHUs», YTBEPKIACHHBIN MpUKa3oM MuHucTepcTBa 00OpazoBaHus U Hayku Poccuiickoit
®enepanuu ot 17 masg 2012 r. Ne 413.

1.2 Mecto qucuunymmusl B crpykrype IHIICC3

JucuumimHa  «/lenonpou3BOACTBO M PEXUM  CEKPETHOCTH» BXOAMT B YHCIIO
obuenpodeccHoHaNbHBIX AUCHHUILTUH Tpodeccuonanbuoro mukiaa (MJK.01.05) moarotoBku
cryaeHToB no crenuansHocTd 40.02.02 IIpaBooxpaHuTenbHas JeSTEIbHOCTh, KBaTIM(UKAILIUSA
BBIITYCKHHKA - FOPUCT.

[IpenycmarpuBatoTcst creayromue GopMbl OpraHu3alui yd4eOHOTO Mpoliecca: JEKIINH,
MPAaKTUYECKUE 3aHATHUS, CaMOCTOsITelIbHas pabora oOywatomerocs. B mpomecce oOyueHHs
IIPEyCMaTPUBAETCS UCIOJIb30BAHNE KOMIIBIOTEPHON TEXHUKU U MYJIBTUMEIUNHOMN aIapaTypsl;
aKTMBHBIX U MHTEPAKTUBHBIX (POpM OOYyUEHHSI; OpPraHU3aIUsl CaMOCTOSATEILHOW BHEAYJUTOPHOM
paboThI CTYJICHTOB U JIp.



[IporpamMmoii TUCIMITIMHBI TPEAYCMOTPEHBI CeayIonre (JopMbl KOHTPOJIS: B 5 ceMecTpe
— 3auéT.

I[JISI OCBOCHUA OTUCIHHUIIIINHBI ((I[GJIOHpOI/ISBOI[CTBO 148 pe)KI/IM CCKpCTHOCTI/I» HCO6XOIII/IMBI
3HAHUS, HABBIKM, KOMIICTCHIMH, IOJy4YE€HHBIE B TIpoIlecce HU3y4YeHUs oOOmey4eOHbIX M
po(heCcCHOHANBHBIX TUCIHILINH HA TIEPBOM U BTOPOM Kypcax 0Oy4eHHS.

1.3 O0masi xapakTepucTUKAa Y4eOHOM THCHHUILIMHBI

Ilenu u 3amaun JUCITUIIINHEI:

Lenb u3ydeHust TuCHUILIMHBI

VYyeOHas aucuuiianHa «Jlelonponu3BOACTBO U PEKUM CEKPETHOCTU» MPESycCMaTpUBacT
MOATOTOBKY, O(QOpMJIEHHE U BEJACHHE BCEX BHUIOB BHYTPEHHUX JOKYMEHTOB, KaJpOBOM
JOKYMEHTAallMd W BHEIIHEW J[eJ0BOM Mepemnucku, obecrieyeHne KOHPUACHINAIbHOCTU
“HpOpMAIIUM C YYETOM KOMIBIOTEPHBIX TEXHOJIOTUH U TOBBIINIEHHE A()PEKTUBHOCTH
NEeSITENIbHOCTH JIF000W OpraHu3aliim.

W3ydenne aucuuIInMHbl «/leI0npon3BOICTBO U PEXUM CEKPETHOCTH» OOecredrBaeT
YCTAHOBJIEHHUE M 3aKpeIUIeHue MEXIUCUUIUIMHAPHBIX CBSI3€d C JAPYrUMHU OTpaCiIeBbIMU U
CHEIHATbHBIMU  IOPUINYECKUMH JIUCUUIUIMHAMH, CO3JAeT YCJIOBUSA Ul JallbHEHIIEero
YCIIEIIHOTO CTAHOBJIEHKE OyAyILEero I0pucTa.

Heaun mnpenogaBaHusi Yy4yeOHOW JAUCHMILNIMHBI «J[€OMPOU3BOACTBO U PEKHUM
CEKPETHOCTU» CTPOSITCS C YYETOM 3ajad, coJepxaHus U (GopM IesTeNbHOCTH CHEIUAINCTa B
chepe TpaBOOXPAHUTEIBHON IEATETHHOCTH.

Henbto oOydyeHHs SBISETCS MOJyY€HHE BBITYCKHUKOM O0Opa3oBaHUS, MO3BOJIAIONIETO
nprodpecTu HeoOXOoAUMbIe OOLIEKYIbTYpHBIE U MPO(deccHoHaNbHbIE KOMIIETEHIIUN U YCTIELTHO
paboTtath B U30paHHOU chepe IopUIuIECKON AeITEIbHOCTH.

VYueOHas nenb Kypca - u3ydeHue creun(uku AeI0nporn3BOICTBA U 00eCIeUeHNs peKruMa
CEKPETHOCTH B MPABOOXPAHUTEIBHOU ACSITEILHOCTH; O0yYeHHE 3HAHUAM, YMEHUSIM M HaBBIKAM,
HEOOXOIUMBIM B paboTe ¢ JOKYMEHTaMM; MPUBUTHE OOYYalOIIMMCS YYyBCTBA BBICOKOM
OIMTENIBHOCTH, OTBETCTBEHHOCTH 3a COXPAaHHOCTh TOCYJAapCTBEHHON W HHOM, OXpaHsIeMOu
3aKOHOM TaiHbI, CTPOTOT0 U HEYKOCHUTEIBHOTO COOMIOACHUS PEKUMA CEKPETHOCTH.

BocnutatenbHas nenb 3akitodaeTcs B GOpMUPOBAHUU JIMYHOCTHBIX KAUe€CTB MPaXAaHUHA
C BBICOKMM YPOBHEM MPABOBOTO CO3HAHUS U MPABOBOU KYJIbTYPBHI.

Copnepxanue oO0y4eHHs] MO TUCHUILUIMHE «J{eTomnpou3BOICTBO U PEXHUM CEKPETHOCTH»
CTPOUTCS] B COOTBETCTBUU C OCHOBHBIMH BHJIaMHU U 3a/1a4aMH MPO(eCcCHOHATBHON eI TeIbHOCTH
IOpHUCTA.

3amaun JUCHMITIHBL:

— ¢opMupoBaHrue y OOy4aIOUIUXCS CUCTEMATH3UPOBAHHBIX 3HAHUH O HOPMATHBHOM
PEryIUpOBaHUH JOKYMEHTOO00POTa, pa3pabOTaHHBIX HAYKOW U MPAKTHUKOW peKOMEHIAMSIX JUIs
MOBBIIEHUS Y3PPEKTUBHOCTU TAHHOU JESITENLHOCTH;

— OpraHM3alus JIeIOMPOU3BO/ICTBA B MPABOOXPAHUTEIBHOMN JAEATEIbHOCTH;

— BbIpa0OTKA MPAKTUYECKUX HABBIKOB PAOOTHI CO CIYKEOHBIMU TOKYMEHTAMU;

— yCBOEHHE OOydarolmuMucs TpeOOBaHUM 3aKOHOJATENbCTBA M HOPMATHUBHBIX aKTOB B
00J1acTH J1eI0NPOU3BOJICTBA U B chepe obecrieueHus: pexxruMa CEKpEeTHOCTH, BBIpaOOTKA HaBBIKOB
UX HEYKOCHHUTEIBHOTO COOIIOICHNUS;

— (opmupoBaHUe MNpPEACTABICHHUS O TOPSIKE BEIEHHUS CEKPETHOTO U HECEKPETHOTrO
JIeIONIPOU3BOJICTBA BbIpa0OTKa yMeHHUs paboTaTh ¢ MaTepualaMd OTPAaHMUYEHHOTO JOCTYIIA,
XpaHSAIIUMHUCS B CHEIHMATU3UPOBAHHBIX (OHIAX H apXUBax; H3Iy4YEeHHUE MEPOTNPUSITHIA,
HaMpPaBJICHHBIX Ha MOBHINIEHNE OUTEIHOCTH U YKPETIIEHUE PeXUMa CEKPETHOCTH.

Ilnanupyemble pe3yabTaThbl 00y4eHUs M0 AU CHHUILJIMHE

ITocne ocBoeHUs IUCHHILIUHBI CTYIEHT JOJDKEH NpPUOOPECTH 3HAHUS, yMEHUs, U
MPaKTUYECKUM OMbIT, cOOTBeTCTBYtoIME KomnereHuusm OIT CIIO.

B pe3ynbrare wu3yueHus y4eOHOW MUCHUIUIMHBI «JleMOMPOU3BOACTBO M PEKUM
CEKPETHOCTU» 00yJarOIIUICS TOJKEH 3HATh:



- YCTaQHOBJICHHBIN TOPSIIOK OPraHU3alMy JEJIONPOM3BOICTBA, UCIIOIb30BaHUs CBEJICHUH,
coziepxkaiuxcs B JokyMmenrax(31);

- OCHOBHBIC TIPaBUIIa U MOPSIOK MOATOTOBKH U 0hopMiIeHUsT JOKyMEHTOB(32);

-OpraHU3allMOHHO-TIPAaBOBBIE OCHOBBI PEKHMMa CEKPETHOCTU B IPABOOXPAHUTEIIBHBIX
oprasax, IopsiIoOK OTHECEHUsI CBECHUM K rOCYyIapCTBEHHOU TailHe, NOPSAJIOK 3aCEKPEUNBAHUSA U
paccekpeurBaHusl HOCHUTENEH CBEIECHUI, COCTaBIAIOIIMX TOCYJAPCTBEHHYIO TalHy, MHOPSIOK
JIOITYCKa K rocynapcTBeHHo taiHe(33);

- IIPaBWJIA TTOJIL30BAHUS U OOPAIEHHs C CEKPETHBIMH JOKYMEHTAMH U H31enusiMu(34).

B pesynbrare u3ydyeHus yuyeOHOW IUCHMILIMHBI «YTOJOBHOIO IpaBa» OOydyaroLIuiics
JIOJDKEH YMeTh:

- peiaTth ONepaTUBHO-CIYKeOHBIE 3a7auu B cocTaBe HapsnoB U rpynm(Y1);

- COCTaBJIAITh CIy)KeOHbIe rpapuueckue JOKyMeHThI(Y2);

- MPaBUWJIBHO COCTABJIATH U OPOPMIIATH CITy)K€OHBIE JOKYMEHTHI, B TOM YHCJIE CEKpETHBIE,
coJieprKallie CBeJIEHUS! OTpaHUYEHHOT 0 M0Jib30BaHusA(Y3);

- BBIMOJIHATDH CIyXeOHbIEe 003aHHOCTH B CTPOTOM COOTBETCTBUH C TPEOOBAHUAMHU PEKUMA
cexkpetHoCTH(Y4);

B pesynbrare wusydenus ydeOHoM mucummiuHbl «Teopuss rocymapcTtBa U IpaBay
oOyuarouuiics 101KeH NPuodpecTH NPAKTHYECKUI ONbIT:

- BBINOJIHEHUSI ONIEPATUBHO-CITY>KEOHBIX 3a[ad B COOTBETCTBUU C MPOPUIIeM AESITeIbHOCTU
MIPaBOOXPAHUTEIILHOTO OpraHa B YCIOBHUSX pPEeXKHMa YPE3BBIYAHHOTO TOJOXKEHUsS, C
UCIOJIb30BAHMEM  CIIEHUANbHOM  TEXHUKH, BOOPYKEHHS, CCOONMIOJEHHEM  TpeOOoBaHMI
JIeIONPOU3BOICTBA U peskuMa cekpeTHoctH (111).

Pe3ynbraToM OCBOCHMS TUCIMIUIAHEI SBJISETCS OBlageHne ooyqaroniumucs oomumu (OK)
KOMIIETEHITHAMU:

HaumeHnoBanue pe3yjibTaTa 00yuyeHUs

OK 1. [ToHUMATHCYIIHOCTHUCOLIUATBHYIO3HAUNMOCTHCBOCHO Y TyTIIeiTpodheccuu, mpost
BJIITBK HEH YCTOWYMBBINA MHTEPEC.

OK 2. [loHumaTh ¥ aHAJIU3UPOBATH BONPOCHI [IEHHOCTHO-MOTHUBALIMOHHON C(hepbl.

OK 3. OpranuzoBbIBaTh COOCTBEHHYIO JESTENbHOCTh, BHIOUPATh TUIIOBBIE METOMBI U

CcrocoObl  BBHITMIOJIHEHHUSI  NMPO(ECCHOHANBHBIX  3a/a4,  OICHUBATh  HX]
P (HEKTUBHOCTH M KAYECTBO.

OK 4. HpI/IHI/IMaTB peuieHuss B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTyallUAX, B TOM
IUCJIC CUTYyalluAX PUCKA, U HECTU 3a HUX OTBETCTBCHHOCTD.

OK S. HpOfIBJ’IHTL IICHUXOJIOTUYICCKYHO YCTOﬁqHBOCTL B CJIOKHBIX u
OKCTPEMAJIBHBIXCUTYALUAX, ITPECAYIIPD e)KI[aTBI/IpaSpeI_I_IaTLKOH(I)J'II/IKTLIBHpOI_ICCC
erOq)eCCHOHaHBHOﬁHCHTeHbHO CTH.

OK 6. OCylIeCTBIATh MOUCK M HCIOJIb30BaHWE HHGPOpPMAIMK, HEOOXOAMMOMN ISt
A (hEKTUBHOTO BHITIOTHEHHS TPO(hecCHOHANBHBIX 33/1a4, PO (HeCCHOHATEHOTO
U JINYHOCTHOTO Pa3BUTHSL.

OK 7. Vcrions30BaTh ~ MHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIE ~ TEXHOJIOTUH B
npodecCHOHATBHOM NeITEIEHOCTH.

OK 8. [TpaBMIIEHO CTPOUTH OTHOIICHUS C KOJUIETaMH, C Pa3IHYHBIMH KaTeropHsIMHU
rpaxJaH, B TOM YUCIIE C MPEACTaBUTEISIMU PA3IMYHBIX HAIIMOHAIBHOCTEH U
KoH(peccHil.

OK 9. 'YcTaHaBIMBATh TICUXOJOTHYECKUN KOHTAKT C OKPYKAIOLIHMHU.

OK 10. |ApmantupoBaTbcs K = MEHSAIOUUMCA  YCIOBUSAM  NpodeccHoHaIbHOM




JCATCIIBHOCTH.

OK 11.

CaMOCTOSITENIBHO OIpPENeNaTh 3a7a4id NMPO(eCcCHOHATBHOTO M JTMYHOCTHOTO
Pa3BUTHUSA, 3aHUMATbCS CamMoOOpa30BaHUEM, OCO3HAHHO IUIAHHPOBATH
MOBBIIICHUE KBATH(PUKAIIHH.

OK 12.

BLITOIHATE HpO(i)GCCI/IOHaJII)HI)IG 3ala4y B COOTBETCTBUH C HOpMaMU MOpaJiu,
podeccnoOHAIBEHOMN 3TUKH U CITY’)KEOHOTO ITHKETA.

OK 13.

[IposiBIATE HETEPHIUMOCTh K KOPPYNLMOHHOMY IIOBEACHMIO, YBAKUTEIBHO
OTHOCHUTBCS K IIPaBy U 3aKOHY.

OK 14.

Opranu3oBbIBaTh CBOIO KM3Hb B COOTBETCTBUU C COIMAIBHO 3HAYUMBIMHU
MPEIICTABICHUSIMU O 3J0pPOBOM 00pa3e >KU3HU, MOAJEPKHUBATh JIOJDKHBIN
YPOBEHB (HPU3UYECKOM MOATOTOBICHHOCTH, HEOOXOIUMBIN JIsi COIMAIBLHOM 1
rpohecCuoOHaIbHOM eI TETbHOCTHU.

IIK 1.1.

IOpuanueckn KBanMPUIUPOBaTh (PaKThl, COOBITHUSA U OOCTOATEIHCTBA.
[IpyHUMaTh pereHusT U CcoBeplIaTh IOPUAMYECKHUE JEHUCTBHS B TOYHOM
COOTBETCTBUH C 3aKOHOM.

IIK 1.2.

ObecnieunBaTh COOMIOCHNE 3aKOHOIaTENLCTBA CYOBEKTaMU IIPaBa.

IIK 1.3.

OCyIIECTBIIATH PeATH3aIU0 HOPM MaTepUaIbHOTO U MPOIECCYaTbHOTO MPaBa.

IIK 1.4.

O6ecneunBaTh 3aKOHHOCTH M TIPABOTMOPSIAOK, O€30MaCHOCTh JUYHOCTH,
0011IeCTBa ¥ TOCYIapPCTBA, OXPAHSITH OOIIECTBEHHBIN TOPSJIOK.

IIK 1.5.

OCylIECTBIATh ONEPATUBHO-CIYKEOHbIE MEpONPUSATUS B COOTBETCTBUHU C
MpoQuiieM NOArOTOBKH.

IIK 1.6.

[IpuMeHsITh Mepbl aIMUHHCTPATUBHOTO IIPECEUCHHs] IMpaBOHApPYIICHHH,
BKJIIOYAsi MpUMEHEeHUe (GU3NUECKON CHIIbI U CHIEIIUANIbHBIX CPEICTB.

IIK 1.7.

OOecrieunBaTh BBISBICHUE, PACKPBITHE U pacclieIoBaHUE MPECTYIUIEHUN U
MHBIX IPABOHAPYILIEHUH B COOTBETCTBUH C MPOdUIeM MOATOTOBKH.

IIK 1.8.

OcCyIecTBIATh TEXHUKO-KPUMUHAITUCTHYECKOE H CIIEUAIBHOE TEXHUYECKOE
oOecrieueHrne ONIePaTUBHO-CITYKEOHOU IeATETLHOCTH.

IIK 1.9.

Oxka3bIBaTh MEPBYIO (I0BpaueOHYI0) MEIULIUHCKYIO TTIOMOIIIb.

IIK 1.10.

Mcmonbs30BaTh B IPo(heCcCHOHAIBHON IEATEIbHOCTH HOPMATHUBHBIC TIPABOBBIC
AKThl ¥ JOKYMEHTBI 1O OOECIICUCHUI0 pekuMa CeKpeTHOCTH B Poccuiickoit
Denepanuu.

IIK 1.11.

O0ecrneunBaTh 3alIUTy CBEACHHM, COCTABISAIONIUX TOCYIAPCTBCHHYIO TalHY,
CBEICHUN KOH(UICHIIMAIBLHOTO XapakTepa M HWHBIX OXPaHSEMBIX 3aKOHOM
TalH.

IIK 1.12.

OcCylecTBIATh NPEAYNPEXKACHUE NPECTYIUIEHUH U UHBIX MPAaBOHAPYIICHUI
Ha OCHOBE HCIIOJIb30BAHUSl 3HAHUW O 3aKOHOMEPHOCTSAX IPECTYIHOCTH,
[IPECTYITHOIO TOBEIECHUS W METOJOB HUX MPEAyNPEXJICHHUS, BBIABIATh MU
yCTpaHATh MPUYUHBI M YCJIOBHS, CIOCOOCTBYIOIIHE  COBEPIICHHUIO
[IPABOHAPYILLICHUM.

IIK 1.13.

OCYH.ICCTBJ'IHTL CBOIO HpO(I)eCCI/IOHaJ'ILHYIO JIeSITeILHOCTh BO B3aUMOJICHCTBUH
C COTPYAHHKAMH HHBIX IMPABOOXPAHUTCIIBHBIX OPraHOB, OPraHOB MECTHOIO
CaAMOYIIpAaBJICHUA, C MPEACTABUTCIIIMU O6H_I€‘CTBCHHLIX O6’LC,[[HHCHPII>1, C
MYHUIIUITAJIbHBIMU OpraHaMy OXpPaHbI O6H.[CCTBCHHOFO nopsaaka, TpyaoBbIMHU

KOJUICKTUBAMMU, I'paKJaHaAMU.

2. CTpyKTypa u cogepkaHue AU CHUIIIMHbI

2.1 O0beM 1 BUABI y4eOHOI padoThI

Bun yue6HOi1 paboTs!

O0beM,
AKaJIeMHYECKHE Yachl




4-5cemectp

MakcumManbHas yueOHasi Harpyska (Bcero) 294
O0s13aTenbHas aymuTopHas yaeOHas Harpy3ka(Bcero) 214
B TOM YMCJIE:
JCKITUU 106
[IpakTudeckue 3aHATHSL 108
CamocrosTenbpHas paboTa 80
IIp. moaroToBka 8
dopma NPOMEKYTOUHOM aTTeCTalUU —
ap. (4 cemectp), 3a4eT (cemecTp)
Bcero uacos no npeamery 294
2.2 TemaTu4yecKHi 1JIaH 1 COACPKAaHUEC TUCHUIIITUHBI
Koabt
Oo0beMm, A
KOMITETEH U
akaa. 4./ B i
TOM 4HCIe o MI; oBa
HaumeHoBaHue Conep:xanue yyeOHOro matepuaJia u ¢Gopmsbl B (popme pﬂm(l;
Pa3/eioB U TeM OpraHH3alMH AesITeJILHOCTH 00yYalouXcst npaKTHyec KOTODBIX
KOt P
crocodcTBye
MOATOTOBKH
T JJIeMeHT
, aK. Y.
NPOrpamMMbl
CoaepixaHue y4e0HOro MaTepuaJia:
[NoHsiTHe 1 BUIIBI JOKYMEHTHPOBAHHOW MH(OpMALIUK 17
TpeOoBanus K cinyKeOHBIM JOKyMEHTaM M COCTaB HX U3 HUX!
PEKBU3HUTOB
Jlekuus
IIman nexuun
IIpenmer u 3amaum Kypea.
[NoHsiTHe ¥ BUIIBI JOKYMEHTHPOBAHHOW UH(OpMALIUH 6
TpeOoBanus K ciny)KeOHBIM JOKyMEHTaM M COCTaB HX
PEKBU3UTOB
Temal. [paBuia oopmiIeHHs peKBU3UTOB JOKYMEHTOB
IIpenmer u 3agaun OK 10, OK
IIpakTHyeckoe 3aHsATHE:
Kypca. [IpaBuia ® 11, OK 14
OpMa MPOBEeHUS 3aHATHS — ONpPOC.
odopmiIeHHs1 B .
ONPOCHI MPAKTUIECKOTO 3aHATHS:
AOKYMEHTOB. 1 IloHdATHE M OCHOBHBIE CBOIMCTBA HOKYMEHTHPOBAHHOI
yM p 6
“HPOPMAIIHH.
2 PeXUMBI IOKyMEHTOB (OpUTHHAIIBI, KOTIHN)
3 IloHATHE PEKBU3UTOB JOKYMEHTOB.
4 TlonsiTe 1 BUIBI OJAHKOB JOKYMEHTOB
CamocTosiTesibHAsi padoTa 00y4YarouXCcs
3amaHus U1 CAMOKOHTPOJIS:
BzaumoneiicTBie NUCHUIUIMHBI C JPYTUMH  Y4eOHBIMH 5
JHCUUTUTHHAMH.
[oHsATHE M IPU3HAKH 3JIEKTPOHHOI'O IOKYMEHTA.
Conep:xkanue y4eOHOro MaTepuaJa; 17
OpraHU3aLHOHHO-TIPABOBBIE JOKYMEHTOB M TIOPSJIOK HX
U3 HUX:
Tema 2. ohopMIeHUS
Opranuszanuon OK 10 - OK
HO-TIPABOBBIE H Jexuus 12
pacnopsiauTeNb [Tnan nexrn .
HbIE JOKYMEHTBI 1 YupenutenbHblil 10OroBop 6

2 YcraB
3 JIoKHOCTHAS HHCTPYKITUS

4 Tlpukas




5 Pacnopsbxenue

IIpakTHyeckoe 3aHsiTHE:

dopma npoBEACHUS 3aHITHS — OIPOC.
Borpockl npakTu4eckoro 3aHsATHSL:

1 TTonmoxeHue 00 opraHU3auu

2 CtpyKTypa U HITaTHAsl YUCIEHHOCTh

3 TlonoxeHue o0 CTPYKTYPHOM IOJpa3/IeIeHUN
4 IlltaTHOE pacnucaHue

CamocTosiTenbHast padoTa 00y4arouxcst
Borpoch! 117151 cCaMOKOHTPOJIS:

1 Kakue 1oKyMeHTHI BXOAAT B

Cucremy opraHu3alOHHO-TIPaBOBOM
JIOKyMEHTauu?

2 KakoBa ocHOBHas
MIPABOBBIX JTOKYMEHTOB?
3 Kakue qOKyMEHTBI OTHOCATCS K YUPEIUTEIHHBIM?

4 Kakumn HOPMATUBHO-TIPABOBBIMU aKTaMH
perjiaMeHTUpPYeTCs CO3/JaHue

YUpPEAUTENbHBIX JIOKYMEHTOB?

(GYHKIMS — OpraHM3aliOHHO-

Tema3.
JlokymeHT0000pOT

Conep:xanue yueOHOro MaTepuaJa;
Hokymenroobopor Cpokn ¥ KOHTPOIIb HCHOJHEHHS
JIOKyMEHTOB

17

W3 HUX:

Jlekuus

[Inan nexmuu

Co3aHue JOKYMEHTOB B opranuszaunuu. Vcrnonabp3oBaHue
neyareii u 1mTammnoB. Jlokymentoobopor Cpoku u
KOHTPOJIb UCTIOJIHCHUS JTOKYMEHTOB

IIpakTyeckoe 3aHsATHE:

®dopma MpoBeIeHNs 3aHATHS — OIPOC.
Bonpock! npakTHYecKoro 3aHATHS:
Wcnonp3oBanue neyaTeil ¥ mMTaMmIioB
CocraBuTh MOpy4YEHUE OT UIMEHH CIIEI0BATENI
CocTaBUTh CONPOBOAUTENFHOE TUCEMO

CamocTosiTesibHAs padoTa 00y4yarouxcs

3amaHus IS CaMOKOHTPOJIS:

TTonroroBurs cooOmenue 1o teme: «Mcmoab3oBaHue
repboBoii meyaTn» [10ATOTOBUTH MpE3EHTALIHIO IO TEMeE
«oxymentoobopor B OBy

OK 10, OK
12, 0K 13,
MK 1.1
IK1.12

Temad.
Tekyuee
XpaHeHHe

JOKYMEHTOB

Conep:xaHue y4eOHOro MaTepuaJa:
dopmupoBanue, odopmieHHe €1 U yHHUYTONKEHHE
JOKYMEHTaJIbHBIX MaTepHaIoB.

17

W3 HHUX!

Jlekuusa

IIman nexumun

KonTpons wucmomHeHMS  IOKYMEHTOB. OJKCHepTH3a
LEHHOCTH  JOKyMEHTOB.  JlokyMeHTanbHbIH  (OHJ
opranmsaiuii  dopmupoBanue, OoGOpPMICHHE Jen U
YHAYTO)KEHUE TOKYMEHTAJIbHBIX MAaTEPHAJIOB.

IIpakTHyeckoe 3aHsATHE:

dopma npoBeACHHUS 3aHATHS — OIPOC.

Bormpocs! mpakTHYeCKOro 3aHsTHS:

OdopmiteHre pe3ybTaToB KCepTH3bl OPopMieHne
YrOJIOBHOTO JIeNia

CamocTosiTesibHAsE padoTa 00y4YaroUXCs

3amaHus U CAMOKOHTPOJIS:

CocraBieHHE ONHCH 110 YTOIOBHOMY nieny COCTaBHTB aKT
00 YHWYTOXXECHUH BEIIECCTBEHHBIX JIOKA3aTEeIbCTB

OK 10, OK
12,

IK 1.1, TIK
1.3
OK-14, TIK
1.5,TIK1.6.

Temab.
HNneanbHoe
J1eJIONPOU3BOACTBO

Conep:xaHue y4eOHOro MaTepuasa:
3J'I€KTp0HHI>I€ JAOKYMCHTBI KOH(i)I/I,HeHIII/IaJIBHOCTB
nHpOopMannn

17

W3 HUX:

Jekuusa
ITman nexumun

OK 10, OK
11, OK 12,
OK 13
IK 1.1 TIK
1.2, TIK 1.6




3J'IGKTp0HHLIe KOH(I) NACHIHUAJIbHOCTH

nHpopManun

JOKYMCHTBIL

IIpakTHyeckoe 3aHsiTHE:

®dopma rpoBeeHNs 3aHATHS — OIPOC.

Borpockl mpakTHYeCcKOro 3aHsATHS:

®3 «O rocymapcTBeHHOW TaiiHe». CocTaBieHHe
MIOCTAHOBJIEHUSI O COXpPaHEHWE B TaliHE MJaHHBIX O
JIMYHOCTH

CamocTosiTenbHAs padoTa 00y4YarOIUXCs.

3agaHust JIsl CAMOKOHTPOJIS:

ITonroroBka cOOOIICHUS ¥ 3aIllUTa €ro ¢ MPe3CHTAIUCH:
«PeKkBU3UTBHI HOCHUTENIEH CBEICHUM, COCTABJISIOIINX
TOCYJApCTBEHHYIO TallHY»

IK 1.8
K 1.9

Tema 6.
Iopsinox
OTHECEHHS
CBeIEeHMII K
rocyjapcrpe
HHOJ TaiiHe
ux
3aceKpeyuBa
HUE U
paccekpe4yus
aHue.

Conep:xanue yueOHOro MaTepuasia:
HopmatuBHOE peryiupoBaHue
TOCYJIapCTBCHHOM U CITy»KeOHOW TaiHBI.

HUHCTUTYTa

17

W3 HUX:

Jlexuus

[Tnan nexunu

IloHaTHe roOCyIapCTBEHHOM
pEryJIUpOBAaHME  MHCTUTYTa  TOCYJApCTBEHHOM  H
CIy>xeOHOM TalHbL. [lonsTue «IOILyCK K
rocyJlapCTBEHHOM TaiiHe». [Iopsaaok oTHeceHus cBeleHUI
K FOCYAapCTBEHHOM TalHe

TaiiHel.  HopmaTuBHOe

IIpakTH4Yeckoe 3aHATHE:

dopma NpOBEACHUS 3aHITHS — OIIPOC.

Borpocsl NpakTHUeCKOro 3aHATHUS:

HHucTpykuus o nopsiike A0IMyCKa COTPYIHUKOB,
(enepanbHBIX roCyJapCTBEHHBIX MPaskAaHCKUX
CIY)XaIllMX U paOOTHUKOB OPTraHOB BHYTPEHHUX I,
BOCHHOCTYKAIIMX ¥ IPa)IaHCKOrO IIEpCOHAlIa
BHYTpeHHUX Boiick MB/I Poccuu k roc.taitne Jlonyck
rocylapCTBEHHOU TallHE

CamocTosiTeibHast padoTa 00y4yaromuxcsi.
3amaHus U1 CaMOKOHTPOJIS:
CocraBiieHHe POLECCYAIBHBIX JOKYMEHTOB

OK 6, OK 7,
OK 8, OK 9,
OK 10, OK
1TIK 1.1,
TK 1.13, TIK
1.12, TIK 1.8.

Tema 7
OcHOBBI
CEKpeTHOro
JeJI0TIPOU3BO
JACTBA U
co0JII0IeHN A
pexuma
CEKPEeTHOCTH
B OB/]

Conep:xaHue y4yeOHOro MaTepnaJa:
CekpetHoe nenonpou3BoAcTBO. KoHTpons u Ham3op 3a
o0ecTiedeHreM 3aIIUThl TOCYIapCTBEHHOM TalHbI.

17

W3 HHUX!

Jleknusa

IIman nexnun

CekpeTHOe nenonpon3BoiacTBO. KoHTponms M Ham3op 3a
obecriedeHreM  3alUThl  TOCYAApCTBEHHOW  TaifHBEI.
OTBETCTBEHHOCTH 32 HapyIIeHHe 3aKoHonaTeIscTBa PO o
rocyiapcTBeHHou TaiiHe [locraBka, mpume, MepBUYHAS
00paboTKa W OTIpaBKa CEKPETHOW KOPPECHOHACHITUH.
Yyer xpanwimiml, ceiioB, KIOUeH OT HUX W JIMIHBIX
medatei. Ilopsamok paboThI C CEKPETHRIMU JOKYMEHTaMHU
B KOMaH/IMPOBKaX.

IIpakTHyeckoe 3aHsTHE:

@dopma MpoBeACHHS 3aHATHS — OIPOC.
Bomnpockl mpakTHYECKOro 3aHATHS:
YHHUYTOXKEHUE TOKYMEHTOB.
XpaHeHne JOKYMEHTOB

CamocTosiTesibHAsi padoTa 00y4YaroUXCs

3amaHus JUIS CaMOKOHTPOJIS:

IoaroroBka coobmieHus:: « OCOOEHHOCTH JOIyCKa K
TOCYapCTBEHHOM TaifHe ciymarenedl (KypcaHTOB)
o0pa3zoBaTenbHBIX yupexaeauii MBI Poccum»

OK 10, OK
11
IK 1.1, TIK
1.2, TIK 1.6
JIK 1.7
TK1.8, TIK
1.9, TIK 1.12




Tema 8.
IIponyckHoii
peKuM B
OBJ]

Coaep:xanue yueOHOr0 MaTepuasia:
CoOnroieHre  peXrMa CEKPETHOCTH TIPH  JBYDKCHUH
CEKpeTHBIX IOKyMeHTOB B OBJI u ux xpaneHue

17
U3 HUX

Jlekuust

[Tnan nexuuun

ITonstne mpomyckHoro pexuma B OBJl. TpeOopanus,
MPEABSBISEMbIE K PEXKUMHBIM MOMEIIEHUSIM, B KOTOPBIX
XpaHATCS CEKpeTHBIE TOKyMeHTHI. COOMofCHUE pekuMa
CEKPETHOCTH TPU JBUKEHUU CEKPETHBIX JIOKYMEHTOB B
OB/l 1 ux xpaHeHue.

IIpakTHyeckue 3aHATHSA:

dopma npoBeIeHNs 3aHATHS — OIPOC.

Bormpockl MpakTHUECKOro 3aHsTHSI:

CayxxeOHble cBeieHHs (MHQOpMaIHs) OrpaHHYeHHOTr 0
pacrnpoctpanenus B cucreme OBJ] PO.

Apxus B OB/]

CamocTosiTeibHast padoTa 00y4aromuxcst

3anaHus U1l CAaMOKOHTPOJIS:

[oaroroska COOOIIEHMSI: «OcHoBaHune JUIst
pacceKpeynBaHus CEKPETHBIX CBEICHUH M JIOKYMEHTOBY
Hanucanue pedepata mo teme: «Ilonsitne pexuma
cekperHocT B OBJI, ero oco6eHHOCTH

OK 10, OK
11
IK 1.1, IK
1.2
TK 1.5 [IK
1.6

Tema 9.
JluueH3upoBaHue B
00J1aCTH 321U THI
rocyJapcTBeHHOIl
TalHBbI.

Coaep:xanue yueOHOro MaTepuasia:
JluneHsupyrome  opranel B oOmacTtu
roCyJJapCTBEHHOM TalHbI U UX IIOJTHOMOYUS.

3alIUThbI

12

N3 HUX

Jlekuus

IIman nexuun

ITonstue JINLIEH3UPOBaHUS 1o pocCcHiiCKOMY
3aKOHOZATENbCTBY. Buapl pesarenbHocTH B 00JIacTH
3alMThl  TOCYJApCTBEHHOM  TalHbl,  I[OAJIEXKAllNe
JMIEH3UPOBaHUIO. JIMIeH3upyromye opransl B 00JacTH
3aIUTHI TOCYAAPCTBEHHON TalHbI U X MOJTHOMOYHSL.
Ilopsnox JNMIEH3UPOBAHUS: 3asBJICHHE COMCKATEs,
CrelaIbHasl SKCIEPTH3a, TOCYAapCTBEHHAs aTTecTalys
PYKOBOAMTENS, BblIaya JIM0O0 OTKa3 B BBLIAYH JIMLCH3UH.

IIpakTHYeckoe 3aHsATHE:

@dopma NpoBeIeHHs 3aHATUS — OIPOC.
Bomnpochl MpakTHYECKOro 3aHATHSA:
CocTaBneHue MpoleccyaIbHbIX JOKYMEHTOB

OK 10-OK
12, 0K 13,
OK 14.
IK 1.1 TIK,
1.2, 11K 1.3,
K 1.4

Tema 10.
Opranuszauust
J1eJ10BOH
nepenucKu.

Conep:xaHue yueOHOro MaTepHuaJa:
1 ®opmbl A€10BOM EPENUCKU
2 TpeboBaHuUS K TEKCTY AETOBOTO MHACHMA

17

W3 HHUX!:

Jlekuusa

IIman nexunun

1 ®opmbl A€10BOM EPENUCKU

2 TpeboBaHuUS K TEKCTY AETOBOTO MHACHMa
3 Kiaccugukarwst Je0BbIX THCEM

4 TIlucema, CBS3aHHBIE C OOPAICHUIMHU

5 TlucbMa NPETEH3MOHHOTO XapakTepa

IIpakTHyecKkue 3aHATHUS:

@dopma MpoBeACHHS 3aHATHS — OIPOC.

Bomnpockl mpakTHYECKOro 3aHATHS:

1. TlonsTHe 1 IPU3HAKK COYYaCTHS B IPECTYIICHHUH.

2. Bupael coygactHUKOB npecTymieHus. [lonstue n
BH/JIBI DKCIIECCA HCTIIOTHUTEITS.

3. POopMBI COyJacTHsi B COBEPUICHUH NPECTYIIICHHS.

4. OcHOBaHHE U TIpeesbl YTOJIOBHON OTBETCTBEHHOCTH
COYYaCTHHKOB B IPECTYIICHUU.

OK 11 -0OK
12,

K 1.1 - TIK
1.3




5. TIpHKOCHOBEHHOCTH K MPECTYILICHUIO, U €€ POPMBI.

CamocTosiTenbHast padoTa 00y4arouXxcs
3agaHust JIsl CAMOKOHTPOJIS:

1 Kpatkast XxapaKTepUCTHKA JCTIOBOH MEPETTHCKH
2 bnank nuceMa

3 PexkBu3uTHI O1aHKa IMHCEMa

4 TIucrMa OTBETHI

Tema 11.
XpaHeHue
JIOKYMEHTOB

Conep:xanue yueOHOro MaTepuasia:
PaszBurue apxusHoro jena B PO

18

W3 HUX:

Jlexuus

[Tnan nexunu

PasButue apxusHoro aena B PO

Pasmenienne TOKyMEHTOB B XpaHWINIIAX U 0OecTieueHHe
UX COXPaHHOCTH

VY4er, npoBepka HaJIU4YUs U COCTOSIHUA JOKYMEHTOB
@DopMBI HCIIONB30BAaHUS IOKYMEHTOB apXHBa

IlpakTHyecKoe 3aHATHS:

dopma NpOBEACHUS 3aHITHS — OIIPOC.

Bonpock! IpakTH4ecKOro 3aHsTHsL:
Cucremaruszanys TOKYMEHTOB M OOLIHE TPHHIHIIBI
(bopmupoBaHus aen

['pynmupoBka JOKYMEHTOB B JieNla, COCTaBJICHHE
3aroJIOBKOB el

Homenxknarypa nen opranusanuu

3Ha4yeHHe U HEHHOCTb JOKYMEHTOB

CamocTosiTesibHAs padoTa 00y4yarouxcs

3amaHus IS CaMOKOHTPOJIS:
Kpurepun oueHkr WHPOPMAIMOHHOTO —COJEPIKAHHS

JIOKyMEHTOB
CpoKH XpaHeHHs JOKYMEHTOB
OmucH gen

OK 11, OK
12, OK 13,
OK 14,
MK 1.1, TIK
1.3,

Tema 12.
Opranuzanus
padoTsI ¢
KOH(UIeHIHATbH
bIMH IOKYyMEHTAMH

Conep:xaHue y4eGHOr0 MaTepuaJa:

Cramust 00pabOTKM W3IaHHBIX JOKyMeHTOB. I[IpoBepka
HAJINYUs] TOKyMEHTOB,

JieT ¥ HocuTesel nHpopManuu

OCOOEHHOCTH COCTAaBJICHHUS M BEIEHHS HOMEHKIATYPHI
el

19

W3 HHUX!

Jlekuusa

IIman nexumn

Hasnauenne u Buabl ydera KOH(HACHIMATBHBIX
JOKYMEHTOB

VYdyer, mepegaya MOCTYNHBINNX KOH(HUICHIHMATBHBIX
JIOKYMEHTOB Ha

paccMOTpeHHe U UCIIOTHEHHE

CocrasiieHue, HM3rOTOBJIEHIE b3 H3IaHHE
KOH(HUICHIINATHHOTO TOKYMEHTA

[Mopsimok paGoTHI UCTIOTHUTENEH ¢ KOHPHACHIINATEHBIMU
JOKYMEHTaMH U

MaTepraNtaMu

IIpakTHyecKkue 3aHATHS:

®dopma MPOoBENEHHS 3aHATHS — OIPOC.

Bonpock npakTHYecKoro 3aHATHS

1 lokymeHTHpOBaHUE KOH(QUICHITUATBHBIX CBEICHUI

2 Iopsmox paboTsI HCTIOJIHUTEN N c
KOH(UICHIIHATHHBIMA JOKYMEHTAMH

3 TToToku KOHGUAEHIMATHHBIX JOKYMEHTOB

4 TexHonornueckas o00pabOTKa KOH(MHUICHIIMAIEHBIX

OK 10-OK
13,

K 1.1 -TIK
1.6




JIOKYMEHTOB
5 Tlpuem wu mepBuuYHas 00pabOTKa MOCTYNHBIINX
JIOKYMEHTOB

CamocTosiTenbHast padoTa 00y4arouxcst

3amaHus UId CaMOKOHTPOJIS:

1 IonsiThe 1 BUABI KOHPHUACHIMATIHHON HH(pOPMAIIN

2 PexxuM 3anutsl MHQOPMAIOHHBIX PECYPCOB

3 VYrpo3sl 6e30I1acHOCTH KOH(UIEHIIATBHON
nHpopManuu

Tema 13.
Pexxum
CEKPETHOCTH KaK
O/THO U3
HanpaBJIeHUI
odecrieueHust
0e30MmacHOCTH
JIMYHOCTH,
oodmecTBa
rocyaapcTpa

Conep:xanue yueOHOro MaTepuasia:
CrpyKTypa JOKYMEHTOO0OpOTa, CBSI3aHHAS C PEKHMOM
CEKpPETHOCTH

18

W3 HUX:

Jleknus

IInan nexumn

TlocynapcTBeHHas TaliHA: TIOHATHE W CYIITHOCTD
CymHOCTh W 3HAYCHHE  COOJIOJCHUS
CEKPETHOCTH MPH TIPOU3BOJICTBE
JIOKYMCHTHUPOBAHUS

CTpykTypa DOKYMEHTOOOOPOTa, CBSI3aHHAS C PEKUMOM
CEKPETHOCTH

3ammra CBEACHHH, COCTaBISIIOLUIMX TOCY/AAPCTBEHHYIO
TalHy

pexnma

IIpakTHYecKre 3aHATHS:

dopma NpOBEACHUS 3aHITHS — OIIPOC.

Borpocsl IpakTHUeCKOro 3aHATHUS:

1 TlonaTue u comep:kaHue rocy1apCTBEHHOMN TalfHBI

2 CreneHb CEKPETHOCTH: NIOHATHE U BUBI

3 OcHOBaHMS OTHECEHHUS CBEICHUH K IOCYIapCTBEHHOM
TaliHe

4 Jlomyck NOKHOCTHBIX JIMIL M TPaXkJaH K CBEICHUSM,
COCTaBJISIOLINM TOCYIapCTBEHHYIO TaHHY

5 OcHoBaHMs AJIsl 0TKa3a B JIOMYCKE K

CBEJICHUSIM, COCTaBJISIOIINM IOCYAaPCTBEHHYIO TaHHY

CamocTosiTesibHAsE padoTa 00y4yarouxcs

3amaHus IS CaMOKOHTPOJIS:
1 TIpuHIMIBI OTHECEHH CBEACHHH K TOCYJapCTBEHHOM

TaiiHe

2 CBezieHHs1, COCTABIISIONIME TOCYJAPCTBEHHYIO TaiiHy
3 Cpenenus, He MOJUISKAIIHE 3aCEKPEIUBAHUIO

4 T'pud cexperHocTH

OK 10-OK
13,

IK 1.1 - TIK
1.5

Tema 14.
Kanposas
JOKYMeHTAIUs

Coaep:xanue y4eOHOro MaTepuaJja:
OpraHu3anOHHO-TIPaBOBAas JOKYMHTALIU

19

W3 HUX:

Jlekuusa

IIman nexumun

1 Opranm3anroOHHO-TIPAaBOBAs TOKYMEHTAIIHS
2 IlepconanpHast JOKYMEHTAIHAS

3 JloroBopHAas JOKYMEHTAIHS

4 PacmiopsiiuTenbHas TOKYMEHTAIHS

IpakTHyecKkue 3aHATHS:

®dopma MPOoBENEHHS 3aHATHS — OIPOC.

Bonpock! mpakTHYecKOro 3aHsATHS:

YueTHast TOKyMeHTalus

JloKyMeHTaIWs [0 YYEeTy HCIIONB30BaHus pabodero
BPEMEHHU M PacueToB TI0 OIUIATE TPYAa

OTueTHas U OTYETHO-CIIPABOYHAS JJOKYM CHTAIIHS

CamocTosiTesibHast padoTa 00y4aromuxcst
3amaHus JUI1 CaMOKOHTPOJIS:
[ToaroroBka K IUCKyCCHH

1 CrpykTypa KaJIpOBOMH
JIOKyMEHTAIIHIOHHON CHCTEMBI

nH(opMannoHHO-

OK 8 - OK
14,

IK 1.1, IK
15




2 HopmartusHnas u
JIOKyMEHTAIHs

HOpPMAaTUBHO-CIIpaBOYHas

Tema 15.

JlokxyMeHTHpOBaHU
e mpueMa rpaxiaan

Ha padoTy

Conep:kaHue y4e0HOr0 MaTepuaJa:
JlokymMeHTHpOBaHHe TprieMa Ha padoTy JIUIT

20

H3 HUX:

Jlexnus

[Tnan nexuuun

1 OcHOBHBIE YepThI TOKYMEHTHPOBAHHS IIPHEMa
rpaxkJaH Ha pabory

2 JlokyMeHTUpOBaHME TIpHUeMa Ha PabOTy PYKOBOIAIICTO
COCTaBa,

CMICIMATTICTOB, HAYYHBIX, HAYYHO-MIEIATOTHYECKUX H
HEKOTOPBIX JPYTUX

KaTeropuii paboOTHUKOB

3 JloKkyMEeHTHpOBaHHKE MpUeMa Ha padoTy JIHLI, B
00s13aHHOCTAX KOTOPBIX OyzeT padora ¢
KOH(UIeHIMAIIbHOH nH(opManmen

IpakTnyeckue 3aHATHUS:

dopma MpoBeICHHS 3aHATHSI — OIPOC.

Bonpockl pakTHYECKOTO 3aHATHS:

CocraB JOKYMEHTOB, HEOOXOMMMBIX Ui MpHEMa Ha
pabotry

KoHTpOb 1OCTOBEPHOCTH NIEPCOHANBHBIX TaHHBIX
JokymeHTHpOBaHNe coOeceOBaHMs C KaHIuIaTaMu Ha
JIOJKHOCTh

[TopsiioK MpHHSTHS pelleHus O IpueMe Ha padoTy

CamocTosiTeibHast padoTa 00y4Yarouxcst
3amaHus IS CaMOKOHTPOJIS:

3akiroueHre TPyA0BOro JOroBopa

W3 nanue npukasza o nmpueme Ha paboty

OK 8, OK 9,
OK 10, OK
11, 0K 12,
OK 13, OK

14
TK 1.8, [IK
1.13

Tema 16.
Pazmenienune n
OpraHu3anus

paboThI KaapPoOBOii

CJIYKOBI

Conep:xaHue y4eOHOro MaTepraJa:
PernaMentupyromiye 10KyMEHTbI KaJPOBOi CITyKObI

18

W3 HUX!

Jlekuus

IIman nexuun

1 Pa3mernenre u oxpaHa IOMEIICHUN

2 PernameHTUpYyIONIKE TOKYMEHTHI KaIpOBOW CIyXKObI
3 Iox6op nepconaia st paboThl B KaJIpOBOH CIIyKOe
4 Pabota c OCEeTUTENSIMU B KaJJPOBOH CIy)0e

IIpakTHYecKkne 3aHATHS:

@dopma NpoBeIeHHs 3aHATUS — OIPOC.

Bomnpochl MpakTHUECKOro 3aHATHSA:

1 Ha3oBuTe OCHOBHBIE TPEOOBAaHUS, MPEIBSIBIIEMBI K
TIOMEILEHUSAM KaJIpOBOM

CITY>KOBI

2 Kak u KeM INpOHM3BOIUTCS BCKPHITHE IOMEIIEHHS U
pabounx mkagos

TTOMEIICHUSIX B OTCYTCTBHH OTBETCTBEHHOTO paboTHMKA?
3 B Kakux IOKyMEHTaX OTPa)kaloTcsl OpraHU3aluOHHBIC U
TEXHOJIOTHYECKIE

ACTIEKTHI 3alUTHI IEPCOHAIBHBIX JAHHBIX paOOTHUKOB?

CamocTosiTesibHAsi padoTa 00y4YaroUXCs

3amaHus U CAMOKOHTPOJIS:
UromnpenctaBisieTCOOOMMHCTP YKITUSI00paOOTKUMX paHEHH
SITEPCOHANILHBIX JAHHBIX?

Kakne TpeboBaHus MPeABSIBIAIOTCA K KaHAUIATAM JUIS
paboTHI B KaipoBOi

ciryxoe?

6 Yto He0OX0AMMO B TIEPBYIO OYepelb 00ECTIEUNTh B
KaJpoBOH ciryx0e mpu

TpreMe ToceTuTenei?

OK10, OK
11, OK 12,
OK 13
OK14,
TIKK, 1.5,
TIK 1.6., TIK
1.7, TIK 1.8,
TK 1.9, TIK
1.10




Conep:xaHue y4eGHOro MaTepuaJa: 17

OcobeHHocTH 3alIUThI IEPCOHAJIbHBIX JaHHbIX W3 HUX:

Jlekuust

IInan nexmun

1 TToHsATHE U KPUTEPUU TTEPCOHATBHBIX TAaHHBIX
2 CrnenupaibHbIe KATCTOPHH MIEPCOHANBHBIX TaHHBIX 6
3 Buabl nepcoHaIbHBIX JaHHBIX

4 BuoMeTpHUYeCcKHUe MePCOHATBHBIC JTAHHBIC
5 O06paboTKa MepCOHANBHBIX AaHHBIX OK'10,0K
IIpakTHyeckoe 3aHsiTHE: 11, OK 12,
®dopmMa MpoBEICHHS 3aHATHSI — OIPOC. OK 13 OK
Bonpockl pakTHYECKOTO 3aHATHS 14, ,
[TpuHITUITBEI 00PaOOTKH MEPCOHATBHBIX JAHHBIX [IK 1.1, TIK
YcnoBust 00pabOTKH IEPCOHANBHBIX AaHHBIX 6 1.2, TIK 1.3,
OO0s13aHHOCTH OTIEPaTOPOB MPH COOPE MEPCOHATBHBIX IIK 1.4, IIK
JAHHBIX 1.5, TIK 1.6
OTIpUHIMTIBI 3aIUTHI IEPCOHANBHBIX TaHHBIX
OCOOEHHOCTH 3aIlUTHI TIEPCOHATBHBIX JAHHBIX

Tema 17.
3ammuTa
MEePCOHAIBHBIX
JAHHBIX B
JeJIONMPOU3BOICTBE

CamocTosiTesibHast padoTa 00y4yarouxcst

3amaHus U1 CaMOKOHTPOJIS:

XpaHeHHe NepCcoHaNbHBIX JAHHBIX

[ocynapcTBeHHBI KOHTPOJIb M HAA30p 3a 00paboTKoM
MEPCOHAIIBHBIX

JAHHBIX

HUTOI'O:
JIEKLIAOHHBIX 3aHATUN 106

MIPAaKTHYECKUX 3aHATHH 108

80

caMocCTosTeNbHAsl paboTa

®dopma otyeTHOCTH — Ap. (4 cemecTp), 3aueT (5 cemecTp)

BCEI'O 294

3. YcioBusi peaju3anuy JUCHUILIHHBI

3.1 TpeOoBaHus K MATEPUATbHO-TEXHUYECKOMY 00ecIedeHn 10

1. CpoeumuanpHO€ TMOMEIIEHHE: KaOMHET TAaKTUKO-CIeIMAJbHOM MOJrOTOBKH IS
MPOBEJCHUSI 3aHATUN JICKIMOHHOTO THUIMA, 3aHATUH CEMUHAPCKOTO THWIIA, TPYMHIOBBIX H
WHAVBUAYATbHBIX KOHCYJIBTAIMMA, TEKYIIErO KOHTPOJS M MPOMEKYTOYHOH AaTTeCTaIlHH,
OCHAIIIEHHBIN:

- cranjaptHas ydyebHas me6enp (30 mocagouHbIX MECT);

- CTOJI ¥ CTYJM JuIsl mpenoaaBares (mo 1 mr.);

- xadempa ns nexropa (1 mr.);

- IOCKa HacTeHHas TpexdnemeHTHas (1 mT.);

- uHTepakTuBHAas gocka (HanonbpHas) SMART BOARD (1 mir.);

- myasTuMenuiiabiid mpoektop NEC (1 mt.);

- IEpCOHANBHBINA KOMIBIOTEp ASUS ¢ JTUIIEH3MOHHBIM MMPOTPAMMHBIM 00eCTIeUeHuEM U
BbIX07I0M B UnTepHeT (1 mmiT.);

- kostouku Genius (1 mapa);

- yueOHOE OpYKHUE;

- CchOeuuanbHble CpeACTBAa OOy4YeHHs: HApYYHUKH, OpOHEXKHIIEThl, KAaCKH, MaJKu
pE3UHOBBIE, 00PA3IIbl CIICIUANBHBIX CPEJICTB AJISl POBEICHUS CTIeUATbHBIX ONEpalnii;

- MHJIMBUyaTbHBIE CPECTBA 3AIUTHI (POTUBOTA3HI, 3alUTHBIE KOcTIOMBI JI-1, O3K);

- HarJISIHBIE TIOCOOUST O3HAKOMHUTEIFHOTO, 00Y4Ya0IIero Xapakrepa 1o TeMam yaeOHOM
JACHUILINHEL,

- JUIAKTUYCCKHUEC MaTCPUAJIbI




2. CnenmanpHas 6ubnuoreka (OMONMMOTEKA TUTEpPATypbl OTPAHUYEHHOTO TOJIH30BAHMS):
214000, Cmonenckas oomactb, ropoa CMoieHck, yi. [IpxeBanbekoro, 1. 2-a, 3-i aTax, 3am Ne 3

3. ITlomemenue Ui OpraHU3al CaMOCTOSTENBHOW M BOCHHUTATENILHOW pPabOTHI,
OCHAIIICHHOE KOMIBIOTEPHON TEXHUKOH C BO3MOXKHOCTHIO TOAKIIIOYEHUS K HWH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTu «VIHTepHEeT» M JOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-
00pa3oBaTeIbHYIO Cpey OpPraHU3allH, B TOM YHCIIE:

- IEpCOHAJIbHBIE KOMITBIOTEPHI € BbIX0A0M B MHTepHeT (15 mit.);

- KOMIIBIOTEPHBIN cTyneHYeckuit ctoa (15 mt.);

- CTOJI ¥ CTYI Julsl mpenojasarens (no 1 mr.);

- I0CKa HaCTeHHas Tpex3iemMeHTHas (1 wT.);

- uHTepakTuBHas nocka [QBoard

- mynsTUMeua npoektop Optoma PX 329 DLP.

3.2. UudopmanuonHoe odecrevyeHue peau3aium U CHUITHHbI
3.2.1. Obs3aTe/ibHBIE EYATHBIE U 3JIEKTPOHHbIE U3IaHUS
1. I'pozoBa, O.C. [enonpou3BOACTBO : y4eOHOE TMocoOMe [UIsi CPETHETO
npodeccronabHOTro 06pazoanus / O. C. 'po3oBa. — 2-¢ u3n. — Mocksa : 3aTenbcTBo
Opaiit, 2023. — 131c.— (IlpodeccuonansHoe obOpazoBanue). — ISBN 978-5-534-
15986-8. — Tekct : anekTpoHHbIi // O0pazoBarenpHas mardopma FOpaiir [caiit]. — URL:
https://urait.ru/bcode/517797
2. loponuna, JI. A. JlokyMeHTanMOHHOE OOECTICYCHHE YIPABJICHUS | YICOHHK U
MpPaKTUKyM JJii cpeaHero mnpodeccuoHaibHOoro oo6paszoBanusi / JI. A. JloponuHa,

B. C. UputukoBa. — 2-¢ wm31a., mepepadb. m mon. — Mocksa : MznatensctBo FOpaiiT,
2023. — 270 c. — (IIpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-16017-8. —
Texcr : osmektponHslii // OOpa3oBarenbHas wiargopma HOpait [caiit]. — URL:

https://urait.ru/bcode/530252
3. llyBanoa, H. H. OcHOBBI A€TONPOU3BOJACTBA : YYCOHHK W TPAKTUKYM IS

cpennero mpodeccrnonanpHoro obpaszoBanus / H. H. lllyBamosa, A. lO. MiBanoBa ; moj
oomeii pemaknueir H. H. [llyBanoBoit. — 3-¢ wu3m.,, mepepab. u mom. — Mocksa :
M3narensctBo  FOpaiir, 2023. — 384 c.— (IIpodeccuonanbHoe oOpazoBaHHUE). —
ISBN 978-5-534-15488-7. — Tekct : snextponHslid // OOpa3oBarenbHas IiaThopma
IOpaiit [caiit]. — URL: https://urait.ru/bcode/511684

3.2.2. JlonoJHUTEIbHbIe HCTOYHUKH

1. Joponuna, JI. A. Opranuzainus ¥ TEXHOJOTHS JTOKYMEHTAIIMOHHOTO OOCCIICUCHHS

ylpaBJieHUs | y4eOHHMK U mpakTukym ais By3oB / JI. A. Jloponuna, B. C. UpurukoBa. — 2-¢
u3n., nepepadb. m nom. — MockBa : UznmatenbctBo FOpaiit, 2023. — 270 c. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-16016-1. — Tekcr : anekrponHsiii // OOpa3oBarenpHas
mwiargopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/530251 (nmata oOpamieHus:
29.08.2023).

3.2.3. IlepeyeHb pecypcoB HH(POPMANMOHHO-TEICKOMMYHMKANMOHHON CeTH
«HuTepHer»

KomnrerotepHas cripaBounas cuctema «Koncynsrantllmoc»: http://www.consultant.ru/

CrpaBouHo-nipaBoBas cuctema «Koneke»: https://kodeks.ru/

CereBoii m3nanne «OduuuanpHbli HMHTEPHET-TIOPTAl MNpaBOBOM  HMH(OpMaAIMN»:
http://pravo.gov.ru/

CnpaBouHo-1ipaBoBas cuctema «I['apant»: https://www.garant.ru/

ObpazosarenpHas miaargopma «tOpaitt»: https://urait.ru/

Hayunas snexrponnas 6ubnuoreka:http://elibrary.ru

Hayunas snexrponnas oubnaunoreka: https://cyberleninka.ru/

OnekrponHas oubmanorexa Cmonl'Y: http://biblioteka.smolgu.ru/

OnekrpoHHo-61Omuoreunas cuctema «IPRBOOKSy: https://www.iprbookshop.ru/
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®DenepanpHbIi IOPTaa HOPMATUBHBIX IPABOBBIX aKkTOB: https://regulation.gov.ru/
I'enepanbHas npoxkyparypa P® — http://genproc.gov.ru

MunuctepcTBo BHYTpeHHUX nien PO — http:/www.mvd.ru

MunuctepctBo roctunuu PO — http:/www.minjusl.ru

CrnencrBenusniii komurer PO — http://www.sledcom.ru

3.3 lIporpamMMHoOe ofecrieueHHe peaTu3alui JUCHUTITHHBI

MicrosoftOpenLicense (Windows XP, 7, 8, 10, Server, Office 2003-2016), Jlunen3us
66920993 ot 24.05.2016, (6eccpouno);

Microsoft Open License (Windows XP, 7, 8, 10, Server, Office 2003-2016), JIunen3us
66975477 ot 03.06.2016, (6eccpouno);

KasperskyEndpointSecurity JUTSt ousHeca — CrannapTHBIH, Jlunenzus
1FB6181220135520512073, exxerognoe oOHOBJIEHHE.

CKBO3HBIEC TEXHOJIOTUH

Texnonmoruu OecnpoBoaHoit cBsizu  (CIHO Moodle, Anpexc-Tenemoct, Zoom,
MicrosoftTeams, GoogleMeet, Padlet, Mentimeter, IVA MCU, Pruffme).

4. KoHTpOJIb M OLIEHKA Pe3yJIbTATOB OCBOCHHS AW CLUIIIHHBI

KoHTponbs U olieHKa pe3ylbTaTOB OCBOECHMSI Y4€OHOM AMCHUMIUIMHBI OCYILECTBIISETCS
IpernojaBaTesieM B IPOIECCe MPOBEACHHS NMPAKTUYECKUX 3aHATUM, TECTHUPOBAHUSA, a TaKKe
BBITIOJIHEHUS 00Y4arOIIUMHCS UHIUBUAYAIbHBIX 3a/JaHUH.

JlaGopaTopHble 10 JAHHOM TUCHUIUIMHE YIEOHBIM IJIAHOM HE MPEyCMOTPEHBI.

Pe3ynbrater oOydenust ®DopMBbI U METOJIBI KOHTPOJIS U
OIICHKH PEe3yJIbTaTOB O0yUECHHS

IIpenmeTHbIe pe3yjbTATHI 00yUYeHUSs Tekylmuii KOHTPOJIb:
OOyuaromuiics JOJKEeH 3HATh/MMeTh NpecTaB/IeHHe: - BBITIOJIHEHUE CAMOCTOSTEIbHBIX
- YCTaHOBJICHHBIH MOPSATIOK Opra’u3aiuu 3aJIaHNM;
JIeJIONIPOU3BOCTBA, UCIOJIB30BaHUS CBEJICHUH, - BBITIOJIHEHUE MPAKTUYECKUX
coJiepKamxcs B jokymenTax (31); 3aJlaHul;
- OCHOBHBIE IIpaBWJIa M TMOPSAOK TOATOTOBKU U - HMCbMEHHBIN OIIPOC;
odopMIIeHUs TOKyMEHTOB (32); - YCTHBI 01IpOC.
- OpraHuM3alMOHHO-IIPABOBBIE  OCHOBBI  PEXKHMa
CEKPEeTHOCTH B  MPaBOOXPAHUTEIbHBIX  OpraHax, [IpoMexxyToUHast aTTeCTALHSL:
MOPSAJIOK OTHECEHHUSI CBEACHUW K TOCYyIapCTBEHHOM - Ap-
TaiiHe, MOPANOK 3aCEKPEUMBAHUS M PACCEKPCUMBAHMS - 3a9CT
HOCHUTEJEH CBE/ICHUH, COCTaBIISIOLINX

TOCYIapCTBEHHYI TaliHYy, MOPSJOK JOIycKa K
rocynapcTBeHHoi Taitne (33);

- MpaBUJIa MOJIB30BAHUS U OOpAIICHUS C CEKPETHBIMHU
JOKYMEHTaMH U u3fienusmu (34).

YMeTh/BJIaeTh:

- peliath ONepaTUBHO-CIYXKEOHBIE 33aJa4yd B COCTaBe
HapsaoB u rpynn (Y1);

- COCTaBISITh CIy)KeOHbIE TpadUvecKue JTOKYMEHTHI
(¥2);

- TMPaBWIBHO COCTaBIATH U OQOPMIISATH CIIy)KEOHBIE
JOKYMEHTBI, B TOM YHCIIE€ CEKPETHBIE, COJepKallne
CBE/ICHUS OTPAHUYCHHOTO MoNib3oBaHus (Y3);

- BBINIOJIHATH CIY)KE€OHbIE OOS3aHHOCTH B CTPOTOM
COOTBETCTBUH c TpebOBaHUAMU pexuma
cekpetHocTU(Y4).
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- pemarb ONepaTUBHO-CIY)KEOHbIE 3aJa4d B COCTaBE
HapsioB u rpynn (Y1);

- COCTaBIISITh CIYXeOHbIe TIpadUUecKre IOKYMEHTBI
(¥2);

- TMPaBWJIbHO COCTaBIATH U OQOPMIISATH CIIyKEOHbIE
JOKYMEHTBI, B TOM 4YHCII€ CEKPETHBIE, COJepXallue
CBEJICHUSI OTPAHUYEHHOTO 1MOIb30BaHus (Y 3);

- BBINOJHATh CIY)KEOHbIE OOS3aHHOCTH B CTPOTOM
COOTBETCTBUH c TpebOBaHUAMU pexuma
cekperHoctu(Y4);

AOKYMEHT NOAMNUCAH
3/IEKTPOHHOW NOAMNUCHIO

Ceptudukar: 6314D932A1EC8352FABBFDEFDOAA3F30
Bnapeney: ApremeHKkos Muxaun Hukonaesuy
DeiicteuteneH: c 21.09.2022 0 15.12.2023
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