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1. MecTo nucuuIuImHbl B cTpykrype OIl

Hucnurmuaa b1.B.JIB.01.03 «CynebHoe Aemonpou3BOACTBO» OTHOCUTCS K JTUCIMIUIMHAM
mo BeIOOpPY yueOHoro turana mo cnenuanbHocTH 40.05.04 «CyneOHas W NpOKypopcKas
JCSATEILHOCTD (YPOBEHB CIICIMAIMTETa)», crienuanu3anus. CyaeOHas IeATeIbHOCTh, u3yJaercs B 9
cemectpe.

B xo/e OCBOCHHS NHUCHHUIUIMHBI aKTYaJU3HPYIOTCS M YIIYOJISIOTCS 3HAHUS, MOJyYCHHBIC
CTYICHTaMH B TIPOLIECCE MPEAIICCTBYIONIETO w3ydeHus aucuuiime  «HHbopMaimoHHoe
obecrieueHre JACITEILHOCTH Cyn0B», «H(MOpPMAIMOHHBIE TEXHOJIOTHMH B MPOQPECCHOHATBHON
NEeSITeILHOCTH», C KOTOPBIMHU JIaHHAs IUCIHWIUIMHA JIOTHYECKHM B3aMMOCBs3aHA. B pe3ynbrarte
M3YYCHHS Kypca CTYJIEHThI JIOJDKHBI ~ C(OPMHUPOBATH  COOTBETCTBYIOIIHME 3HAHUSA  IIO
JOKYMEHTAIBbHOMY OOECIEUYCHHUIO JCSITENLHOCTH CyAa, KOTOPBIC SIBISIFOTCS HEOOXOIUMBIM
yCJI0BHEM MPo(ecCHOHATBHO MTOATOTOBKH FOPUCTA.

W3ydyeHrne MUCHUIUITMHBI HEOOXOIUMO IS TOCIEIYIOIIEr0 YCIENIHOTO TPOXOXKICHUS
NPAaKTUKH 10 TOJYYCHHI0 MPO(ECCHOHAIBHBIX yMEHUH U oOmbiTa NpOo(hecCHOHATLHOU

NeSTeIbHOCTH, BBITTOJTHEHHS HAYYHO-HMCCIIEIOBATEIBCKOH  PabOTHI " BBIITYCKHOH
KBaTHM(UKAITMOHHON PabOTHI.
2. Ilnanupyemble pe3yabTaThl 00y4eHHUs MO0 AUCHUILINHE!
Komnerenuus NHIuKaTOpPbI J0CTHKEHUS
I1K-3. 3HaTh: HOPMATHUBHO-NIPABOBbIE aKThl B  NPOGECCHOHATIBHON
CriocoGHOCTHIO JESATEIbHOCTH;  KOHLENTYyaJbHbIE IIOJIOKEHUS  OTPACIEBBIX U
KBAJM(HUIHUPOBAHHO | CHENMAIBbHBIX HAYK, CYIIHOCTh U COJAEp)KaHUE OCHOBHBIX INOHSTHH,
MIPUMEHSITh KaTeropui,  MHCTUTYTOB,  TMPABOBBIX  CTaTyCOB  CyOBEKTOB
HOpPMAaTHBHO- NPaBOOTHOLIEHUH B pPa3IMYHBIX OTPACIAX MaTepHajJbHOr0O U
IPaBOBbIE AaKThl B | MPOLECCYaTbHOIO MpaBa.
npodeCCHOHATBPHON | YMeTh: KBaTM(HUIMPOBAHHO TPUMEHSTH HOPMATHBHO-TIPABOBBIC
NesTeNbHOCTH; aKThl B IPO(EeCCHOHATBHOM NeSTETbHOCTH.
Baaners: HaBBIKAMH KBAJTU(PHUIIMPOBAHHO NPUMEHITH HOPMATHBHO-
IpaBOBbIE aKThl B pa3IMUHBIX OTpacisX MaTepUaTbHOTO U
IPOIIECCyaTbHOTO npaBa npu OCYIIECTBIICHUH cBOCH
npodecCHOHATLHOM 1€ TEIbHOCTH.
IK-5. 3HaTh: MEXIyHapOoAHbIE CTAaHAAPTHI B OOJACTH TMpaB U CBOOOJ
CTIOCOOHOCTHIO YeloBeKa, CHUCTeMYy TapaHTHi TmpaB © cBOOOX dYeloBeKa U
co0oaaTh u | rpaxxaanuHa Poccuiickoit denepannu, 1 MEXaHU3M UX 0OecrieueHus,

3alMIaTh MpaBa U
cBOOO/IBI YEJIOBEKA U
TpaXkJIaHNHA;

IMIPAaBOBLIC OCHOBAHUSA OTpPaHUYCHHA IIpaB 4YCJIIOBEKA B OTACJIbHBIX
oTpacisix Mpasa.

YmMerb: coOMOMaTh W 3amUIIaTh MpaBa W CBOOOJBI YeJIOBEKA U
rpaxkJaHHHA npu OCYILIECTBIICHUH npogeccuoHaTbHON
NEeSITETTHHOCTH.

BuiianeTs: HaBbIKAMU NPUHSTHS Mep 10 3aIIUTE U 00ECTIIEYSHHIO MTPaB
YyelloBeKa U IrpakJaHHHa B Ipolecce NpodecCHoHaIbHO-CIyKeOHOH
NEeSITETTHHOCTH.

IK-7.
CIOCOOHOCTBIO
OCYIIIECTBISTh
PO UITAKTHKY,

3HaTh: IpaBOHAPYIIEHUS], KOPPYILIMOHHBIE MPOSIBICHUS, IPUYUHBI U
yCIIOBUSI, CIIOCOOCTBOBABIIIME UX COBEPILEHUIO, OCHOBHBIE (HOPMBI U
CHOCOOBI MPeAYNPEeKICHUS MPABOHAPYIICHUN, CIIOCOObI BBISBICHUS
U YCTpaHEHUs TMPUYMH U YCIOBHUH, CHOCOOCTBYIOIIMX HX




MpeAYIpPEXKICHHUE COBEPILECHHUIO; HOPMAaTUBHBIE MPABOBBIE AKTHI 110 MPOTUBOACHCTBUIO
IIpaBOHAPYLICHUH, KOPPYIIIMH, OCHOBHBIE CIIOCOOBI OOPHOBI ¢ HEH HCIONB3YSI HOPMBI
KOpPPYILHOHHBIX pa3IMYHBIX OTpaciey npasa.
MIPOSIBJICHUH, YMeTh:  OCYHMIECTBIATh  NPOMUIAKTHKY,  TPEIyNPEKICHUE
BBISIBIIAATD U | IPaBOHAPYIIEHUW, KOPPYNIMOHHBIX MPOSIBICHUMN, BBIABIATH U
YCTpaHATh NMPUYUHBI | yCTPAHATh NPUYMHBI W YCIOBUS, CHOCOOCTBOBaBIIUE  UX
u YCIJIOBHUS, | COBEPLIEHHUIO B IPABOINPUMEHUTEIBHON IIPAKTUKE.
ciocoOcTBoBaBIe | Baagers: HaBbIKAMU OCYIIECTBJICHUS npoUIaKTUKH,
HX COBEPILIEHHUIO. MPEeAYNPEXICHHUS NPABOHAPYILIEHHUM, KOPPYNIIMOHHBIX MPOSBICHUN,
BBISIBJICHHUSI ¥ YCTPAHEHUS MPUYHHBI U YCIOBHS, CIIOCOOCTBOBABIIIHE
UX COBEPIICHUIO B MPO(ECCHOHATIBHOM JESTEIbHOCTH.

3. Conep:kanue QM CHUATIINHbBI

[Tonsitue, npenmer u cucrema kypca «CynebHoe nenonpousBoacTBo». llonsarue
nenonpousBoactBa.  llonatue  mokymenrta.  Bemenue — gemompousBoictBa.  CyneOHoe
NEJIONPOU3BOJACTBO  Kak OAMH M3  BHUJOB  jenonpou3Boiacta. [lonstue  cynebHOro
nenonpousBojcTBa. Cucrema cyneOHOro JeI0npou3BoACTBa. MecTo cyeOHOro AeTonpon3BOICTBA
B CHCTEME JPYIuX opuaudeckux Hayk. COOTHOIIEHHE CyAeOHOro JeJI0NPOU3BOJCTBA C APYTUMHU
IOPUANYECKUMU HAyKaMH.

JByenvHbIN IIpeaAMET Cyl1eOHOro JIEIONPOU3BOJICTBA. Meron Cyl1eOHOro
JIeIIONPON3BOCTBA. 3HaueHue cynebHoro JIEIIONPOU3BOICTBA. Henu cynebHoro
JIEJIONIPOU3BOICTBA. 3a/1a4u Cy/1e0HOTO JACIONPOU3BOICTRA.

Hctopusi craHoBieHus nenomnpousBojactBa B Poccun. Cuctema UCTOYHUKOB CyneOHOTO
JEI0npon3BoICTBA. MHCTpYKIIMST Kak OCHOBHOW HOPMAaTHBHO-METOJWYECKUN JTOKYMEHT IO
CyAeOHOMY JeJIONPOU3BOCTBY. 3HAUCHHE HHCTPYKIIMU O CYyAeOHOMY JIeTONPOU3BO/ICTBY.

OO6mme mnpaBWia ¥ TPUHLHUIBI CYAEOHOro Jenonpou3BojcTBa. OOmMe TMOJNIOKEHUS
opraHuzanu paboTsl ¢ gokymeHTamu. [loHsTHe nokymeHToOOOpoTa. IloHSATHE IOKyMEHTa.
Knaccupukanus nenoBbix JokymMeHTOB. [loHsitue uW  Kkimaccuukanus — yopaBlIEHYECKOM
JOKYMEHTAL1H.

O6mas  winaccupukamusi  NPOIECCyalbHbIX  JOKyMeHTOB.  [lomsatue  Bxonsmen
KOPPECHOHIEHIIMY, BXOIAIMM NOKyMeHT. IloHsaTHE MCXOmsiel KOppeCHOHAECHLUNN, UCXOIAIINN
nokyMeHT. City:xeOHasi mepenucka, BHyTPEHHUN JOKYMEHT.

IOpuanueckas cuna JgokymeHTa. Peructpaumsa nokymeHta. CpoKM — MCIIOJIHEHUS
nokyMeHToB. [lonstue nena. @opmupoBaHue aena.

Buasl 10KyMEHTOB H Mmopsfok paboTsl ¢ HUMHU. [loHsATHE W (QYHKIMHM JOKyMEHTa.
OpraHuzallioOHHbIE JTOKYMEHTHl (yCTaBbl, TIOJIOKEHHUS, MHCTPYKIMH). PacnopsiiurenbHbie
JOKYMEHTHl (TIpUKa3bl, pacnopspkeHus, pemeHus). MH}opManmoHHO-ClIpaBOYHbIE JTOKYMEHTHI
(axThl, MUCHMa, (aKChl, CIIPABKH, TOKJIAIHbIE CITy>KEOHBIE 3alUCKH, IPOTOKOJBI U Ap.). JJOKyMeHTHI
M0 JIMYHOMY COCTaBy (IIpHKa3bl, TPYIOBBIE JIOrOBOpA, TPYIOBBIE KHUKKH, JIMYHbIE KAapTOUKU U
T.71.). JIOKyMEHTBI TI0O 0OpaleHusIM TpaKaaH (MPeIoKEHUs, 3asBICHUS U T.1.). HbIe ciry)keOHbIe
JTOKYMEHTBI, OOYyCJOBJIECHHbIE HEOOXOAMMOCTBIO OOECIeYeHHs CIIy)KeOHOH JIeATEeNIbHOCTH;
JOKYMEHTHI apxuBHoro ¢onna Cyna.

Jlenonpou3BoACTBO M €ro CTPYKTypa B YHH(PHUIMPOBAHHOM CHCTEME JIOKYMEHTAllWU.
OO6nacTh NIpPUMEHEHHUsI TOCyIapCTBEHHOro cranaapra. CocTaB pEKBU3UTOB JIOKYMEHTOB.
TpeboBanus u opopmileHHE PEKBU3UTOB JOKYMEHTOB. HopMaTuBHO-TIpaBoBas 06aza, TpeOOBaHUS K
OJlaHKaM JIOKYMEHTOB U O(OPMJIEHUIO TOKYMEHTOB. TpeOGoBaHMs MO PACIIOIIOKEHUIO PEKBU3UTOB
nokymMeHToB. OOpa3ibl 6J1aHKOB JOKYMEHTOB. CTHIIb opopMIIeHHs OQUIIHATIBHOTO IOKYMEHTa, €ro
OCOOEHHOCTH.



Ctpyktypa ¥ 1ITaThl moJpa3felieHud, Oo0ecrneuynBaloIIUX BeIEHUE CyIeOHOro
nenonpousBoacTBa. CTpyKTypa anmapara MUpoOBOro cyapu. CTpyKTypa amnmapara palOHHOTO Cy/a.
CrpykTypa amnmaparta cyna cyobekra denepanuu. CTpykTypa anmnapaTta BepxosHoro cyaa PO.

Bunsl nomxHoOcTel B cdepe cyaeOHOro AeIOmpOM3BOACTBA, COJIEPYKAHHE BBIMOIHAEMON
pabotel. Ilpeacenarens cyna. [lomomuuk mnpencenarenst cyna. HauanbHHK npueMHON cyza.
3aBenyroUIMil KaHLeIsIpyuel cy1a NepBoi MHCTaHIMU. 3aBeyrolni kaHuensapueil cyna. Cekperapb
cyla. 3aBeyIOIIMA KaHIEIspUel, OTBETCTBEHHBIM CEKpeTapb BTOpPOM HHCTaHIMU. Cekperapb
CyAeOHOW KOJIJIETUH BTOPOH MHCTAaHIMHU. 3aBEAYIOUIMHA KaHUENSAPHEH - OTBETCTBEHHBI CEKpeTapb
npesuauyma cyzaa. Cekperapb cyneOHOM Koilermu — cekperapb pykoBojactBa. Cekperapb
npe3suanyma cyza.

ApxuBapuyc. Benymuii cneudamuct 1o cyneOHOM CTaTHCTUKE CyAa, CTaTHCTHK.
Koncynbrant cyna no uadopmaruzanuu. Cekperapb cyJeO0HOro 3acelaHus M0 YroJOBHBIM JEJIaM.
Cekperapb cyeOHOT0 3acelaHus 0 TPAXKAAHCKUM JiejaM. ATapaTr MUPOBOTO CYJIbU.

Hayunas opranuzanusi Tpyna B 0OJacTH CyAeOHOTO JETOMPOU3BOJICTBA.  DJIEKTPOHHBIM
nokymeHntoobopot. Ilonstue Hayunoit opranmzauuu tpyaa (HOT) B oOmactu cymebGHOrO
JeJIONPOU3BO/CTBA. 3ajaud HaydyHod opranumzauuu tpyaa (HOT) B obnactu cynebHOro
JEJIONPOU3BO/ICTBA.

VYcnosus tpyna cekperaps cyga. O0opynoBaHue NEPCOHATIBHOTO paboyero MecTa cekperapst
cyna. IlmanupoBanue paboThl cekperapsi cyAa. YYeT IMCHUXOJIOTHYEeCKHX OCOOEHHOCTEH paboThl
CEeKpeTaps cyna.

ABTOMaTH3UPOBAaHHbIE HH(DOPMAIIMOHHBIE TEXHOJOTMH B CYyA€OHOM JEIOMPOU3BOJICTBE.
HopmupoBanne  Tpyma  paOOTHHUKOB  CyneOHOrO  JEJONPOM3BOACTBA.  DJIEKTPOHHBIN
JOKYMEHTOOOOPOT.

Craguun cyneOHOro JeJONpou3BOACTBA UM O(POPMIIEHHE  YrOJIOBHBIX, TIPaKJaHCKUX,
aIMMHHUCTpaTUBHBIX Aen. Ilpuem, oTmpaBka aen M KoppecnoHAEeHUUU. Perucrpanus yrojoBHBIX,
IpaXJIaHCKUX Jied, e 00 aJIMUHUCTPATUBHBIX MpaBoHapylieHUusx. OdopmiieHue yroloBHBIX U
IpaXJaHCKUX JeJl Ha CTaJuM NPUHATUS U Ha3HaueHUs K cynebHomy 3acemanuto. OdopmiieHue
YTOJIOBHBIX U TPakJIaHCKUE JieJ1a TIOCTIe UX PACCMOTPEHUSI.

[Tpuem 1 ydeT KacCalMOHHBIX, YaCTHBIX JKal00 M MpPEACTaBICHUH, JIel ¢ aneISHOHHBIMU
XKaJo0aMU U IPEJICTaBICHUSIMH.

OOpariieHre K UCIOJIHEHUIO TIPUTOBOPOB, PELICHUH, ONpeeIeHUI U TOCTaHOBIECHUH Cy/a.
Oco0eHHOCTH JeNONpPOU3BOACTBA 0 JAejaM 00 aAMHUHHCTPATUBHBIX MPABOHAPYILIEHUSAX U JPYTrUM
MaTepuasgaM, pa3pelaeMbIM CyJaMHy, B T.4. B MOPSIIKE MCIIOIHEHUs NMPUTroBopoB. MHCTpyKus 1o
CyJeOHOMY JIeI0NPOU3BOJCTBY B PallOHHOM CYy/e€.

Opranuzanus JeJIONPOU3BOACTBA Y MHUPOBOTO CyIAbU. MHpOBOH cCynpsd: €ro craryc u
KoMIeTeHIMs. MecTo MUpPOBOTO Cy/bU B CHCTEME CyAOB oOIiel opucaukiuu. [ena, noacynHsie
MHPOBOMY Cy/be. AnIapat MUPOBOTO CYJbH.

OOmast XapakTepuCTUKa OpraHM3allMd M BEAEHUS JeNONPOU3BOACTBA HAa Yy4acTKe Yy
MUpoBOro cynapu. Ilpuem U oTmpaBieHHEe KOppecHOHIEHIMH. Perucrpanus u ydeT BXoAsuIel
KOppECTOHIEHIIMU. AKT 00 OTCYTCTBUM JOKYMEHTOB WM JAPYIMX BJIOXKEHUH B IOYTOBBIX
oTmpaBieHus. Peructpauus H ydeT HCXOASIIEH KOppecnoHAeHIuU. Perucrpauuss M y4er
BHYTPEHHHUX JOKYMEHTOB (CITyKeOHast MepernucKa).

KypHasbl yuera BXOIAIIEH M MCXOAAIIEN KOppecnoHAEeHIMM. Pa3sHocHas KHuWra s
MECTHOW KOPPECIIOHICHIMH.

[Topsimok mprema MmoceTuTeNnen.

Perucrpanuss M yder YrojOBHBIX, TpPa)XJAaHCKUX Jed, Jiel 00 aJMUHUCTPATUBHBIX
npaBoHapymieHusx. [IpumepHbiii epedenp nHaeKcoB. O0m0kKa. CripaBOYHBIN JIUCT.

VY4yeTHO-CcTaTUCTHUECKasT KapTouka. AndaBuUTHBIN ykazatenb. Homep nema. Odopmienue
YTOJIOBHBIX U TPa)JIaHCKUX e Ha CTaIusAX MPUHATHS K TPOU3BOJCTBY U Ha3HAYEHHS K CyJJeOHOMY
3acenanuio. JKypHai yuyeTa Jiell, Ha3HaYeHHbIX K PACCMOTPEHUIO B Cy1€OHOM 3acelaHUH.
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[Topsinok oTIpaBiIeHUs U BpyYEHHsI Cy1€OHBIX TOBECTOK.

OdopmiieHne YroJaoBHBIX W TPaXAAHCKUX M€l Tocie ux paccMoTpeHus. CocraBieHue
onucu. Ilopsanok U cpoku BpydeHus cyneOHoro pemeHust (mpurosopa). IIporokon cyaeGHOro
3acelaHusl.

OcoOeHHOCTH JENIoNpPOU3BOACTBA MO JAejJaM 00 aIMHUHMCTPATUBHBIX IIPaBOHAPYILEHHIX.
Bpyuenue nosectok. [Iops1ok u cpoku BpydeHUs IOCTAHOBJICHUS

1I0CJIe PACCMOTPEHHUS Aeia 00 aAMUHUCTPATUBHOM IIPaBOHAPYILIEHUH.

OOparieHre K HCIOJIHEHUIO PELIEHUH MHUPOBOIO CYJbH, BCTYNHBIIUX B 3aKOHHYIO CHITY.
Hcnonnenue cyneGHOro pemeHust (IIpUroBopa, INOCTaHOBJIEHHUs). BblMCKa HCHONHUTENBHOIO
mucta. CricaHue Aena B apXuB: OCHOBaHHE M MOpsaoK. OdopMiieHrne yroloBHBIX U TPAKIAHCKUX
nen, 1es1 00 aIMUHUCTPATUBHBIX PAaBOHAPYILEHUX, IPOU3BOJCTBO 110 KOTOPBIM IIPEKPAILEHO.

IIpuem, perucrpamuss M y4deT BELICCTBEHHBIX JIOKA3aTEIbCTB W JIMYHBIX JTOKYMEHTOB
OCY>KJICHHBIX.

KypHan ydera BelIECTBEHHBIX J0KA3aTeNbCTB. YNakoBka. CrpaBOUHBIM JUCT. XpaHEHHE
BELICCTBEHHBIX JI0KA3aTENbCTB U JIMYHBIX JOKYMEHTOB OCYKIEHHBIX. [lepenaya u yHUUYTOXXKEHHE
BEIIECTBEHHBIX JJOKA3aTEIbCTB MOCIIEC BEIHECEHHS CyICOHOTO PEIICHHS.

Opranu3anus AeI0IpOU3BOJICTBA B CUCTEME (e/iepalIbHBIX CYI0B 00LIEeH IOPUCIUKLINY.

Peructpanuss ¥ y4yeT yroJIOBHBIX, TpaKJaHCKUX Jel, Jeal 00 aJIMHUHHUCTPATUBHBIX
npaBoHapyueHusx. [IpumepHslil nepeyens nHaekcoB. O6s105kka. CrpaBOYHBIH JIHCT.

Y4eTHO-cTaTucTUYeCcKas KapTouka. AndaBUTHBINA yKa3zaTenb. Homep aena.

OdopmiieHne YroJIoBHBIX M I'paXKJAQHCKUX JeJl Ha CTaJAUAX NPUHATHUS K NPOU3BOJACTBY U
Ha3HAueHUs K cynaeOHoMy 3acenmaHuro. JKypHan ydera Jei, HAa3HAYEHHBIX K PACCMOTPEHHUIO B
CyAeOHOM 3ace/laHuM.

[Topsimok oTmpaBieHHs W BpPy4YCHHS CyAeOHBIX MOBECTOK. OQopmiieHHE YroJOBHBIX H
IpaXXJaHCKUX Jien nocie ux paccMorpeHus. CocraBieHue omnucu. Ilopsanok M cpoku BpydeHHUs
cynebHoro pemenus (mpuroopa). [IpoTokosn cyaedbHoro 3aceanus.

Oco0eHHOCTH JAENONpPOU3BOACTBA MO JAejdaM 00 aJMMHUCTPATHUBHBIX IPABOHAPYIICHUSX.
Bpyuenue nosectok. [lopsiiok ¥ Cpoku BpyueHUs IMOCTAHOBJIEHHS IOCIE PACCMOTPEHUs Jiena o0
aIMMHHUCTPaTUBHOM IpaBoHapymeHuu. CrnucaHue Jeia B apxuB: OCHOBAHHE U IOPSAIOK.
OdopmieHre yrojoBHBIX U TPaKJAaHCKUX A€, Ael 00 aAMHHHMCTPAaTHBHBIX MpPaBOHAPYLICHMSX,
IIPOU3BOJCTBO 110 KOTOPBIM IIPEKPALICHO.

IIpuem, perucrpamuss M ydeT BELIECTBEHHBIX JIOKA3aTENbCTB M JIMYHBIX JOKYMEHTOB
ocyXJeHHbIX. JKypHan yuera BEIIECTBEHHBIX JOKa3aTENIbCTB. YMakoBKa. CIpaBOYHBINA JIUCT.
XpaHeHNEe BEIIECTBEHHBIX JOKA3aTelbCTB M JIMYHBIX JOKYMEHTOB OCYXACHHBIX. Ilepenmaua wu
YHUYTO)KEHHUE BELIECTBEHHBIX JI0Ka3aTEIbCTB MOCIIE BHIHECEHUS CY1€0HOTO pEIIeHus.

Opranuzanus JAeJIONPOM3BOJCTBA B cHUCTeMe apOUTpaxHbix cyaoB P®d. Cucrema
apOutpaxxHbix cynoB P®. Beicmii ApOutpaxkusiii cyn PO: ero craryc u komnereHuus. Mecto
Briciiero Apoutpaxsoro cyna P® B cucreme apOutpaknsix cynoB P®. O6mas xapakTepucTuka
OpraHM3ally U BEJCHUS JI€JI0MPOU3BOJICTBA B CCTEME apOUTPaKHBIX Cy10B PD.

WMHCTpyKIIMKM TO JAETONpPOU3BOJACTBY: 0OIIas XapakTepucTHKa. Perucrpauus, mHopsiiok
IpueMa M OTHpPaBJICHUS BXOIAIIEH M HCXOASIIEH KoppecnoHaeHUuu. llpuem m oTnpasneHue
KOppECHOHAeHIIMU. Perucrpanus u yuer BXoAsIel koppecnonaeHuuu. Perucrpanus u yuer

UCXOJAIIEeH KoppecioHAeHIINU. PerucTpanus u yuyeT BHYTPEHHUX JOKYMEHTOB (CirykeOHas
nepenucka). JKypHansl ydeTra BXOASAIIEH U MCXOAAIIEH KOppeclnoHAeHUuU. PasHoCHas kHMra i
MecTHOM KoppecnoHaeHuu. [lopsanok nmpuema noceturene. [IpoxoxaeHrne NCKOBBIX 3agBICHUN U
CyAeOHBIX e B NepBoil mHCTaHIMK. Perucrpannonnslii Homep. O6noxka. [IpunsaTue 3asBieHus K
npousBoJcTBY. IIpenBaputenbHoe cyaeOHoe 3acenaHue U cyaeOHOe  pa3OMpaTenbCTBO.
OdopmiieHne 1en mocie X pacCMOTPEHUSI.

JlenonpousBoACcTBO MO  HPUEMY U PACCMOTPEHMIO  aNEUIALMOHHBIX  Kajnoo.
JIeTonpon3BOACTBO 10 MPOXOXKICHUIO AaINeJUISIUOHHONW »KaloObl B Cy/A€ IEpPBOM HHCTAHIUH.



Jlenonpon3BOACTBO 1O MPOXOXKACHUIO aNEIUIIUOHHON KaloObl B cCylae ameuIalUOHHON
WHCTaHIMH. [[eonpon3BOACTBO MO MPOXOKIACHUIO KACCAIIMOHHBIX KaJlo0.

J1enonpou3BOACTBO MO MEPECMOTPY BCTYHMHUBIIMX B 3aKOHHYIO CHIYy CYIEOHBIX aKTOB IO
BHOBb OTKPBIBIIUMCS 00CTOSATENHCTBAM. [[eI0npon3BOCTBO, CBI3aHHOE C UCTIOTHEHHEM CYACOHBIX
aKTOB apOUTPaXKHBIX CY/IOB.

HcnoaHuTebHbBIN JIUCT.

Oco0eHHOCTH JeTONPOU3BOACTBA I10 JIeJaM O HECOCTOSITENIbHOCTU (OaHKPOTCTBE).

[Tpriem 1 perucTpanus BeIeCTBEHHBIX I0KA3aTeIbCTB.

KypHan yuera BeleCTBEHHBIX J10Ka3aTEIbCTB.

XpaHeHHE BEIIECTBEHHBIX JO0Ka3aTeNbCTB. llepenada W yHHYTOXKEHHE BEIICCTBEHHBIX
JI0Ka3aTeIbCTB.

Odopmrenue s mepeaadn CyaeOHbBIX I B apXUB.

Opranuzainus JAeJIOoNpOU3BOJICTBA B CHCTEME BOCHHBIX cyloB P®. OOmue mnojaoxeHus.
Jlemonpon3BOACTBO B BOCHHBIX CY/Aax, COCTaBICHHE JOKYMEHTOB. Perucrpanus u yder
MOCTYMUBIIUX JEN U MaTepHalOB.

MexayHapOJHBI OIBIT pa3BUTHS CyAeOHOro nenonpousBojcTBa. CymeOHas cuctema
OpaHiuu TpeaycMaTpuBaeT JeNieHHEe CYIeOHBbIX OpraHoB Ha CyJaeOHbIe OpraHbl 0OIIei
IOPUCAMKIINN W CHCIUATM3UPOBAHHBIE OpraHbl cyaeOHoi Biactu. CyneOHas cucTemMa 3eMellb
I'epmManum  CTpOUTCS B  COOTBETCTBUM C MATHIO BETBAMU  IOPUCHPYACHLHUU:  OOIIas,
aJIMHHHUCTpAaTHBHAs, (PMHAHCOBAs, MO0 TPYIOBBIM JelIaM, MO ClienuaabHbIM Bompocam. CymeOHas
mozensb [IBelinapun BitouaeT genepanbHbie CyAbl U cyabsl KaHToHOB. CynebHast cuctema M3panns
MPEJICTABICHA CBETCKUMH M PEIUTHO3HBIMU cyaamu. CHcTeMa CBETCKHX CYJIOB BKJIFOYACT
MHUPOBBIE, OKPY>KHBIE, BepXOBHBII1 1 0COOBIE CY/IBI.

4. TeMaTH4ecKHii MJIaH

Ne i/ Pasjneibl 1 TeMBI Bcero DopMbl 3aHATHH
YacoB | JIEKI[UH | PAKTUY caM.
ecKHe padora
3aHATHA

1 [lonatue, mnpenMer u cuctemMa Kypca| S 1 1 3
«CyneOHoe IeT0nPOnu3BOJACTBOY

2 OOmye mnpaBuWia W NPUHLUIBL CyaeOHOro| 5 1 1 3
JIeTTOTIPON3BOICTBA

3 Bunel 10KyMEHTOB U MOPSIOK  pabOTHI 5 1 1 3
C HUMU

4 Jlenonpou3BoOAICTBO U €ro CTpykTypa B| 6 1 1 4
YHH(DUIIMPOBAHHON CHCTEME JOKYMEHTAIIUU

5 CtpykTypa ¥ WTathl NOApa3JelieHu,| 5 1 1 3
o0ecreunBaOIMX  BEACHHE  CyAeOHOrO
JIeJIOTIPOU3BOICTBA

6 Hayunas opranuszauus Tpyna B oOmactu| 5 1 1 3
CyZ1eOHOTO JEIOMPOU3BOICTRA.
DJEeKTPOHHBIA JOKYMEHTO000POT

7 Cramuu  cyneOHOTO  JIeJIONMPOU3BOJICTBA 7 2 2 3
1 0ohOpMIICHHE YTOJOBHBIX, TPaKIAHCKUX,
aIMUHHCTPATUBHBIX JEII.

8 Opranuzanus JIEJIONPON3BOACTBA y| 8 2 2 4




MHPOBOT'O CYJIbU

9 Opranuzanus JIei10Npon3BOJICTBA B cucreme| [/ 2 2 3
(denepanbHBIX Cy10B 00IIEH IOPUCTUKINN

10 Opranuzanus Jei10Nnpou3BOJICTBA B cucteme| [/ 2 2 3
apOuTpaxHsix cynoB PO

11 Opranu3zaiys AeTONMpON3BOACTBA B cUCTeMe| 8 2 2 4
BOCHHBIX Cy/10B PD

12 MexayHapoaHbIH OTIBIT pazButus| 4 4
CyJ1e0HOTO JEJIONPOU3BOCTBA

UTOro 72 16 16 40

5. Buabl o0pa3zoBaTeIbHOM 1eSITeILHOCTH
JEKIIUA

TEMA 1,2. Ilousitue, npeamMer u cucremMa kypca «Cyjae0Hoe 1eJ0MPOU3BOJACTBOY.

OO0uue npaBuJia U NPUHIUIBI CyAeOHOT0 1eJIONPOU3BOICTBA
[Inan

1. IlonsTe u BuAbl MHMOpMAMM, €€ HOCUTENU, POJIb B CyAE€OHOM JeIONpOU3BOJICTBE.
[ToHsATHE, OCHOBHBIE TIOJIOKEHUS H 3a]1a4d CyAeOHOTO AETONPOU3BOICTBA.

2. CymHocTh M cojepkaHue cyaeOHoro nenonpou3BojactBa. CyObeKThl CyneOHOTro
JIeJIONPON3BOCTBA.

3. Buasl cyneGHoro nenomnpousBojcTBa. HopMmaTHBHBIE NpaBOBBIE AKThI, PEryJIHUPYIOLIHME
cyneOHOe IeTONPOU3BOICTBO.

4. VYnpapieHdyeckoe Iesonpou3BoJACTBO. CreunuanbHOe AEIoNnpou3BoAcTBO. IlpuHiuns! B
OpraHM3alMy JIenonpon3BoacTBa. HopmaTuBHO-IIpaBOBOE peryaMpoBaHUE IEI0NPOU3BO/ICTBA.

TEMA 3,4. Buabl 10KyMeHTOB W NOPSAAOK padoThl ¢ HUMH. [leJJ0onNpou3BOACTBO U €ro
CTPYKTYpa B YHU(HUIMPOBAHHOI cHcTeMe JOKYMEHTAIlUH

[Tman

1. IMonstue u pyHkUM 1oKyMeHTa. OpraHU3alMOHHbIE TOKYMEHTHI. PacniopsiaurenbHbie
NOoKyMeHThl. MTHpOpMaLnoOHHO-CIIpaBOYHbIE JOKYMEHTHI. JIOKYMEHTBI IO TUYHOMY COCTaBY.

2. lokyMeHTBI TO oOpameHusM Tpaxaan OOJacTh NPUMEHEHHSI TOCYJapPCTBEHHOTO
CTaHJapTa.

3. TpeboBanust u odopMiIeHHE PEKBH3HTOB JOKYMEHTOB. HopmaTuBHO-TipaBoBas 0a3a,
TpeOoBaHuUs K OJJTaHKaM JOKYMEHTOB M O(OPMIICHHUIO TOKYMEHTOB.

4. OOpa3upl OMaHKOB JOKyMEHTOB. CTwib oQopmileHHs O(UIMAIBLHOTO JOKYMEHTa, €ro
0COOEHHOCTH.

TEMA 5,6. Ctpykrypa W IITaThl MNOApa3iejieHUll, o00ecrneYynBaOIUX BeleHHE
cyneOHoro paenompousBoacrsa. Hayuynas opranumsanusi TpyAaa B o0JacTH  cyaeOHOro
AEJIONPOU3BOACTBA. DJIEKTPOHHBbIN J0KYMEHT0000pOT

[1man

1. Crpykrypa anmapara MUpoBOTO cynbu. CTpyKTypa amnmapara paiioHHOTO cyna. CTpykTypa
anmapara cyaa cyobekra eaepaunu. CTpykTypa anmnapara BepxosHoro cyna PO.

2. Buapl nmomkHOCTEW B cdepe cyaeOHOTro JeT0NmpON3BOJICTBA, COJEPIKAHUE BBIMOIHIEMON
pabotel.  Ilonstue u 3amaum HayuHoW opranuzamuu Tpyna (HOT) B obmactu cymeGHOTO
JIeJIONPOU3BOJICTBA. Y CIOBUS TpYZa ceKpeTaps cyaa.

3. ABTOMaTH3MpPOBAHHbIE MH()OPMAIMOHHBIE TEXHOJIIOTUU B CYAE€OHOM JIEJIONPOU3BOJICTBE.
DEeKTPOHHBIA JOKYMEHTOOOOPOT.

TEMA 7. Cragmu cyne0HOro JeJIONpoU3BOACTBA M 0opMJICHHE YIOJIOBHBIX,
rPaskAaHCKUX, AAMUHUCTPATHBHBIX /€.

[Tman




1. Peructpamusi  YrojoBHBIX, TpPaXIAHCKUX Jeid, JAedl 00 aJMUHUCTPAaTUBHBIX
[IPaBOHAPYILLIECHUSX.
2. OdopmileHHEe YroJIOBHBIX M TPAKIAHCKUX JeNl Ha CTaJuU NPUHATHUS U Ha3HAUCHHS K
CyIeOHOMY 3aceaHuIo.
3. OdopmiieHre yrooBHBIX U FpaXKAaHCKUE Jielia TI0ce X PAaCCMOTPEHHUS.
4. OOpaiieHue K HCIOJHEHHUIO MPUTOBOPOB, PEIICHUM, OMpEACeICHUH W MOCTAHOBICHUI
cyna.
5. OcobeHHOCTH AETONPOU3BOJCTBA IO JejiaM 00 aJIMUHUCTPATUBHBIX NPABOHAP YIICHUIX
U APYTUM MaTepHaliaM, pa3periaeMbIM CyAaMH.
TEMA 8. Opranusanusi 1e;J10pOM3BOACTBAa Y MUPOBOIO CybH
[1nan
1. MupoBoii cyzps: €ro cTaTyc ¥ KOMIETEHLUA. AnapaT MUPOBOT'O CY/bH.
2. O0mas xapakTepHCTHKa OpraHW3allMl U BEACHMS JCNIONPOU3BOACTBA HA YYacTKe Yy
MHPOBOT'O CYJIbH.
3. OdopmiieHue yrojaoBHBIX U FPAXKAAHCKHUX JeJl T0CIe UX PACCMOTPEHUSI.
4. OcoOEHHOCTH JICTONMPOU3BOJICTBA 10 JIeJIaM 00 aJMHUHHUCTPATUBHBIX MTPABOHAPYIICHUSIX.
Bpyuenue moBecToxk.
5. Ucnonnenue cyne6HOro pemeHus (IpuroBopa, MoCTaHOBICHU).
6. [Ipuem, perucTpauus M y4eT BEIIECTBEHHBIX JOKAa3aTEJbCTB U JUYHBIX JTOKYMEHTOB
OCYKJICHHBIX.
7. XpaHeHUe BEIIECTBEHHBIX JOKA3aTENbCTB U JIUYHBIX JOKYMEHTOB OCYX/ICHHBIX.
TEMA 9. Opranu3anusi 1eJJONPOU3BOJCTBA B cucTeMe (enepajbHbIX CyI10B 00IIei
IOPUCIMKIINH
[Inan
1. Peructpanyisi ¥ yd4eT YroJIOBHBIX, TPAKIAHCKUX Jed, Jed 00 aaMUHUCTPATUBHBIX
MIpaBOHAPYLICHUSX.
2. OdopmiieHre yrojJoBHBIX M IPa)JIaHCKUX JeJ Ha CTAAUSIX MPUHATHUSA K IPOU3BOJCTBY U
Ha3HAa4YeHUS K CyJeOHOMY 3acelaHuIo.
3. OcobeHHOCTH AETIONPOU3BO/ICTBA T10 JIelaM 00 aIMUHUCTPATUBHBIX NPABOHAPYILIEHHIX.
4. Ilpuem, peructpanusi U y4eT BEIIECTBEHHBIX JIOKA3aTEIbCTB M JIMYHBIX JOKYMEHTOB
OCYKJICHHBIX.
TEMA 10. Opranu3anus 1eJIONPOU3BOJACTBA B cMCTeMe apOUTpasKkHbIX cyaoB PD
[Tman
. Cucrema apbutpaxHsix cyaos PO.
. HCTpyKLIMU 1O 1€70NIPOU3BOJICTBY: 00Iasi XapaKTepUCTHKA.
. Jlenonpon3BoACTBO MO MPUEMY U PACCMOTPEHHIO areUILMOHHBIX JKaJo00.
. J1enonpoun3BoACTBO MO MPOXOKACHUIO KaCCAIIMOHHBIX 7KaJo0.
. Jlenonpon3BoICTBO MO MEPECMOTPY BCTYMHBIIUX B 3aKOHHYIO CHIIy CYJEOHBIX aKTOB IO
BHOBb OTKPBIBIIMMCSI 0OCTOSITEILCTBAM.
6. Jlenonpoun3BoJICTBO, CBSI3aHHOE C UCIIOJIHEHUEM CY/IeOHBIX aKTOB apOUTPAXKHBIX CY/IOB.
7. OcoOEHHOCTH IETOTPOU3BOJICTBA MO JeIaM O HECOCTOSTEIbHOCTH (OaHKPOTCTBE).
8. Ilpuem, peructpanus U XpaHeHHe BEIIECTBEHHBIX JJOKA3aTeIbCTB.
9. Odopmienue IS Iepeaadu CyAeOHBIX e B apXUB.
TEMA 11. Opranu3anus 1eJ10NPOU3BOACTBA B CHCTeMe BOCHHBIX cya10B P®
[1nan

O wWwNPEF

1. Jlenonpou3BOACTBO B BOGHHBIX Cy/ax.
2. Peructpanysi ¥ y4eT NOCTYNMUBIINX JIeT U MaTepHajoB.

ITPAKTUYECKHUE 3AHATHUA



TEMA 1,2. Ilousitue, npeaMer u cucremMa Kypca «Cyne0Hoe 1eJIONPOH3BOACTBOY.
OO0uue npaBuJia U NPUHIUNBI CYyAe0HOT0 1eJIONPOU3BO/ICTBA
Ilnan

[Tonstue nenonpousBoacTea. [lonsTre 1OKyMeHTa.
Benenue nenonpousBoacTsa.
CynebHoe nenonpou3BOACTBO KaK OJIMH U3 BUIOB JIEJIONPOU3BOJICTBA.
Cucrema cyieOHOTO A€TONMPOU3BOACTBA. .
CooTHotieHre cyqeOHOTo ASTOMPON3BOACTBA C APYTUMHU IOPUIHIECKUMU HAyKaMH.
. Meton cynebHOro Aenonpon3BOACTBa.
3HaueHue cyAeOHOTO JIeTONPOU3BOJICTBA.
. Lenu cyne6HOro ne10npou3BOACTBA. 3a1a4u CyIeOHOTO AeIONPON3BOACTBA.
OO1u1re MoI0KEHHUsT OpraHn3alul pabOTHI C JOKYMEHTaMH.

10. TTonsitue noxymenra. [lonstue u knaccudukanus ynpaBlieH4eCKOW JOKyMEHTAIUH.

11. OO6mias knaccuuKaIys MPOIeCcCyaTbHBIX JOKYMEHTOB.

12. TlousTue BXozsiiel KOpPECHOHICHIINH, BXOISAIINI TOKYMEHT.

13. TlonaTne wucXomAlIeH KOPPECTOHACHIUH, HMCXOAIMUN  HOKyMeHT. CmyxeOHas
MepenucKa, BHyTPEHHUH TOKYMEHT.

CoNoR~LNE

3aganus AJ151 CAMOCTOATEIBLHON padoThI

1. IToozomosume sccet na memy:

a) «[lonarue cyneOHOr0 NeI0NPOU3BOICTBAY.

0) «/IByenuHbIil mpeaMeT cy1e0HOTO eIONPOU3BOICTBAY.

B) «MecTo cy1e0HOro J1eJ0MPOU3BOJICTBA B CHCTEME APYTUX IOPUINYECKUX HAYKY.
r) «[loHATHE JOKYMEHTOOOOPOTaY.

n) «Knaccudukarus 1eI0BBIX TOKYMEHTOBY.

IIpakTHyeckue 3aJaHusl, HaNpaBJeHHbIe Ha GOPMHPOBaHHeE /1eSITeJIbHOCTHOIO KPUTEPHUS.

1. CocraBuTth nepeueHb JOKYMEHTOB IO Cy/1€0HOMY JI€IONPOU3BOJICTBY: 3aKOHOIATENIbHBIE
aKThl, JOKYMEHTBI, YTBEpXJEHHblEe TMocTaHoBleHUsIMU IIpaBurensctBa P®, BenoMcTBEeHHbIE
IIPABOBBIE AKTHI.

2. CocTaBUTh KOHCIEKT OCHOBHBIX TEPMHHOB H ONpEACICHHUN, TNPUMEHIEMBIX B
nenornpousBozactse (B coorBercTBUU ¢ [[OCT P 7.0.8-2013 «/lenonpou3BoaAcTBO M apXUBHOE JEJIO.
TepMuHBI 1 OTIpEACIICHUS).

Jlureparypa
Ocnosnas: 1-2.

TEMA 3,4. Buabl 10KyMeHTOB W MOPSAAOK pPadoThl ¢ HUMH. [(e10npou3BOACTBO H €ro
CTPYKTYpa B YHH(PHIMPOBAHHOM CHCTEMe JOKYMEHTALMHU

ILnan
[TonsTre v GyHKIUU TOKyMEHTA.
Opranu3alioHHbIE TOKYMEHTHI.
PacniopsauTenbHble JOKYMEHTHI.
WHdopmanoHHO-CIIpaBOYHbIE JOKYMEHTBI.
JIOKyMEHTBI 110 JINYHOMY COCTaBY.

agrownE

! B xauecTBe TEMBI 3CCE TI0 COTVIACOBAHUIO C MPEMOaBaTelieM CTYIEHT MOKET B3ATh U JIPYI'YIO TeMy, He
MIPETyCMOTPEHHYIO B CITHUCKE.



JIOKYMEHTBI 110 0OpalCHHUSIM TPaXKIaH.
OO6nacTe NpUMEHEHHUS TOCYAAPCTBEHHOT0 cTanapTa. CocTtaB peKBU3UTOB JOKYMEHTOB.
TpeboBanus u opopMiICHHE PEKBU3UTOB IOKYMEHTOB.
HopmartuBHo-mipaBoBasi 0a3a, TpeOoBaHMs K OJaHKaM JOKYMEHTOB U O(QOPMIICHHIO
JTOKYMEHTOB.

10. TpeboBanuss 1O pACIONOKCHUIO PEKBU3UTOB JOKyMEHTOB. (OOpa3iibl OJIaHKOB
JTOKYMEHTOB.

©ooNo®

3aganus 1J151 CAaMOCTOATEILHON padoThI

1. IToozomosump 3cce? na memy:

a) «Bunel u ohopMIIeHHE OOPTaHU3AMOHHBIX JIOKYMEHTOBY.
0) «Buabl 1 oopMIIeHIE PACTIOPSAUTEIBHBIX TOKYMEHTOB).
B) «TpeboBanus Kk 0pOPMICHHUIO CYAEOHBIX JOKYMEHTOB.

r) «TpeboBanus Kk 6IaHKaM CyaeOHBIX TOKYMEHTOBY.
IIpakTHyeckue 3aJaHusl, HaNpaBJieHHbIe HA GopMHUPOBaHHUeE /1eSITeJIbHOCTHOIO KPUTEPHUsl.

1. lMoaroroButs PopMyisip-00paszel] OpraHU3aLUOHHO-PACIOPAIUTEIIBHOTO JOKYMEHTA C
yKa3aHHeM 00IuX TpeOOBaHUI K 0(OPMIICHHIO PEKBU3UTOB OPraHU3ALMOHHO-PACTIOPAIUTEIbHbBIX
JIOKYMEHTOB

2. CocraBjeHue, peAakTHpOBaHUE, U O(QOPMIICHHE OPraHHU3ALUOHHO-PACTIOPAIUTEIbHBIX
JIOKYMEHTOB I10 YTOJIOBHBIM M aJIMUHUCTPATUBHBIM JIeJIaM B CyJax OOIIell FOpUCIUKIINU.

Jlureparypa
Ocnosnas: 1-2.

TEMA 5,6. CtpykTypa M WITAThl NOApa3JeieHUil, o0ecieuMBAOIIMX BeleHHE
cyneOHoro aenonpousBoacTsa. Hayunas opranumsanusi Tpyaa B o00JacTH  cyAeOHOro
AeJIONPOU3BOACTBA. JJICKTPOHHBIH JOKYMEHTO0000pPOT

ILinan
CrpykTypa anmnapaTa MUPOBOTO CYJIbH.
CrpykTrypa anmnapara pailoHHOTO cy/ia.
CrpykTypa annapaTta cyna cyobekrTa ¢enepanuu.
Crpykrypa annapara Bepxosnoro cyna P®.
IIpencenarens cyna.
ITomoutHuk npeacenarens cyaa.
Hauvaneauk npuemHoit cyna.
3aBenyIOUIMi KaHIEIApUEH cya epBOM MHCTAHLIMU.
. 3aBeyIONMi KaHLEIIpUen cya.
10. Cekperaps cyna.
11. TlonsitTme Hayunou opranuszammu Tpyna (HOT) B  oGmactu  cyaebHOrO
JEJIONPON3BOCTBA.
12. 3agaum HayuHoii opranuzamun Tpyaa (HOT) B obmactu cyaeGHOTO AETOMPOU3BOICTBA.
13. VcnoBus Tpyna cekperaps cyna.

©CoNoA~WNE

IIpakTuyeckue 3aaHusi, HATIPaBJieHHbIE HA (OpMUPOBaHUE AeATEIHLHOCTHOIO KPUTEPHSI.
1. CocraBnenue u oopMIICHHE HOMEHKJIATYPHI JEJT B CYy/e OOIIEeH IOPUCINKIINHN.

2 B KauecTBe TEMBI 3CCE 110 COTIACOBAHHUIO C MPEMOAABATENEM CTYAECHT MOXKET B3ATh U JIPYIYIO TEMY, HE
MIPETyCMOTPEHHYIO B CITHUCKE.
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2. CocraBiieHue, peJaKTUPOBaHHE U O(OPMIIEHHE OPraHU3aIMOHHO-PACTIOPSAUTEIbHBIX
JOKYMEHTOB B CyAax OOIIeH FOPUCIUKITUH.

3agaHus 1J1sl CAMOCTOATEILHOH PadoThI

1. IToozomosums scce’® na memy:

a) «Buasl JOHKHOCTEH B cpepe CyaeOHOro AeTOmPON3BOACTBAY.

0) «ConeprxaHue BBITOIHAEMOM pabOThI B chepe CyaecOHOro IeTOMPOU3BOICTBAY.

B) «O00pyn0BaHKE NMEPCOHATBHOTO pabOUero MecTa CEeKpeTaps cyaar.

r) «[IpuHnuner HayyHO# opranmu3anuu Tpyna (HOT) B ob6nactu cyneOHOTo Iemonponu3BOACTBAY.

Jlureparypa
Ocnosnas: 1-2.

TEMA 7. Craguu cyae0HOro [1eJIONPOM3BOACTBA M O(pOpMJIEHHE YIOJIOBHBIX,

rpakKIaHCKUX, AIMUHUCTPATUBHBIX JeJ1.
ILnan

1. Peructpamusi  YrojioBHBIX, TpPaXIAHCKUX Jeid, JAedl 00 aJMUHUCTPATUBHBIX
MIPaBOHAPYIICHUSIX.

2. OdopmiieHue YroJIOBHBIX M TPAKIAHCKUX €N Ha CTaJAUM MPUHATUS U Ha3HAUCHUS K
cyneOHOMY 3aCeIaHHIo.

3. OdopmiieHre YroNOBHBIX U FPAXKIAHCKUE Jelia OCe UX PACCMOTPEHUSI.

4. OOpareHue K HUCIOJHEHHUIO MPUTOBOPOB, PELICHUM, OMPENEICHUN U MOCTAaHOBJICHUM
cyna.

5. Oco0eHHOCTH J1e10MPOU3BOJICTBA 10 JieJaM 00 aJMUHUCTPATUBHBIX IIPABOHAPYIIEHUAX
U IPYTUM MaTepHaliaM, pa3peniaeMbIM CyJaMHu.

IIpakTH4eckne 3a1aHus1, HANIPaBJIeHHbIe HA GOpMHUPOBaHME 1EATEJIbHOCTHOTO KPUTEPHS.
1. CocraButh cxeMy CTPYKTYpPBI IPOTOKOJIA CY/1IeOHOTO 3aceIaHus.
2. Ananuz odopMIIeHHS TPAXKTAHCKUX JIEN HA CTa U MPUHATUS U Ha3HAUYCHUS K
Cynie0HOMY PacCCMOTPEHHIO

3agaHus 1J151 CAMOCTOAITEILHOM padoThI

1. Iloocomosums 3cce Ha memy:

a) «[IpumepHsIif nepeyeHs nHAEKCOB. O010kKKa. CIIpaBOYHBIHN JIUCT. Y YETHO-CTAaTUCTUYECKAs
KapTOYKay.

0) «Y4ueTHO-CTaTHCTUUYECKAsE KAPTOUKa.

B) «YYETHO-CTaTUCTUYECKAs! KAPTOUKaY.

Jlureparypa
Ocnosnas: 1-2.

TEMA 8. Opranusanusi 1eJ101pOM3BOACTBAa Y MUPOBOIO CY/IbH
ILnan
1. OOmas xapakTepuCTHKa OpPraHM3allMU U BEACHUS JAEJONPOM3BOJACTBA HAa y4YacTKe Yy
MHPOBOT'O CYJbH.
2. Ilpuem wu oTopaBieHHE KOPPECHOHACHIMHU. Peructpamuss U ydeT BXOASIICH
KOPPECIOHICHIUH.

® B KauecTBe TEMbI 3CCE TI0 COIIACOBAHUIO C TMPETOABATENEM CTYIEHT MOXKET B3STh U JPYIYIO TEMY, HE
MIPETyCMOTPEHHYIO B CITHUCKE.
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3. Perucrpauus u yder ucxojsiel KOppecnoHAeHIIMN. Perucrpanus u yuer BHyTPEHHUX
JOKYMEHTOB (CITy>KeOHasl IePEIICKa).

4. Kypnainsl yuera BXOJAIIEH U UCXOSIIEH KOPPECTIOHICHIIUH.

5. Ilopsinok mpuema nmoceTurenei.

IIpakTuyeckne 3a1aHusi, HANIPaBJieHHbIE HA GOPMUPOBaHME 1eATEJIbHOCTHOIO KPUTEPHS.
1. CoctaBUTh OMNOPHO-JIOTMYECKYID CXEMYy OpraHu3aluu padoThl  OpPraHU3alKUOHHOIO
o0ecrieYeHus AeATEIbHOCTH MUPOBBIX Cy/EH.
2. ®opmupoBaHUE JieNa Ha CTaJUU MPUHATUS U Ha3HAUYCHUS K CyAeOHOMY PacCMOTPEHHIO U
II0CJIE X PACCMOTPEHUS MUPOBBIMH CYAbSIMHU.

3agaHus 1J151 CaMOCTOATEIbHON padoThI

1. Iloocomosums 3cce Ha memy:

a) «MUpPOBOI1 Cy/Ibsi: €r0 CTaTYC U KOMIIETCHIIMS.

0) «MecTo MUPOBOTO CYy/IbH B CUCTEME CYAOB 00IIEH IOPUCIAUKIIHN.
B) «/lena, mojicyAHbIE MUPOBOMY CYIBEY.

Jlureparypa
Ocnosnas: 1-2.

TEMA 9. Opranmu3anusi 1eJJONPOU3BOACTBA B cucTeMe (penepajbHbIX CyI0B 00MIei

OPUCAUKIIUA

1. Peructpauust U y4eT YroJOBHBIX, TPaKIAHCKHUX €N, J1e1 00 aJIMHUHUCTPATUBHBIX
MPaBOHAPYIICHUSX.

2. OdopmrneHre YroJlOBHBIX H TPaKIAHCKUX JIed Ha CTagusiX NPUHATHS K
MIPOU3BOJICTBY U Ha3HAYEHUS K CYZIcOHOMY 3aceIaHuIO.

3. OdopmieHue yroloBHBIX H TPAXKIAHCKUX JeJl ToclAe UX PACCMOTpPEHUS.
CocTaBJicHHE OIHCH.

4. TIporokoin cyneOHOTo 3aceaHusl.

IIpakTH4eckue 3agaHusi, HANPaBJCHHbIC HA (JOopMUPOBaHUE NEATEIBLHOCTHOIO KPUTEPHS.
1. OOpamieHre K UCHOTHEHUIO IPUTOBOPOB, PELICHUM, ONpeeIeHUd U MOCTaHOBIEHUH cya
10 YTOJIOBHBIM U a/IMUHUCTPATUBHBIM JIeJlaM B Cy/1aX 0OLIel IOpHCIUKIIUH.

3agaHusA 1JIs1 CAMOCTOAITEILHOMH PadoThI

1. IToocomosumu 3cce Ha memy:

a) «OKypHasb! yuera BXOASIIEH U UCXOSIIECH KOPPECTIOHICHITHI.
0) «ITopsmok npuema rnocerTuteneii».

Jlureparypa
Ocnosnas: 1-2.

TEMA 10. Opranuzanus 1eJ101POU3BOACTBA B CHCTeMe apOUTPaKHbIX cy10B PD

1. OOmas xapakTepuCTHKa OpraHM3allid U BEACHUS JeNONPOU3BOJICTBA B CHUCTEME
apOuTpaxkHbIX cyq0B PD.

2. Peructpanms, NOpsIOK TIpHeMa M OTIPaBIEHUS BXOIAIIEW M HUCXOAALICH
KOPPECIOHICHIUH.

3. Tlpuem u oTmpaBieHHE KOPPECIIOHICHIIHH.

4. Tlopsmok mpuemMa MOoCETUTENEH.

5. Jlenonpou3BOACTBO MO NPUEMY M PACCMOTPEHHIO ATEIUIAIIMOHHBIX Kalo0.
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6. Jlenonpou3BOACTBO MO NPOXOKICHUIO KACCALIMOHHBIX Kalo0.
7. Jlenompou3BOACTBO MO MEPECMOTPY BCTYIHMBIIUX B 3aKOHHYIO CHUITY CYJCOHBIX aKTOB
110 BHOBb OTKPBIBIIUMCS OOCTOSITEILCTBAM.

IIpakTHyeckue 3aaHusi, HATIPaBJieHHbIe HA (JOpMUPOBaHUeE 1eATEILHOCTHOIO KpUTEPHS.
1. CocraBUTh OMOPHO-JIOTHYECKYID CXEMYy IO MpUEMY, PErucTpalusi U pachpeneieHue
KOPPECHOH/IEHIIUY, TIOCTYNAIOLIEH B apOUTpaXKHbIE CY/IbI.

3aganus 1J151 CAaMOCTOATEILHON padoThI

1. [loocomoeumys 3cce Ha memy:

a) «Cucrtema apOUTpakHBIX Cy/1I0B PDy.

0) McTopusi CTaHOBJICHHUS U pa3BUTHs apOUTPAKHBIX Cyn0B B Poccuu.
B). Ponb apOuTpakubix cynoB B cyaeOHOI cucteme PO.

Jlureparypa
Ocnosnas: 1-2.

TEMA 11. Opranu3auus 1eJI0NPOU3BOACTBA B CUCTeMe BOEHHBIX cy10B PdD
1. OcHoBHbIE 33724 AETOMPON3BOACTBA B BOGHHOM CY/IE.

2. Jlenmompou3BOACTBO B BOCHHBIX CY/IaX.

3. Peructpanus u y4et MoCTYNUBIIKNX €]l U MATEPUAIOB B BOCHHBIX Cy/Iax.

3aganus 1J151 CAaMOCTOATEILHON padoThI

1. [loocomoeumys scce Ha memy:

a) «CTpyKTypa BOEHHBIX CYZOBY.

0) «OCcHOBHBIE 3a/1a4M JIEJIONPOU3BOJICTBA B BOCHHOM CYIE».

Jlureparypa
Ocnosnas: 1-2.

Hrorosslit TecT.

CAMOCTOATEJBHASA PABOTA
TEMA 1. llousitue, npeamer u cucrema kypca «CynedHoe 1eJ10NPOU3BOACTBOY
Bonpocel 111 CaMOKOHTPOJISA
Hcropus ctaHoBIEHHUS AEIONPOU3BOACTBA B Poccuu.
Cucrema HCTOYHUKOB CYZICOHOTO JIETTOTIPOU3BO/ICTBA.
WNHcTpykiusa Kak OCHOBHOM HOPMaTHBHO-METOANYECKUI
JIOKYMEHT TI0 CyZIcOHOMY J€IONPOU3BOCTBY. 3HAUCHHUE
. MHCTPYKIIUH TIO Cy/IeOHOMY JI€JIOTIPOU3BOJICTBY.
TEMA 2. O0mue npaBu/Ia M NPUHLIMIIBI CY1e0HOIO0 1eJI0IIPOU3BOICTBA
Bonpocel 111 CaMOKOHTPOJIsA
1. TlonsiTHe BXOMASIIECH KOPPECTIOHICHITNH, BXO SN JOKYMEHT.
2. [lonsatTe wucxomsmeld KOPPECIOHACHIIMU, HCXOAAmUN  MokymeHT. CiyxeOHas
MEPENNCKa, BHYTPEHHUN TOKYMEHT.
3. FOpunnueckast cuna gokymeHTta. Peructpamus pokymeHnta. CpOKH  HCIIOTHEHUS
nokyMeHTOB. [lonsitue nemna. @opmMupoBaHue aena.
TEMA 3. Buabl 10KyMeHTOB M NOPSII0K padoThl C HUMH.
Bomnpoce! 1151 caMOKOHTPOJISA
1. OcHOBHBIE  HaINpaBJIICHUS  WUCIONIH30BaHUS  HMH(POPMAIMOHHBIX  TEXHOJOTHUH B

agbrwbnE
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JESTEIILHOCTH CYI0B.
2. Nudopmaruzanus cyneOHON AEATEIbHOCTH U MOBBIIICHNUE YPPEKTUBHOCTH peaTu3aliu
IIpaBa IpakJaH Ha Cy/1eOHYIO 3allUTYy.
3. @ukcanus A0Ka3aTeNbCTB B ceTH VHTEpHET.
TEMA 4. Jleqonpou3BOACTBO M €ro CTPYKTypa B YHM(UIHMPOBAHHOW cHcTeMe
AOKYMEHTAIlUH
Bomnpoce! 1151 caMOKOHTPOJIS
1. DnexTpoHHBI JAOKYMEHTOOOOPOT B CyAax M OpraHax, OCYHIECTBIISIIOIIUX HCIOTHEHHE
CyZ1eOHBIX aKTOB.
1. Mcnonp3oBanue HHPOPMALMOHHBIX CHCTEM B CyJI€OHOM JICIIOIPOM3BOJICTBE.
2. YuacTue B CyA€OHBIX 3aCE€AAHUAX [TOCPEICTBOM CUCTEMBI BUICOKOH(PEPEHIICBS3H.
TEMA 5. CtpykTypa M IITAThI NOAPa3/ieJieHUil, 00ecnieYHBAIOIINX Be/leHue cy1e0HOro
AeJIONPOU3BOACTBA
Bomnpocsl 111 CaMOKOHTPOJIsA
ApxuBapuyc.
Benymuii cienuanucT mo cyqeOHON CTaTUCTHKE Cy/la, CTATHCTHUK.
KoHcynbTaHT cyna no uHGopMaTH3aIHH.
Cekperapb cy1€0HOT0 3ace/laHusl 10 YTOJIOBHBIM JI€aM.
Cekperapb cy1e0HOT0 3aceJaHUs 10 IPAXKIAHCKUM JIeJIaM.
. Anmapar MHpPOBOTO CYJIbH.
TEMA 6. Hayuynasi opranmsanusi Tpyaa B 00J1acTH Cy1e0OHOI0 JeJI0NPOM3BOACTBA.
JIEKTPOHHBII JOKYMEHT0000pOT

ok wdpE

Bomnpocsl 1u1si CaMOKOHTP0JISA
1. IlnanupoBanue pabOTHI CEKpeTaps Cya.
2. YdeT NCUX0JOTHYeCKUX 0COOeHHOCTeH paboThl CEKpeTaps cya.
3. ABTOMaTH3WPOBAHHBIC HH(POPMAIIMOHHBIC TEXHOJIOTHH B CY/ICOHOM JIEIIONTPOU3BOICTRE.
4. HopmupoBanue Tpyaa pabOTHUKOB CyJeOHOTO AeNOMPOU3BOACTBA.

TEMA 7. Cragmu cyne0HOro JeJONpoM3BOACTBA M 0OpMIICHHE YIOJIOBHBIX,

rpakIaHCKNX, AIMUHUCTPATUBHBIX JeJ1.
Bonpocel 111 CaMOKOHTPOJISA

1. Ilpuewm, oTmipaBka, perucTpanus Aejl U KOPPECTIOHACHIINH.

2. OdopmieHre YroJIOBHBIX M TPaKAAHCKUX /€] Ha CTaAuM NPHHATUS U Ha3HAYEHUs K
cyneOHOMY 3aceaHuIo.

3. OdopmiieHrEe YroJOBHBIX U TPaXKAAHCKUE JIeNa OCIe X PACCMOTPEHHUS.

4. IlpueM W y4yeT KacCallMOHHBIX, YAaCTHBIX JKaJo0 ¥ NpPEJCTaBICHUH, JAeT C
allICJUIAITUOHHBIMUA »Karo0aMu U MMpEeaACTABJICHUSIMMU.

5. OOpaiieHre K UCHOJIHEHUIO MPUTOBOPOB, PELICHUH, ONpEeIeNeHU W MOCTaHOBJICHUH
cyna.

TEMA 8. Opranusanusi 1e;J101pOM3BOACTBA Y MHPOBOIO CybH

Bomnpocsl 111 CaMOKOHTPOJIsI

1. Tlpuem, peructpanus W y4eT BELIECTBEHHBIX JO0KA3aTENIbCTB M JUYHBIX JOKYMEHTOB
OCYKIEHHBIX.

2. XKypHan yueTa BeIIECTBEHHBIX JIOKa3aTeIbCTB. Y TaKOBKA.

3. CrpaBouHbBIN JTUCT. XpaHEHUE BEIISCTBEHHBIX JIOKA3aTEIbCTB W JIMYHBIX JIOKYMCHTOB
OCYKJICHHBIX.

4. Ilepenaya U yHHUUTOKEHUE BEIIECTBEHHBIX JOKa3aTeNIbCTB IOCIIE€ BBIHECEHUS CYIeOHOIr0
peieHus.

TEMA 9. Opranu3anusi 1eJIONPOU3BOJACTBA B cucTeMe (QeaepajbHbIX CyI0B 001Iei
IOPHCIMKITH
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Bomnpoce! 1151 caMOKOHTPOJIS
1. [lonsiTe HJIEKTPOHHOIO TpaBoCyausA. [lepCreKTUBBI 3IEKTPOHHOrO MPABOCYIUS B
Poccun.
2. DIEKTPOHHBIN TOKYMEHT U €T0 JI0Ka3aTeIbCTBEHHOE 3HAUCHHE.
3. IlpaBoBbie OCHOBBI HWJCHTU(MUKAIIMK JIMIl, COBEPIIAOIIMX IOPUIUYECKA 3HAYUMBIC
JCUCTBHS C UCIIOJIb30BaHNEM MH(POPMAITMOHHBIX TEXHOJIOTHH.
TEMA 10. Opranusanus 1eJI0NPOM3BOJCTBA B CHCTeMe apOUTPAKHBIX cy10B PD
Bomnpocsl 111 CaMOKOHTPOJIsI
[Togada mOKyMEHTOB B apOMTpaXKHBIE CY/IbI IOCPEACTBOM CHCTEMBI « Mot apOUTpP».
Oco0eHHOCTH AEeTOMPON3BOACTBA IO JIeJaM O HECOCTOSITENLHOCTH (OaHKPOTCTBE).
[Ipuem u perucTpaius BEIIECTBEHHBIX I0Ka3aTEJIbCTB.
Kypnai ydera BeleCTBEHHBIX JOKA3aTEIbCTB.
XpaHeHUE BEIIECTBEHHBIX JI0KA3aTEIbCTB.
[lepenava u yHUYTOXKEHUE BEIIECTBEHHBIX JOKA3aTEILCTB.
. Odopmnenue s nepeaayu cyAeOHbBIX Je]1 B apXUB.
TEMA 11. Opranu3zanus 1e;IONPOU3BOJCTBA B CCTEME BOEHHBIX Cy10B P®
Bomnpocsl 1u1si CaMOKOHTP0JISA
OcHOBHBIE 33J1a4H JIETIOMPOU3BOICTBA B BOCHHOM CY/IE;
3. Jlenonpou3BOACTBO B BOCHHBIX Cy/laX, COCTaBJI€HUE U O(hOpMIIEHHE TOKYMEHTOB;
4. Peructpanus ¥ y4eT MOCTYIMUBLIUX JI€TT U MAaTEPUAIIOB.
5. ABTOMaTU3UPOBaHHbIE HH()OPMALIMOHHBIE TEXHOJIOTUH B CYA€OHOM JEIONPOU3BOJICTBE B
CUCTEME BOEHHBIX Ccy10B PD
TEMA 12. Me:XnyHapOAHbIil ONIBIT PA3BUTHSA Cy/1e0HOI0 1eJI0NPOU3BOACTBA
Bonpocsl 111 CaMOKOHTPOJIsA
1. ba3zoBble MEX1yHAPOIHBIE CTAHAAPTHI IO YIPABICHUIO JOKYMEHTaUEn
2. ba3zoBble MEXIYyHAapOJHBIE CTaHIAPTHI MO YIPABJICHHIO O€30MaCHOCTHIO WH(OpMAIuu
B OpraHu3anusx.

NoakowhE

6. KpnTeme OICHUBAHUSA PE3YJbTATOB OCBOCHHUSA TUCIHMITIMHBI
6.1 OneHouHble Cpeacrea U KPUTEPUHU ONCHUBAHUSA JAJISL TeKleIeﬁ arreCcTanmuu

I. Occe
IpumepHas TeMaTHKa cce?

[TonsaTHE CyneOHOro 1e10npON3BOICTRA.

JIByeAMHBIH MpeaMeT Cy1eOHOro JeI0NpPOU3BOICTBA.

MecTo cyeOHOTO IeTONpPOU3BOJICTBA B CUCTEME IPYTHX FOPUIMUECKUX HaYK.
[TonsaTue nokymeHTo000pOTA.

Knaccudukanus 1e10BbIX TOKyMEHTOB.

Bunsl 1 opopmiieHre 00praHU3alMOHHBIX JOKYMEHTOB.

Bunst 1 oopmiteHrEe pacriopsaUTeIbHBIX JOKYMEHTOB.

TpeboBanus k 0hOpMIIEHUIO CYyIEOHBIX TOKYMEHTOB.

TpeboBanust k O1aHKaM CyJE€OHBIX TOKYMEHTOB.

10 Buner nomxHocTel B cdepe cyaedHOro AeT0nponu3BOICTBaA.

11. ConeprxaHue BBITIOTHAEMOM paboTHI B chepe cyneOHOro AeI0npOn3BOICTRA.
12. O6opynoBaHue NEPCOHATBHOIO paboYero MecTa cekperaps cysa.

CoNoR~LNE

* B kadecTBe TeMbl 3cce MO COTJIACOBAHHUIO C MPENOJIaBaTeNeM CTYIEHT MOXKET B3STh U APYTYIO
TEeMyY, HE TIPETyCMOTPEHHYIO B CITHCKE.
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13. IMpunmuner  HayyHoW  opramm3auuu Tpyna (HOT) B obOmactu  cymeOHOrO
JeTOTIPOU3BO/ICTBA.

14. TTpumepHblli  TepedyeHb  HHACKCOB. OOmoxkka. CHnpaBOYHBIA  JUCT.  YYETHO-
CTaTUCTHYECKAsi KapTOUKa.

15. VuyerHO-cTaTHCTHYECKas KapTOUKa.

16. YderHO-cTaTUCTHUYECKas KAPTOUKA.

17. MupoBoii cynbs: €ro cTaTyc U KOMIETECHIIHS.

18. Mecto MUPOBOTO CyJIbH B CUCTEME CYJ0B OOIIEH FOPUCIUKIUH.

19. Jlena, moacyaHbie MUPOBOMY CY/IbE.

20. XXypHais! yyera BXOAAIIEH U UCXOIAIIEH KOPPECTIOHICHIINY.

21. Tlopsimok mpuema moceTuTeNei.

22. Cuctema apOUTpakHBIX cy10B PO.

23. UcTopusi CTaHOBIICHUS U Pa3BUTHS apOUTpaKHBIX Cy10B B Poccuu.

24. Ponb apOUTpaXKHBIX CYJOB B CyaeOHOi cucreme PO.

25. CTpyKTypa BOCHHBIX Cy/IOB.

26. OCHOBHBIC 3a/1a4¥ JICJIOMPOU3BOJICTBA B BOCHHOM CYJIE.

27. Mex1yHapOIHbIE CTaHJAPTHI 10 YIPABICHUIO TOKyMEHTAIUEH.

28. MexayHapoaHbIe CTaHIAPTHI IO O€30MMaCHOCTH IOKYMEHTALIUH.

TpeboBanusi K 3cce

1. TekcT MOKEH OTpaXkaTh IO3UIMIO aBTOpa IO KaKOMY-ITHOO aKTyaJbHOMY BOIPOCY
(mpobneme). ABTOp TOJKEH BBICKA3aTh CBOIO TOYKY 3peHUs M c(HOPMHUPOBATH HEIIPOTUBOPEUUBYIO
CHCTEMY apryMEHTOB, 00OCHOBBIBAIOIINX MPEIINOYTHTEIHHOCTD BEIOPAHHOW MO3HIINH.

2. B Tekcre MOMKHO OBITh MPOAEMOHCTPUPOBAHO BIIAJICHHE MPEIMETOM HCCIEAOBaHUSA, €ro
MOHATUIHBIM aNIapaToM, TEPMHUHOJIOTHUEH, 3HAHWUE OOIICTPHUHATHIX HAYYHBIX KOHIICTIUN B
3aJJaHHOI mpeaMeTHONM o0lacTH, TOHMMAaHUE COBPEMEHHBIX TEHACHIUH u mpobiieM B
WCCIIIOBAaHUH TIPEIMETA.

3. Tekcr nomxeH ObITh 3aBEPIIEHHBIM M YETKO CTPYKTYPHUPOBAHHBIM, MOCBSALIEHHBIM CTPOTO
3aJlaHHOM BBIOpPAHHOW TeMOM MpoOIeMaTuKe.

4. CtuneBoe pelieHue, CTpyKTypHas OpraHu3alus TeKCTa, JEKCHKa JOJDKHBI COOTBETCTBOBATh
3aJJaHHOI TeMaTHUKEe U TIOCTABICHHON aBTOPOM 3ajave.

5. CtpykTypa 3cce: BBeJleHUe (B HEM JaéTcs KpaTKas XapakTepucTUKa IpoOaeMHOM obiacTu o
BbIOpaHHOW TeMe), OCHOBHas (B HEMl pacKpbIBaeTCsi Te€Ma), 3aKJIIOYEHHE (B HEM OTpPa’KaroTcs
BBIBO/IbI [T0 TEME HUCCIIEIOBAHUS, IPEAJIOKEHHS O JabHEHIINX paboTax B JaHHOW 00jacTu U T.11.),
CIIUCOK MCIIOJIb30BAaHHBIX CCHUIOK M JINTEPATyphl (HE MeHee 3).

6. O6vem — He 6oree 12000 3nakoB, mpudt Times New Roman npsimoro HauepTaHusi, Kerjib
(pa3mep) mpudra 14, MEXTYCTPOUHBIA HHTEPBAI — TOTYTOPHBIH.

Kpurepun onenkn scce

Kpurepuit TpeGoBanus k 3cce MakcumanbHoe
KOJIMYECTBO
6au1oB
3HaHME U IOHMMAaHUE |— PacCMAaTPUBAEMBbIE MOHITHS ONPEIENIAIOTCS YETKO U 1-10
TEOPETUYECKOTO MOJIHO, TPUBOJIATCS COOTBETCTBYIOILIUE IPUMEDPBI,
MaTtepuana — HCIIOJIb3YyEMbIE TOHATUS CTPOrO0 COOTBETCTBYIOT
TeMe,

— CaMOCTOATCIIbHOCTDH BBIITOJTHCHU A pa6OTLI.

AHanu3 u oLeHKa — I'PaMOTHO IPUMEHSETCS KaTeropys aHaJIn3a, 1-10
uHpopManuu — YMEJIO HCHOJb3YIOTCA IPUEMBl CPaBHEHUS U
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0000MIeHnsT A1 aHaJM3a B3aUMOCBSI3W TIOHATUU U
SIBIICHHH,

—  OOBSCHSIOTCS  aJNbTCPHATHBHBIC  B3MVIAALI  Ha
paccMaTpuBaeMyro npoodiemy,

—  00OCHOBaHHO  WHTEPIPETHPYETCS  TEKCTOBas
nHpopmanus,

— Jaercs IJIMYHAs OIEHKa TNpodlieMe C yYeToM
HETEPIIUMOCTH K KOPPYIIIHOHHOMY HOBE/ICHUIO.

[TocTpoenue — UBJIOKEHUE SICHOE M YETKOEC, 1-10
CYXICHHM — IPUBOJIMBIC JI0KA3aTEIbCTBA JIOTUYHBI,
— BBIJIBUHYTBIE TE3UCHI COMPOBOMKAAIOTCS TPAMOTHOM
apryMeHTalue,
— MPUBOJATCS PA3IUYHbIC TOYKU 3PEHUS M MX JTUYHAS
OLICHKA,
— obmas ¢hopMa U3T0KEHHS MOITYYCHHBIX Pe3yIbTaToOB
U WX  WHTEPHPETAIUUd  COOTBETCTBYET  IKAHPY
poOJIEMHOI HAYYHOU CTaTbU C YYETOM HETEPIUMOCTHU
K KOPPYIIIHOHHOMY TIOBEJICHUIO.

HroroBas onenka 10 15 GaioB — HEyIOBIETBOPUTEIIBHO;
15-19 6annoB — yAOBIETBOPUTEIHHO;
20-25 6amoB — x0po1io;
26-30 6a/IoB — OTINYHO.

Buabl KOHTPOJIBHBIX PadoT
Bapuant Ne 1
I. TTopsinok mpuéma u pacrpeneaeHus MOCTyMnarleld KOPPECIOHAEHIIUH B CYI.
Heo0OxomuMo packpbITh MOPSIIOK MpUEMa M PETHUCTPAlMU TPENTIOKEHUH, 3asBIEHUN U Kaob
TpaXJaH Ha paloTy cyaa; MOPSIOK MpueMa, OO0paOOTKU € pPACTIPENeTICHUH MOCTYIAIOIIeH
KOPPECMOHJICHIIUU U JOKYMEHTAIlMH B CY[; TMOPSAOK OpPraHW3allMi KOHTPOJS 32 HCIOJIHEHUEM
JOKYMEHTOB B CyJe, IIpoleccyajbHble TMpaBUia JOKYMEHTUPOBAaHHME IO MaTepuaiam,
MOCTYNUBIINM B CYyJ B MOpsIKEe JocyneOHoro mpousBoacTBa. [lopsmok peructparuu, ydera u
opopMiieHHs TIOCTYNUBIIMX MAaTE€pUajoB; TMpUEeMa ¢ ydeTa KacCallMOHHBIX Kalod U
MPECTABICHUN.
II. [TpakTHyeckoe 3a1aHNe: COCTABUTH PEIIEHNE O PACTOP>KEHUH Opaka.

Bapuant Ne 2

I. Cucrema Cynebnoro [lemapramenta Poccuiickoit deaepanuu U MOJIHOMOYHUS MO OpraHU3AIMH
JIEJIONPOU3BOCTBA B Cy/1ax.

HeoOxonuMo packpbITh MpaBOBOM cTaTyc, CTpyKTypy U moiHomouusi CyneOHoro JlemaprameHTa
npu BC Poccuiickoit @enepannu; NopsIok AesTenbHOCTH ynpaBieHus CyneOHoro aenapraMeHTa B
CMmoneHckol 00macTH.

II. IlpakTiueckoe 3ajaHKe: COCTaBUTh UCKOBOE 3asIBJICHHUE O PACTOP)KEHUH Opaka.

Bapuant Ne 3

I. TIpencenarens cyga: craTyc M MOJHOMOYHS IO OPTAaHM3ALMM M BEJICHMIO JIEIONPOU3BOJICTBA B
cyne.

HeobOxoauMo packpeITh cTaTyc M mosHoMoums [Ipencenarenst cyma 1mo OpraHM3alUH M BEICHHIO
JIeTIOTIPOU3BOICTBA B CY/IE, €r0 (DYHKITHH.
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11 HpaKTI/ILIeCKOC 3alaHuEC. COCTaBUTh NCKOBOEC 3as1BJICHUC 00 B3BICKAHHH aJTHMEHTOB.

Bapuant Ne 4

[. TlonsTe W BUABI JTOKYMEHTOB, CO3JaBaE€MbIX M HCIOJb3yeMbIX B cyne. TpeOoBaHus K
COCTaBJICHUIO 1 O()OPMIICHHUIO CIIY>KEOHBIX U MPOIECCYAIbHBIX TOKYMEHTOB.

Heo0xommuMo pacKpbITh MOHATHE W BHUIBI JOKYMEHTOB, CO3/[aBA€MBIX U HCIIOJIB3YEMBIX B CYIIE;
TpeOoBaHUs, MIPEIBSABISEMbIE K COCTABICHUIO U O(OPMIICHUIO JOKYMEHTOB; MOPSAIOK COCTaBICHUS
1 ohOpMIICHHS CIY’)KEOHBIX W MPOIECCYaTbHBIX TOKYMEHTOB. TpeOoBaHHS, MPEAbSBISIEMbIC K
TEKCTY IOKYMEHTOB; I3bIK U CTUJIb TOKyMEHTOB. [lopsiok coctaBneHust 1 opopmiieHus CirykeOHbIe
JIOKYMEHTBI 110 OpraHU3allly JIeJONPOU3BOJICTBA B CYJIE.

II. IIpakTryeckoe 3afaHue: COCTaBUTh HCKOBOE 3asBIICHUE O 3alIUTe YECTH U JOCTOMHCTBA U
B3BICKAHUU MOPAJILHOTO BpE/Ia.

Bapuant Ne 5

I. Otnen nenonpou3BOJCTBA B Cylie: CTPYKTYpa, MOJHOMOYHUSA IO BEICHUIO JEIIONPOU3BOACTBA B
cyne.

HeoOxomuMo packpbiTh TOHATHE W CHUCTEMY OPraHU3alMOHHBIX CTPYKTYp IO BEICHHIO
JIEJIONPOU3BOJCTBA B cyne. Packpeite nosHoMouus [lpencenarens paliloHHOTO cyzaa, IOJHOMOYMS
oTJieJia 1eJIONPOU3BOACTBA U ApXUBAPUYCA; OJTHOMOYHUS KOHCYJIbTAHTA CY/1a.

II. [TpakTHyeckoe 3aaaHNe: COCTABUTh Cy/IEOHBIN MPUKA3.

Bapuant Ne 6

I. MickoBoe 3asBiIeHUE: TOHATHE, TOPSIOK M10a4H U COCTABICHMSL.

Heo0xoauMo packpbITh TMOHATHE, COAEp)KaHUE, TMOPSIOK MOJa4d W COCTaBieHHUs. VICKOBOTO
3as1BJICHUS. PEKBU3UTBI HICKOBOTO 3asIBICHHUS.

II. IIpakTHyeckoe 3aaHNE: COCTABUTH ONPEIECICHUE O IPUHATUN UCKOBOIO 3asIBJICHUS.

Bapwnant Ne 7

I. Tlonstue u odopmieHue mnpoTokona cyaedbHoro 3acemaHusi. [IpoBepka MPaBHIBHOCTH H
WCTIOJTHEHUS TIPOTOKOJIa CyIeOHOTO 3aceaHusl.

TpeboBanus, mpeabSIBIIEMbIE K COCTABICHUIO U OPOPMIICHUIO TIPOTOKOJA CyJAeOHOTO 3aceIaHus.
Conepsxanne u cpoku 0opMIIEHHUS MMPOTOKOJIA Cy1Ie0HOTO 3aceaHus.

II. IpakTuyeckoe 3aJaHue: COCTABUTHh MOCTAHOBICHUS O PACCMOTPEHHH 3aMEUaHUi Ha MPOTOKOJ
CyneOHOTO 3ace/laHus.

Bapuant Ne 8

L. ITopsimok cocTaBiieHUs U TOCTAHOBJICHUS IPUTOBOPA CYyIA.

TpeboBanusi, npenbsBIseMble K COCTaBICHHWIO M O(OPMIICHHIO NPHUTOBOpa CYAA; COAEp KaHUE
MIPUTOBOpA CyJa, €ro CTPYKTYpPHBIE 3JIEMEHTHI; TpeOOBaHMUsI, IPEABABIIAEMbIE K TEKCTY TOKYMEHTOB.
II. TIpakTHyeckoe 3ajaHMe: COCTAaBUTh IOCTAHOBJIEHHWE 00 M30paHUM MEphl MPECEUYEHUs B BUJE
3aKJIIOYEHUS MO CTPAXKY.

Bapwnant Ne 9

I. Tlopsmoxk mpuema, OOpaOOTKM U paclpeieNeHUs TOCTYMAIIINUNA KOPPECIOHACHIIUU U
JOKYMEHTALIUU B CY/I.

Heo0OxomuMo pacKphITh MOPSIIOK MpUEMAa M PETUCTPAIMU TPEIJIOKEHHUH, 3asBICHUA H Kaao0
rpaxaaH Ha paboTy Cya; MOPSAIOK TpuemMa, OoO0paOOTKM M pachpeneleHHH TOCTYIAKIIeH
KOpPpPCCIIOHACHIIUN W AOKYMCHTALUW B CYA; MOPAAOK OpraHu3alvi KOHTPOJIA 3a HCIIOJITHCHUCM
JOKYMEHTOB B CyJe, I[poliecCyadbHble TpaBWja JOKYMEHTUPOBaHHE II0 MaTepuaiam,
MOCTYNMUBIIMM B CyJI B MOpSAAKE JoCyaeOHOro mpousBojcTBa. llopsimok perucrpamnuu, ydera u
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oopmieHHs TOCTYNMBLIMX MaTe€pUajoB; IIpHUeMa M YydeTa KacCallMOHHBIX Kajlod W
IIPEACTABJICHUM.
II. IlpakTiyeckoe 3ajaHue: COCTaBUTh IOCTAHOBJIEHHE O PACCMOTPEHUH 3asBJIEHUS 00 OTBOJIE.

Bapuant Ne 10

I. CtpykTypHbIe mOApa3aeneHus, 00eCIeunBaOIINe JTOKYyMEHTOO00pOT B PaiOHHOM (TOPOICKOM)
CyJe: BUAbl ¥ MOJHOMOYHS [0 OpraHu3alluu JAeJIONPOU3BOICTBA B CY/IE.

HeoOxomuMo pacKpbhiTh TIOHATHE W CHCTEMY OPTraHHU3AIMOHHBIX CTPYKTYp 10 BEICHUIO
JIeNIONpPOU3BOJICTBa B cyne. PackpeiTh moaHomouus [lpeacenarenst pailoHHOTO cyaa, MOTHOMOYHUS
OTJIeN1a JeJIONPOU3BOCTBA U apXUBAPUYCa; IIOJHOMOYMSI KOHCYJIbTAHTa CyAa.

II. [TpakTHyeckoe 3a7aHue: COCTaBUTh IOCTAHOBIEHUS O MIPUBOJIE CBUAETEIIS.

Kpurepun oueHuBaHMsI KOHTPOJIbHOH PadoThI

OO6miass oneHKka KOHTPOJBHOM paboOThl CKJIAaAbIBACTCS U3 cpeaHeapu(METHYECKOH CyMMBbI
OIICHOK IO OT/ICTHHBIM 33JJAHUSIM C YIETOM KadeCcTBa BBITIOJHEHUS U 0ODOPMIICHUS paOOTHI.

OTmeTKa BBICTABISICTCS HAa TUTYJIBHOM JIHCTe pPa0OTHl M 3aBepsAeTCS MOMIMUCHIO
MperoiaBaTeds.

YpoBeHb KauecTBa MUChMEHHON KOHTPOJIBHON pabOThl 00YYaroIIerocsi ONpeleisieTcs C
MCTIOJIB30BAHUEM CIIETYIONIEH CHCTEMBI OIICHOK:

«3a4TeHO» BBICTABISIETCS, B Cly4yae €clid OOy4YarolUiCS TMOKa3bIBAaeT XOPOIIHE 3HAHHS
M3YY4EHHOTO y4eOHOTO MarepHaja IO MPeaJOKEHHBIM BOIPOCaM; XOPOIIO BIAICET OCHOBHBIMU
TEPMUHAMH W TOHATUSAMH; CAMOCTOSITEIIBHO, JIOTHYHO W IOCIICAOBATCIbHO H3JIaraeT W
WHTEPIPETUPYET MAaTEepPHAIBl  y4EeOHOTO Kypca;, TOJTHOCTBIO CIPABWICS C  BBIOJHCHUEM
MPAKTUYECKOT0 3a/1aHus TUO0 UMeroTcs 1-2 HeOONMbIINX He0ueTa; MPUBEICH aKTyaIUn3UPOBAHHBIN
CITMCOK JIUTEPATYPBI 1 UCTOYHUKOB.

«He3aureHo» — BBICTABISETCS MPH HATHYUU CEPHE3HBIX YIMYIIEHUH B MPOIECCEe U3JI0KEHUS
MaTepuasa; HEyJIOBJICTBOPUTEIHLHOM 3HAHUHM 0a30BBIX TEPMHUHOB M TIOHATHUU Kypca, OTCYTCTBHH
JIOTUKU U TIOCJIENOBATEIbHOCTH B W3JI0KEHWU OTBETOB Ha MPEAJIOKEHHBIE BOIMPOCHI; €CIH He
BBITIOJTHEHO TMPAKTUYECKOE 3aJJaHie KOHTPOJIBHON paboThI TNOO MMEIOTCS CEPhe3HBIC HEOYETHI 110
€ro BBIMOJHEHUIO (Oomee 3 3aMevanuii).

KoHnTtposnbHast paboTa, BBINMOTHEHHAs HEOPEKHO, HE TI0O CBOEMY BapuaHTy, 0€3 COOIIoAeHUs
MpaBmJI, IPEABABIAEMBIX K €€ 0QOpPMIICHHUIO, BO3BpalaeTcs 0e3 MpOBEpPKU C YKa3aHHEeM MPUYHH,
KOTOpBIE JTOBOJATCA 1O oOydaromierocsi. B 3ToM ciydae KOHTpoOJIbHAs paboTa BBIMOIHSIETCS
MTOBTOPHO.

6.2 OuneHo4YHbIe CpeACTBA M KPUTEPHH OLEHUBAHHUA [JIsl TPOMEKYTOUYHOM
arrecTauuu
Dopma npomexcymounonu ammecmayuu - 3auem
IIpuMepHBbI BADHAHT TECTOBOIO 3a1aHUA

1. ILenvto koumpons uUCnOIHEHUs CHYIHCEOHBIX OOKYMEHMO8 Aglsiemcs obecneueHue
CB0€8PEMEHHO20 U KA4eCMBEeHHO20 UCNOJIHEHUS NOPYYeHUU, 3ADUKCUPOBAHHBIX 8 OOKYMEHMAX

1) BepHo

2) Hesepno

2. Vcnosnoe obosnauenue 0oKymeHma, npuceausaemoe emy npu pecucmpayuu, Hazvléaemcs

1) perucTpalvOHHBIN UHIEKC

2) TOPSIAKOBBIA HOMEP
3) perucTpalMOHHBII HOMEP
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3. Vkaoicume 6 kaxom crnyuae npasunvro oghopmnen pexsusum «lloonuco» 6 0okymenme

1) Cynpsa N.0. Gamunus

2) Cynpsa damvumug U.0.

4. Vraoicume npasunvroe oghopmaenue pexeusuma "Aopecam”

1) IIpencenaremto Kpanudukannonnoit koyueruu cyaei r. Mockesl MapkoBy C.M.

2) Ipencenarento Kpanmdukamonnoii komuteruu cyaeit r. Mockssl C.M. MapkoBy

5. Vnpasnenueckue 0okymenmsi Hymepyromces noOpsoKO8bIMU HOMEPAMIU:

1) B mpejenax BCEro BPEMEHH CYIIECTBOBAHUS OPTaHU3AINN

2) B Ipeneiax KaJeHAapHOro rojaa

3) B IIpenenax miTy JIET

6. Obwuti nopsaook ogopmienus 0peaHU3AYUOHHO-PACNOPAOUMENbHBIX OOKYMEHMO8 U
cocmas peKkeusumos 0Jis 86Cex OP2AHU3AYULL YCMAHOGIEH.:

1) @enepanbHbiM 3akoHOM «O0 nHpOpManyu, HHOOPMALMOHHBIX TEXHOJOTUSAX U O 3alIUTE
uH(pOpMALIAN

2) 'OCT P 6.30-2003

3) I'OCT P 7.0.8-2013

4) TOCT P 7.0.97-2016

7. Vraocume npasunvHvle cnocodwvl oghopmienus 0amvl 8 OOKYMeHmMax

1) 18.02.05

2) 15 depans 2018

3) 15 depans 2018 r.

4) 15.02.2018

5) 15.02.2018 1.

8. Obsi3amenvromy ymeepaicoenuio noonexncam 00KyMeHmblL:

1) mpuKa3, pacropsHKeHHE

2) TapaHTUHHBIC, peKJIAMHBIC TUChMa

3) MOJIOKEHUE, TOJDKHOCTHAS HHCTPYKIIUS

9. Hoxymenmoobopom Cyoa Oerumcsi HA OOKYMEHMONOMOKU: BXOOSUWUL, UCXOOAWUL,
8HYMPEHHUT

1) Bepno

2) HesepHo

10. Hymepayusa cmpanuy MHO20CMPAHUYHO20 OOKYMEHMA NPOUBOOUMCL:

1) TO LEHTPY HIKHETO MOJIs

2) B IIPaBOM HIDKHEM YIIIy

3) MO LIEHTPY BEPXHEro MoJs

11. Vkaowcume 0okymenmoi, Komopwie OMHOCAMCA K OP2AHUZAYUOHHO-NPABOBLIM.

1) ycraB, IIOJIOKCHHE, WHCTPYKIHS, CTPYKTypa W INTaTHas YHWCJICHHOCThb, IIITATHOE
pacnucanue, IpaBuia

2) ycTaB, TIOJIOKCHHWE, WHCTPYKIHS, IITaTHOE paclucaHWe, IpaBWia, IPHKa3, JTOTOBOP
(KOHTpaxT)

3) ycTaB, MOJIOKEHUE, TIOCTAHOBJICHUE, MPABUJIA, TUCHMO, PEIICHUE

12. Cnpasouno-unghopmayuonHvimu 0OKyMeHMAMU ANAOMCA:

1) TpHKa3, pacropshDKEHUE, MOCTAHOBJICHHE

2) TOJIOKEHHUE, YCTaB, NOJDKHOCTHAS MHCTPYKIIUS

3) cmpaBka, IPOTOKOJI, IIMCBEMO

13. Coenacno mpebosanusm, ycmanosneuwvin 6 I'OCT P 7.0.97-2016, 6 Kadcoou
OpeaHuU3ayUU OOAHCHLL ObIMb Cledyroujue 8Uobl OJIAHKO8 OOKYMEHMO8.

1) oOmwuii O1aHK, OJaHK MpHUKa3a, OJTaHKU KOHKPETHBIX BUJIOB TOKYMEHTOB

2) crenuanbHbIN OJaHK, OJaHK MUChMa, OJTAaHKM KOHKPETHBIX JOJKHOCTHBIX JIUI]

3) OyaHK MuUCchbMa, OOMIHIA OJTaHK, OJTAHK KOHKPETHOTO BU/IA JOKYMEHTA
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13. Jsuoicenue dokymenmos ¢ Cyoe ¢ MOMEHMA ux cO30aHUs UIU NOJYYeHUs: 00 3a6ePULEeHUs.

UCNOJIHEHUA UJIU OMNPABKU — MO

1) perucrpamus JOKyMeHTa

2) sneMeHT o(popMIICHHS JOKYMEHTA

3) IOKYMEHTOOOOPOT

4) TOKYMEHTOIIOTOK

14. Vuugpuxayus 0okymeHmos npoussooumcs 8 yesx.

1) COKpalIeHHs KOJUYECTBA IPUMEHICMBIX B YIIPABIEHYCCKON ACSITEILHOCTH JOKYMEHTOB

2) THNU3AIUU UX GOpM

3) YCTaHOBJEHHUS €IWHOOOpa3HBIX TPeOOBAHUN K O(OPMIICHUIO JTOKYMEHTOB, CO3[aBacMbIX

IIpH pCHICHUN OJHOTHUIIHBIX YITPABJIICHYCCKUX 3aaa4d

4) CHIDKEHUS TPYJOBBIX, BPDEMEHHBIX M MaTEPUAIbHBIX 3aTpaT Ha MOATOTOBKY U 00pabOTKy

HAOKYMCHTOB

5) DOCTHXCHHS WH()OPMAIIMOHHOW COBMECTUMOCTH 0a3 JaHHBIX, CO3/1aBAEMBIX B PA3TMUHBIX

oTpaciixX ACATCIbHOCTHU

16. Dnemenm opopmaenuss dokymenma - 5mo

17. Ilpu nepedaue doxymenma uz 00Ho2o noopazoenenusi Cyoa 6 opy2oe oH no8mMopHoO

1) perucrpupyercs

2) HE perucTpupyercs

18. Homenxnamypa oen npednasnavena ous:

1) TPYIIHMPOBKU HCIOJHEHHBIX JIOKYMEHTOB B JleJla, HMX CHUCTEMAaTH3allik M y4Yera,

OTpe/IeJICHUsI CPOKOB XpaHEHUS

2) KOHTPOJIA UCITOJIHCHHUA JOKYMCHTOB
3) HCIIOJIHCHUA TMPHUHATBIX 3aKOHOAATCIbHBLIX, HOPMATHBHLIX IPABOBBIX 4AKTOB W MHBIX

peI_HeHI/Iﬁ BBIIICCTOAIIUX OPTraHOB

Cyoa

19. lenonpouszsoocmeo paccmampusaem YHUDUYUPOBAHHYIO CUCEMY:
1) OTYETHO-CTaTUCTHUYECKON JOKYMEHTAIUU
2) 0aHKOBCKOI TOKyMEHTalluu
3) OpraHu3aIOHHO-PACIOPSIUTEIBHON JOKYMEHTAIMH
20. Xpanenue doxymenmos 6 cmpykmyprom noopazoeienuu Cyoa 0o ux nepedadu 6 apxus
UNU YHUUMOIICEHUSL, @ MAKIHCE UX UCNONb308AHUE - IO
1) omepaTUBHOE XpaHEHUE JOKYMEHTOB
2) TIOCTOSIHHOE XpaHEHHE TOKyMEHTOB
3) JONTOBPEMEHHOE XpaHEHUE JIOKyMEHTOB
21. Kax naszvieaemcs 00Ha u3 00IHCHOCHEU COMPYOHUKO8 annapama cyoa:
1) IIpencraBurens npeacenaTens cyaa
2) KoHcynbTaHT mpeaceaaTens cyaa
3) ITomomHMK npeacenarens cyaa
22. Compyonuxu annapama o0aacmuozo cyoa AeIs0mcsi.
1) MyHUIMIATBHBIME CITYKAIHIMH.
2) denepadbHBIMU TOCYIAPCTBEHHBIMH CITYKAIIUMH.
3) HayuHbIMHU KOHCYJIbTaHTaAMH.
22. Annapam cyoa npeoHasHauen:
1) Jns obecriedeHus AeATENbHOCTH CYAA.
2) g okazaHMs MPABOBOM MOMOIIM YYaCTHUKAM IpoIliecca.
3) s oxpaHbl 31aHUA Cy/a.
23. Kakoii akm 5181151C51 OCHOBHbIM NPU CUCTEME KOLLEHCCKO20 0elONPOU3B00CMEA.:
1) T'eHepanbHBIN periaMeHT.
2) TlonoxeHue 0 MUCHMOBOJICTBE | JICTOMPOU3BOICTBE.
3) OOuwme npaBuia JOKyMEHTAIMH U JOKYMEHTOO00POTA.
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24, Onpedenume  nocie008amenbHOCMb — 5MANO8  UCMOPUUECKO20 — PA3BUMUS
0e10npouU3800cmaa:

1) Ilpuka3Hoe, KOJUICKCKOE, MHHHCTEPCKOE,  JICIOompom3BoACTBO  1917-1941 r.,
nenornpou3BoacTBO 1941-1990 r.

2) Ilpuka3Hoe, MHHHUCTEPCKOE, KOJUIEXKCKOE,  Jeiompou3BoacTBo  1917-1941 r.,
nenorpou3BoacTBO 1941-1990 r.

3) Munucrepckoe, MpPHKa3HOE, KOJUICKCKOE, jeaonpousBoactBo  1917-1941  r.,
nenorpou3BoacTBO 1941-1990 r.

25. Kakotl uz 00Kymenmos OmHoCUmcst K UHQPOPMAYUOHHO-CAPABOYHBIM.

1) IIporokour.

2) Peurenue.

3) [onoxeHwue.

26. Kakoti 0oxymenm aensemcs pacnopsoumeibHulM.

1) Akr.

2) IIpoTokou.

3) [NocranoBneHwUE.

27. Buowl cyoebroco denonpouzeoocmea:

1) ApxuBHOE, CEKPETHOE, HECEKPETHOE.

2) O6uiee, KOHPHAECHIMATLHOE, aPXUBHOE.

3) CuyxeOHOe, apXHUBHOE, CEKPETHOE.

28. Kmo u3 compyonuxkos annapama cyod HenocpeoCmeeHHOo omeeyaem 3d padomy
KaHyenspuu, NpasuibHOCMb yuema U XPAaHeHusi NOCMynueuux 6 cyo OOKYMEeHmOo8, oOpaujeHuil
2pasicoan, 3aseieHutl, CyOeOHbIX 0ell U eujeCmE8eHHbIX O0KA3AMeNbCMS.

1) AnMuHucTpaTop cyna.

2) HavanpHUK OT/€Ta.

3) [NomorHuK mpeaceaTens.

29. Kmo u3 compyounuxoe annapama cyoa NpUuHUMaem mepbl NO OpP2AHUAYUOHHOMY),
MamepuanrbHOMy, MEXHUYecKomy obecneyeHuro cyoa.

1) TTOMOIIHKK CY/IbH.

2) AIMHHHCTpATOp.

3) IMomoIHUK TpeaceaaTes.

30. Kaxoe onpedenenue Haubonee mouHO omobpadcaem — NOHAMUE  CYOeOHO20
0e10npouU3800Ccmeda.:

1) MubopmalmoHHbIi Tpolece, Mo KOTOPhIM MOHUMAIOT cO0p, 00pabOTKy, HAKOIJICHHUE,
XpaHeHue, MOUCK U pacipeieieHne nH(HopMaInu.

2) Perymupyemasi mpaBOBBIMH HOPMaMH JESTEIBLHOCTh, HAIpABICHHAS Ha PETUCTPAIHIO,
y4eT, JIBWKCHHE CYIACOHBIX JIeJd M JAPYTUX MaTephajoB, CIIPaBOYHO-HH(POPMAIIMOHHBIA TIOUCK H
KOHTPOJIb 32 UCMOJIHEHUEM JTOKYMEHTOB, MOATOTOBKY MaTepUaoOB K MOCIEAYIOMIEMY XPAaHEHHIO U
WCTIOJIb30BaHUIO.

3) esTenbHOCTh, OCYIIECTBIsEMas C IEbI0 00eCeUeHHsI COOIFOJICHHSI TIPOIIECCYaTbHbBIX
HOPM, WCIIOJHEHUS TPUTOBOPOB, PEIICHWW, ONPEIEICHUM, IOCTaHOBIEHUM CyJa, YETKOIo
o0CTykKMBaHUS 00pAIAIONINXCS B CY/l TPaXIaH, FOPUANYECKUX JTHI.

31. Kaxas ¢hopma ucnonvzyemcst 05 pecucmpayuy NOCMYRUSUUUX 6 CYO Y2O0L06HbIX Oell:

1) Ne5

2) Ne 6

3) N\e7

32. B kakou cpok ¢ MOMEHmMA NOCMYNIEHUS 2PANCOAHCKO20 0eld 8 Cy0 cyObsi 0053aH
paccmompems 60npoC 0 NPUHAMUU €20 K NPOU3B0OCHEY:

1) 10 gueii.

2) 1 mecsil.
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3) 15 nHei.
33. B kaxoti cpox Oondcen Obimb U320MOGIEH NPOMOKON CO OHSL OKOHUAHUSL CYOeOHO20
3ace0anus;
1) 5 mueit.
2) 10 nneii.
3) 3 aueit.
KpuTtepuu oneHuBaHus TECTOBOTO 3aaHUs

HEeyIOBJIETBOPUTENIBbHO — 10 50 % 0asuios 3a Tecr;
yIOBIETBOPUTENHHO — 0T 51 10 70% GaoB 3a TecT;
xoportio — ot 71 1o 85 % OGainoB 3a TecT;

OTIIMYHO — Oosiee 85 % 0aIoB 3a TECT.

Kpurepun BpicTaB/1eHus 3a4eTa

Jliist mosTydeHus 3a4eTa 00yJaronuicst TOJKEeH MOoTyIuTh He MeHee 20 0aios:

bambl, HauncnseMble 3a paboTy CTyACHTA!

1. ITocenienne neKIMOHHLIX 3aHsaTuil — 0,5 Oayia 3a 0JHO 3aHITHE, MAKCUMAaILHO 4 0alIoB
u3 pacyeta 19 ynekuii.

2. Tlocenienne ceMUHAPCKUX 3aHATHH - 1 0aiu 3a OJHO 3aHATHE, MAKCHMAIILHO 8 0ayIoB U3
pacueta 8 3aHATU.

3. AKTUBHOCTH CTYJICHTA Ha 3aHSATUU U KA4€CTBO €r0 OTBETOB (BBICTYyIUICHHWH) - 1 Oast 3a
OJTHO 3aHATHE, MaKCUMaJIbHO 8 0asioB U3 pacyera 8 3aHATHIL.

4. BrImloyiHEHUE JIOMAITHUX 3aJaHui (3cce) — MaKCHMAITLHO 2 6asia.

CTyneHTy JOMOJHUTENBHO HAYHCIAETCSA: 3a YyYyacTHE B HAYYHBIX CTYICHUECKHX
KOH(epeHIMsIX - 5 IpeMuaibHbIX Oana.

Htoro makcumansHo 25 6aios.

7. IlepeyeHb OCHOBHOI M JONIOJHUTEJIBLHOM y4eOHOH JIUTEPATYPHI

7.1 OCHOBHASI JIUTEPATYPA
1. Yypunos, A.IO. IOpuandeckoe AETONMPOU3BOJCTBO : ydeOHOE Mmocodue it By30B /
A. 1O. Yypunos. — 3-e u3z., ucnp. u gomn. — Mocksa : U3parensctBo FOpaiit, 2022. — 285 ¢. —
(Beicmiee  oOpazoBanme). —  ISBN 978-5-534-15540-2. — Tekcr : oanekTpoHHbId [/
OopazoBarenbHas miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/508104

7.2I0ITIOJTHUTEJIBHAS JINTEPATYPA

1. AxryanbHble TpoOJEMBbI JEATEIBHOCTH CyOOB oOmeld ropucaukiuu Poccuiickoit
Oenepanun: yueonuk / moxa pea. B.M. bo3posa. M.: IOCTULIN A, 2017.

2. Bumnesckuit A.B. CocraBnenue mpoueccyalbHbIX U CyAE€OHBIX JOKYMEHTOB B
Ipa)/IaHCKOM U apOUTpaXHOM Ipolieccax: nmpaktudyeckoe nmocodbue. — M.: PATIL, 2010.

3. HenonpousBoacto: Yueouuk/ [Tog obmr. pen. T.A. beikoBoi. - 3-e uza., mepepad. u 1om.
- M.: UHOPA-M, 2012. + CD-ROM. - (Bsiciiee oOpa3oBaHue).

4. JlokyMeHTallMOHHOEe oOecleyeHne yIrpaBleHHs (JIeI0npou3BoACTBO): Yueb. noc. / T.A.
brikoBa u nip. - 2 u3n., nepepabd. u gom. - M.: HUL] Undpa-M, 2013.

5. Kawanos B.W., Kawamoa O.B. OOpa3iusl cyaeOHbIX JOKyMEHTOB: CxemMbl U
KOMMeHTapuu: YdeOHo-npakTudeckoe nocooue. M.: Mznarensckuit nuentp «MapkeTunr», 2002.

6. HukugopoB A.B. CyneOHble HOKyMEHTH: Bce OCHOBHBIE BHIBI HCKOB U JPYTUX
CyneOHbIX TOKyMeHTOB. KommeHTapun ko BceMm ¢opMaM JOKYMEHTOB. - 2 u3a. - M.: U1l PUOP:
HUII Undpa-M, 2013.
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HOPMATHUBHBIE ITPABOBBIE AKTbI

Koncturynus Poccuiickoii ®epepanuu: NpUHIATA HAa BCEHAPOJHOM TOJIOCOBaHMM 12
nexadps 1993 r. // Poccuiickas ['azera. 1993. 25 nekadps.; C3 PD. 2009. N 4. Cr. 445.

®enepasibHblil KOHCTUTYLHMOHHBIN 3akoH or 07.02.2011 N 1-®K3 «O cygax obumei
ropucaukiuu B Poccutickoit @enepanuny // C3 PD. 2011. N 7. Cr. 898.

®enepalibHbIl KOHCTUTYLHUOHHBIN 3akoH OT 23.06.1999 N 1-®K3 «O BoeHHBIX cyaax
Poccutiickoit @eaepanum» (¢ U3M. U JI0I., BcTymaronmmu B cuity ¢ 01.01.2012) // C3 P®. 1999. N
26. Cr. 3170.

®denepanbHbIi KOHCTUTYITMOHHBIA 3akoH OT 31.12.1996. Ne 1-®K3 «O cyneOHO# cucteme
Poccuiickoit @enepanumny. / C3 PO. 1997. Ne 1. Cr. 1.

®denepanbHbIi KOHCTUTYITUMOHHBIN 3aKOH OT 28.04.1995 N 1-®K3 «O06 apOuTpakHbIX cyaax
B Poccuiickoii @eneparuny» // C3 PO. 1995. Nel8. Cr 1589.

®denepanbHbli KOHCTUTYIHOHHBIN 3akOH OT 21.07.1994 N 1-®K3 «O KoHcTuTynnOHHOM
Cyne Poccuiickoii denepanun» (¢ u3M. u A0I., BeTynaomumu B cury ¢ 09.02.2011) // C3 PO.
1994. Ne 13. Cr. 1447.

ApOuTpaxxHblii poreccyanbHblii Kojeke Poccuiickoit @enepannn ot 24.07.2002 N 95-03
// C3 P®. 2002. N 30. Cr. 3012.

['paxxnanckuii nponeccyanbHbiil kogeke Poccuiickoit @enepauun ot 14.11.2002 Ne 138-03
// C3 P®. 2002. Ne 46. Ct. 4532.

YronoBHo-TiponieccyanbHbIi Kogeke Poccuiickort denepannu ot 21.12.2001 Ne 1-03 // C3
P®. 2001. Ne 52 (u.1). Cr. 4921.

Oenepanbrbiii 3akoH o 06.04.2011 N 63-®3 (pea. or 10.07.2012) «O06 31eKTpOHHOM
noamnucu» // C3 P®. 2011. N 15. Cr. 2036.

®enepanbublii 3akoH 0T 02.10.2007 N 229-D3 «O6 ucnonHUATENbHOM Mpou3BoacTBe» // C3
P®. 2007. N 41. Cr. 4849.

Oenepanpabiii 3akoH 0T 02.05.2006 N 59-®3 «O mopsiake paccMOTpeHUs OOparieHuit
rpaxnaan Poccuiickoit @eneparumny // C3 PO. 2006. N 19. Ct. 2060.

®enepanbhbiil 3akoH oT 27.07.2006 N 149-®3 «O6 wuHbopmanuu, MHPOPMAIMOHHBIX
TEXHOJIOTUSX U 0 3amute uHdopmarum» // C3 PO. 2006. N 31 (1 4.). Ct. 3448.

®enepanbublit 3akoH 0T 21.07.1997 N 118-D3 «O cynebnsix npuctaBax» // C3 PO. 1997. N
30. Cr. 3590.

[Ipukaz BAC P® ot 25.03.2004 N 27 «O6 yrBepxnaenun WHCTpyKIuu 10
JIeNIOTPOU3BOICTBY B apouTpakHbeix cynax Poccuiickoit denepanun» (BMecte ¢ "MHCTpyKIue# mo
JIEIOTIPOU3BOJICTBY B apOUTpaxHBIX cynax Poccuiickoit denepanuu (mepBoil, aneyuIsiiuOHHON U
kaccanmonHoi nHctannusax)") / CIIC «Koncynbrant [1mrocy.

[Tpuka3 Cynebnoro nenapramenta npu BepxosHom Cyame PD ot 09.06.2011 N 112 «O6
yrBepxkaeHun [lepedHs JOKYMEHTOB (enepalibHbIX CyIOB OOIIEeH IOPUCIUKLIUU C YKa3aHHEM
cpokoB xpaneHus» // CIIC «Koucynsrant [Lmtocy»

[Tpuxa3z Cyneb6Horo nemapramenTa npu Bepxosnom Cyne P® ot 21.09.2010 N 200 «O0
yrBepkaeHun [lonoxkenust o6 VYmpasineHun HHGOpMATH3alMU CYJOB OOMIEH IOPUCAMKIMU U
cucrembl CynebHoro nenapramenta (Ynpasnenuun undopmaruzauu)» // CIIC «KoHcynbTanT
[Tmroc».

[Tpuxa3z CynebGHoro nenapramenTa npu Bepxosnom Cyne PO ot 28.12.2005 N 157 «O0
yTBepkaeHnn MHCTpyKIMu o mopsiike oTO0Opa Ha XpaHEHHE B apXUB (hefepalibHBIX CyIOB OO0IIeH
IOPUCAMKIINHN TOKYMEHTOB, UX KOMIUIEKTOBaHUsA, yyeTta u ucrnosb3oBanus» // CIIC «KoHcynbTant
[Timroc»

[Tpuxa3z Cynebnoro nemapramenta npu BepxosHom Cyne P® ot 29.04.2003 N 36 «O0
yrBepkaeHnH HWHCTpyKIMHM 1O cyneOHOMY MAeNoNpou3BOACTBY B paiioHHoMm cyne» // CIIC
«Koncynprant [Lmrocy.
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IIpukaz MuskynbTypel P® ot 08.11.2005 N 536 «O TumnoBod HHCTPYKLUHMH IO
JIeTIOTIPOU3BOACTBY B (peliepanbHbIX OpraHax MCHOJHHUTEIbHON BiacTu» (3aperucTpupoBaHo B
Munrocte PO 27.01.2006 N 7418) // CIIC «KoncynbsranT [Tmrocy.

[Toctanosnenne Ilpesunuyma Cosera cyneid PO ot 24.03.2011 N 259 «O0 yrBepx’aecHUU
U3MeHeHUN B PeryiaMeHT opraHu3anuy pa3MelieHHs] CBEJICHUN O HaXOJIIIMUXCS B CyJe JAelax u
TEKCTOB CYAECOHBIX aKTOB B HH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHONH cetH "MHTepHer" Ha
odunmaasHOM caiite cyna obuieit ropucaukuuny // CIIC «Koncynbrant [Lmrocy.

[Tocranosnenue Ilpesunuyma Cosera cyneir PO ot 27.01.2011 N 253 «O06 yrBepxkaeHuu
PernamenTta opraHuzanuu pa3MelIeHHs] CBEIEHUN O HaxOISAIIMXCA B Cylde JAellaXx U TEKCTOB
CyAeOHBIX aKTOB B MH(OPMAIIMOHHO-TEIIEKOMMYHHUKAIIMOHHOHK cetn "MHTepHeT" Ha opUIaIbHOM
caitte cyna obmeit ropucaukiuny // CIIC «KoncynpranT [Lmrocy

[TocranoBnenue Cosera cyneit PO ot 27.04.2006 N 156 «IIpaBuna noBeneHusi pabOTHUKOB
anmaparta cyna» // CIIC «["apanTy.

[TocranoBnenue Cosera cyaeit P® or 18.04.2003 N 101 «O6 yrBepxkiaeHun TumoBbix
npaBui BHyTpeHHero pacnopsaka cynosy» // CIIC «KoncynbranT [lnrocy.

[TocranoBnenne Cosera cyneir P® or 11.04.2002 N 75 «O06 undopmaTuzanuu cynoBy» //
CIIC «Koncynbrant [1mroc».

[TocranoBnenune Cosera cyneit P® or 20.04.2001 N 51 «O mpobiemax ITOTKHOCTHOTO
MOJIOKEHUS aJIMUHUCTpaTopa cyaa denepaibHbIX CyaoB oOmieil ropucaukiuny // Poccuiickas
roctunus. 2001. N 7.

[TocranoBnenne Muntpyaa P® N 416, Muntocta PO N 06-74-125 ot 27.06.1996 «O06
yrBepkaeHnn Hopm Harpy3ku cyzaed, cyaeOHBIX HWCHOJHHTENed M pabOTHHUKOB ammapara
paitonnbix (ropoackux) cynosy // CIIC «Koucynsrant [Lmtocy.

[Toctanosnenue [1nenyma BAC P® ot 20.12.2006 N 65 "O moaroToBke jeina K cyaeOHOMY
pazbuparensctBy" / "Bectnuk BAC P®", N 4, anpens, 2007.

[TocranoBnenue Ilnenyma BepxoBHoro Cyma P® ot 19 nekabps 2003 r. Ne 23 «O
cyaeOHoM pemterun» // BBC Pd. 2004. Ne2

[TocranoBnenue [lnenyma BepxoBHoro Cyna P® ot 29 ampens 1996 r. Nel «O cynebHoM
npurosope» // BBC Pd.1996. Ne7.

[TocranoBnenue I'occrangapra P® ot 03.03.2003 N 65-ct «O npuHATUM U BBEJIECHUU B
JeiicTBHe TocynapcTBeHHOro cranaapra Poccuiickoit denepanuny» (Bmecte ¢ "T'OCT P 6.30-2003.
locynapcrBennsiii  crannapt  Poccuiickoit  ®enepauuu.  YHUGUUIUPOBAHHBIE  CHCTEMBI
JOKYMEHTAIMH. Y HU(PHUIUPOBAaHHAs CHCTEMa OpraHU3allMOHHO-PACTIOPSIUTENbHON JOKYMEHTAIUH.
Tpebosanus k opopmiienuto qokymenTos") // M.: U1K UsnarensctBo ctanaaptos. 2003.

[Tpuka3 Cynebnoro nenapramenta npu BepxosHom Cyne P® ot 29.04.2003 N 36 (pea. ot
04.03.2019) "O6 yrBepxaeHuu MHCTpyKIMH MO CyIeOHOMY JETONPOU3BOICTBY B pailoHHOM cyne"
(c u3Mm. u gor., Berymn. B cuiy ¢ 01.09.2019).

7.3 Ilepeuennb pecypcoB HHGOPMALMOHHO-TEIeKOMMYHUKANIMOHHOM ceTn « UHTEpHET»
1. Caiimbl 6a306b1x akademudecKux u 20cy0apcmeeHHblX CMpPYKmyp

1. TenepanbHas mpokypatypa P® // http://www.genproc.gov.ru

2. Bepxosnsiit Cyn Poccuiickoit @eneparuu // http://www.supcourt.ru

3. Caiit MB/] P® // http://www.mvdinform.ru

4. Odummaneueiii  caiit  CrneactBeHHoro  komuteta  Poccuiickoit  denepanuu.
http://www.sledcom.ru/.

5. HOpununueckas Poccus. denepanpubiii noptan / http://www.law.edu.ru

6. Hayunas murepaTypa TO [opuamdecKkuMm aumcuuruiiHam // Axamemms Google //
scholar.google.com

7. IlpaBooii mopran Aamunuctpanuu [Ipesuaenta P®. http://www.kremlin.ru.
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8. Ilouck HayyHOW WH(POPMALUU ISl YYCHBIX, CICIUAINCTOB, ACIIMPAHTOB, CTYICHTOB //
http://www.scholar.ru
9. IOpummyeckuii mopran «lIpaBomopsaok»: 3JIEKTPOHHAs IOpUAMYECKas OMOIMOTEKa,
2011. — Pexwum noctyna: http://www.oprave.ru.
1I. Dnexmponnvle bubaUOMeEKU
1. ODBC «tOpaiit» https://biblio-online.ru.
2. Hayunas snextponnas 6ubnmuroteka:_http://elibrary.ru.

8. MaTepuajibHO-TEXHUYECKOE o0eclevyeHne

[Tomerienue UIst CaMOCTOSITENBHOM pabOTHI, OCHAIIEHHOE KOMITBIOTEPHOI TEXHUKOM ¢
BO3MO>KHOCTBIO MOJIKJIFOUEHUS K ceTH «HTepHEeT» U JOCTYIOM B 3JIEKTPOHHYIO HH(POPMAIIMOHHO-
00pa30BaTeNbHYIO Cpey OpraHU3aIuu

Komnbrorepsr — 12 mir.

KomnerorepHslii cTyaeHueckuid ctoa — 12 mr.

Cromn u cTyn uis npenonasarens — o 1 mt. Jlocka HacTeHHas TpexdieMeHTHas — 1 miT.

214000, r. CmoneHck, yi. [TpxeBanbckoro, 1.4, MpUCTPOiKa K y4eOHOMY KOpIycy, 3-i
atax, Ne 312

[Tomerienus 11t XpaHeHHs U IPOPHUIAKTHYECKOro 00CTy)KUBaHUS y4eOHOTO
000opyIOBaHUSI.

214000, r. CmomneHnck, yiu. [Ip:xxeBanbckoro, 1.4, mpucTpoiika K ydeOHOMY KOpIycy, 2-i
atax, Ne 13

KomnbroTepHslii ki1ace ¢ goctynoM k cetu «MHTepHeT»:

KomnerotepHslii cTyaeHueckuid ctoa — 12 mr.

Cromn u ctyn U1 npenogasarenss — o | mr.

Jlocka HacTeHHas TpexdJIeMeHTHast — | MiT.

Mynbrumenniinsiit npoektop NEC — 1 mit.

Hoyr6yk Asus — 1 mt.

Komneroreps! — 12 mr.

[Tpuntep Canon — 1 mt.

[TepenocHas MuTepakTuBHas nocka ceHcopHas SMART Board— 1 mt.

214000, r. Cmonenck, yi. [IpxeBanbckoro, 1.4, MpUCTpoKa K yueOHOMY KopItycy, 3-i
atax, Ne 310

VYyeOHast ayuTopus AJis1 IPOBEACHUS 3aHATUI JIEKIIMOHHOTO TUIIA, 3aHSITUA CEMUHAPCKOTO
TUIA, KypCOBOI'O MPOEKTUPOBAHUS (BBIMOIHEHUS KYPCOBBIX paboT), TPYNIIOBBIX U
WHVBUAYAJIBHBIX KOHCYJIbTAUI, TEKYIIEr0 KOHTPOJIS U IPOMEKYTOUHOM aTTeCTallUH.

CranpaptHas yuebHast me6enb (30 mocaJouHbIX MECT).

Croun u cTyn uis npenojgasarens — no 1 mr.

Kadenpa mst nexkropa — 1 .

Jlocka HacTeHHas Tpex3JaeMeHTHast — 1 mrT.

[TepenocHoii HacTeHHBIN 3kpan ViewScreen — 1 .

Mynbstumeauiinslii npoextop NEC — 1 mt.

Hoyt6yk Asus — 1 mir.

Kononku Genius — 1 mapa.

[Tepenocnas MaTepaktuBHas gocka cencopHass SMART Board— 1 mir.

214000, r. CmouneHck, yiu. IpxeBanbckoro, A.4, mpucTpoiika k yaueOHOMY Kopiiycy, 1-i
atax, Ne 104

9. IlporpamMMHoOe oGecnieyeHue
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Microsoft Open License (Windows XP, 7, 8, 10, Server, Office 2003-2016), JIunen3us 66920993

oT 24.05.2016, (6eccpouno)
Microsoft Open License (Windows XP, 7, 8, 10, Server, Office 2003-2016), JIuuen3us 66975477
oT 03.06.2016, (6eccpouno)

KasperskyEndpointSecurity mist 6usneca — Cranmaptaeiid, JInnensus 1FB6181220135520512073,
€XKEroJIHOE OOHOBJICHUE
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