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1. MecTo nucuunianebl B crpykrype Ol

JlaHHasT JUCHHMIUIMHA OTHOCHUTCS K JIHUCIUIUIMHAM OO0S3aTelIbHOM YacTH JaHHOH
o0Opa3oBarebHOM MporpaMMbl. JUCHMIUIMHA TOCBSIIEHA M3YYEHHIO OCHOB COBPEMEHHBIX
WH()OPMAITMOHHBIX TEXHOJOTUN U UX MCTIOJIB30BaHUIO B MPOPECCUOHATBHON JIEATEILHOCTH, JTaCT
HeoOXoauMble 0a30BbIE 3HAHUS W MH(DOPMAIMOHHYIO MOAJEPKKY A HU3Y4EHUS TUCHUIUIMH
WH(POPMAITMOHHO-TIPABOBOM  HAMPABICHHOCTH, JUISI ~ IPUMEHEHUsS  MPOTPaMMHBIX U
KOMMYHHKAITHOHHBIX CPEJICTB JJIsl TOUCKa U 00paboTKK MHPOpMAITUH.

Hucnunmuaa Oa3upyeTcss Ha 3HAHMSAX OCHOB HWH(MOOPMATHKM M KOMITBIOTEPHBIX
TEXHOJIOTHH, MOJYYEHHBIX B X0OJI€ OCHOBHOIO 00I1Iero o0pa3oBaHusi, U B CBOIO OUYEPEb CIYKUT
OCHOBOM M3y4€HHUs B JajbHEWIeM AUCUUILUIMHBI "KoMIbIOTEpHBIE CIPaBOYHO-TIPABOBBIE
cucTembl", BBITIOJHEHUS KYypCOBBIX paboT, HamucaHusi pedepaToB U BBITYCKHOH
KBATH(UKAIIMOHHON paboThI. /[MCIUIIIIMHA HOCUT MPAaKTUKO-OPUEHTHPOBAHHBIN XapaKkTep.

2. [lnanupyemble pe3yJibTaThl 00y4eHHs MO IUCIUIUIMHE.

Komnerenuus NHaukatopel JOCTHXKEHUS

OIIK-9. CnocoGHOCTh MoJyyaTh IOpUANYECKH | 3HATb:  Pa3IMYHbIE MCTOYHUKHU IOTY4EHUS
3HAYNMYI0 HWHGPOPMAIMI0O W3  PA3IUYHBIX | FOPHIUYECKU 3HAYMMOM UHpOpMaLny,
UCTOYHUKOB, BKJIOYas IpaBoBble  0a3bl | BKJIIOYas MpPaBOBbIE 0a3bl JAHHBIX; CHOCOOBI
JAHHBIX, PelIaTh 3aJadd MpPOoGECCHOHATIBHOMN | MOITydIeHUS IOPUANYECKU 3HAUYUMOI
JeSITebHOCTH C OpUMEHEHHEM | HHPOPMALMU U3 Pa3IMYHbIX HMCTOYHHUKOB,
UH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX BKJIIOYasi TPaBOBbIE 0a3bl JaHHBIX; CIOCOOBI
TEXHOJIOT Uil C y4eTOM TpeOOBaHUil | perieHus 3aja4 npodeccuoHaIbHON
MH(pOpPMaLlMOHHON 0€3011acCHOCTH JIeSITEIIbHOCTH C [IPUMEHEHUEM
MH(POPMALMOHHO-KOMMYHHUKALIMOHHBIX
TEXHOJIOTHI c y4eToM TpeOoBaHUl
MHGOPMALIMOHHOM 0€30MacHOCTH; IMOHSTUE U
BU/JIBI 3alllUIIIaeMON MH(POPMAIH, B TOM YUCIIE
JIOKa3aTeabHOM, OCOOCHHOCTH  MOJY4EHUS
IOPUAMYECKH 3HAaYUMOW HMHQPOpMaLUI0 U3
pa3IUYHBIX HCTOYHUKOB; OOJIACTh, MEXaHU3M
pelieHus 3a1a4y npodeccnoHanbHOM
JESATEIBHOCTH c IPUMEHEHUEM
WH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI c Y4ETOM TpeGoBaHUI
MH(OPMaLIMOHHON 0E30M1aCHOCTH.

YMerb: nony4yaTh IOPHJIMYECKH 3HAYUMYIO
WHPOPMALIMIO W3 PA3IMYHBIX HCTOYHHKOB,
BKJIIOYas. MpaBOBble 0a3bl JAHHBIX, pelIaTh
3aJaul pOo(EeCCHOHATBHON AESITENTbHOCTU C
pUMEHEHUEM MH(pOPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJOTHH C Yy4eTOM
TpeboBaHuil MH(MOPMALIMOHHON 0€30MacHOCTH
B JIeATENbHOCTH  aJBOKaTa,  JKCIIepTa,
OIIEPaTUBHOTO COTPYIAHHMKA, B TOM YHCIE, MPH
MOJIyYEHUH J10Ka3aTeIbCTB.

Baaners: mpuemamu, crocob6aMu, METOJaMH
MOJTyYEHUs IOPUANYECKU 3HAYMMOM
uHpOpMAllUM W3 PA3TUYHBIX HCTOYHHKOB,
BKIIIOYAsi TPaBOBbIC 0a3bl JIaHHBIX;, peEIIaTh
3ajauyu  MPO(ECCUOHATBHON JESATEIBHOCTH C
IPUMEHEHUEM UH(pOPMAaLMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJOTHH C Yy4eTOM
TpeboBaHU MHPOPMAITMOHHON 0€30MaCHOCTH




B EITENLHOCTH aJBoKara, cyneOHo-

JKCIIEPTHOMN u OIIEpaTUBHO-PO3BICKHOMN
JESITEIbHOCTH, B TOM YHCJE, NMPU MNOTy4YeHUH
JI0KA3aTeNbCTB
OIIK-10 CnocoGeH TOHMMaTh TNPUHIMIBI | 3HATH: TMPUHIUIBI PaOOTBI  COBPEMEHHBIX
paboTBl  COBPEMEHHBIX  HMH(DOPMANMOHHBIX | HHPOPMAITMOHHBIX TEXHOJIOT U1 u
TEXHOJIOTHIl U KCIOJIb30BaTh UX IS PEUIeHMs | UCHOJAb30BaTh HUX JUIsl  pelleHus  3ajad
3a/1a4 MpoeCCHOHATBHOMN IeATeTFHOCTH po(hecCHOHATTLHOM e TEIILHOCTH.

YMeTb: TPaBWIbHO MOHUMATh HPUHIIUIIBI
paboTbl  COBpEMEHHBIX  MH(POPMALMOHHBIX
TEXHOJIOTUH W UCIOJIB30BaTh UX IS PEIICHHS
3aj1a4 MpodecCuOHATBHON NeITeIbHOCTH.
BiiajgeTh: HaBbIKAMH FOPHIHYSCKH TPAMOTHOTO
MIOHMMAaHUS IPUHLIHUIIOB PabOThl COBPEMEHHBIX
UH(GOPMAIIMOHHBIX TEXHOJIOTUI u
HUCITIOJIB30BATh nux JJIA PCIICHHUA 3aga4
poeCCHOHATIBHOM JAEATETBbHOCTH.

3. Conep:kanue QU CHUNTHHBI

1. PazBuTHe wWHGOPMANMOHHBIX TEXHOJOTMIi M TOCYIapCTBEHHAas IOJHMTHKA B
uHpopManuoHHoM cepe.

OcHOBBI  TIpOeCCHOHATBHBIX ~ MH(OPMAIIMOHHBIX ~ TexXHoJorui. WHpopmannoHHbIe
IPOLIECCHl U UX OCOOEHHOCTH: 0COOEHHOCTH IpoLelyp coopa, nepeaauu, 00paboTKH, HAKOIIJICHUS
U oToOpakeHHss HMH(POpPMAMK B KOMIBIOTEPHBIX CHCTeMax. BuAbl W CTpyKTypa
UH(POPMALIMOHHBIX TEXHOJIOIUH. MeTo/bl peleHns 3aJau C UCII0JIb30BaHUEM MH(POPMALIMOHHBIX
TEXHOJIOTHI. AmnmapaTHOe M NporpaMMHoe oOecrieueHue HH(OPMALMOHHBIX TEXHOJIOTHH.
CoBpeMeHHbIE KOMIIBIOTEPHI U HATIPABIICHUS UX Pa3BUTHSL.

OcCHOBBI TOCYJAapCTBEHHOM MOJIUTHKU B HHPopManuoHHON cdepe. lLlenu, 3agauum u
OCHOBHBIE HalpaBJIEHUS FOCYJapCTBEHHON MHPOpMaLMOHHON noiauTuku. [loHsaTue, npuzHaku u
npobsieMsl hopMupoBaHus HH(OPMaLMOHHOTO o01IecTBa. ['ocynapcTBeHHas MOJNUTUKA B cepe
dbopmupoBaHus U pa3BUTHs HH(POpMarmoHHoro obuiectsa B Poccun. I'ocynapcTBeHHast HOIUTHKA
B cepe MCHoab30BaHUA MH(POPMAIIMOHHBIX TEXHOJIOTHH B OpraHaxX TOCYAapCTBEHHOW BJIACTH
(OCHOBHBIE TIOJIOXKEHHUSI, IPUOPUTETHBIE HATIPABIICHUS).

2. bazoBble o(MCHbIE TEXHOJIOTHM M OCHOBBI 3JIEKTPOHHOIO JOKYMEHT0000poTa B
Nnpo¢eccuoOHAILHOM 1esITeIbHOCTH.

O0paboTKa TEKCTOBBIX AIEKTPOHHBIX IOKYMEHTOB, OCHOBHBIE (DOpMAThl 1 OCOOEHHOCTH UX
00paboTKH B MpO(ECCHOHATBLHON AEATENbHOCTH; MOJENb JOKYMEHTA; TEKCTOBBIE PEAaKTOPHI:
onpezaeneHue u kiaccuukauusa. CTpyKTypa TEKCTOBOIO JOKYMEHTa: OCHOBHbIE OOBEKTHI:
CHMBOJI, CJIOBO, a03a1], CTpaHulla, paszaein. Pasmerka nokymenTta. [Iponenypsl popmatupoBaHus u
pEeaKTUPOBAHMST, aBTOMATH3AINs CO3aHUs 1 00paOOTKH TEKCTOBBIX AJIEKTPOHHBIX JOKYMEHTOB

OOpaboTka TaONUYHBIX DJEKTPOHHBIX JOKYMEHTOB. OJEKTpOHHAas TaliuIa, Kak
DIIEKTPOHHBI JTOKYMEHT: TOHATHE, OO0NacTH TPUMEHEHHS M LEeNH CO3JaHWs, TaOJUYHBIC
pEaKTOpBI: ONpE/eTICHNEe U BHUJIbl, aBTOMATU3UPOBAHHBIC BBIYMCICHHS CIOXHBIX MOKa3aTelei,
pa3BeTBIEHUE BHIYUCIUTENBHOTO Iporecca. [ledars TaGIUYHBIX TOKYMEHTOB.

[IpoexktupoBanue u oOpadoTka 6a3 maHHbIX. [loHsATHE 0a3 AaHHBIX U paboTa ¢ Oazamwu
nanHbix B CYB/]. PensunonHas MoJenb U pensiiuoHHbIE 0a3bl JAHHBIX: OCHOBHBIE TEPMUHBI U
MOHATHS; KIIIOYM M TEXHOJOTHs CBsi3bIBaHus Tabnull. Mcnons3oBanue b/l B mpodeccruonanbHoiM
JESTEIbHOCTH: PEXKUMbl aJMUHUCTpAaTOpa M MoJjb30BaTeisl 0a3 JaHHbIX. BriOopka u aHamm3
JTAHHBIX.

MynbTHMeIHa-TEXHOJIOTHH: XpaHEHUE, UCII0Ih30BaHUE U 00paboTKa rpaduuecKon, ayauo
u Buneounpopmaru. ®opmatsl GaityioB u ux 00padboTKa.




3. KoMMyHHMKANMOHHbIE TEeXHOJIOTHHM, KaK OCHOBAa HMH(PACTPYKTYpPbl €IHHOIO
HH(POPMALMOHHOI0 MPOCTPAHCTBA NMPO(PECCHOHATLHOM AeITeJIbHOCTH

OCHOBBI TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTHIA U JIOKAJbHBIE CETH B MPO(HECCHOHAIBHON
JesATeIbHOCTH. OCHOBHBIE ITOHATHS CETEBBIX TEXHOJIOTUI: JIOKAJIbHBIE OJHOPAHT'OBBIE CETH U CETH
C BBIZICTICHHBIM CEPBEPOM, TEXHOJIOTHH «(aia-cepBep» U «KIUEHT-CEPBEP»: MOJEIN «TOJICTOTO)
U «TOHKOTO» KJIHMEHTa; KOpPHMOpAaTHUBHBIE CETHU. ATMNMNapaTHoe M MIpOrpaMMHOE oOecreueHue
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJOTWH, KaHall CBs3M, paboTa B JIOKAIBHBIX CETAX, 3aIyCK
YAAJIECHHBIX PUIIOKEHUM U JIp.

HNurepner texnosoruu. Ilonarne u ucropust cetu HHTEpHET; METOABI U YCTPOMCTBA
nonkitoueHus: Kk Cetu, OCHOBHbIE MH(OPMAIIOHHBIE PECYPCHI, CETEBbIE MPOTOKOJbI, CUCTEMA
umeH B HTepHeT, nomenHoe ums u [P-anpec, naTepHeT-001IIeHNE; YIEKTPOHHAS KOMMEPIIHSL.

4. UndgopmanuonHasi 0e30aCHOCTb M 3aIIIUTA TAHHBIX.

OcHoBBI MpaBOBOTO 0OecTeYeHst UHPOPMAITMOHHOHN 0€30MacHOCTH. 3aKOHOAATETLCTBO PD
B oOsiactu MH(OPMAIIMOHHOM 0€30MacHOCTH M 3alUThl UHpOpManuu. 3amura HHPOpMAIUH C
UCTIOJIb30BAaHUEM TEXHHYECKHX CcpeacTB. OpraHU3aliOHHBIE METO/ABI 3alIUThl MH()OpPMAIIHH.
3amuTa HMHTEIUIEKTyalnbHOU coOcTBeHHOCTU. [IpoOiieMa mpaBOBOTO pEryqupOBaHUS B CETH
WNurepner. Hapymenue aBTOPCKHX IIpaB, 3allUTa aBTOPCKMX IpaB B ceTu MHTepHer, mytu
pelieHus mpooeM.

OnekrtponHass 1mdposas mnoxnuch: D3 «OO0 deKTpOHHOW THPPOBOK MOAIHCHY;
JNeKTpOHHas 1M(poBas MOANUCH: OMpeleleHne, TEXHOJIOTUM NPUMEHEHUS U OCHOBHbBIC
OPUHIUNBL  (OPMUPOBAHUS;, CTAHAAPTHBIE KPUNITOrpahUUYEeCKUe alrOPUTMBI DIIEKTPOHHON
U (POBOM MOIAMKUCH; OTKPBITHINA M 3aKPBITHINA KIIOUH MIHU(PPOBAHUS; MOHATHE cepTU]PHKATA KITF0Ua
MOJIUCH U MPOBEPKA €ro MOAIMHHOCTU. CHCTEMBI AJIEKTPOHHOI'O IOKYMEHTOO00pOTa: TUIIOBbIE
CUCTEMBl  JJIEKTPOHHOTO  JOKYMEHTOOOOpOTa, HCHOJb3yeMble B  MNpodecCHOHaTbHON
JAeSATCIbHOCTUX

S. ABTOMATH3HpPOBaHHbI¢ HWH(POPMALMOHHBbIC CHCTeMbl B HpodeccHoHAIbHOI
NAeATeJbHOCTH.

WNudopmanvoHHble CHCTEMBbl Kak LEHTpPhl cOopa, XpaHEeHUss U 00pabOTKH CIiyKeOHOil
uHpopmanuu B mnpodeccuoHansHOM AesTenbHOCTH. MHbOpmaTu3anus mnpaBoBoil cdephl:
MOHATHE, LIEJIN 1 3a]1a4l; IPOEKTUPOBAHNE U BHEAPEHHE MPOPECCHOHATBHBIX HH(POPMAIIMOHHBIX
CUCTEM B NPOPECCUOHANBHOMN AESITETbHOCTU

JlokyMeHTallbHble HMH(OPMAIMOHHBIE CHUCTEMBI B TNPO(ECCHOHANBHOM JeATEeIbHOCTH,
aKTyajlu3alus M HarnoJHeHHEe HHQPOPMAIMOHHBIX OAaHKOB, OpuaAMYecKas o0paboTka W Jp;
CHCTEMBI AJIEKTPOHHOT'O IOKyMEHTO000pOTa; JOKYMEHTAIbHO-IIOMCKOBBIE CUCTEMBI.

4. TeMaTHYeCKMIl mian

Ne Paszgensl n Bcero @DopMBI 3aHATHI
n/m TEMBI 4acoB JIEKIAH NPaKTUYECKHe | CaMOCT.
3aHSTHS pabota
1. | PazButne WHQPOPMALMOHHBIX
TEXHOJIOTHI "
12 0 0 12

rOCyJJapCTBEHHAsl TOJIMTHKA B
nHpopMaloHHOHU cdepe

2. | ba3oBble ouCHBIE TEXHOIOTUN
¥ OCHOBBI JICKTPOHHOTO
JOKYMEHTO00O0pOTa B 40 0 4 36
npodeCcCuoHATBHON
JeSTeIbHOCTH

3. KoMmMmyHHKanmoHHbIE
TEXHOJIOTUH, KaK OCHOBA

HHPPACTPYKTYPHI €AUHOTO
MH(POPMAIIMOHHOTO

28 0 2 26




MIPOCTPAHCTBA
npodeccnoHaTbHOMI
JIEATEILHOCTH

4. | NadpopmanronHas
0€30I1aCHOCTh U 3alluTa 10 0 0 10
JTAHHBIX

5. ABTOMaTH3UPOBAHHBIC
MH()OPMAIIMOHHBIE CUCTEMBI B
npodeccuoHaIbHOM
JEATEIbHOCTH

6. 3auer 4 0 0 4
HUTOI'O | 108 0 8 100

14 0 2 12

5. Buabl o0pa3oBaTeIbHOM AeATeIbHOCTH
Jleknun
OTCYTCTBYIOT

IIpakTH4yeckue 3aHATHS

3ansaTus 1. OCHOBBI 3JIEKTPOHHOT0 JOKYMEHT0000pOTA.

Bomnpocs! mis o0cyxaenus

1. O6paboTKa TEKCTOBBIX 3JEKTPOHHBIX JOKYMEHTOB, OCHOBHbIE ()OPMATHI 1 OCOOEHHOCTH
ux 00paboTKH B MPOPECCHOHATBHON NEATETLHOCTH

2. CTpYKTypa JOKYMEHTa, mapaMeTpsl (hopMaTHpoBaHus mpudra, ab3ara, Tabaull, CIUCKOB,
napamMeTpbl CTPAHHIIBI

3. paboTa co CI0KHBIMH JOKYMEHTAaMH, IPHEMbI aBTOMATH3aI1H;

4. paboTa co CTUISIMU U 11a0JIOHAMH TOKYMEHTOB:

5. aBTOMAaTH3alMs OTJIaBIeHUS, IEPEKPECTHBIE CCHUIKU, MPEAMETHBIN yKa3aTelb.

3amanus

CpencTtBaMu TEKCTOBOTO IpoLiECCOpa

1. opopmuTh 00pa3lbl JOKYMEHTOB, COJAEp)KAIlUE TEKCT, KAPTUHKHU, TAOJIUIIbI, CIIMCKU C
NPUMEHEHHEM YKa3aHHBIX MMapaMeTpoB (OpPMATUPOBAHMS;

2. co31aTh IOKYMEHTHI C IPUMEHEHHEM Ia0JI0HOB JJIs JaIbHEHIIIETr0 UCII0JIb30BAHMS

3. BBIOJHUTH O(hOpMIIEHHE OOJIBIIOTO TEKCTOBOTO JOKYMEHTA C UCIIOJIb30BAaHUEM CTHIICH U
3aroJIOBKOB, COJEpXAalllero aBTOMATU3HpPOBAaHHBbIE d3JEMEHTHl (OIJIaBJ€HHE, YyKas3aTellb,
NEePEeKPECTHBIE CCHUIKH)

3anaTua 2. OCHOBBI 3JEKTPOHHOIO JAO0KyMeHToo0opoTta. O0padoTka Tal0IMYHBIX
JIEKTPOHHBIX TOKYMECHTOB.

Bomnpocs! 11 o0cyxaenus

1. cTpykTypa TabIMYHOTO JTOKYMEHTA, NCTIOIh30BAHUE YJICKTPOHHBIX TaOJIHUI]

2. coaepxaHue 1 (popMaTUpOBaHUE HIEKTPOHHBIX TaOJIHIL

3. BBEITIOJTHEHHE ABTOMAaTU3HWPOBAHHBIX BLIqHCHeHHﬁ, OPUMCHCHUC TCKCTOBBIX W YUCIIOBBIX
dyHKIHMI;

4. 06paboTKa 1 BU3YyaJIU3allMsl JaHHBIX, IOCTPOEHUE JUarpaMm U rpadukos;

5. BBIBOJI IOKYMEHTOB Ha NeYaTh

3anaHus

CpenctBamu TabIMYHOTO IpoIEccopa

1. BBECTH JJaHHBIE U BBIIIOJHUTH UX BU3YyaJIM3alMIO B IOMOLIbIO MacTepa JuarpamMmm



2. BBIMOJTHUTH 00pabOTKY M pacueThl JaHHBIX B TOKYMEHTaX C MPUMEHEHHUEM BCTPOSHHBIX
$ynKumi;

3. co3/1aTh JOKYMEHTHI C IPUMEHEHUEM I11a0JI0HOB ISl 1albHEUILIETO UCTIONb30BAHMS;

4. BBIIOJHUTH aHAJIU3 MACCUBOB JIAHHBIX C MPUMEHEHHEM aBTO(UIIBTPOB:

5. BBINIOJIHUTH CO3JIaHUE JOKYMEHTOB C pPa3BETBISIONICHCS 00pabOTKOW IaHHBIX C
UCIIOJIb30BAaHUEM JIOTUYECKUX (PYHKIIUM.

3ansaTue 3. OCHOBbI KOMMYHHKAMOHHBIX TE€XHOJIOTH

Bomnpocs! 1t o0cyxaenus

1. OCHOBHBIE TIOHATHUS CETEBBIX TEXHOJIOIHMI, HACTPOMKA CETEBOr0 JOCTYIA B JOKAIbHOU
CETH.

2. OcHoBBbI paboThl B ceTh VIHTepHET, MHPOPMALIMOHHBIE IPABOBBIE PECYPCHI.

3. loMeHHas city»x0a UMEH, ceTeBble MPOTOKOIbI, [P-anpecarusi.

4. Obnaunsle cepBuchl IHTEpHET, HHTEPHET-O0LIECHHE.

5. O6naunsbiii oduc, padbota ¢ JOKyMEHTAMHU OHJIAHH, OpraHU3aIUs COBMECTHON paboTHl,
HACTPOMKHU JOCTYyIIA.

3amanus

1. CocraBuTh AaHHOTHPOBAHHBIA CIHUCOK HMH(OPMAIMOHHBIX pecypcoB HMHTepHeT Ha
IIPABOBYIO TEMATHKY

2. CocTaBUTh MpE3eHTALUI0 00 OCHOBaX paboThl IHTEpHET U CEeTEeBBIX MPOTOKOJIAX

3. Coznath psiJy JOKYMEHTOB C HCIIOJIb30BaHHEM 00JIa4HOTO O(hrca TpeOyeMOro coepKaHus
U 0(hOpMIIEHUS, HACTPOUTH JOCTYII, J0OABUTH KOMMEHTApUH.

4. Co3path 2JIEKTPOHHBIE TA0IMYHbIE JOKYMEHTHI U UHTEp(]EC Uid BBOJA IaHHBIX.

5. I3yunTh ONOJIHUTENbHBIE BO3MOXKHOCTH OHJIAliH-0(uCca (JONOIHEHNUS), pACIIUPSIOLIIE
ero (pyHKIIMOHAIBHOCTb.

6. Coznanue BeO-caliTa M pa3MerieHue ero B cetd MHrtepuer. Hamonnenue caiita u
BCTPaMBAaHME BHEIIHUX PECYpPCOB ¢ ucnoib3zoBanueM HTML-konoB.

3anaTue 4. Unpopmannonnsie pecypcesl UnTepHer.

Bomnpocs! 11 o0cyxaenus

1. ABTOMaTU3MpPOBAHHBIN MEPEBO/J - CIIOBAPH U MEPEBOTUUKH

2. DAeKTpOHHbIE OMOINOTEYHBIE CUCTEMBI.

3. bubnuorpaduueckoe uccnenopanue B UutepHer.

3ananus

1. TIpoectn OubMUorpaduueckoe wuccienoBanue B HHTEpHET MO BHIOPAHHOU TeMe,
COCTaBUTb CIIMCOK KJIFOYEBBIX CJIOB U PECYPCOB

2. BeimomHuTh MOUCK 10 npeyioxkeHHbM DBC ¢ cocTaBieHue cCrucka pe3yabTaToB

3. BBINOIHUTH NEPEBOT MHOA3BIYHBIX TEKCTOB C IPUMEHEHUEM KOMITBIOTEPHBIX CIIOBapel 1
MEPEBOUYMKOB.

CamocrosiTesbHast padoTa
Tema 1. PazBuTne MH(POPMALMOHHBIX TEXHOJOIHI M roCylapCTBeHHAsl MOJUTHKA B
HHpopManoOHHOI cpepe

Bormpocs! 1uist caMOKOHTpOIISt

1. DOransl pa3BUTHs HHPOPMAITMOHHBIX TEXHOJIOTUH.

2. Tennenuuu pazsutus UT - obnaunslie cepBUChl, UCKycCTBeHHBIN MHTEIEKT, AR, VR,
pacripenienieHHast 00paboTKa TaHHbIX.

3. OCHOBBI roCyAapCTBEHHOM MONMUTUKH B HMH(popMannoHHOU cdepe. Llenn, 3amaun u
OCHOBHBIE HAINPaBJICHUS TOCYIapCTBEHHON NH()OPMAIIMOHHOMN MOJIUTHKY.

4. Tlonstue, mpu3HaKu U MpooOIeMbl (opMHUPOBaHUs HHGOPMAIIMOHHOTO 00IIIeCTBA.



5. T'ocynapcTBeHHas NOJIUTHKA B cepe UCIOIb30BaHU HH()OPMAIIMOHHBIX TEXHOJIOTUH B
OpraHax TIoOCyJapCTBEHHOM BIAacTH (OCHOBHBIE IIOJOXKEHHS, IPUOPUTETHBIE
HaIpaBJICHUs).

Tema 2. bazoBble 0(priCHbIE TEXHOJOTHN W OCHOBBI 3JIEKTPOHHOI'0 IOKYMEHT0000pOTA
B NPo(eCcCHOHAIBLHOI eI TeTbHOCTH

Bompock! ist caMOKOHTPOJIS

1. IIporpamMmmMHoOe obecrieueHue st 00pabOTKH TEKCTOB B pa3HbIX Gopmartax (doc, pdf, djvu
U T.IL).

2. PacrioznaBaHue M KOHBEpTAIIHS JTOKYMEHTOB.

3. IlporpammHoe oOecrieueHue i1 00paOOTKM rpaduyecKux JaHHBIX. ['paduyeckue
PEaKTOPBHI.

4. [TporpamMmsl i ayquo00pabOTKH. AyIH03aIUuCh B IPABOBOM EATEILHOCTH.

[IpakTrueckue 3ananus

1. CocTaBuTh mepeueHb CPEACTB JJIS MOJITOTOBKH MYOJIUKAIUi C KPAaTKUM OIHCAaHHEM
BO3MOXHOCTEH.

2. CocTaBUTh KpaTKOE OIMCAHHE BEAYIIUX CHUCTEM JUIS PACIO3HABaHUS M300PKCHHUU U
KOHBEPTAIIMH JOKYMEHTOB.

3. BeimosnHuTh 00pabOTKY ayaH03aluCcH CPEICTBAMH Ay JHOPEIAKTOpA.

Tema 3. KoMMyHHMKALMOHHBbIE TEXHOJOTHH, KAK OCHOBA MH(PACTPYKTYPbI €IHHOI0
HH(OPMALMOHHOI0 IPOCTPAHCTBA NPO(PeCcCHOHAIBHOM AeATeJIbHOCTH

Bompocs 115t caMOKOHTpOJIS

1. CoBpeMeHHblE OHJIAHH-CIIOBapM U  CIPAaBOYHUKH  PA3NIUYHOW  NPEeIMETHOU
HalpaBJIEHHOCTH.

2. OHJIaifH-KOHCTPYKTOPHI CAUTOB ¥ MX BO3MOKHOCTH.

[IpakTnueckue 3ananus

1. CocraBUTh aHHOTHUPOBAHHBIA TEpEeUEHb OOJAYHBIX (DAMIOXpaHUIUI C YKa3zaHUEM
00BEMOB JIaHHBIX.

2. [IpuBecTu npuMepsl 0OIAYHBIX CPEACTB ISl padOThI C JOKYMEHTaMHU.

Tema 4. UndopmanuonHasi 6€30MaCHOCTDb M 3aIMTA JAHHBIX

Bonpoce! 1u1st caMOKOHTpOJIA

1. 3akonomarenscTBO P® B ob6mactu HHPOPMAIMOHHON O€30MaCHOCTH M 3aIUTHI
UHpOpMaLIUH.

2. 3amuTa MH(OPMALIMK C KCIOJIb30BAHMEM TEXHUYECKUX CcpeAcTB. OpraHusanyvoHHbIE
METO/IbI 3aIUTHl HHPOPMAIUH.

3. 3amMrTa UHTEJUIEKTYalbHOW COOCTBEHHOCTH, 3alllUTa aBTOPCKUX IpaB B ceTu MHTepHeT,
MYTH peIIeHus MpodIieM.

[IpakTrueckue 3agaHus

1. Tlepeuncnauth mnpaBuia O€30MacHOrO IOBEAEHUS IMOJb30BaTeNsd B ceTH MHTepHerT,
IpaBHJia IOBE/ICHUS B COLIMATIBHBIX CETAX JJISl COONIOICHUS 3alUThI TUUHBIX JaHHbBIX.

2. CocTaBUTh aHHOTUPOBAHHBIN CIIHCOK U3BECTHBIX aHTUBUPYCHBIX IPOTrPaAMM.

Tema 5. ABTOMaTH3UpOBaHHBbIC HH(OPMAILMOHHBIE CHCTEMbI B NpodeccHoHAIBLHOMI
AeATeTbHOCTH

Bomnpocs! 111 caMOKOHTPOJIS

1. UadopManiioHHbIE CUCTEMBI KaK IIEHTPHI cOOpa, XpaHEHUs W 0OpabOTKH CITyKeOHOM
uHpopManuu B Ipo(ecCHOHANTBHON eI TeTbHOCTH.

2. Baeapenne npodeccroHaNbHBIX MTPABOBBIX HHOOPMALIMOHHBIX CHCTEM

3. Hanonnenue nHpopManMoHHbIX OaHKOB, IopuaAnYecKas 0opaboTka u ap



[IpakTrueckue 3axaHus
1. 3yunth noctynmHble MHGOPMAIIMOHHBIC CUCTEMBI CIIPABOYHOTO, (pakTorpaduyueckoro,

JIOKYMEHTaJIBHOT'O XapaKTepa.

2. 3yunTh BO3MOKHOCTH HaBUranuu u ctpykrypy CIIC.
3. U3yuuth nouckoBbie BO3MOKHOCTH CIIC M BBINOJHUTH MOUCK JJAHHBIX MO YKa3aHHBIX

napaMmeTpam.

6. KpnTepnn OLCHUBAHUSA PE3YJbBTATOB OCBOCHHUA NUCHUIIJIUHDBI (MOI[y.]'Iﬂ)
6.1. OIIeHO‘lHLIe cpeacrea U KPUTEPUHU ONCHUBAHUSA JAJIs1 TeKyIIIeﬁ arTrecralnuu

1) IlpakTHyeckas padora

Ilpakmuueckaa paooma Ne 1. OdopmieHHE CIOKHOTO DJJIEKTPOHHOTO JOKyMEHTa C
MIPUMEHEHHUEM CPEJICTB aBTOMATU3ANMH (HA PUMEPE KYPCOBOH pabOTHI).

3aoanus:

1. Han aiin, comepxamuii HepopmaTupoBaHHbIM TekcT. OTdopMaTHpOBAaTH TEKCT 110
TpeOOBaHUAM K O()OPMIIEHUIO KYPCOBBIX U TUIUIOMHBIX Pa0oOT.

2. PaccraBuTb 110 TEKCTY pabOTHI B HYKHBIX MECTaX NMEPEKPECTHBIE CCHUTKA Ha HOMEP UCTOYHUKA
B CIIUCKE JINTEPATYPBHI.

3. OpopMUTH TUTYJIbHBIH JIUCT.

Tpebosanus Kk 6blnOIHEHUIO NPAKMUYECKOU PAOOMbL:

1. KypcoBas paboTa AOMXKHA COAEPKATh: TUTYJIBHBIM JHUCT, OGOPMIICHHBIH MO 0O0pasily;
coJepkaHue (Ha 2 JucTe); BBEJCHME, 2 TJIaBbl, B KOXJOW U3 HUX HECKOJbKO maparpados,
3aKJIIOYCHHE, CHUCOK JIUTEPaTyphl, COCTABICHHBIH B  al(aBUTHOM TMOpAOKE U
IIPOHYMEPOBAHHBIN.

2. IpudT Times New Roman, 14 nt, MexXCTpOoUHbIi HHTEPBAN 1,5, BRIpaBHUBAHKE 110 IIUPHHE,
KpacHas cTpoka 1 c¢M, mapaMeTpbl CTPaHULbL: CBEPXY U CHU3Y — 2 CM, CJI€Ba — 3 CM, CIIpaBa —
1,5 cMm; Ha3BaHMe Ka)XJ0HM U3 IJaB JOJHKHO OBITh PAcOJIOKEHO B Hauyajie HOBOW CTPaHUIIbI U
HE CMEILAThCs MPU PEJAKTHPOBAHUU TEKCTA; CTPAHULIBI IPOHYMEPOBAHBI;

3. Co3garb aBTOMAaTHYECKOE OIJIAaBJICHHE B JOKYMEHTE, BKIIIOYAIOIIEE 3arojOBKU TEM U

naparpagoB; 3aroJoBKH O()OPMUTE C UCMIOIB30BAHUEM CTUIICH.

Ilpakmuueckasa paooma Ne 2. OOpaboTka MaccuBa gaHHBIX cpeacTBamu MS Excel
3adanus:

BoinonnuTe pacder 10X0/10B paOOTHUKOB MPEITPUSITHSL.

Ha pabouem nucte nocrpoiite Tabauny «J{oxonsl padotHukoB npeanpustus APTO» (cm.
O6pa3err). 3anoaHUTE TAOIUILY TaHHBIMHU.

BrinonHuTe BRIYMCICHUS C TOMOIIBIO (popmylt B cTpoke «toro» u B ctondue «loxox 3a
MTOJIYTOZIUE.

®  ©CIH JI0XOJ 32 MeCSAIl y COTpyAHUKA cocTaBiseT MeHbIe 2000 pyO6ieii, To B cTonoIe
«YpoBenb 1oxoaa» B rpade «Huzkuit» J0mKHO CTOATh 3HaYeHHe, paBHoE |;

® eCJIM JTIOXOJI 32 MECSAIl Y COTPYAHHKA Konebyercs B mHTepBasie oT 2001 py6:eit mo 8000
pyOneit, To B ctonbie «YpoBeHb 10x0/1a» B rpade «CpeaHuii» T0IKHO CTOSITh
3HaueHUE, paBHOE 2;

® cCJIM Y COTPYAHHKA J0XO0/ 3a MecsIl coctaBisieT 6omnee 8000 py6ieit, To B cTonO1ie
«YpoBeHb 1oxoaa» B rpade «BrICOKHI» TOJDKHO CTOSITH 3HAUCHUE, PaBHOE 3.



[oxoabl coTpyaHukos npeanpuaths « APTO» 3a 2-e nonyrogne 2004 roga

A B C I D]EJF]G|H]IJ]JJ]KI]L[M

: =3 -

1 N OI0. Hoxop 3a mecay E‘m %E Ypoiizz,qo

*leoyar | - | 5| &| & &a| &2 |85/58 = |58

S| =< |88 | T | 2|5 |& | T |83
3 |1 |Anekcees|1210 |1250 | 1200 | 1300 | 1210 | 1200
4 |2 |AHgpees | 1230 | 1700 | 1500 | 1300 | 1400 | 1300
5 |3 |.. 1310 | 1450 | 1500 | 1400 | 1300 | 1500
6 |4 800 |500 |700 |800 |700 |700
7 15 450 | 500 |600 |650 |450 |500
8 |6 5800 | 6000 | 5400 | 5900 | 5000 | 5000
9 |7 2400 |2400 | 2100 | 2000 | 2000 | 2300
10 18 .. 1900 | 1900 | 1800 | 1850 | 1700 | 1900
1119 [.] 800 |800 |750 |900 |BOO |780
12 |10 | AwwmH 1900 | 2000 | 1950 | 2000 | 1900 | 2100

13 Wtoro

Tpebosanus k 8bINOIHEHUIO NPAKMUYECKOU PADOMbL:

1. [lns BelYMCIEHUS TaHHBIX B cTONOIE «CpeIHuil JOX0/ 3a MECSI» UCIOIb30BaTh ()YHKIUIO
BBIYHCIICHUSI CPETHEr0 apu(PMETHUECKOTO JIJIsl KAKI0TO paOOTHUKA MPEITPUSITHUS.

2. B cronbue «YpoBeHb 10X0/a» UCIONb30BaTh Jorndeckue pynkuuu ECJIN u U.

3. Tlo pe3ynabTaTam CpeHHUX JOXOJOB IIOCTPOUTH JUATPAMMY.

Ilpakmuueckaa paboma Ne 3. Vicnonw3oBanue cpeacTB oOiiauHoro oduca (Ha mnpumepe

Google/SInaexc).

3aoanus:

1. Co3paiiTe TEKCTOBBIH TOKYMEHT B 0071a4yHOM Oduce, coepKalluil TEKCT, KAPTUHKHU, CXEMBI,
Tabsnbl. OpraHu3yiTe COBMECTHYIO paboOTy ¢ JOKYMEHTOM C APYTUM IOJIb30BATEIIEM.

2. Cozpaiite >M€KTPOHHBIN TaOIMYHBIA JOKYMEHT JUIsl MPOBEACHUS HMTOTOBBIX BBIYMCICHUMN
(cyMMBL, cpeHero apupMeTHieckoro, HauOoJbIIEr0 U HauMeHbllero 3HaueHuii). Cosnmaire
qyarpaMMy 10 TOJy4YeHHbIM 3HaueHusM. OTkpoiiTe JocTynm Juis [pocMoTpa H
KOMMEHTHPOBAHHUSI.

3. CoznaiiTe 27eKTPOHHYIO PE3EHTAIHIO B 001a4HOM Orice, HACTPOUTE AOCTYI AJISl IPOCMOTpa
¥ KOMMEHTHPOBAHUSI.

Tpebosanus K 8bINOIHEHUIO NPAKMUYECKOU pabOMbL:

1. B nokyMeHTax uCoyib30BaHbl HEOOXOIMMbIE HACTPONKH mipudTa, ab3ama, Taduil.

2. BepHO HacCTpOEHBI ITpaBa Ha JIOCTYI K JJOKYMEHTaM.

3. B onexTpoHHBIX TabIMIIaX BEPHO HCIIOJIB30BAaHbI (OPMYJBI, CO3JaHbl JUArpamMmbl WM

rpauKy.

Ilpakmuueckan paooma Ne 5. PaboTa B 5JIE€KTPOHHBIX OMOIMOTEYHBIX CUCTEMAX.

3aoanus:

1. TlpoBectu Oubnuorpapuveckoe uccienaoBanre B MIHTEpHET 10 BEIOpaHHON TeMe, COCTaBUTh
CIHCOK KJTFOUEBBIX CIIOB U PECYpPCOB

2. BpmonHuTh MOUCK 1o npeaioxkeHHbM DbC ¢ cocTaBieHne cnucka pe3ynbTaToB

3. BrImMoaHHUTE TIEpeBOA WHOS3BIYHBIX TEKCTOB C MPUMEHEHHEM KOMITBIOTEPHBIX CIIOBapei H
HEPEeBOTYMKOB.

Tpebosanus Kk 8bINOIHEHUIO NPAKMUYECKOU pabOmbl:

1. [TpaBUIIbHO KCIIOTH30BAHBI BUABI TOUCKA

2. BepHO HWCHONB30BAaHBI MapaMETPhl TIOUCKA, MOJNYYSHBI KOPPEKTHBIC PE3yNbTaThl, YKa3aHbI

oubnmuorpaduueckue napaMmeTpbl UCTOYHUKOB.



3. Pesynbrarel moucka OGOPMIIEHBI KOPPEKTHO, C TPUMEHEHHEM HYKHBIX IapaMeTpoB
dbopmaTupoBaHUs

KpnTepml OLCHUBAHUSA BBINNOJHCHUSA MNPAKTUYICCKUX paﬁoT

Neri/mm CTpyKTypHast 4acTb pabOTHI KonmgectBo 6aiioB (*)
1 OTBeT Ha TEOPETUYECKHUE BOIIPOCHI IO TEME 1 6amn
paboThI
2 JleMOHCTpanys BBINOJHEHNUS KOHKPETHOTO 2 banna
3a1aHus, IPE/ITI0KEHHOTO TSt
CaMOCTOSATEIIFHOTO PEIICHHUS.

OrneHka «3au4TeHO» 32 paboTy BBICTABIICTCS, €CIM HaOpaHO He MeHee 2 0aioB, B IPOTHBHOM
cirydae 3a paboTy BBICTaBIISICTCS «HE 3a4TEHOY.

6.2. OneHo4HbIe Cpeacrea U KPUTEPUHU OCHUBAHUSA NJIA l'lpOMe)KyTO‘-IHOﬁ aTTeCTallum
@Othl npomeofcymoqnoﬁ ammecmauuu - 3auem

Tect (mpuMmep)
[Tporeccel, cBsI3aHHBIE C ONMPEICICHHBIMU OTIEpalMsAMU HaJl HH(OpMAaIlield, Ha3bIBAIOTC:
1. Mu(opMamoHHBIMH TIPOLIECCAMU
2. CnyxeOHBIMH TPOLIECCAMU
3. BcriomorarenbHBIME IIpOIiECCaMu

CaoiicTBO HH(OPMALINH, OTpa)KaroIlee HICTUHHOE TOJ0KEHUE /1€, Ha3bIBAETCS:
1. ITonATHOCTB

2. J1oCTOBEPHOCTH

3. CBOEBpEMEHHOCTh

[TpuxnanHoe nporpaMMHOE OOecTieueHue — 3TO

l.mporpaMMsbl, HalMCaHHBIE IS [TOJIB30BATEIIEH MM CAMUMH IOJIB30BATEIISAMH, IS 3a4aHUS
KOMIIBIOTEPY KOHKPETHON pabOThI

2.COBOKYMHOCTb ITPOrpamMM, HEOOXOIUMBIX [T (DYHKIIMOHUPOBAHUS allapaTHBIX CPEICTB
KOMIIBIOTEpA

3.Bce nmporpamMmbl, HEOOXOJUMBIE JUIsl OPTaHU3ALMH TUAJIOTa MOJIb30BaTelsl C KOMIBIOTEPOM
4.KOMILJIEKC ITPOrpaMM, C MIOMOILBbIO KOTOPBIX MOJIb30BATEIb MOXKET PEIlaTh CBOU
UH(OPMAaLMOHHBIE 33]]a4l U3 CAMBIX Pa3HbIX MpeAMETHBIX o0aacTeil, He mpuderas K
IPOrpPaMMHUPOBAHUIO

Camas n3BecTHas ImporpamMma OIITHYCCKOro pacrio3HaBaHUs TEKCTOB
1.Prompt 2.Fine Reader
3.Fine Writer 4.Stylus

Kaxkne nmocnenoBarenpHble KOMaHAbl HY>KHO BBIITOJIHUTB JIJI1 BCTABKM HYMEPALMH CTPAHMIL B
TekcTe B mporpamme Word?

1. BcraBka — Homepa crpannn 2. Haacrpoiiku — Homepa crpanui

3. Bun — Pa3merka crpanuns! 4. PenensupoBanne— IlapaMeTpsl cTpaHuUIIb]

Kakue BO3MOXKHOCTH IIPEOCTaBIISET TUaoroBoe okHo A03arl B mporpamme Word?
1. m3menenne Tuna mpudra, BET, pa3Mepa U ero HauepTaHUs

2. co3aHre aHUMAalMOHHBIX 3(eKToB

3. mepe3arycK CUCTEMBbI



4. u3MeHEeHHEe MEXYCTPOUYHOTO0 HHTEPBANa, OTCTYIOB, Ta0yIISINH

JlnanazoH sueek 3JIeKTPOHHOM TaOIHIIbI 3a1aeTCH . ..
l.HOMEepamMu CTPOK MEPBOM U MOCHEAHEN AUCUKHU
2.MMEHaMH CTOJIOIOB MEPBOI U MOCTETHEH TUSHKH
3.yKa3aHHEM CCBIJIOK Ha MEPBYIO U MOCIEIHIOK TYEHKY
4.MMeHeM, IPUCBAUBAEMBIM M0JIb30BaTEIIEM

Ounbrpanus naHHex B MS Excel — 3To mporieaypa, mpeiHa3HaueHHas s ...
1.oTOOpaXkeHus Ha SKpaHe 3amuceil TabIULIbI, 3HAU€HUSI B KOTOPBIX COOTBETCTBYIOT YCIIOBUSIM,
3aJJaHHBIM I10JIb30BaTEIEM

2.pacrojoKeHus JaHHBIX UCXOAHON TabIHUIIbl B Hanbosee y1oO0HOM /ISl OJ30BaTelNsl BUIE
3.rpaduuecKoro MpeACcTaBlICHUS JAHHBIX U3 UCXOTHOU TAOIHUIIbI

4.M3MeHeHHe MopsiIKa 3anucen

Power Point Hy>xeH /Ui co31aHus .. ..

1. TabnuIl ¢ HeIbI0 MOBBIICHUS YPPEKTUBHOCTH BEIYUCIECHHS (POPMYITBHBIX BBIPAKCHUN

2. TEKCTOBBIX JIOKyMEHTOB, COAEPKAIIMUX rpaduueckre 00beKThI

3. Internet-ctpanur ¢ nenpro obecredeHus IIMPOKOTO JOCTYIA K UMEroIIeicss nH(opMaIim
4. mpe3eHTalui ¢ 1eIbI0 MOBBIIEHNUS 3PGEKTUBHOCTH BOCIIPUATHS U 3aTIOMUHAHUSI
uH(popMauu

Microsoft Access ba3a naHHbIX — 3T0?

1. HaGop MaHHBIX, COOpPAHHBIX HA OJTHOM JIUCKETE;

2. naHHbIE, IPEAHA3HAYEHHBIE ISl paOOThI IPOTrPAMMBI;

3. COBOKYITHOCTb B3aMMOCBA3AHHBIX JAHHBIX, OPraHU30BAHHBIX I10 OMIPEACICHHBIM ITpaBHJIaM,
MpeayCMaTPUBAIOIINM OOIINE MPUHIIMITBI OMTUCAHUS, XPAaHEHUsI U 00paOOTKU JaHHBIX;

4, JAaHHBIC, TICPCChIJIAEMBIC [T0 KOMMYHHUKAIIUOHHBIM CCTAM

[Tone — 310?

1. Ctpoka tabmuirsr 2. Ctosder TaOIuIIbL;

3. COBOKYMHOCTh OJJHOTUITHBIX JaHHBIX;

4. HekoTopblil mokaszareinb, KOTOPbIN XapaKTEepU3yeT YUCIOBBIM, TEKCTOBBIM MJIM HHBIM
3HAUCHUEM.

CTpyKTypy TaOIUIBI OMPEACIISIOT .. .
1.3ammcu

2.110J1s1

3. querKkun

4.cB3u

I'uneprekcT-3T10

1. O4yeHb OONBLION TEKCT

2. TekcT, B KOTOPOM MOKHO MEPEXOAUTH 10 BBIJEIIEHHBIM CChUIKAM
3. Tekcr Ha cTpaHunax caiita latepuer

BeO-cTpaHuIsl IMEIOT pacIIupeHue ...
1.HTM 2..THT 3..WEB
4..EXE 5.WWW



JlomMeH BEpXHEro ypOBHs, COOTBETCTBYIOIIMM POCCUICKOMY cerMeHTy Internet
l.ra 2.su 3.us
4rus. pd

KomnbroTep, monkimtodeHHbIi K THTEpHET, 00s13aTeIbHO UMEET ...
1.IP —ampec 2.WEB — cTpanuity

3.nomamHior0 WEB — cTpanuny 4.10MeHHOE UMs

5.URL — aapec

CKpBITBIC IPOSIBICHUSM BUPYCHOTO 3apa)KCHUS:

1 .Hanm4me Ha paboueM CToJIe TOAO3PUTEIBHBIX SPIBIKOB

2.HanMuue B ONEPATHBHON MaMSATH NO03PUTEIIFHBIX POLIECCOB

3.HamM4Ke Ha KOMIBIOTEPE MMOI03PUTENBHBIX (aiiioB

4.1mo03pHUTeNbHAs CETEeBasi aKTUBHOCTD

5.HEOXKHTAHHO TOSBIISIONIEECS BCIUIBIBAIONIEE OKHO C IMPHUIITAICHUEM ITOCETUTh HEKHIA CalT
6.HEOXKUIaHHOE YBEJOMJICHHE aHTUBUPYCHOH MPOrpaMMbl 00 OOHApYKEHUU BHPYCA.

Kpurtepuu oneHnBaHus MPOMEKYTOYHOTO TECTOBOTO 32/ IaHUS
«3auteHo» - He MeHee 70% BepHBIX OTBETOB
«He 3auTeHo» - menee 70% BEepHBIX OTBETOB

Kpurtepuu BricTaBIeHHUs 3a4eTa
«3a4TeH0» BBICTABISIETCSA CTYACHTY, KOTOPBI:
- MOCETHUJI BCE JICKIIUH U IPAKTUYCCKUE 3aHSITHS,
- BBIIIOJIHHJII BCC MMPAKTUYCCKHUE pa6OTI)I Ha «3a4TCHO»,
- BBIONTHWI He MeHee 50% 3aganuii 11si caMOCTOSTENbHON PabOTHI;
- YCIICIHO TPOIIEIT IPOMEKYTOUYHOE TECTUPOBAHHE.
«He 3auTeH0» BBICTABISAETCS CTYAEHTY, KOTOPBIN:
- HC ITocemiaJl JICKIINU w/nnu MPAKTUYCCKUC 3aHATUSA,
- BBITIOJIHMJI HE BCE TIPAKTHUECKUE PAa0OTHI Ha «3aYTCHOY;
- BRIOJTHUI MeHee 50% 3a1anuii 1711 CaMOCTOSTENIbHON paboThI;
- HE TIpoIIesl IPOMEXYTOUHOE TeCTUPOBAHUE.

7. IlepeyeHb OCHOBHOI M JONOJHUTEIBLHOM y4eOHOM JIUTEPATYPHI

7.1. OcHoBHas1 JUTEpaTypa

1. TaBpunos, M. B. Undopmatuka 1 nH(pOpMalMOHHbIE TEXHOJIOTUH : YYEOHUK IS
By30B / M. B. I'aBpmiios, B. A. KinumoB. — 4-¢ u3., nepepad. u gon. — Mocksa : U3gaTenbcTBo
FOpaiir, 2020. — 383 c¢. — (Bricuee obpazoBanue). — ISBN 978-5-534-00814-2. — Texkcr :
snextpouubiit / DBC FOpaiit [caiit]. — URL.: https://urait.ru/bcode/449779.

2.  VHdopmaoHHbIE TEXHOIOTUY B IOPUANIECKON eI TEIILHOCTH © Y4eOHUK /715t BY30B /
I1. V. Ky3uenoB [u ap.]; mox obmel penaknueit I1. Y. Ky3nemosa. — 3-¢ m3n., mepepad. u
norn. — Mocksa : WsnarenbctBo [Opaiit, 2021. — 325c.— (Bricmee obOpazoBanue). —
ISBN 978-5-534-02598-9. — Tekcr : anekrponHbii // OOpa3zoBarenbHas miardgopma FOpaiit
[caiit]. — URL.: https://urait.ru/bcode/468537.

3. IMammes, B. A. Teopus wuHpopmammu. TeopeTHdeckne OCHOBBI CO3JIaHUS
UH(POPMALIMOHHOTO 001IecTBa : yueObHoe nmocobue s By3oB / B. A. Illanues, FO. B. bunynsa. —
Mockga : M3nparensctBo FOpaiit, 2020. — 177 ¢. — (Bwicmiee oopa3oBanue). — ISBN 978-5-534-
02989-5. — Texcr : anexkrponnsiii // DBC KOpaiir [caiiT]. — URL: https://urait.ru/bcode/451811.

4. KynpusinoB, JI. B. UVHpopmanmoHHOE U TEXHOJOTMYECKOE OOecreyeHue
npodeCCHOHATIBHON JEATENbHOCTH | YYeOHUK U MpakTUKyM ais By3oB / JI. B. KymnpusaoB. —
Mocksa : U3gatenbctBo FOpaiit, 2020. — 255 ¢. — (Bricmiee o6paszoBanue). — ISBN 978-5-534-
02523-1. — Tekcr : anekrponsslii // OBC FOpaiir [caiiT]. — URL: https://urait.ru/bcode/451080.



7.2. lonoiHUTEIbLHAS JIUTEPATypa

1. Kucenesa M.II., Camapuna A.E. Undopmaruka: KoMnbroTepHblii npaktukyMm. YacTts
I. / Kucenesa ML.II., Camapuna A.E.; Cmonenck: U3n-Bo Cmonl'y, 2009. — 80 c.

2.  Kucenesa M.II., Camapuna A.E.Mudopmaruka: KomnbroTepablid TpakTukyM. YacThb
II. / Kucene-sa M.I1., Camapuna A.E.; Cmonenck: M3a-so Cmonl'V, 2009. — 68 c.

3.  Tumodeera H.M. TekcroBriit penakrop Word: meTonuueckasi pa3paboTKa 1Mo Kypey
«Matemaruka u uapopmaruka». — Cmonenck: CI'TIY, 2002.

7.3. [lepeuenn pecypcoB HH(POPMAIHOHHO-TEJIeKOMMYHUKAIMOHHOM ceTH « UHTEepHET»
CIIC I'apanr https://www.garant.ru/

CIIC Koncynbrant [Tnroc http://www.consultant.ru/

ITpaBoBas cuctema "LexPro" https://www.lexpro.ru/ -

OdunmansHbIil HHTEPHET MOPTa NpaBoBoit nHpopMmarmu http://pravo.gov.ru/ -

[TpaBoBas HaBuranmonHas cuctema "Komgekcel u 3akonsl"https://www.zakonrf.info/ -

Bce akre [Ipe3unenta PO http://www.kremlin.ru/ -

Enunoe okHO gocTymna Kk nHGOPMALMOHHBIM pecypcaM http://window.edu.ru

OnekrponHas oubmoreka Elibrary. http://elibrary.ru/

['AC "IIpaBocynue"https://sudrf.ru/

©®ENO U A LN

8. MaTepuajibHO-TEXHUYECKOE oD0ecneyeHmne

VYyeOHas ayautopus JUIsl TPOBEACHUS 3aHATHH JIEKIIMOHHOTO M CEMHUHApPCKOrO THIIA,
TPYIIOBBIX W WHIMBUAYAIbHBIX KOHCYJIbTAllMM, TEKYIIETr0 KOHTPOJA M MPOMEXKYTOUHOU
aTTecTallid, OCHAIlEHHAs CIEAYIOIUM O0OpyIOBaHUEM: CTaHAapTHas yueOHas mebenb (28
y4eOHBIX OCAJOYHBIX MECT), CTOJI U CTYJI JUIs NpenojaBatens — no 1 mr., kadeapa 1uist 1eKTopa
— 1 mT., 1ocKa HACTEHHasi TPEX JIEMEHTHas — | IIT., HaMOJbHBI MOOWIIBHBINA MPOEKIIMOHHBIN
skpadn DA-LITE — 1 wr., myneTumenuanpoekrop BenQ — 1 mr., HoytOyk Lenovo — lmt.,
kojoHku (Genius — 1 mIT., IEPCOHATBHBIE KOMIBIOTEPHI, O0BEIMHEHHBIE B CETh C BBIXOJIOM B
WuTeprer, — 16 .

9. IlporpaMmHoOe oGecnieyeHue

Microsoft Open License (Windows XP, 7, 8, 10, Server, Office 2003-2016), JIunen3us
66920993 ot 24.05.2016, no 31.05.2018

Microsoft Open License (Windows XP, 7, 8, 10, Server, Office 2003-2016), JIunen3us
66975477 ot 03.06.2016, no 30.06.2018

Dr. Web Server/Desktop Security Suite (Autusupyc) Jlunensus EE4E-QN5S-6FG2-N76B
(E>xeromHoe 0OHOBIICHHE)

Kaspersky Endpoint Security mist 6uzneca — Ctangaptasiid, Jlutiensus 1FB6151216081242,
eKerogHoe 0OHOBIECHHE.

ONeKTpOHHbIE OMOJIMOTEUHBIE CUCTEMBI U 3JIEKTPOHHAs HH(POPMAIMOHHO-00pa3oBaTeIbHas
cpena

DnextponHas 6ubanoTeunas cucrema «9bC IOPAWTY, Torosop Ne 3074 ot 15.11.2017,
€XeroJiHoe OOHOBJICHUE

CJO Pycckuit Moodle 3KL Norm ¢ TexHHUECKUM 00CTyKMBaHUEM, AKT Ha Iepeady mpas
NeVTJIFO0001785 ot 06.12.2016, exeromaoe 0OHOBIICHHE
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