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1. MecTo nucuuIuImHbl B cTpykrype OIl

Hucnurmuaa b1.B.JIB.01.02 «CynebHoe Aemonpou3BOACTBO» OTHOCUTCS K JTUCIMIUIMHAM
mo BeIOOpPY yueOHoro turana mo cnenuanbHocTH 40.05.04 «CynebHas W NpOKypopcKas
JCSATEILHOCTD (YPOBEHB CIICIMAIMTETa)», crienuanu3anus. CyaeOHas IeATeIbHOCTh, u3yJaercs B 9
cemectpe.

B xo/e OCBOCHHS NUCIHUIUIMHBI aKTyaJU3UPYIOTCS M YIUIYOJSIOTCS 3HAHUS, MOJyYCHHBIC
CTYJCHTaMH B TIPOLIECCE TMPEAIISCTBYIONIEr0 wu3ydeHus aucuuiumme  «HHbopMalmoHHoe
obecrieueHre JACITEILHOCTH Cyn0B», «H(MOpPMAIMOHHBIE TEXHOJIOTHMH B MPOQPECCHOHATBHON
NEeSITeILHOCTH», C KOTOPBIMHU JIaHHAs IUCIHWIUIMHA JIOTHYECKHM B3aMMOCBs3aHA. B pe3ynbrarte
M3YYCHHS Kypca CTYIEHThI JIOJDKHBI  COPMHUPOBATH  COOTBETCTBYIOIIHME 3HAHHS  IIO
JOKYMEHTAIBbHOMY OOECIEUYCHHUIO JCSITENLHOCTH CyAa, KOTOPBIC SIBISIFOTCS HEOOXOIUMBIM
yCJI0BHEM MPo(ecCHOHATBHO MTOATOTOBKH FOPUCTA.

V3ydyeHrne NIUCHUIUIMHBI HEOOXOMWMO Ui TIOCIEIYIOIIETO0 YCIEUTHOTO TPOXOXKICHHUS

OPaKTHUKK 10 TOJyYCHUIO TNPO(ecCHOHANBHBIX YMEHHH M oOmblTa NpodecCHOHATbHON
NeSTeIbHOCTH, BBITTOJTHEHHS HAYYHO-HMCCIIEIOBATEIBCKOH  PabOTHI " BBIITYCKHOH
KBaTHM(UKAITMOHHON PabOTHI.
2. Ilnanupyemble pe3yJbTaThl 00yUeHHS M0 TUCHHUILIHHE
Kommnerenuus NHauKaTopbl 10CTHKEHUS
IK-3. 3HaTh: HOPMATHBHO-TIPABOBBIE aKThl B  NPO(ECCHOHATBHON
CrniocoOHOCTBIO NEeSITEeIbHOCTH; KOHLENTYaJbHbIE IIOJIOXKEHUS  OTpPacieBbIX U
KBaJM(HUIIMPOBAHHO | CHEIHMATIBHBIX HAYK, CYIIHOCTh W COJEp)KaHWE OCHOBHBIX TOHSTHH,
IPUMEHSATh KaTeropud,  MHCTUTYTOB,  IPaBOBbIX  CTaTyCOB  CYOBEKTOB
HOPMAaTHUBHO- NPaBOOTHOUICHWH B PAa3IMYHBIX OTPACIAX MaTepHaIbHOTO U
IIPaBOBbIE AaKThl B | MPOLECCYaTbHOIO MpaBa.
npodeccCHOHATbHON | YMeTh: KBaIM(UIMPOBAHHO TNPUMEHATh HOPMATHUBHO-IIPABOBBIE
TeSTeTbHOCTH; aKTHI B PO ECCHOHATBHOM e TETHHOCTH.
Buianers: HaBbIKAMHM KBAJTU(UIMPOBAHHO MPUMEHITh HOPMATHBHO-
NpaBOBbIE aKThl B pAa3IMYHBIX OTPACISX MAaTEPUANTBHOTO U
polecCyaabHOro npaBa npu OCYILECTBIICHUH cBoei
npohecCuOHATbHON e TENbHOCTH.
IK-5. 3HaTh: MeXIyHapoAHbIE CTaHAAPTHI B OOJACTH MpaB U CBOOOJ
CTIOCOOHOCTHIO YeloBeKa, CHUCTEMYy TapaHTHid TIpaB © CBOOOJ 4eJOBEeKa U
co0oaaTh u | rpaxxaanuHa Poccuiickoit denepannu, 1 MEXaHU3M UX 0OecrieueHus,

3alMIaTh MpaBa U
cBOOO/IBI YEJIOBEKA U
TpaXkJIaHNHA;

IMIPAaBOBLIC OCHOBAHUSA OTpPaHUYCHHA IIpaB 4YCJIIOBEKA B OTACJIbHBIX
oTpacisix Mpasa.

YmMerb: coOMOMaTh W 3amUIIaTh MpaBa W CBOOOJBI YEJIOBEKA H
rpaxkJaHHHA npu OCYILIECTBIICHUH npodeccuoHaTbLHON
NEeSITETTHHOCTH.

BuiianeTs: HaBbIKAMU NPUHSTHS Mep 10 3aIIUTE U 00ECTIIEYSHHIO MTPaB
YyelloBeKa U IrpakJaHHHa B Ipolecce NpodecCHoHaIbHO-CIyKeOHOH
NEeSITETTHHOCTH.

IK-7.
CIOCOOHOCTBIO
OCYIIIECTBISTh
PO UITAKTHKY,

3HaTh: IpaBOHAPYIIEHUS], KOPPYILIMOHHBIE MPOSIBICHUS, IPUYUHBI U
yCIIOBUSI, CIIOCOOCTBOBABIIIME UX COBEPILEHUIO, OCHOBHBIE (HOPMBI U
CHOCOOBI MPEAYNPEXICHUS MPABOHAPYIICHUN, CITOCOObI BBISBICHUS
U YCTpaHEHUs TMPUYMH U YCIOBHUH, CHOCOOCTBYIOIIMX HX




MpeAYIpPEXKICHHUE COBEPILECHHUIO; HOPMAaTUBHBIE MPABOBBIE AKTHI 110 MPOTUBOACHCTBUIO
IIpaBOHAPYLICHUH, KOPPYIIIMH, OCHOBHBIE CIIOCOOBI OOPHOBI ¢ HEH HCIONB3YSI HOPMBI
KOPPYILIHUOHHBIX pa3IMYHBIX OTpaciey npasa.
MIPOSIBJICHUH, Ymers: OCYIIECTBIISTh npopHUIAKTHKY, IIpeNyNpexICHNE
BBISIBIIAATD U | IPaBOHAPYIIEHUW, KOPPYNIMOHHBIX IPOSIBICHHUH, BBIABIATH W
YCTpaHATh NMPUYUHBI | yCTPAHATh NPUYMHBI W YCIOBUS, CHOCOOCTBOBaBIIUE  UX
u YCIJIOBHUS, | COBEPLIEHHUIO B IPABOINPUMEHUTEIBHON IIPAKTUKE.
ciocoOcTBoBaBIe | Baagers: HaBbIKAMU OCYIIECTBJICHUS npoUIaKTUKH,
HX COBEPILIEHHUIO. NPEeAYNPEXKICHNS PABOHAPYIICHHUM, KOPPYIIIMOHHBIX IPOSBICHHUI,
BBISIBJICHUS M YCTPAHEHUS MPUYMHBI U YCIIOBHUS, CIIOCOOCTBOBABIINE
UX COBEPIICHUIO B MPO(ECCHOHATIBHOM JESTEIbHOCTH.

3. Conep:kanue QM CHUATIINHbBI

[Tonsitue, npenmer u cucrema kypca «CynebHoe nenonpousBoacTBo». llonsarue
nenonpousBoactBa.  llonatue — mokymenrta.  Bemenue — gemompousBoictBa.  CyneOHoe
NEJNIONPOU3BOJACTBO  Kak OAMH M3  BHUJOB  jenonpou3Boiacta. [lonstue  cynebHOro
nenonpousBojcTBa. Cucrema cyneOHOro JeI0npou3BoACTBa. MecTo cyeOHOro AeTonpon3BOICTBA
B CHCTEME JPYIruX opuaudeckux Hayk. COOTHOIIEHHE CyAeOHOro JEeJIONPOU3BOJCTBA C APYTUMHU
IOPUANYECKUMU HAyKaMH.

JByenvHbIN IIpeaAMET Cyl1eOHOro JIEIONPOU3BOJICTBA. Meron Cyl1eOHOro
JIeIIONPON3BOCTBA. 3HaueHue cynebHoro JIEIIONPOU3BOICTBA. Henu cynebHoro
JIEJIONIPOU3BOICTBA. 3a/1a4u Cy/1e0HOTO JACIONPOU3BOICTRA.

Hctopusi craHoBieHus nenornpousBojactBa B Poccun. Cuctema UCTOYHHKOB CYyIEOHOTO
JEI0npon3BoICTBA. MHCTpYKIIMST Kak OCHOBHOW HOPMAaTHBHO-METOJWYECKUN JTOKYMEHT IO
CyAeOHOMY JeJIONPOU3BOCTBY. 3HAUCHHE HHCTPYKIIMU O CYyAeOHOMY JIeTONPOU3BO/ICTBY.

OO6mme mnpaBuiia W TPUHIUIBI CyAeOHOTO Jenonpou3BojcTBa. OOmMe TOJNOKEHUS
opraHuzanu paboTsl ¢ AokymeHTamu. [loHsTHe nokymeHTOoOOOpoTa. IloHSATHE IOKyMEHTa.
Knaccupukanus nenoBbix JokymMeHTOB. [loHsitue uW  Kkimaccuukanus — yopaBlIEHYECKOM
JOKYMEHTAL1H.

O6mas  winaccupukamusi  NPOIECCyalbHbIX  JOKyMeHTOB.  [lomsatue  Bxonsmen
KOPPECHOHIEHIIMY, BXOIAIIMM NOKyMeHT. IloHsaTHE MCXOAseld KOpPpEeCIOHAECHLINH, UCXOIAIINN
nokyMeHT. City:xeOHasi mepenucka, BHyTPEHHUN JOKYMEHT.

IOpuanueckas cuna JgokymeHTa. Peructpaumsa nokymeHta. CpoKM — MCIIOJIHEHUS
nokyMeHToB. [lonstue nena. @opmupoBaHue aena.

Buasl 10KyMEHTOB H mopsfok paboTsl ¢ HUMHU. [loHsATHE W (QYHKIMHM JOKyMEHTa.
OpraHuzallioOHHbIE JTOKYMEHTHl (yCTaBbl, TIOJIOKEHHUS, MHCTPYKIMH). PacnopsiiurenbHbie
JOKYMEHTHl (TIpUKa3bl, pacnopspkeHus, pemeHus). MH}opManmoHHO-ClIpaBOYHbIE JTOKYMEHTHI
(axThl, MUCHMa, (aKChl, CIIPABKH, TOKJIAIHBIE CITy:KeOHbIE 3alMCKH, MPOTOKOIbI U 1p.). JJOKyMeHTbI
M0 JIMYHOMY COCTaBy (IIpHKa3bl, TPYIOBBIE JIOrOBOpA, TPYIOBBIE KHUKKH, JIMYHbIE KAapTOUKU U
T.71.). JIOKyMEHTBI TI0O 0OpaleHusIM TpaKaaH (MPeIoKEHUs, 3asBICHUS U T.1.). HbIe ciry)keOHbIe
JOKYMEHTBI, OOYyCJOBJIEHHbIE HEOOXOAMMOCTBIO oOOecreueHust ClayXKeOHOW JesTelNbHOCTH;
JOKyMEHTHI apxuBHOTO (hoHaa Cyma.

Jlenonpou3BoACTBO M €ro CTPYKTypa B YHH(PHUIMPOBAHHOM CHCTEME JIOKYMEHTAllWU.
OO6nacTh NIpPUMEHEHHUsI TOCyIapCTBEHHOro cranaapra. CocTaB pEKBU3UTOB JIOKYMEHTOB.
TpeboBanus u opopmileHHE PEKBU3UTOB JOKyMeHTOB. HopMaTuBHO-paBoBas 6aza, TpeOOBaHUS K
OJlaHKaM JIOKYMEHTOB U O(OPMJIEHUIO TOKYMEHTOB. TpeOGoBaHMs MO PACIIOIIOKEHUIO PEKBU3UTOB
nokymMeHToB. OOpa3ibl 6J1aHKOB JOKYMEHTOB. CTHIIb opopMIIeHHs OQUIIHATIBHOTO IOKYMEHTa, €ro
OCOOEHHOCTH.



Ctpykrypa © 1ITatel moJpa3fefieHud, oO0ecrneuyuBalIIUX BeJeHUE CyIeOHOro
nenonpousBoacTBa. CTpyKTypa amnmapara MUpoOBOro cyapu. CTpyKTypa amnmapara pailOHHOTO Cy/a.
CrpykTypa amnmaparta cyna cyobekra denepanuu. CTpykTypa anmnapaTta BepxosHoro cyaa PO.

Bunsl pomxHOCcTe B cdepe cyaeOHOro AeIOmpOM3BOACTBA, COJIEP)KAHHE BBIMOIHAEMON
pabotel. Ilpeacenarens cyna. [lomomuuk mnpencenarens cyna. HauanbHMK NpueMHON cyza.
3aBenyroUIMil KaHLeIsIpyuel cy1a NepBoi MHCTaHIMU. 3aBeyrolni kaHuensapueil cyna. Cekperapb
cyla. 3aBeNyIOIIMA KaHIEISpUel, OTBETCTBEHHBIM CEKpeTapb BTOpPOM HHCTaHIUU. Cekperapb
CyAeOHOW KOJIJIETUH BTOPOH MHCTaHIMHU. 3aBEAYIOUIMA KaHUEIAPHEH - OTBETCTBEHHBI CEKpeTapb
npesuauyma cyzaa. Cekperapb cyneOHOM Koilermu — cekperapb pykoBojactBa. Cekperapb
npe3suanyma cyza.

ApxuBapuyc. Benymuit cneudamuct 1o cyneOHOM CTaTHCTUKE CyAa, CTaTHCTHK.
Koncynbrant cyna no uadopmaruzamuu. Cekperapb CyJeO0HOro 3acelaHus 10 YroJOBHBIM JEJIaM.
Cekperapb cyeOHOT0 3acelaHus 0 TPAXKAAHCKUM JiejaM. ATapaTr MUPOBOTO CYJIbU.

Hayunas opranuzanusi Tpyna B 0OJacTH CyAeOHOTO JETOMPOU3BOJICTBA.  DJIEKTPOHHBIM
nokymeHntoobopot. Ilonstue Hayunoit opranmzauuu tpysa (HOT) B oOmactu cymebGHOrO
JeJIONPOU3BO/CTBA. 3ajaud HaydyHod opranumzauuu tpyaa (HOT) B obnactu cynebHOro
JEJIONPOU3BO/ICTBA.

VYcnosus tpyna cekperaps cyga. O0opynoBaHue NEPCOHATIBHOTO paboyero MecTa cekperapst
cyna. IlmanupoBanue paboThl cekperapsi cyAa. YYeT IMCHUXOJIOTHYEeCKHX OCOOEHHOCTEH paboThl
CEeKpeTaps cyna.

ABTOMaTH3UPOBAaHHbIE HH(DOPMAIIMOHHBIE TEXHOJOTMH B CYyA€OHOM JEIOMPOU3BOJICTBE.
HopmupoBanne  Tpyma  paOOTHHUKOB  CyneOHOrO  JEJONPOM3BOACTBA.  DJIEKTPOHHBIN
JOKYMEHTOO0OPOT.

Craguun cyneOHOro JeJIONpou3BOACTBA UM O(POPMIIEHHE  YrOJIOBHBIX, TIpPaKJaHCKUX,
aIMMHHUCTpaTUBHBIX Aen. Ilpuem, oTmpaBka aen M KoppecnoHAEeHUUU. Perucrpanus yrojoBHBIX,
IpaXJIaHCKUX Jied, A€ 00 aJIMUHUCTPATUBHBIX NpaBoHapylleHusx. OdopMieHHe yrojoBHBIX U
IpaXJaHCKUX JeJl Ha CTaJuM NPUHATUS U Ha3HaueHUs K cynebHomy 3acemanuto. OdopmiieHue
YTOJIOBHBIX U TPakJIaHCKUE JieJ1a TIOCTIe UX PACCMOTPEHUSI.

[Tpuem n ydeT KaccallMOHHBIX, YACTHBIX JKaJI00 M MpPEJCTaBICHUH, JIel C aneISMOHHBIMU
XKaJo0aMU U IPECTaBICHUSIMH.

OOpariieHre K UCIOJIHEHUIO TIPUTOBOPOB, PELICHUH, ONpeeIeHUI U TOCTaHOBIECHUH Cy/a.
Oco0eHHOCTH JeNONpPOU3BOACTBA 0 JAejaM 00 aAMHUHHCTPATUBHBIX MPABOHAPYILIEHUSAX U JPYTrUM
MaTepuasgaM, pa3pelaeMbIM CyJaMy, B T.4. B MOPSAKE UCIOIHEHUs NPUTOBOpoB. MHCTpyKIus 1o
CyJeOHOMY JIeI0NPOU3BOJCTBY B PallOHHOM CYy/e€.

Opranuzanus JeJIONPOU3BOACTBA Y MHUPOBOTO CyIAbU. MHpOBOH cCynpsd: €ro craryc u
KoMIeTeHIMs1. MecTo MUpPOBOTO Cy/IbU B CHCTEME CyAOB oOIiel ropucaukiuu. [ena, noacynHsle
MHPOBOMY Cy/be. AnIapat MUPOBOTO CYJbH.

OOmast XapakTepuCTUKa OpraHM3allMd M BEAEHUS JeNONPOU3BOACTBA HAa Yy4acTKe Yy
MUpoBOro cynapu. Ilpuem U oTmpaBieHHEe KOppecHOHIEHIMH. Perucrpanus u ydeT BXoAsuIel
KOppECTOHIEHIIMU. AKT 00 OTCYTCTBUM JOKYMEHTOB WM JAPYIMX BJIOXEHHH B IOYTOBBIX
oTmpaBieHus. Peructpauus M ydeT HCXOASIIEH KOppecnoHAeHIuU. Perucrpauuss M y4er
BHYTPEHHHUX JOKYMEHTOB (CITyKeOHast MepernucKa).

KypHasbl yuera BXOIAIIEH M MCXOAAIIEN KOppecnoHAEeHIMM. Pa3sHocHas KHuWra s
MECTHOW KOPPECIIOHICHIMH.

[Topsimok mprema moceTuTeNneu.

Perucrpanuss M ydeT YrojOBHBIX, TPaXIAHCKUX JieJd, Jel 00 aJMHUHUCTPATHBHBIX
npaBoHapymieHusx. [IpumepHbiii epedenp nHaeKcoB. O0m0kKa. CripaBOYHBIN JIUCT.

VY4yeTHO-CcTaTUCTHUECKasT KapTouka. AndaBuUTHBIN ykazatenb. Homep nema. Odopmienue
YTOJIOBHBIX U TPa)JIaHCKUX JeJl Ha CTausAX MPUHATHS K TPOU3BOJCTBY U Ha3HAYEHUSI K CyJJeOHOMY
3acenanuio. JKypHai yuyeTa Jiell, Ha3HaYeHHbIX K PACCMOTPEHUIO B Cy1€OHOM 3acelaHUH.
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[Topsinok oTIpaBiIeHUs U BpyYEHHsI Cy1€OHBIX TOBECTOK.

OdopmiieHne YroJaoBHBIX W TPaXAAHCKUX Jel Tocie ux paccMmorpeHus. CocraBieHue
onucu. Ilopsanok u cpoku BpydeHus cyneOHoro pemeHust (mpurosopa). IIporokon cyaeGHOro
3acelaHusl.

OcoOeHHOCTH JENIoNpPOU3BOACTBA MO JAejJaM 00 aIMHUHMCTPATUBHBIX IIPaBOHAPYILEHHIX.
Bpyuenue nosectok. [Iops1ok u cpoku BpydeHUs IOCTAHOBJICHUS

1I0CJIe PACCMOTPEHHUS Aesia 00 aAMUHUCTPATUBHOM IIPaBOHAPYILIEHUH.

OOpaieHye K MCIOJIHEHUIO PELIEHUH MHUPOBOIO CYJbH, BCTYNHBIIUX B 3aKOHHYIO CHITY.
Hcnonnenue cyneGHOro pemeHust (IIpUroBopa, INOCTaHOBJIEHHUs). BblMCKa HCHONHUTENBHOIO
mucta. CricaHue Jena B apXuB: OCHOBaHHE M MOpsaoK. OdopMiieHne yroloBHBIX U TPAKIAHCKUX
1en, 1es1 00 aIMUHUCTPATUBHBIX PAaBOHAPYILEHUX, IPOU3BOJCTBO 110 KOTOPBIM IPEKPAILEHO.

IIpuem, perucrpamuss M y4deT BELICCTBEHHBIX JIOKA3aTEIbCTB W JIMYHBIX JTOKYMEHTOB
OCY>KJICHHBIX.

KypHan ydera BelIECTBEHHBIX J0KA3aTeNbCTB. YNakoBka. CrpaBOUHBIM JTUCT. XpaHEHHUE
BELICCTBEHHBIX JI0KA3aTENIbCTB U JIMYHBIX JOKYMEHTOB OCYKIEHHBIX. [lepenaya u yHUUYTOXKEHHE
BEIIECTBEHHBIX JJOKA3aTEIbCTB MOCIIEC BEIHECEHHS CyICOHOTO PEIICHHS.

Opranu3anus AeI0IpOU3BOJICTBA B CUCTEME (e/iepalIbHBIX CYI0B 00LIEeH IOPUCIUKLINY.

Peructpanuss 1 y4yeT yronoBHBIX, TpaKJAaHCKUX Jel, Jed 00 aJMUHHUCTPATUBHBIX
npaBoHapyueHusx. [IpumepHslil nepeyens nHaekcoB. O6s105kka. CrpaBOYHBIH JIHCT.

Y4eTHO-cTaTucTUYeCcKas KapTouka. AndaBUTHBINA yKa3zaTenb. Homep aena.

OdopmiieHne YroJIoBHBIX M IpaXJAQHCKUX JIeJl Ha CTaAMAX NPUHATHS K MPOU3BOJCTBY U
Ha3HAUYeHUs K cyaeOHoMy 3acenmaHuro. JKypHai ydeTra Jel, Ha3HAuYeHHBIX K PACCMOTPEHHIO B
CyAeOHOM 3ace/laHuM.

[Topsimok oTmpaBieHHs W BpPy4YCHHS CyAeOHBIX MOBECTOK. OQopmiieHHE YroJOBHBIX H
IpaXJaHCKUX Jen nocie ux paccMorpeHus. CocraBieHue onucu. [Iopsok U CpoKM BpydeHHs
cynebHoro pemenus (mpurosopa). [IpoTokoi cyneOHoOro 3acenanus.

Oco0eHHOCTH JAENONpPOU3BOACTBA MO JAejdaM 00 aJMMHUCTPATHUBHBIX IPABOHAPYIICHUSX.
Bpyuenue nosectok. [lopsiiok ¥ Cpoku BpyueHUs IMOCTAHOBJIEHHS IOCIE PACCMOTPEHUs Jiena o0
aIMMHHUCTPaTUBHOM IpaBoHapyumieHuu. CnucaHue Jeina B apXuB: OCHOBAHHWE M IOPSIOK.
OdopmieHre yrojoBHBIX U TPaKJAaHCKUX A€, Ael 00 aAMHHHMCTPAaTHBHBIX MpPaBOHAPYLICHMSX,
IIPOU3BOJCTBO 110 KOTOPBIM IIPEKPALICHO.

IIpuem, perucrpamuss M ydeT BELIECTBEHHBIX JIOKA3aTENbCTB M JIMYHBIX JOKYMEHTOB
ocyXJeHHbIX. JKypHan yuyera BEIECTBEHHBIX JOKAa3aTEJIbCTB. YTakoBka. CIpaBOYHBIN JIHCT.
XpaHeHNEe BEIIECTBEHHBIX JOKA3aTelbCTB M JIMYHBIX JOKYMEHTOB OCYXACHHBIX. Ilepenmaua wu
YHUYTO)KEHHUE BELIECTBEHHBIX JI0Ka3aTEIbCTB MOCIIE BHIHECEHUS CY1€0HOTO pEIIeHus.

Opranuzanus JAeJIONPOM3BOJCTBA B cuUCTeMe apOuTpaxHbix cyaoB P®d. Cucrema
apOuTpaxxHeIx cynoB P®. Beicimii ApOutpaxusiii cyn PO: ero craryc u komnereHuus. Mecto
Briciiero Apoutpaxsoro cyna P® B cucreme apOutpaknsix cynoB P®. O6mas xapakTepucTuka
OpraHM3ally U BEJCHUS JI€JIO0MPOU3BOJICTBA B CUCTEME apOUTPaKHBIX Cy/10B PO.

WMHCTpyKIIMKM TO JAETONpPOU3BOJACTBY: 0OIIas XapakTepucTHKa. Perucrpaunus, mHoOpsaok
IpueMa M OTHpPaBJICHUS BXOIAIIEH M HCXOASIIEH KoppecnoHaeHUuu. llpuem m oTnpasneHue
KOppECHOHAeHIIMU. Perucrpanus u yuer BXoAsIel koppecnonaeHuuu. Perucrpanus u yuer

UCXOJIIeH KoppecoHAeHINU. Peructpanus 1 yuyeT BHYTPEHHHUX JOKYMEHTOB (CirykeOHas
nepenucka). JKypHansl ydeTra BXOASAIIEH U MCXOAAIIEH KOppeclnoHAeHUuU. PasHoCHas kHMra i
MecTHOM KoppecnoHaeHuu. [lopsanok nmpuema noceturene. [IpoxoxaeHrne NCKOBBIX 3agBICHUN U
CyAeOHBIX e B nepBoil mHcTaHIMK. Perucrpannonnslii Homep. O6noxka. [IpunsaTue 3asBieHus K
npousBoJcTBY. IIpenBaputenbHoe cyaeOHoe 3acenaHue U cyaeOHOe  pa3OMpaTenbCTBO.
OdopmiieHne 1en mocie X pacCMOTPEHUSI.

JlenonpousBoACcTBO MO  HPUEMY U PACCMOTPEHMIO  aNEUIALMOHHBIX  Kajnoo.
JIenonpon3BOACTBO 1O MPOXOXKICHUIO AalNeJUISIMOHHONW »KaloObl B Cyle MEpBOH HHCTAHIUH.



Jlenonpon3BOACTBO 1O MPOXOXKACHUIO aNEIUIIUOHHON KaloObl B cCylae ameuIalUOHHON
WHCTaHIMH. [[eonpon3BOACTBO MO MPOXOKIACHUIO KACCAIIMOHHBIX KaJlo0.

Jlenonpou3BoACTBO MO MEPECMOTPY BCTYNUBLIMX B 3aKOHHYIO CHIIY CYJIEOHBIX aKTOB IO
BHOBb OTKPBIBIIUMCS 00CTOSATENHCTBAM. [[eI0npon3BOCTBO, CBI3aHHOE C UCTIOTHEHUEM CYACOHBIX
aKTOB apOUTPaXKHBIX CY/IOB.

HcnoaHuTebHbBIN JIUCT.

Oco0eHHOCTH JeTONPOU3BOACTBA I10 JIeJaM O HECOCTOSITENIbHOCTU (OaHKPOTCTBE).

[Tprem 1 perucTpanvs BEIICCTBCHHBIX IOKA3aTEIbCTB.

KypHan yuera BeleCTBEHHBIX JI0Ka3aTEIbCTB.

XpaHeHHE BEIIECTBEHHBIX JO0Ka3aTeNbCTB. llepenada W yHHYTOXKEHHE BEIICCTBEHHBIX
JI0Ka3aTeIbCTB.

Odopmrenue s mepeaadn CyaeOHbBIX I B apXUB.

Opranuzainus JAeJIoNpOU3BOJICTBA B CHUCTEME BOCHHBIX cyloB P®. OOmue mnojaoxKeHus.
Jlemonpon3BOACTBO B BOCHHBIX CY/Aax, COCTaBICHHE JOKYMEHTOB. Perucrpanus u yder
MOCTYMUBIIUX JEN U MaTepHalOB.

MexayHapOJHBI OIBIT pa3BUTHS CyAeOHOro nenonpousBojcTBa. CymeOHas cuctema
OpaHiuu  TpenycMaTpuBaeT JeNieHHE CYNeOHBIX OpraHoB Ha CyneOHble oOpraHbl oOIIen
IOPUCAMKIINN W CHCIUATM3UPOBAHHBIE OpraHbl cyaeOHoi Biuactu. CyneOHas cucTemMa 3eMellb
I'epmManum  CTpOUTCS B  COOTBETCTBUM C MATHIO BETBAMU  IOPUCHPYACHLHUU:  OOIIas,
aJIMHHHUCTpAaTHBHAs, (PMHAHCOBAs, MO0 TPYIOBBIM JelIaM, MO ClienuaabHbIM Bompocam. CymeOHas
mozensb [IBeliapun BitouaeT geaepanbHbie CyAbl U cyabsl KaHTOHOB. CynebHast cuctema M3panns
MPEJICTABICHA CBETCKUMH M PEIUTHO3HBIMU cyaamu. CHcTeMa CBETCKHX CYJIOB BKJIFOYACT
MHUPOBBIE, OKPY>KHBIE, BepXOBHBII1 1 0COOBIE CY/IBI.

4. TeMaTH4ecKHii MJIaH

Ne i/ Pasjneibl 1 TeMBI Bcero DopMbl 3aHATHH
YacoB | JIEKI[UH |PAKTUY caM.
ecKHe padora
3aHATHA

1 [lonatue, mnpenmer u cucrema Kypca| 6 1 1 4
«CyneOHoe IeT0nPOnu3BOJACTBOY

2 OOmme mnpaBuwia M NPUHLUIBL cyaeOHoro| 6 1 1 4
JIeTTOTIPON3BOICTBA

3 Bunel 10KyMEHTOB U MOPSIOK  pabOTHI 6 1 1 4
C HUMU

4 Jlenonpou3BOACTBO U €ro CTPyKTypa B| 5 5
YHH(DUIIMPOBAHHON CHCTEME JJOKYMEHTAITUU

5 CtpykTypa ¥ wWTaTel MoApasfencHuid,| 4 4
o0ecreunBaOIMX  BEACHHE  CyAeOHOrO
JIeJIOTIPOU3BOICTBA

6 Hayunas opranmszauus Ttpyna B obmactu| 6 1 1 4
CyZ1eOHOTO JEIOMPOU3BOICTRA.
DJEeKTPOHHBIA JOKYMEHTO000POT

7 Cramuu  cyneOHOTO  JIeJIONMPOU3BOJICTBA 6 1 1 4
1 0ohOpMIICHHE YTOJOBHBIX, TPaKIAHCKUX,
aJIMUHUCTPATHUBHBIX JIEJ.

8 Opranuzanus JEJI0NPOU3BOJICTBA y| 7 1 1 3)




MHPOBOT'O CYJIbU

9 Opranu3zaiys AeTONMpPON3BOACTBA B cucTemMe| 6 1 1 4
(denepanbHBIX Cy10B 00IIEH IOPUCTUKINN

10 Opranu3zaiys AeTONMpON3BOACTBA B cUcTeMe| 6 1 1 4
apOuTpaxHsix cynoB PO

11 Opranu3zanus AeJ0NpOU3BOACTBA B CUCTEME| D )
BOCHHBIX Cy/10B PD

12 MexayHapoaHbIH OTIBIT pasButus| 5 5
CyJ1e0HOTO JEJIONPOU3BOCTBA

13 IToaroroBka K 3a4eTy 4 4

NUTOro 72 8 8 56

5. Buapl o0pa3oBaTe/ibHOMH AeATEJIbHOCTH
JIEKIIUHN

TEMA 1,2. Ilonsitue, npeamMer u cucremMa kypca «CyneOHoe 1e/I0NPOU3BOACTBOY.
OO01ue NpaBu/Ia U NPUHIMIBI Cy1e0HOI0 /1eJI0NPOU3BOICTBA
[Tman

1. lonsitue w BUABl WHPOpMANHMH, €€ HOCUTEIH, POJIb B CYICOHOM IEIIONPOU3BOJICTBE.
[ToHsiTHE, OCHOBHBIE MOJOKEHHS U 3a/1a4H Cy1€0HOTO JIETIONPOU3BOJICTBA.

2. CymHoCTh ® coJepkaHue cyaeOHoro nenonpou3BojacTBa. CyOBEKTHI CyaeOHOTO
JeIIONPON3BOCTBA.

3. Buasl cyneGHOro nemompou3BoACcTBa. HopMaTHBHBIE NpaBOBBIE AKTHI, PETrYIHUPYIOIIHE
cyaeOHOe AeTOMPOU3BOICTBO.

4. YrpaBieHYeCcKOe IeNONpOon3BOACTBO. CrenuanbHOe AETIONpOU3BOACTBO. [IpuHIMIBI B
OpraHU3aIMK Je0Npon3BoAcTBa. HOpMaTHBHO-TIPaBOBOE PEryIMPOBAHUE JIEIONPOU3BOJICTBA.

TEMA 3,6. Buabl 10KyMeHTOB H MOPSAI0K PaG0OThI C HUMHU.
[Tman

1. TlonsTre n pyHKIMU noKyMeHTa. OpraHnu3alMoHHBIC JOKYMEHTHI. PacriopsauTtensHbe
NOKyMeHThl. MTHpOpMaLnOHHO-CITpaBOYHbIE JOKYMEHTHI. JIOKYMEHTBI IO TUYHOMY COCTaBY.

2. lokyMeHTBI TO oOpameHusM Trpaxaan OOIacTh NPUMEHEHHSI TOCYJapPCTBEHHOTO
CTaHJapTa.

3. TpeboBanust u odopMiIeHHE PEKBH3UTOB OKYMEHTOB. HopmaTuBHO-TipaBoBas 0a3a,
TpeOoBaHuUs K OJJaHKaM JOKYMEHTOB M O(OPMIICHHUIO TOKYMEHTOB.

4. OOpa3upl OMaHKOB JOKyMEHTOB. CTwib oQopmileHHs O(UIIMAIBLHOTO JOKYMEHTa, €ro
0COOEHHOCTH.

Hayuynasi opranuszanusi Tpyaa B 00JacTd  Cyde0HOro /eJIONPOU3BOACTBA.
DJIEKTPOHHBII JOKYMEHT0000pOT
[1nan

1. Crpykrypa annapara MmupoBoro cyasu. CTpyKTypa anmapara pailonHoro cyna. CTpykrypa
ammapara cyaa cyobekra peaepanmnn. CTpykrypa anmapara BepxoBrHoro cyna PO.

2. Buzapl nomxHOCTEH B cdepe cyaeOHOro AeIonpou3BOICTBA, CONEP)KAaHHE BBIMOIHAEMON
pabotel.  Ilonstme u 3amaun HayuHoil opranuzauuu Tpyaa (HOT) B oOnactu cyne6HOTO
JIeTIOTIPOU3BOICTBA. Y CJIOBUS TPYya CEKpeTaps Cyaa.

3. ABTOMaTH3MpPOBAHHbIC MH()OPMAIMOHHBIC TEXHOJIOTUU B CYACOHOM JEIIOTPOM3BOICTBE.
DNEeKTPOHHBINA JOKYMEHTOOOOPOT.

TEMA 7,8. Cragum cyae0HOro aAeJI0ONPOU3BOACTBA M 0OPMIIEHHE YIOJIOBHBIX,
rPaKAAHCKUX, AAMHUHUCTPATHBHBIX Aej. Opranu3anus /1eJJ0Nponu3BoACTBA Y MUPOBOIO CyIbH

[Inan




1. Odopmienue yrojoBHBIX M TPaXIAHCKUX €1 Ha CTaJAUU NPUHATUS U HA3HAYCHUS K
cynebnomy 3acenanuio. OpopmieHne YroJOBHBIX U IPAKIAHCKHE Jea TI0CIe X PAaCCMOTPEHUS.

2. OOpamieHue K HMCIHOJHEHHUIO IMPUTOBOPOB, PEUICHUN, OMpEASICHUN M IOCTaHOBJICHUN
cyna.

3. OcoOeHHOCTH AeJIONPOU3BOJICTBA MO JeiaM 00 aJIMUHUCTPATUBHBIX MIPABOHAPYILICHUIX U
IpYT'MM MaTepuaiaM, pa3peiaeMbIM CyJaMu.

4. MupoBoi CyIbs: €ro CTaryC M KOMIIETEHLHMs. AIMMapar MHpOBoro cyabu. OOmas
XapaKTepUCTHKA OPTaHU3ALUU U BEACHUS IEJI0ONPOU3BO/ICTBA HA YYACTKE Y MUPOBOIO CYJIbU.

5. OdopmiieHre YyroiaoBHBIX U IPaXJAaHCKUX JeJ MOCe UX PaCCMOTPEHHUS.

6. OcobeHHOCTH JIETONMPOU3BOJICTBA O JIelNaM 00 aJIMUHHCTPATUBHBIX MPABOHAPYIIECHUSIX.
Bpyuenue nosecrok. McnonaHenue cynedHoOro pemenus (IpuroBopa, MoCTaHOBICHHUS).

7. Ilpuem, peructpammss U y4Y€T BEIICCTBEHHBIX JOKA3aTEIbCTB M JIMYHBIX JOKYMEHTOB
OCYXXJIEHHBIX. XpaHEHHUE BEIIECTBEHHBIX JOKA3aTeIbCTB U INYHBIX IOKYMEHTOB OCY>K/ICHHBIX.

TEMA 9,10. Opranu3anus /eJIONPON3BOACTBA B cucTeMe (peaepajibHBIX CyJ10B 001Iel

wpucauknuu. OpraHusanus 1eJ10NPoOU3BOICTBA B cCUCTeMe apOUTPaKHBIX cy10B PD

[Tman

1. Peructpanss U y4yeT YrOJOBHBIX, TpPaXJaHCKUX €, Jea 00 aJAMUHHUCTPaTUBHBIX
npaBoHapymeHusX. OQopmileHHe YroJOBHBIX M TPaXKIAHCKUX JeJ Ha CTagusiX HIPUHATUA K
MIPOU3BOJICTBY ¥ HA3HAYCHHS K Cy/IeOHOMY 3ace/laHuIo.

2. Oco0eHHOCTH JeIONPOU3BOCTBA 10 IeJaM 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHUSIX.

3. HpI/IeM, peructpanvsa MW y4€T BCIICCTBCHHBLIX JOOKAa3aTCIbCTB W JIMYHBIX AOKYMCHTOB
OCYKJICHHBIX.

4. Cucrema apOUTpaXHBIX cynoB P®.  HHCTpykmmm 10 JeIONPOU3BOJICTBY: oOIIas
XapakTepucTHKa. J{enonpou3BOJICTBO O IPUEMY U PACCMOTPEHHIO AEIIISIIMOHHBIX Kao0.

5. Jlenonpou3BoICTBO MO MPOXOKIACHUIO KACCAITMOHHBIX YKasl00.

6. Jlenonpon3BOCTBO MO MEPECMOTPY BCTYNHMBIIUX B 3aKOHHYIO CHIIy CYJEOHBIX aKTOB IO
BHOBb OTKPBIBIIUMCS OOCTOATEIbCTBAM.  JleIompou3BOACTBO, CBSA3aHHOE C HCIHOJHEHHEM
CyAeOHBIX aKTOB apOUTPAXKHBIX CY/IOB.

7. Oco0eHHOCTH JIeTI0IPOU3BOJICTBA IO JIeJIaM O HECOCTOATENbHOCTH (OaHKpoTCcTBE). [Ipuem,
peructpanusi 1 XpaHeHue BEIeCTBEHHbIX JloKa3aTenabcTB. OdopmiieHue Uil neperayu cyaeOHbIX
JIe]l B apXUB.

INPAKTUYECKUE 3AHATUSA
TEMA 1,2. Ilousitue, npeamMer u cucrema kypca «CyaeOHoe 1e/IONPOU3BOACTBOY.
OO0mme npaBuJa ¥ NPUHIHUIBI CyAe0HOI0 J1eJIONPOU3BOICTBA
Iliaan
[Tonsitue nenonpousBoacTsa. [loHsTHe JOKyMeEHTA.
Benenue nenonpoun3BoacTBa.
CyneGHoe nenonpou3BOCTBO KaK OJUH U3 BUAOB JEIOMPOU3BOICTBA.
Cucrema cy1eOHOTO A€TONPOU3BOACTBA. .
CootHotieHre cyaebHOro AeNOmpON3BOACTBA C APYTUMHU IOPUANUECKUMU HAyKaMH.
. Meton cynebHoro Aenonpon3BOACTBA.
3HaueHue cyaeOHOTo IeTONPOU3BOJICTBA.
. Lenu cyne6HOrO N€10NpOn3BOACTBA. 3a/1a4 CyIeOHOT0 AeTONPON3BOACTBA.
OO01re noIoKeHusl OpraHu3auu paboThl C TOKYMEHTAMHU.
10. TlonsTue noxymenra. [ToHsTHE W KIaccHPHUKAIUSA YIIPABICHISCKOW TOKYMEHTAIHH.
11. OO6mas knaccudukanys mporeccyaabHbIX JOKYMEHTOB.
12. TlonsThe BXonsIeld KOPPECTIOHACHIINN, BXOISIIANA JOKYMEHT.

CoNoUOR~wWNE



13.

[Tonsate wucxonmsAmeld KOPPECIOHJASHIIUNA, HUCXOMAmuid  JAokyMeHT. CiyxeOHast

[IEPENUCKA, BHYTPEHHUMN JOKYMEHT.

Sanaﬂnﬂ JUIS1 CAMOCTOATEIbHOM paﬁoTbl

1

1. [loocomoeumuw scce™ Ha memy:

a) «[lonsiTue cyaeGHOrO AETOMPOU3BOICTBAY.

0) «/IByenunsblii mpeamer cy1eGHOTO IEI0NPOU3BOCTBA.

B) «MecTo cy1e0HOTr0 JIeJIOMPOU3BOJICTBA B CHCTEME APYTHUX IOPHINYCCKUX HAYK.
r) «[ToHsATHE TOKYMEHTOOOOPOTAY.

n) «Knaccudukarus 1eI0BBIX TOKYMEHTOBY.

HpaKaneCRne 3alaHusl, HAIIPpaABJICHHbIC HA (l)OpMHpOBaHI/Ie ACATECJIBbHOCTHOI'O KpUTEPUIl.

1. CocraBuTth nepedeHb JOKYMEHTOB MO CyI€OHOMY JEIONPOU3BOICTBY: 3aKOHOIATEIbHbIC
aKThl, JIOKYMEHTBI, YTBEp)KICHHbIC IoOcTaHOBIeHUs MU [IpaButenbctBa P®D, BemoMcTBEeHHbBIE
IIPaBOBLIC AKTHI.

2. CocTaBUTh KOHCICKT OCHOBHBIX TEPMHHOB M OINPEJACICHUHN, MPUMCHSIEMBIX B
nenorpoun3Bojicte (B coorBeTcTBUU ¢ [[OCT P 7.0.8-2013 «/lenonpou3BoicTBO U apXUBHOE JEIIO.
TepMUHBI U OTIpE/ICIICHUSN»).

Jlureparypa
Ocnosnas: 1.

TEMA 3,6. Buabl 10KYMEHTOB U NOPs10K padoThl ¢ HUuMH. Hayunasi opranuzanus

TPYAA B 00J1aCTH CyAeOHOIO0 AeJI0ONPOU3BOACTBA. JJICKTPOHHBIN JOKYMEHT0000pOT

CoNo~WNE

ILnan
[TonaTne u GPyHKIMU JOKYMEHTA.
Opranu3zalioOHHbIE JOKYMEHTBHI.
PacniopsauTenbHbIE TOKYMEHTHI.
NHupopmaninoHHO-cIpaBOYHbIE JOKYMEHTHI.
JIOKYMEHTBI 110 INYHOMY COCTaBY.
JIOKYMEHTBI 110 00palieHUsIM IpakIaH.
OO6nacTe NpUMEHEHHUs TOCYAAPCTBEHHOro cTanaapTa. CocTaB peKBU3UTOB JOKYMEHTOB.
TpebGoBanus u 0ohopMIIEHHE PEKBU3UTOB IOKYMEHTOB.
HopmartuBHo-nipaBoBasi 0a3a, TpeOoBaHMs K OJaHKaM JOKYMEHTOB U O(QOPMIICHHIO

HAOKYMCHTOB.

10.

TpeGoBanusi 1O PACHOJOKEHHUIO PEKBU3MTOB JOKYMEHTOB. (OOpasubl OJaHKOB

HAOKYMCHTOB.

11.
12.
13.
14.
15.
16.
17.

[Ipencenarens cyna.
ITomoutHuk npeacenarens cyaa.
Hauvaneauk npuemHoit cyna.
3aBenyOUIMi KaHIENsIpuel cya epBoil MHCTAHIUH.
3aBenyonmMi KaHUEIsIpruen cya.
Cekperapsb cyaa.
[lonstue wayunoit  oprammzamuu T1pyma (HOT) B obmactu  cymeOGHOTO

ACIIOIMPOU3BOJACTBA.

18.

3amaun HayuHoi opranuzaruu Tpyaa (HOT) B o6mactu cyaebHOTo eI0mpou3BOICTBRA.

! B xauecTBe TEMBI 3CCE TI0 COTVIACOBAHUIO C MPEMOJaBaTe/ieM CTYICHT MOXKET B3ATh W JPYTYIO TEMY, HE
MIPETyCMOTPEHHYIO B CITHUCKE.



19. VYcnoBus Tpyna cekperaps cyza.

3ajanus 1J151 CAMOCTOATEIbLHON padoThI

1. Iloozomosump 3cce? na memy:

a) «Bunel u ohopMIIeHHE OOPTaHU3AMOHHBIX JIOKYMEHTOBY.

0) «Buasl 1 oopmiieHHE PacTIOPAAUTEIBHBIX JOKYMEHTOBY.

B) «TpeboBanus k opopMIICHHIO CYI€OHBIX TOKYMEHTOBY.

r) «TpeboBanus k 61aHKaM CyJeOHBIX TOKYMEHTOB).

1) «Bumsl qomwkHOCTEH B cepe cyaeOHOro Jemonpon3BOACTBaY.

e) «Cozaep:kaHue BHIIOIHAEMOM paboThl B chepe Cy1eOHOTO EIONMPOU3BOJCTBAY.

x) «O00pyI0BaHUE MEPCOHATLHOTO PA00YETo MECTa CEKpeTaps Cya.

3) «[Ipunnuns! HayaHoii opranuzanuu Tpyaa (HOT) B o6nactu cyneOHOTO IeI0IpOU3BOICTBAY.

HpaKaneCRne 3alaHusl, HAIIPpaABJICHHBIC HA q)opanOBa}me ACATECJIBbHOCTHOI'O KpUTEPUSI.

1. lMoxroroButs DoOpMyIIAp-00pa3er] OpraHU3aAIMOHHO-PACIIOPSTUTEIIEHOTO JOKYMEHTa C
yKa3zaHHeM OO0IIUX TPeOOBaHUI K OOPMIICHHIO PEKBU3UTOB OPTraHU3aIMOHHO-PACTIOPSIUTEIBHBIX
JIOKYMEHTOB

2. CocraBieHue, penakTHUpoBaHHe, U OG(OpPMIEHHUE OPraHU3ALMOHHO-PACTIOPSAUTEIBHBIX
AOKYMCHTOB I10 YI'OJIOBHBIM U aIMUHHUCTPATHUBHBIM ACJIaM B CyJdax O6HI€I>'I IOPUCOUKIN.

3. CocraBnenue u opopmiieHHe HOMEHKIIATYPHI Jell B Cy/e OOIIeH IOPUCAUKIIUH.

4. CocraBieHHe, pENaKTHPOBAaHWEC W OQPOPMIICHHE OPTaHW3aIMOHHO-PACTIOPSIUTEIEHBIX
JOKYMEHTOB B CyJiaX OOIICH FOPUCIUKITUH.

Jluteparypa
Ocnosnas: 1.

TEMA 7,8. Cragum cyae0HOro /esIONpoU3BOACTBa U oopMiIeHHE YroJIOBHBIX,
rpakKIaHCKNX, AJAMHMHHCTPATHBHBIX JAed. Opranmszanus AeJONPOM3BOACTBA Y MHPOBOIO
CyIAbH.

ILnan

1. Peructpanusi  YrojoBHBIX, TIpaXIAaHCKUX Jei, JAedl 00 aJMUHUCTPAaTUBHBIX
[IPaBOHAPYLICHUSIX.

2. OdopmiteHre YrOJOBHBIX M TPAKIAHCKHUX JIET Ha CTAJAWMA TPHUHATUS U Ha3HAUYCHUS K
CyneOHOMY 3aceaHuIo.

3. OdopmiieHne yrojaoBHBIX U IPaKIaHCKHE Jela IOCIIe X PAaCCMOTPEHUS.

4. OOparmeHne K HUCIOJHEHUIO MPUTOBOPOB, PEUICHUM, OMpENeTICHUN M IMOCTaHOBJICHUM
cyna.

5. Oco0eHHOCTH J1e0MPOU3BOJICTBA M0 JieJaM 00 aJMUHUCTPATHUBHBIX MPaBOHAPYLIEHUSIX
U JPYTUM MarepuajaM, pa3periaeMbIM CyIaMH.

6. OOmas xapakTepUCTHKAa OpPTaHW3alMU W BEIEHHs ICJONPOM3BOACTBA HAa YyYacTKe Y
MHUPOBOTO CYJIbH.

7. llpueM wu oTopaBieHHEe KOppecmoHJAeHIHMH. Peructpauus u ydeT BXojsueil
KOPPECIIOHICHIIUH.

8. Perucrpanus u y4er UCXOASAIIEH KOPPECHOHICHIINU. PerucTpamst 1 y4eT BHYTPEHHHX
JOKYMEHTOB (CITy>KeOHasl epenucKa).

9. Kypnaisl y4era BXOIAICH W UCXOAIICH KOPPECITOHICHITHH.

2 B KauecTBe TEMBI 3CCE 110 COTIACOBAHHUIO C MPEMOAABATENEM CTYAECHT MOXKET B3ATh U JIPYIYIO TEMY, HE
MIPETyCMOTPEHHYIO B CITHUCKE.
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10. ITopsimok mpuemMa MmoCETUTEICH.

IIpakTuyeckue 3a1aHusi, HANTPaBJIeHHbIE HA GOPMUPOBaHHE 1eATEJIbHOCTHOTO KPUTEPHSI.

1. CoctaBUTh CXEMY CTPYKTYPBI IIPOTOKOJIA CYA€OHOIO 3aCeIaHMsl.

2. Ananu3 oopMIIeHHUS TPKIAHCKHUX JEJT Ha CTAUU IPUHATHSA U HA3HAYCHUS K CyJeOHOMY
PacCMOTPEHHIO

3. CocTaBUTh OIOPHO-JOTHYECKYI0 CXEMY OpraHM3alud padOThl OPraHU3aIMOHHOTO
o0ecrieYeHus AeATEIbHOCTH MUPOBBIX Cy/EH.

4, ®opmupoBaHue Jiefia HA CTAJIUM NMPUHATHS U Ha3HAYCHUS K CYyJeOHOMY PacCMOTPEHHUIO H
IMOCJIC UX PAaCCMOTPCHUA MUPOBBIMU CYAbIAMMU.

3agaHusA 1J151 CAMOCTOAATEILHOMH padoThI

1. IToocomosumu 3cce na memy:

a) «[IpumepHsIit mepeueHb nHAEKCOB. O010kKa. CIpaBOYHBIHN JTUCT. Y YETHO-CTaTUCTUYECKAS
KapTOUKa».

0) «Y4eTHO-CTaTUCTHUYECKAsI KApTOUKay.

B) «YUeTHO-CTaTUCTUYECKast KApTOUKa.

r) «MUpOBOM Cy/ibs: €0 CTATYC U KOMIIETEHLIUS.

1) «MecTo MHUPOBOI'O CYZIbH B CUCTEME CYA0B O0IEH IOPUCAUKIIUN.

e) «/lena, moacyaHbIE MUPOBOMY CYIbE».

Jlureparypa
Ocnosnas: 1.

TEMA 9,10. Opranu3auus e;J10N1pou3BOACTBA B cucTeMe denepajbHbIX Cy10B 0011eii
wpucauknuu. Opranusanus /1eJI0MPOU3BOACTBA B ccTeMe apOuTPaKHbIX cy10B PD
Ilian
1. Perucrpauust U yd4eT YroJOBHBIX, TPaKJIAHCKUX Jel, J1e1 00 aJIMHUHUCTPATUBHBIX
MPaBOHAPYLIECHUSX.
2. OdopMieHHEe YrOJIOBHBIX W TPAKIAHCKUX JIeJT HA CTaIuAX TNPUHATHS K
MIPOM3BOJICTBY U HAa3HAYCHHS K CyAeOHOMY 3aceqaHuIo.
3. OdopmieHre YroJOBHBIX ¥ TPAKIAHCKHX JeJI TI0CIHe WX PacCMOTPEHHUS.
CocraBneHue onucu.
4. Tlporokois cyneOHOro 3aceaHusl.
5. OOmas xapakTepuCTHKa OpPraHW3allud U BEIEHUs JENOMPOU3BOJCTBA B CHUCTEME
apOuTpaxxHbIX cynoB PO.
6. Perucrtpanus, TOpAIOK TMpUeMa H OTIPABICHHUS BXOASIMICH W  HCXOJSIICH
KOPPECIOHIEHIIUU.
7. Tlpuem u oTnpaBieHUE KOPPECTIOHACHIINH.
8. TIlopsimok mpuema MmoceTuTenei.
9. Jlenmompou3BOICTBO IO MPHEMY U PACCMOTPEHUIO areJUIIIHOHHBIX JKaJI00.
10. /lenonpou3BOACTBO MO MPOXOXKICHHUIO KaCCAIIMOHHBIX Kallo0.
11. Jdenonpou3BOACTBO MO MEPECMOTPY BCTYMHUBIIMX B 3aKOHHYIO CHILY CyJ€OHBIX aKTOB
10 BHOBb OTKPBIBIIUMCS OOCTOSITEIHCTBAM.

IIpakTHyeckue 3aaHusA, HANIPaBJIeHHbIe HA GOPMHPOBAHHE 1eATEIbHOCTHOIO KPUTEPHS.
1. ObpamieHue K UCHOTHEHUIO MTPUTOBOPOB, PELICHUH, ONpeleeHHi U MOCTaHOBIEHUH Ccyaa
10 YTOJIOBHBIM U a/IMUHUCTPATUBHBIM JIeJIaM B Cy/1aX 0011l IOpHCIUKIIUH.
2. CocTaBUTh OMNOPHO-JIOTHYECKYIO CXEMYy IO IpHEMY, PErucTpalus M paclpeaeiceHue
KOPPECTIOHICHIINH, TIOCTYIAIOIIEH B apOUTpa>KHbIE CYbI.
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3agaHusA 1J151 CAMOCTOAITEILHOMH padoThI

1. [loozcomoeumyv 3cce Ha memy:

a) «KypHaibl yueTa BXOAALIEH U UCXOAIEH KOPPECTIOHIEHLIUN .
0) «Ilopsiok mpruemMa MmoceTUTeNCH».

B) «Cucrtema apOUTpakHBIX Cy10B PDy.

r) Uctopust CTaHOBJICHHUS U Pa3BUTHS apOUTPaXHBIX CyI0B B Poccuu.
n). Ponb apbutpakHbIX Cy0B B CyneOHO cucteme PO.

Jlureparypa
Ocnosgnas: 1.

Hrorosslit TecT.

CAMOCTOSATEJIBHASA PABOTA
TEMA 1. [lousitue, npeamer u cucremMa Kypca «CynedHoe 1eJ10MPon3BoACTBOY
Bomnpocsl 1u1si CaMOKOHTP0JISA
Hcropus craHoBIIeHHS 1eI0NPOU3BOACTBa B Poccun.
CucremMa HCTOYHHUKOB CyA€OHOTO JI€JIOMPOU3BOJICTRA.
HNHCTpyKIIMa KaK OCHOBHOM HOPMATUBHO-METOAUYECKU I
JOKYMEHT 10 Cy/1Ie0HOMY JI€JIONPOU3BOICTBY. 3HAUCHUE
. MHCTPYKILUU IO Cy/I€OHOMY JI€JIONPOU3BOJICTBY.
TEMA 2. O0mme npaBuJia ¥ NPUHLUMIIBI CY/1eOHOTO 1eJI0NPOU3BOACTBA
Bonpocsl 111 CaMOKOHTPOJIsA
1. TTonsTre BXOAsMIEH KOPPECTIOHAEHIINH, BXOAAMINI TOKYMEHT.
2. IlonsiTHe WCXONAIIEH  KOPPECTIOHIEHIMH, HCXOASMmuil  gokymeHT. CiyxeOHas
NepeNnCcKa, BHYTPEHHUN JTOKYMEHT.
3. IOpunnyeckass cuina gokymeHTta. Peructpamust nokymenta. CpOKH  UCIIONHEHUS
nokyMeHTOB. [lonsTue nena. @opmupoBaHue aena.
TEMA 3. Buabl 10KyMeHTOB M NOPSII0K padoThl C HUMH.
Bonpocel 111 CaMOKOHTPOJISA
1. OcHOBHbIE  HampaBlIEHHWS  HUCIOJB30BAaHUS  MH(POPMAIMOHHBIX  TEXHOJOTUH B
JESTEIBHOCTH CYJI0B.
2. Nadopmaruzamnus cyneOHON AEATENbHOCTH U TOBBIIICHNE YPPEKTUBHOCTH peaTU3aIliu
IpaBa IpakJaH Ha Cy/1eOHYIO 3aIlIUTYy.
3. @ukcanus A0Ka3aTeNbCTB B ceTH MHTEpHET.
TEMA 4. Jleqonpou3BOACTBO M €ro CTPYKTypa B YHUM(PUUMPOBAHHOM CHCTeMe
AOKYMEHTAIlUH

s E

Bomnpocsl 111 CAaMOKOHTPOJIsI
1. DnexkTpoHHBIN JHOKYMEHTOOOOPOT B CyAax M OpraHax, OCYHIECTBIISIOIIMX HCIOJHEHHE
CyZIeOHBIX aKTOB.
1. Mcnonp3oBaHnue HHPOPMALMOHHBIX CUCTEM B CyJI€OHOM JIEJIONPOU3BO/ICTBE.
2. Yuactue B CyIeOHBIX 3aCEIaHUsX MOCPEICTBOM CUCTEMBI BUICOKOH(PEPEHIICBSI3H.
TEMA 5. CTpykTypa M IITAaThI NOAPAa3/ieJIeHUIl, 00eceYHBAIOIINX BeleHue cy1e0HOro
AeJI0NPOU3BOACTBA
Bonpocel 111 CaMOKOHTPOJISA
1. ApxuBapuyc.
2. Benymuii cienuanucT rno cy1eOHoi cTaTUCTUKE Cy/a, CTATUCTHK.
3. KoncynbraHT cyna 1o nHpopMaTH3aIHH.
4. Cekperapb CyAeOHOTO 3aCeaHMs 110 YTOJIOBHBIM JCIaM.
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5. Cexkperaph CyaeOHOTO 3aceaHus 110 TPAKITAHCKUAM JIEIaM.
6. Anmapat MUPOBOTO CYAbH.
TEMA 6. Hayuynass opranm3amusi Tpyaa B 00J1aCcTH CYyJAe0HOI0 J1eJIONPOM3BOJACTBA.
JIeKTPOHHBI IOKYMEHT0000pPOT
Bomnpoce! 1151 caMOKOHTPOJISA
1. TlnanupoBanue pabOTHI CEKpeTaps Cy/a.
2. Y4eT CUXOoJIOTUYECKHX 0COOEHHOCTEH pabOThI ceKpeTaps cyaa.
3. ABTOMaTH3WPOBAaHHBIC HH()POPMAIIMOHHBIC TEXHOJIOTHH B CyIeOHOM JIEIIONIPOU3BO/ICTBE.
4. HopMmupoBaHue Tpyaa paOOTHUKOB CyI€OHOTO JISJIOMPOU3BOJICTBA.

TEMA 7. Cragum cyneOHOro aeJIoNpou3BOJACTBAa W 0(pOpMIIeHHE YIrOJOBHBIX,
rPa’*KAAHCKUX, AAMUHUCTPATUBHBIX JIeJI.
Bomnpocsl 1u1si CAaMOKOHTP0JISA
1. Ilpuewm, oTripaBka, perucTpanus Aejl ¥ KOpPeCIIOHACHIINH.
2. OdopmieHne yroloBHBIX W TPAKIAHCKUX €T Ha CTAAWM NPUHATUS U HA3HAUYEHUS K
cyneOHOMY 3aceaHuIo.
3. OdopmiieHne yroJoBHBIX U FPAKIAHCKHE JIeJa MOCJIe UX PACCMOTPEHHUS.
4. I[lpyeM U ydeT KacCalMOHHBIX, YAaCTHBIX KajJloO M TMpPEACTaBICHUM, Jaen ¢
aneUISIUOHHBIMU >Ka100aMH U MPeICTaBICHUSIMH.
5. OOpaiieHre K HCIOJTHEHUIO MPUTOBOPOB, PEIICHUM, OMPENENICHUHA W TMOCTaHOBJICHHI
cyna.
TEMA 8. Opranusanus 1eJJ0npou3BoACTBAa Y MUPOBOIO CyIbH
Bomnpocsl 1u1si CaMOKOHTP0JISA
1. Ilpuem, peructpanus U ydeT BELIECTBEHHBIX JOKA3aTEJIbCTB U JIMYHBIX JOKYMEHTOB
OCYXIEHHBIX.
2. XypHan yueTa BeUIeCTBEHHBIX JIOKA3aTEIbCTB. YTIaKOBKA.
3. CrpaBouHbIii THCT. XpaHEHUE BEIIECTBEHHBIX IOKA3aTENbCTB U JMYHBIX JOKYMEHTOB
OCYKJICHHBIX.
4. Tlepenaya ¥ yHUYTOXKEHUE BELIECTBEHHBIX JOKA3aTEIbCTB MOCIE BHIHECEHUS CY/l1eOHOrO
pelIeHus.
TEMA 9. Opranmn3anusi 1eJJONPOU3BOACTBA B cucTeMe (penepajbHbIX CyI0B 00mIei
OPUCAUKITUA
Bonpocel 111 CaMOKOHTPOJISA
1. Ilonatue »5MeKTPOHHOTO mpaBocyAus. IlepcreKTHBBI 3JIEKTPOHHOIO MPaBOCYIUS B
Poccun.
2. DJEeKTPOHHBIN TOKYMEHT U €ro JI0Ka3aTeIbCTBEHHOE 3HaYECHUE.
3. [IpaBoBBIE OCHOBHI HACHTH(HKAIIMK JIUI, COBEPIIAIOIINX IOPHIUYECKH 3HAYHUMBIE
JIEHCTBHS C UCIIOJIb30BaHUEM WH(OPMAIIMOHHBIX TEXHOJIOTHH.
TEMA 10. Opranuzanus 1eJ10NPOU3BOACTBA B CHCTeMe apOMTpaKHbIX cyAoB PP
Bonpocel 111 CaMOKOHTPOJISA
[Tonaya OKyMEHTOB B apOUTpaskHbIE Cy/IbI IOCPEICTBOM cucTeMbl «Moii apOUuTp».
Oco0eHHOCTH AeTOMPON3BOACTBA IO JIeJaM O HECOCTOSITENFHOCTH (OaHKPOTCTBE).
[Ipuem u peructpaiivs BEUIECTBEHHBIX I0KA3aTEIbCTB.
Kypnai ydera BeleCTBEHHBIX JOKA3aTeNIbCTB.
XpaHeHHE BEUIECTBEHHBIX J10Ka3aTEIbCTB.
Ilepenaya 1 yHMUTOKEHNE BEIIECTBEHHBIX JJOKa3aTEIIbCTB.
. Odopmrnenue s nepegaun CyacOHBIX €T B ApXHB.
TEMA 11. Opranuszanus 1e;I0NPOU3BOACTBA B CHCTeMe BOCHHBIX Cy10B PD
Bomnpoce! 1151 caMOKOHTPOJISA
OcHoBHBbIE 337]a4l AEIONPOU3BOACTBA B BOEHHOM CYJIE;

NoakowhE
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3. Jlenonpou3BOJACTBO B BOCHHBIX Cy/1aX, COCTABJICHUE B O(hOPMIICHHE TOKYMEHTOB;

4. Peructpanus ¥ y4eT MOCTYNUBILIUX JI€]T U MAaTEPUAJIOB.

5. ABTOMaTHU3MPOBAaHHBIE HH(POPMAIIMOHHBIE TEXHOJOTUH B CYACOHOM JCIIONPOU3BOCTBE B
CUCTEME BOEHHBIX Ccy10B PD

TEMA 12. MexayHapoaHbIid ONIBIT PA3BUTHSA CYAe0HOI0 1eJI0NPOM3BOACTBA

Bomnpocsl 111 CaMOKOHTPOJIsI

1. bazoBbie MeXyHAPOIHBIE CTAHAAPTHI 110 YIPABICHHUIO TOKYMEHTAIUEH

2. Ba3oBble MEXKIyHApPOJHBIC CTAHIAPTHI MO YIPABICHUIO O€30MacHOCThIO HH(OpMamu
B OpraHu3alusx.

6. Kpurepun onleHUBaHHS Pe3yJIbTATOB OCBOEHHUS TUCHUILINHBI
6.1 OueHovHbIe cpeACTBAa U KPUTEPUM OLIEHMBAHUS U1l TEKYIeld aTTecTallul

I. cce
IpumepHasi TeMaTHKA dcce’

[TonsATHE CyneOHOrO0 1e10IpPOU3BOICTRA.
JIByeIuHBIH MpeIMEeT Cy1eOHOr0 AeI0NPON3BOACTBA.
Mecto cy1e6HOro J1e10npoU3BOJICTBA B CUCTEME APYTHX IOPUIHMUECKUX HAYK.
[TonsTe TOKyMEHTOOOOPOTA.
Knaccugukanus 1e10BbIX T0KyMEHTOB.
Bunst 1 oopmiieHre 00praHU3aIlMOHHBIX JOKYMEHTOB.
Bunst 1 odpopmiieHre pacriopsauTeIbHbIX JOKYMEHTOB.
TpeboBanus kK 0HOPMIICHUIO CYyJICOHBIX TOKYMEHTOB.
TpeboBanus k G1aHKaM CyAeOHBIX TJOKYMEHTOB.
0. Bunsl momkHOCTEH B cdhepe CyeOHOTo AeTOTMPON3BOICTBA.
1. CopnepxaHue BBIOIHAEMON pabOTHI B chepe cy1eOHOro 1e10IpOr3BOICTBA.
12. OGopynoBaHue EPCOHATLHOTO padOYero MecTa CeKpeTaps Cya.
13. Ilpunuunsl HayyHoM  opranmzauuu Tpyaa (HOT) B obnactu  cynebGHOro
JETONPOU3BOCTBA.
14. TlpumepHblii mnepeueHb uHAEKCOB. OOnoxka. CropaBouHbBIH  JHCT.  Y4YeTHO-
CTaTUCTHUYECKAsi KApTOUKa.
15. VderHo-cTaTucTHUECKask KapTOUKa.
16. YderHO-cTaTHCTHUYECKAs! KAPTOUKA.
17. MupoBoii cyapsi: €ero cTaTyc U KOMIIETEHIIHS.
18. Mecto MUPOBOTO CyJIbH B CUCTEME CYJ0B OOIIEeH FOPUCIUKIIUH.
19. Jlena, moacyaHbIE MUPOBOMY CYIIbE.
20. XXypHais! yyera BXOAAIIEH U UCXOIAIIEeNH KOPPECTIOHICHIINH.
21. Tlopsaok mpueMa IOCeTUTEIEH.
22. Cuctema apOUTpakHBIX cy10B PO.
23. VcTopusi CTaHOBIICHUS M Pa3BUTHS apOUTPaKHBIX CyIOB B Poccum.
24. Ponb apOUTpaXKHBIX CYJOB B cyaeOHOI cucreme PO.
25. CTpyKTypa BOCHHBIX CY/IOB.
26. OcHOBHbIE 33J]a4H JIEJIONPON3BO/ICTBA B BOCHHOM CY/IE.
27. MexayHapoTHbIe CTaHAAPTHI TI0 YITPABICHUIO TOKYMEHTAIIUEH.
28. MexayHapoaHble CTaHIapThl [0 0€30MaCHOCTH IOKYMEHTALIUH.
TpeboBanust Kk 3cce

RRoOoo~NoO~wNE

* B kadecTBe TEMBI dCCe IO COTJIACOBAHHIO C TPETOAaBaTeIeM CTYACHT MOXKET B3STh U JPYTYIO
TEeMyY, HE TIPETyCMOTPEHHYIO B CITHCKE.
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1. Tekcr nomkeH OTpa)kaTh MO3UIMI0 aBTOpa MO KaKOMY-IHMOO akTyalbHOMY BOIPOCY
(mpobneme). ABTOp TOJDKEH BBICKA3aTh CBOIO TOYKY 3peHUS M C(HOPMHPOBATH HEITPOTUBOPECUUBYIO
CUCTEMY apryMEHTOB, 0OOCHOBBIBAIOIIUX MPEANOYTUTEIbHOCTh BHIOPAHHOM MTO3UIUH.

2. B Tekcte NOMKHO OBITh MPOJEMOHCTPUPOBAHO BIAJICHUE MPEAMETOM HCCIIEOBAaHUS, €ro
MOHATUMHBIM annaparoM, TEPMUHOJIOTHEH, 3HaHWE OOILENPHUHITHIX HAYYHBIX KOHIEMIHUA B
3aJJaHHON TNpeJIMETHONH OO0NacTH, TOHMMaHUE COBPEMEHHBIX TEHACHIMH © mpodiieM B
UCCIIeIOBAaHUH MPEAMETA.

3. TekcT MomKeH OBITh 3aBEPUICHHBIM M YETKO CTPYKTYPHPOBAHHBIM, TMOCBSIIEHHBIM CTPOTO
3a/IaHHOW BBIOPAHHOW TEMOU MPOOIeMaTHKE.

4. CtusneBoe pelieHue, CTpyKTypHast OpraHu3anus TEKCTa, JEKCHKa TOJDKHBI COOTBETCTBOBATH
3aJJaHHOM TeMaTHKE U MOCTABJICHHON aBTOPOM 3ajaue.

5. CtpykTypa 3cce: BBeieHUe (B HEM IaéTcst KpaTKas XapaKTepUCTHKA MPOOJIEeMHOM 00JIacTH 110
BBIOpaHHOW Teme), OCHOBHas (B HEHMl pacKpbIlBaeTCs TeMa), 3aKiIIoueHHe (B HEM OTpPa)KaroTcs
BBIBOJIBI 10 TEME HUCCIICIOBAHUS, IPEAJIOKEHHSI O JTAIbHEHIINX padoTax B JaHHOW 00JacTu U T.11.),
CIIMCOK HCII0JIb30BAHHBIX CCHUJIOK M TUTEPaTyphl (He MeHee 3).

6. O6vem — He 6ornee 12000 3nakoB, mpudt Times New Roman npsiMoro HadepTaHusi, Kerib
(pasmep) mpudra 14, MEXITyCTPOUHBIM HHTEPBAI — MOTYTOPHBIM.

Kpurepun oueHku 3cce

Kpurepuit TpeboBanus Kk cce MaxkcumansHOE
KOJINYECTBO
0aioB
3HaHUE U IOHUMAaHUE |— pacCMaTpUBAEMble MOHSATHUS OMPEIEISAIOTCS YETKO U 1-10
TEOPETUYECKOTO MOJIHO, MPUBOAATCA COOTBETCTBYIOIIUE PUMEPBHI,
Marepuaia — MUCIIOJB3yEeMBbIE TMOHATHUSA CTPOrO COOTBETCTBYIOT
TEME,

— CaMOCTOATCIIbHOCTDH BBIITOJIHCHU A pa6OTLI.

AHanu3 ¥ OLeHKa — I'PaMOTHO NPUMEHSETCS KaTeropysl aHAIIN3a, 1-10
uHpopManuu — yMEJO HCHOJb3YIOTCS TpPUEMbl CpPaBHEHUS U
00001IeHNsT A1 aHaJIKW3a B3aUMOCBSI3U TOHATUH U
SIBIICHUI,

—  OOBSCHAIOTCS  albTEpPHATHUBHBIC  B3MJIAIBI  HA
paccMaTpuBaeMylo npodiemy,

—  O00OCHOBaHHO  WHTEPHPETHPYETCS  TEKCTOBAs
uHpopManus,

— JaeTcd JMYHAs OIEHKAa MpodjeMe ¢ ydeToMm
HETEePIHUMOCTH K KOPPYIIIHOHHOMY MOBEJICHHIO.

[Toctpoenue — H3JI0’KEHUE SICHOE U YETKOE, 1-10
CYXACHUM — IIPUBOJUMBIE 10KA3aTEIbCTBA JIOTUYHBI,
— BBIJIBUHYTBIE TE3UCHI CONPOBOMXKAAIOTCS TPAMOTHOM
apryMeHTaluen,
— MPUBOJATCS Pa3IMYHbIEe TOYKU 3PEHUS U UX JIMYHAS
OIICHKa,
— obmas ¢popMa U3T0KEHHS MMOTYYEHHBIX PE3yIbTaTOB
U UX MHTEPOpPETAllMd  COOTBETCTBYET  JKaHPY
poOJEMHON HayYHOU CTaThU C yUYETOM HETEPIUMOCTH
K KOPPYNLIMOHHOMY IIOBEJIEHUIO.
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HToroBas oneHka 10 15 6ainoB — HEYAOBIETBOPUTEIHHO;
15-19 6annoB — yA0BIETBOPUTEIHHO;
20-25 6anioB — XOpoIIIo;
26-30 0aioB — OTIUYHO.

Buabl KOHTPOJBbHBIX PadoT
Bapuant Ne 1
I. ITopsinok npuéma u pacrpeneacHus NOCTYNAKIEN! KOPPECIIOHACHIIMH B CYI.
Heo0XxoauMo packpbITh MOPSAAOK NMpHEMa W PETHCTPAlMU MPEUIOKEHHUH, 3asBICHUA U Kalod
rpaxaaH Ha paloTy cynaa; MOpPAIOK IpHeMa, OOpabOTKHM M pacHpeAcieHUH MOCTyIarolen
KOPPECIOHICHIIMM U JOKYMEHTALMU B CYJ; IOPSAJOK OpraHU3alvu KOHTPOJIS 32 MCIIOJHEHHUEM
JOKYMEHTOB B Cyle, IpoLecCyajbHble IpaBWia JOKYMEHTHPOBAHME II0 MaTepUalaM,
MOCTYIUBIIMM B CyJ B IOpsIKE JocyneOHoro mpousBoicTBa. [lopsnok perucrpanuu, ydera u
oopmieHHs TNOCTYNMBUIMX MaTepUajoB; IpHUeMa M YydeTa KacCallMOHHBIX Kajlod W
IIPEACTABJICHUM.
II. IlpakTiyeckoe 3ajaHKe: COCTaBUTh PELLICHHE O PACTOPKEHUU Opaka.

Bapuant Ne 2

I. Cucrema Cynebnoro [lenapramenrta Poccuiickoii @enepanuu U MOJIHOMOYUS 10 OpraHU3AIMU
JIeJIONIPOU3BO/ICTBA B Cy/1aX.

Heo0xoauMo packpeITh MPaBOBOM cTaTyc, CTPYKTYpy u moiaHomouus CyneOHoro Jlemapramenra
npu BC Poccuiickoit @enepannu; nopsiok aesTenbHocTH ynpasieHus CyneOHoro aenapraMeHTa B
CmorneHckol obmacTu.

II. IlpakTHueckoe 3ajaHue: COCTaBUTh HCKOBOE 3asIBJICHHUE O PACTOPIKEHUH Opaka.

Bapuant Ne 3

I. Ilpencenarens cyna: craryc U MOJHOMOYMS 10 OpPraHU3allMy U BEACHUIO JEJIONPOM3BOJICTBA B
cyze.

HeoOxonuMo packpbITh cTaTyc U nosHomouus Ilpeacenarens cyna mo opraHu3alliid M BEJCHHUIO
JIeTIOTIPOU3BOICTBA B CY/I€, €T0 (DYHKIIMH.

II. [TpakTHyeckoe 3aJaHNE: COCTAaBUTH UCKOBOE 3asBJIICHHE 00 B3bICKAHUHU AJIUMEHTOB.

Bapuant Ne 4

I. IlonatMe ¥ BUABI JOKYMEHTOB, CO3JaBa€MbIX M HUCIOJb3yEeMBIX B cyje. TpeboBaHus K
COCTABJICHHUIO U O(OPMIICHHIO CTYKEOHBIX U IPOLIECCYaTbHBIX JOKYMEHTOB.

HeoOxonuMo packpbITh MOHATHE U BHUIBI JOKYMEHTOB, CO3/IaBA€MBIX U HCIIOJIB3YEMBIX B CYIE;
TpeOOBaHuUs, IPEIbSBIsAEMbIE K COCTABICHHIO U OPOPMIICHHIO JOKYMEHTOB; OPSIIOK COCTABICHHS
u opopMIIEHHS CIY’)KEOHBIX U IPOLECCYaJbHBIX JOKYMEHTOB. TpeOoBaHUs, NpeabsBIsiEMblE K
TEKCTY JOKYMEHTOB; S3bIK U CTUJIb IOKYMEHTOB. [lopsanok coctaBieHus U oopMiIeHUs ClyKeOHbIe
JOKYMEHTBI [T0 OpPraHU3aLUU JIeTOIPOU3BOJICTBA B CY/IE.

II. ITpakTHueckoe 3agaHue: COCTABUTh HMCKOBOE 3asBJIEHUE O 3alIUTE YECTU U JOCTOMHCTBA U
B3BICKAHUH MOPAJILHOTO Bpeaa.

Bapuant Ne 5

I. OTnen nenonmpousBOJCTBA B CyZ€: CTPYKTypa, MOJHOMOYUS M0 BEACHUIO JEIONPOU3BOJCTBA B
cyne.

HeoOxomuMo packpbhiTh TIOHATHE W CHUCTEMY OPTraHU3alMOHHBIX CTPYKTYp IO BEIACHHIO
JIeNIONpPOU3BOJICTBa B cyne. PackpeiTh monHoMouus [lpeacenartenst pailoHHOTO cyaa, MOTHOMOYHS
oTJiefia IeJIONPOU3BOACTBA U apXUBapUyca; OJHOMOYMS KOHCYJbTaHTa Cy1a.

II. [TpakTrdeckoe 3agaHNE: COCTABUTh Cy/ICOHBIN MPUKa3.
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Bapuant Ne 6

I. MckoBoe 3asiBiieHUE: OHATHE, TOPSIOK M1OAa4H U COCTABICHMSL.

Heo0XxoauMo packpbITh HOHATHE, COAEp)KaHUE, IMOPAJOK IOJauyd W cocTaBieHus. VckoBoro
3asBJICHUsL. PEKBU3UTHI HCKOBOT'O 3asIBJICHUS.

II. IIpakTueckoe 3aaHUE: COCTABUTH ONPEICIICHUE O IIPUHATUU UCKOBOIO 3asIBJICHUS.

Bapuant Ne 7

I. Tlonstue u odopmiieHue mnpoTokosa cynebHoro 3acenanus. lIpoBepka NHpaBUIBHOCTH U
WCTIOJIHEHUS IPOTOKOJIa CyIeOHOT0 3aceaHusl.

TpeboBanusi, npeabsBIIEMble K COCTABICHUIO U OPOPMIICHUIO IPOTOKOJA CyAeOHOrO 3aceIaHus.
Coneprxanue U Cpoku oOpMIICHHS TPOTOKOJIA CyIeOHOTO 3aceqaHusl.

II. IpakTuyeckoe 3ajaHue: COCTABUTH MOCTAHOBICHUS O PACCMOTPEHUHU 3aMEUYaHUIl Ha MPOTOKOJ
CyZ1e0HOTO 3ace/laHus.

BapuanTt Ne 8

L. ITopsimok coctaBneHus U MOCTAHOBIEHUS PUTOBOPA Cy/Ia.

TpeGoBanwusi, mMpenbsABIsIEMbIE K COCTaBICHHUIO M O(GOPMIICHHIO TPHUTOBOpA CYAd; COAEp KaHUE
MIPUTOBOpA CyJa, €r0 CTPYKTYPHBIE 3JIEMEHTHI; TpeOOBaHMUSI, IPEAbABISEMbIE K TEKCTY JOKYMEHTOB.
II. TIpakTyeckoe 3aaHWe: COCTABUTH IOCTAHOBICHUE 00 M30paHUM MEpPHI MPECCYCHHUS B BUJC
3aKJIFOUEHUS O] CTPAXKY.

Bapuant Ne 9

I. Tlopsmox mpumema, OOpabOTKM ¥ paCHpeieiCHUs MOCTYMAIONIMKA KOPPECTIOHACHIINA U
JOKYMEHTALUU B CY/.

HeoOxomuMo packpbITh MOPSIOK MpUEMa M PETUCTPALMU IPEAJIOKEHUM, 3asBICHUN U Kanod
rpaxgaH Ha pa0oTy CyJ; MOpAJOK Ipuema, OOpabOTKM M pacupeieleHHH IMOCTyHaromei
KOPPECHOHICHIIMM M JOKYMEHTALlMU B CYJ; IOPSAJOK OpPraHU3alMy KOHTPOJIS 32 HCIOJHEHHEM
JOKYMEHTOB B CyJ€, IpPOLECCyallbHble IPaBWIa JOKYMEHTUPOBAaHUE [0 MaTepuaiam,
MOCTYIUBIIMM B CyJ B TOpsKe JocyneOHoro mpousBojcTBa. [lopsnok perucrpanuu, ydera u
oopmieHHs TOCTYNUBLIMX MaTepHajoB; IMpHeMa M YydeTa KacCallMOHHBIX KajJod W
IIPEACTABJICHU.

II. IlpakTiyeckoe 3ajaHle: COCTaBUTh MOCTAHOBJICHUE O PACCMOTPEHUU 3asBJIEHUS 00 OTBOJIE.

Bapuant Ne 10

I. CtpykTypHBIE MOApa3IENeHUs, 00eCTIeYnBAIONINE JOKYMEHTOOOOPOT B PalfOHHOM (TOPOJCKOM)
CyJi€: BUJIbI Y TIOJTHOMOYHMS IO OpraHU3alliy IeJIONPOU3BOJICTBA B CY/IE.

HeoOxomuMo packpbiTh TIOHATHE W CHUCTEMY OPraHU3alMOHHBIX CTPYKTYp IO BEIACHHIO
JIEJIONPOU3BOJICTBA B cyzAe. PackpeiTh mosHoMounsd Ilpeacenarens pailOHHOrO cyja, MOJHOMOYHUS
OTJIeJIa IEJIONIPOU3BOJICTBA U apPXUBAPUYCA; IIOJJHOMOYMS KOHCYJIbTAHTA Cy/a.

II. ITpakTHyeckoe 3a1aHnE: COCTABUTH ITOCTAHOBJICHUSI O TPUBOJIE CBUICTES.

Kpurtepun oueHnBaHMs KOHTPOJIBbHOI PadoThI

OO0mmas oneHka KOHTPOJbHOW pabOThl CKJIAAbIBACTCS U3 CpeaHEeapu(PMETHUYECKOH CyMMBbI
OLIEHOK I10 OT/IEIbHBIM 33JJaHUSM C YY€TOM KadecTBa BBIOJHEHHS U 0hOpMIIEHUS paOOTHI.

OTmeTKka BBICTABISI€TCS HAa TUTYJIBHOM JIMCT€ pabOThl M 3aBepseTCs MOJIUCHIO
IpenojaBaTes.

YpoBeHb KadyecTBa MHUCHbMEHHOM KOHTPOJBHON pPabOTHI 00YyYaromerocs OMpeaersieTcss ¢
HCIIOJIb30BAaHUEM CIIEYIOIIEN CUCTEMBI OLIEHOK:
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«3auTeHO» BBICTABISIETCS, B Cllydae €CiiM OOYYalONIMKCs TIOKa3bIBACT XOPOIIME 3HAHUS
M3YYCHHOTO Y4eOHOro MaTepuaia Mo MPEUIOKEHHBIM BOIIPOCAM; XOPOIIO BIAJEET OCHOBHBIMH
TEPMUHAMH U TIOHATUSMH; CAMOCTOSATEIBHO, JIOTMYHO W TIOCJIEJOBAaTeIbHO W3JIaraet W
WHTEPIPETHPYET MaTepHAIbl y4eOHOTO Kypca; TOJTHOCTBIO CIPABWIICS C  BBINOJHEHUEM
MPAKTUYECKOTO 33aJaHus JTHO00 UMEroTcsl 1-2 HeOONMbIIMX HEeloueTa; MPUBEICH aKTyaTn3HPOBAHHBIN
CIHUCOK JTUTEPATypPhl U UCTOYHUKOB.

«He3auTeHo» — BBICTABISCTCS MPU HATUYHH CEPhE3HBIX YIYINICHUN B MIPOIECCE H3II0KECHUS
MaTepuasna; HEyJOBJICTBOPUTECILHOM 3HAHMHM 0a30BBIX TEPMUHOB M TOHATUN Kypca, OTCYTCTBHH
JIOTHMKU W TIOCIICOBATEIILHOCTH B W3JI0)KCHUU OTBETOB Ha MPEUIOKEHHBIC BOIMPOCHI, €CIIU HE
BBITIOJTHEHO TMPAKTUYECKOE 3aJaHUEe KOHTPOIBHON pabOThI INOO MMEIOTCS CEPhEe3HbIC HETOYETHI 10
€ro BBITIOJIHEHHIO (O0j1ee 3 3aMedanuii).

KonrtponbHas paboTa, BHIIOJHEHHAs HEOPEXKHO, HE TI0O CBOEMY BapHaHTy, 0e3 cOoOIMr0eHus
MPaBUJI, MPEABIBISIEMBIX K €€ 0(OPMIICHHUIO, BO3BpaIaeTcst 0e3 MPOBEPKU C yKa3aHHEM IMPHYMWH,
KOTOpBIE JOBOJATCA 10 oOywaromerocsi. B 3Tom ciydae KOHTpoOJibHAs paboTa BBIMOIHSAETCS
MOBTOPHO.

I1. Hrorosnlii Tect.
IIpuMepHBI BAPHAHT TECTOBOIO 32 JaHUSA

1. [envto KOHMPONA UCNONHEHUS CIAYHCEOHBIX OOKYMEHMO8 s6l1emcs obecnedenue
CB0€8PEMEHHO20 U KA4eCm8eHH020 UCNOJIHEHUs NOPYYeHUll, 3aDUKCUPOBAHHBIX 8 OOKYMEHMAX

1) Bepno

2) HerepHo

2. Ycnogroe obosnauenue 0OKyMeHmMa, npuceaudaemoe emy npu pecucmpayuu, Ha3vléaemcs

1) perucTpallMOHHBINA UHAEKC

2) TOPSIAKOBBIA HOMEP

3) perucTpalnuoOHHBIA HOMEP

3. Vkaowcume 6 kaxom cnyuae npasuibHo ogopmier pexeusum «lloonuco» 6 dokymenme

1) Cynps N.0. ®amunus

2) Cynps Damummus U.0.

4. Vkaosrcume npasunvroe oghopmnenue pexsuzuma "Aopecam”

1) [Ipencenaremto Kanudukanmonnoit koyeruu cyaei r. Mockssl MapkoBy C.M.

2) Ipencenarento Kpanudukanuonnoit komieruu cyzaeii r. Mockssl C.M. MapkoBy

5. Vnpaenenueckue 0okymenmuol Hymepyromcs nopsaoKo8bIMU HOMEPAMU.

1) B IpeJeNiax BCEro BPEMEHH CYIECTBOBAHMS OPraHU3aIluN

2) B Ipenenax KaJeHAapHOTro roja

3) B mpenenax ISITH JIET

6. Obwuii nopsdox ogopmieHuss 0peaHU3AYUOHHO-PACNOPAOUMENbHBIX OOKYMEHMO8 U
cocmas pekeusumos 0Jis 6Cex OP2aHU3AYULL YCMaHo8IeH.:

1) @enepanbHbIM 3akoHOM «O0 nHpOpManyK, HHOOPMAIMOHHBIX TEXHOJIOTUSAX M O 3alIUTE
uHpopMaLIUN»

2) TOCT P 6.30-2003

3) T'OCT P 7.0.8-2013

4) TOCT P 7.0.97-2016

1. Ykaosicume npasunvrvle cnocodwvl ohopmaerust 0amol 8 OOKYMEHMAx

1) 18.02.05

2) 15 despamns 2018

3) 15 ¢espans 2018 r.
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4) 15.02.2018

5) 15.02.2018 r.

8. Obs3amenvHOMY YmMEepHcOeHUI0 NOOeHCAm OOKYMEHMbL!

1) mpukasz, pacHopsLKEHHE

2) TapaHTUIHbBIC, PEKIIAMHBIC TTHCbMa

3) IOJIOXKEHUE, TOJDKHOCTHAS MHCTPYKIIUA

9. Jloxymenmoobopom Cyoda oOerumcsi Ha OOKYMEHMONOMOKU. BXOO0AWUL, UCXOOAUULL,
BHYMPEHHUL

1) Bepno

2) HerepHo

10. Hymepayus cmpanuy MHO2OCMPAHUYHO2O OOKYMEHMA NPOU3BOOUMNCA.!

1) 1O UEHTPY HHXKHETO 1101

2) B IIPaBOM HW)KHEM YTITy

3) 110 LEHTPY BEPXHETO IOJIA

11. Vkaoicume 0okymeHmbl, KOMOpwvle OMHOCAMCS K OPSAHUZAYUOHHO-NPABOBLIM.:

1) ycraB, IMIOJIOKCHHE, WHCTPYKIHS, CTPYKTypa U INTaTHas YHWCJICHHOCTh, IIITATHOE
pacrnucaHue, paBuia

2) ycTaB, TOJIO)KEHHE, WHCTPYKLHWSA, INTATHOE paclucaHWe, NpaBWiIa, NpPUKa3, IOTOBOP
(KOHTpAKT)

3) ycTaB, MMOJIO’KEHHE, TIOCTAHOBJICHUE, ITPABHJIA, TUCHMO, PEIICHUE

12. Cnpasouno-unghopmayuonHvimu 0OKyMeHMAaMU A61A0OMCA:

1) mpuKa3, pacHopsDKEHHE, TOCTAHOBJICHUE

2) TOJIOXCHHUE, YCTaB, JIOJDKHOCTHASI MHCTPYKIIHS

3) cmopaBka, IIPOTOKOJ, ITUCBEMO

13. Coenacno mpebosanusm, ycmanosienuvin 6 IOCT P 7.0.97-2016, 6 Kadcoou
Op2AHU3AYUU QONHCHBL ObIMB Credyroujue 8U0bl OJAHKO8 OOKYMEHMOB:

1) oOmwuit O1aHK, 6JaHK MpUKa3a, OJTaHKU KOHKPETHBIX BUJIOB JOKYMEHTOB

2) crienUabHBIN OJaHK, OJJaHK MUChMa, OJTAHKM KOHKPETHBIX JIOJDKHOCTHBIX JTHI]

3) OnaHk MUchMa, OOIIHH OJaHK, OJJaHK KOHKPETHOTO BHJIAa JOKYMEHTA

14. J{susicenue ookymenmos ¢ Cyoe ¢ MOMEHmMAa ux cO30aHus Uiy NoJIyyeHus 00 3a6epuleHus
UCNOTHEHUS. UTU OMNPABKU — IMO!

1) perucrpanust JOKyMEHTa

2) sneMeHT o(popMIIeHHs JOKYMEHTa

3) JOKYMEHTOO00O0pOT

4) TOKYMEHTOTOTOK

15. Vuughuxayus ooxymenmos npousgooumcs 6 yensx:

1) COKpamieHHs KOJWYEeCTBA MPUMEHICMBIX B YIIPaBICHYCCKON JACSITEILHOCTH JOKYMEHTOB

2) Tunuzanuu ux Gopm

3) yCTaHOBJIEHMSI €IUHOOOpa3HbIX TpeOOBaHUN K O(QOPMIIEHUIO JOKYMEHTOB, CO3aBacMbIX
MIPH PEIICHUN OJTHOTHUITHBIX YIIPABICHUECKHUX 3a7a4

4) CHWDKEHHS TPY/IOBBIX, BDEMEHHBIX U MaTepPHAIBHBIX 3aTpaT Ha MOATOTOBKY W 00pabOTKY
JIOKYMEHTOB

5) DOCTHXEHHUS MH()OPMAIIMOHHOW COBMECTHMOCTH 0a3 JaHHBIX, CO3/IaBaAEMBIX B PA3IMUHBIX
OTpaciisix AeATeIbHOCTH

16. Dnemenm oghopmnenus doxymenma - 3mo

17. Ilpu nepedaue doxymenma uz 00no2o noopazoenerusi Cyoa 8 opyzoe oH nO8MOPHO

1) perucrpupyercs

2) HE PETUCTPUPYETCS

18. Homenxnamypa oen npeonasnavwena ois:
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1) TPYNIMPOBKH UCIIOJHEHHBIX JIOKYMEHTOB B JeJla, HMX CHUCTEMaTH3allid M y4Yera,
OTIpe/ieNICHUs] CPOKOB XPaHEHHS
2) KOHTPOJISI UCTIOJTHEHUS JIOKyMEHTOB
3) UCHOJHEHUS TPUHATHIX 3aKOHOJATEIBHBIX, HOPMATHBHBIX IPABOBBIX AKTOB W WHBIX
pEIICHHIA BBIMIECTOSIINX OPraHOB
19. Jlenonpouszsoocmeo paccmampusaem yHUGUYUPOBAHHYIO CUCEMY:
1) OTYETHO-CTATUCTHYECKOW JTOKYMEHTAIIH
2) 0aHKOBCKOI IOKyMEHTalluu
3) OpraHU3aIOHHO-PACTIOPSIAUTEIIEHON JOKYMECHTAIH
20. Xpanenue doxymenmos 6 cmpykmyprom noopazoeienuu Cyoa 0o ux nepedaiu 6 apxus
Cyoa unu yHUYmodiCceHusi, a makdice ux UCHOIb308AHUE - IO
1) omepaTHBHOE XpaHEHHUE TIOKYMCHTOB
2) TIOCTOSIHHOE XpaHCHUE JIOKYMEHTOB
3) JONTOBPEMEHHOE XPAaHEHHUE TOKYMEHTOB
21. Kax nasvieaemcs 00Ha u3 00IHCHOCHEU COMPYOHUKO8 annapama cyoda:
1) IIpencraBurens npejacenaTens cyna
2) KoucynbTant npenacenarens cyaa
3) IMomomHKK mpeaceaares cyaa
22. CompyoHuku annapama o6aacmuo2o cyoa A6IsA0mMcsL:
1) MyHUIMIATBHBIME CIYKAIHMH.
2) deaepaabHBIMU TOCYIAPCTBEHHBIMH CITYKAIIUMH.
3) HayuHbIMH KOHCYJIbTaHTaAMH.
22. Annapam cyoa npeoHa3sHayen.:
1) st obecrieueHus NeATEIHLHOCTH Cya.
2) Jlns okazaHUs MPaBOBOI MOMOIIM yYaCTHHKAM TpoIiecca.
3) g oxpaHsbl 31aHHS CyA.
23. Kaxoii akm 58151C51 OCHOBHBIM NPU CUCTEME KOJLEHCCKO20 OelONPOU3B00CMEA.
1) T'eHepanbHBIN periaMeHT.
2) TlonoxeHue O MUCHMOBOJCTBE H JEIOMPOU3BOICTRE.
3) OO6iue npaBuia JOKyMEHTAIIMKA U TOKYMEHTO00O0pOTA.
24.  Onpedenume  nOCIE008AMENbHOCHb — 3MAN08  UCMOPUYECKO20 — PA3GUMUSL
0e10npou3800Ccmea:
1) Tlpuka3Hoe, KOJUISKCKOE, MHHHCTEpCKOe, aeiompou3BoictBo  1917-1941 r.,
nenornpou3BoacTBO 1941-1990 r.
2) TlpukazHoe, MHHHCTEPCKOE, KOJUIGKCKOe, JeiompousBoictBo  1917-1941 r.,
nenornpou3BoAacTBo 1941-1990 r.
3) Munucrepckoe, MPHKAa3HOE, KOJUICKCKOE, jeiaonpousBoactBo  1917-1941 r.,
nenornpou3BoAacTBo 1941-1990 r.
25. Kaxoti u3 00KyMeHmo8 OmHoCUmcs K UHQOPMAyUOHHO-CHPABOYHBIM.
1) IIporokou.
2) Pemenue.
3) [onoxeHwue.
26. Kaxoii 0oxymenm a615emcst pacnopsaoumenbHuLM:
1) Axr.
2) Tlporokon.
3) IocranoBneHwue.
27. Buouvl cyoebrnozo deronpouszsoocmea:
1) ApXuBHOE, CEKPETHOE, HECEKPETHOE.
2) O6miee, KOHPHACHIIMATLHOE, aPXUBHOE.
3) CuyxeOHOe, apXHUBHOE, CEKPETHOE.
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28. Kmo u3z compyonuxoe annapama cyoa HenocpeoCmeeHHO omeeuaem 3a pabomy
Kauyenapuu, NpasuibHOCMb Y4ema U XpaHeHusi NOCMYRUeuWuUx 6 cy0 OOKYMeHmMOo8, 00paujeHuti
2paxcoat, 3as61eHull, CyOeOHbIX 0ell U BeleCMEEeHHbIX 00KA3AMENbCME.

1) AamuHUCTpaTop cyna.

2) HauanpHuk otaena.

3) [NomorHuK mpeaceraTes.

29. Kmo u3 compyoHuxos amnapama cyoa HNpUHUMAaem mepvl N0 OpP2aAHU3AYUOHHOMY,
MamepuarbHOMy, MeXHUYECKOMY obecneduenuro cyoa:

1) TTOMOIIHUK CY/IbH.

2) AJAMUHUCTpATOP.

3) IMomornHuK npeaceaaTers.

30. Kaxoe onpedenenue Haubonee mMouHO omobpadcaem  NOHAMUE — CYOEOHO20
0e10npouU3800Ccmea.:

1) MubopMamoHHbIi mpolece, Mo KOTOPhIM IMOHUMAIOT cO0p, 00pabOTKy, HAKOIJICHHUE,
XpaHEeHHUE, MOUCK U pacipeesieHre nHPOpMaIIHH.

2) Perymupyemasi mpaBOBBIMH HOPMaMH JIESTEIbHOCTh, HAIpaBICHHAS Ha PETHUCTPAIHIO,
y4eT, TBW)KCHUE CYIeOHBIX JeT M JPYIMX MaTepHajioB, CIPAaBOYHO-MH(DOPMAIIMOHHBIA MOUCK U
KOHTPOJIb 32 UCIOJHEHUEM JOKYMEHTOB, MOJATOTOBKY MaTEPUAIOB K MOCIEAYIOMIEMY XpPaHCHHUIO U
UCIIOJIb30BaHUIO.

3) JlesATenbHOCTh, OCYLIECTBIIIEMAs C LEIbI0 OOCCIICYCHUST COOIIOACHUS TPOLIECCYaTbHBIX
HOpPM, WCIIOJIHCHHSI TIPUTOBOPOB, PEIICHHUH, ONpPEICICHH, ITOCTAHOBICHHH Cyla, YETKOTrO
00CITy>KUBaHHsI 0OPAIIAIOIIUXCS B Cy/I TPAKAAH, FOPUIMYECKUX JIHII.

31. Kaxas ¢hopma ucnonvzyemcs 0ns pecucmpayuy NOCMYNUBUIUX 8 CYO Y20JIO8HbIX Ol

1) Ne5

2) Ne 6

3) N\e7

32. B kakou cpok ¢ MOMeHmMAa NOCMYNIEHUS 2PAHCOAHCKO20 0eld & cy0 cyObsi 0053aH
paccmompens 860npoC 0 NPUHAMUU €20 K NPOU3BO0CHIEY:

1) 10 nneii.

2) 1 mecsil.

3) 15 mueid.

33. B kaxoil cpox Ooadxcen Oblmb U320MOGIEH NPOMOKON CO OHSL OKOHYAHUSL CYOeOHO20
3aCe0anust:

1) 5 nueii.

2) 10 nueii.

3) 3 aHeit.

Kputepuu onieHuBaHus TECTOBOTO 3aaHUSs

HEYJIOBJIETBOpUTEIHHO — 10 50 % 0aiioB 3a TecT;
yIOBAETBOPUTENHHO — 0T 51 10 70% GasmoB 3a TecT;
xoportio — ot 71 10 85 % 6ainoB 3a TecT;

oTIUYHO — Oonee 85 % OaoB 3a TecT.

6.2 OueHoYHBIE CPEICTBA U KPUTEPUH OLIEHHBAHUS /1JISl IPOMEKYTOYHOM aTTeCcTAlUN
dopmMa NPOMeKYTOYHOM aTTEeCTANMHU — 3a4eT
Kputepunu BbicTaB/IeHUs 3a4eTa
JI1st ToTydeHus 3a4eTa 00yJaroHiCs TOJKESH IMOyIuTh He MeHee 20 6aioB:
Bannel, Hauucnsiemble 3a paboTy CTYACHTA:
1. ITocemenue JeKIMOHHBIX 3aHATHH — 0,5 Oasnia 3a OHO 3aHITHE, MAKCHUMAaIbHO 4 0aIoB
u3 pacuera 19 nekumii.
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2. [ocenienne ceMHMHAPCKKUX 3aHATHH - 1 0aJu1 3a 0IHO 3aHATHE, MAKCUMAJIbHO 8 0aioB U3
pacuera 8 3aHATHH.

3. AKTHBHOCTH CTYJCHTa Ha 3aHITUU M KA4eCTBO €r0 OTBETOB (BBICTYIUICHWH) - 1 Oayt 3a
OJTHO 3aHATHE, MAKCUMaJIbHO 8 6ayUI0B U3 pacueTa 8 3aHATHI.

4. BeinosiHeHHE JOMAIIHKUX 3a/IaHuK (3cce) — MaKCUMaJIbHO 2 Oaia.

CTyneHTy J[OINOJIHUTENbHO HAYHUCISACTCSA: 3a YyYacTHE B HAYYHBIX CTYICHUECKHX
KOH(EpEeHIHIX - 5 MpeMHUAJIbHBIX Oaja.

Htoro makcumansHO 25 6aios.

7. IlepeyeHb OCHOBHOI M 1OTIOJHUTEJIbHOM y4eOHOM JIUTEPATyphI
7.1 OCHOBHAS JIUTEPATYPA
1. Yypunos, A.FO. IOpumuueckoe IEIONPOHM3BOACTBO : yueOHOe mocoOue aisi By30B /
A. YO. UypunoB. — 3-e uza., ucnp. u gomn. — Mocksa : U3natensctBo FOpaiit, 2022. — 285 c. —
(Boicmiee  oOpazoBanme). —  ISBN 978-5-534-15540-2. —  Tekct : dNEKTpOHHBIA  //
OopasoBarenbHas miaTpopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/508104

7.2 JONOJIHUTEJIBHAS JINTEPATYPA

1. AxryaneHble mpoOieMbl JAEATEILHOCTH CyIOB oO0med ropucaukuuu Poccuiickoit
Oenepanuu: yueOHuk / mon pea. B.M. bozposa. M.: KOCTULIA, 2017.

2. Bummnerckuii A.B. CocraBiieHue TpoIeCCyalbHBIX H CyISOHBIX JOKYMEHTOB B
IPaKIAHCKOM U apOMTpaKHOM TIpolieccax: mpakTuyeckoe nmocooue. — M.: PAII, 2010.

3. HenomnpousBoxactBo: Yueonux/ [Tox o6mr. pen. T.A. bBeikoBoit. - 3-¢ u3., nepepad. u o1
- M.: UH®PA-M, 2012. + CD-ROM. - (Bricuiee o6pa3oBanue).

4. JIokyMEHTAIMOHHOEe O00eCIeueHre yIpaBiIeHUs (JIeTONpou3BoACTBO): Yuebd. moc. / T.A.
beixoBa u n1p. - 2 u3a., nepepad. u gorm. - M.: HULL Mudpa-M, 2013.

5. Kawanop B.M., Kawamoa O.B. OOpa3upl cyaeOHbIX JOKyMeHTOB: Cxembl U
KOMMEHTapuu: YuebHo-npakTHueckoe nocoodue. M.: U3natensckuii nentp «Mapketunr», 2002.

6. HukugopoB A.B. CyneOHble HOKyMEHTH: Bce OCHOBHBIE BHIBI HCKOB W JIPYTUX
cyAeOHbIX 10KyMeHTOB. KomMmeHTapuu ko BceM (opMam AOKyMeHTOB. - 2 u3d. - M.: UL PUOP:
HUII Undpa-M, 2013.
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Poccutiickoit @eaepanum» (¢ U3M. U J101., BcTynaromumu B cuity ¢ 01.01.2012) // C3 P®. 1999. N
26. Cr. 3170.

®enepalibHbIIl KOHCTUTYIMOHHBIN 3ak0H 0T 31.12.1996. Ne 1-®K3 «O cyneOHoil cucteme
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®denepanbHbI KOHCTUTYITMOHHBINA 3aKOH OT 28.04.1995 N 1-®K3 «O06 apOuTpakHBIX Ccymax
B Poccuiickoii @eneparuny» // C3 PO. 1995. Nel8. Ct 1589.

®denepanbHbli KOHCTUTYIMOHHBIN 3ak0H OT 21.07.1994 N 1-®K3 «O KoHCTUTYIIMOHHOM
Cyne Poccuiickoit denepanun» (¢ u3M. u A0I., BeTynaomumu B cuty ¢ 09.02.2011) // C3 PO.
1994. Ne 13. Cr. 1447.

ApOuTpaxHsblil mporeccyanbHblii kKojeke Poccuiickoit ®eaepaunn ot 24.07.2002 N 95-03
/I C3 P®.2002. N 30. Ct. 3012.

I'paxxnanckuii nponeccyanbHbiil kogeke Poccuiickoit @enepanyu ot 14.11.2002 Ne 138-03
// C3 P®. 2002. Ne 46. Ct. 4532.
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YronoBHO-TIporieccyalbHbId Kojeke Poccutickort @enepanuu ot 21.12.2001 Ne 1-d3 // C3
P®. 2001. Ne 52 (u.1). Cr. 4921.

®enepanbubiii 3ak0H oT 06.04.2011 N 63-®3 (pen. ot 10.07.2012) «OO6 »neKTpOHHOU
noxnucuy» // C3 P®. 2011. N 15. Cr. 2036.

®enepanbhbiii 3akoH 0T 02.10.2007 N 229-03 «O06 ucnoJHUTEIEHOM Mpou3BoacTBeY // C3
P®.2007. N 41. Cr. 4849.

®enepanbubiii 3ak0H 0T 02.05.2006 N 59-®3 «O mopsiake paccMOTpeHHsS OOpalieHui
rpaxnan Poccuiickoit @enepauuny // C3 PD. 2006. N 19. Crt. 2060.

®enepanbubiii 3akoH 0T 27.07.2006 N 149-®3 «O6 wundpopManuu, WHPOPMAITMOHHBIX
TEXHOJIOTUSX U 0 3amute nHpopmarum» / C3 PO. 2006. N 31 (1 4.). Ct. 3448.

®denepanbubiit 3ak0oH OT 21.07.1997 N 118-D3 «O cynebHbix npucraBax» // C3 PO. 1997. N
30. Cr. 3590.

[Ipuxkaz BAC P® ot 25.03.2004 N 27 «OO6 yrBepxkaenun WMHCTpyKuuu 10
JICIIOTIPOU3BOICTBY B apOUTpakHBIX cynax Poccuiickoit denepanun» (BMecte ¢ "MHCTpyKIMEH mo
JIENIONPOU3BOJICTBY B apOUTpaKHBIX cynax Poccuiickoit @eneparuu (epBod, anesISIUOHHON U
kaccanmonHo nHctannusx)") // CIIC «Kouncynbrant [Tmrocy.

[Tpuxa3z CyneGHoro nemapramenta npu Bepxosnom Cyne P® ot 09.06.2011 N 112 «O6
yrBepkaeHnn Ilepedns DOKyMEHTOB (enepanbHBIX CYAOB OOIIEH FOPUCAMKINU C yKa3zaHHEM
cpokoB xpanenus» // CIIC «KouncynpranT [Lnroc»

[Tpuxa3z CynebHoro nenapramenta npu Bepxosnom Cyne P® ot 21.09.2010 N 200 «O0
yrBepxaeHun l[lojoxenuss o0 VYmpaBneHun wuH(OpPMATHU3ALMHU CYAOB OOIICH HOPUCIUKIUU U
cucrembl CyneOHoro nenapramenta (Ympasnenun undopmaruzamun)» // CIIC «KoHcynbraHT
[Tmrocy.

[Tpuka3 Cynebnoro nenapramenta npu Bepxosanom Cyme P® ot 28.12.2005 N 157 «O6
yTBepkaeHnn MHCTpyKInu o mopsiike oT00opa Ha XpaHEHHE B apXUB (hefepalibHBIX CyI0B OO0IIeH
IOPUCAMKIINN TOKYMEHTOB, UX KOMIUIEKTOBaHUs, ydyeTra U ucnoiszoBanus» // CIIC «KoHcynbraHT
[Tmroc»

[Tpuxa3z Cynebnoro nenapramenta npu BepxoBHom Cyne P® ot 29.04.2003 N 36 «OO0
yTBepkIeHun WHCTpykuuu mo cyneOHOMY Jelonpou3BOACTBY B padlonHoMm cyae» // CIIC
«Kouncynprant ILmrocy.

[Tpukaz Munkynstypsr P® ot 08.11.2005 N 536 «O TumnoBoil HMHCTPYKIMH IO
JIEJIONPOU3BOJICTBY B (pellepalibHbIX OpraHax MCIOJHUTEIbHOW BiIacTU» (3aperucTpupoBaHO B
Mustocte PO 27.01.2006 N 7418) // CIIC «KoncynbranT [1arocy.

[Toctanosnenne Ilpesunuyma Cosera cyneir PO ot 24.03.2011 N 259 «O0 yTBepx)acHUU
M3MEHeHUH B PerizaMeHT opraHu3alMy pa3MelIeHUs CBEeIEeHHHM O HaXOAIUXCcs B Cyle Jenax U
TEKCTOB CYJEOHBIX aKTOB B HMH()OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHONH ceTH "MHTepHer" Ha
odunmaasHOM caitte cyna obmieit ropucaukuumny // CIIC «Koncynbraat [Lmrocy.

[TocranoBnenue Ilpesuauyma Coera cyneit PO or 27.01.2011 N 253 «O06 yTBepkIeHUH
PernamenTta opraHuzaluu pa3MeUIeHHs] CBEIEHUH O HaxOJIIIMXCS B Cyle JellaX U TEKCTOB
CyAeOHBIX aKTOB B MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOHN ceTH "MHTepHeT" Ha opUIaIbHOM
caiite cyna obmeit ropucaukiumny // CIIC «KoncymnpranT [Lmrocy

[TocranoBnenue Coserta cyneit PO ot 27.04.2006 N 156 «IIpaBuna noBeaenus pabOTHUKOB
anmapara cyna» // CIIC «["apanTy.

[TocranoBnenune Cosera cyaeit P® or 18.04.2003 N 101 «O6 yrBepxkiaeHuH THIIOBBIX
MpaBWJI BHyTpeHHero pacrnopsaka cynos» // CIIC «KoncynpranT [lmrocy.

[TocranoBnenune Cometa cyneit PO or 11.04.2002 N 75 «O6 undopmaruzaiuu cyaoBy //
CIIC «Koncynprant [lmroc».

[TocranoBnenue Coseta cyneit P® or 20.04.2001 N 51 «O mpobiremax TOMKHOCTHOTO
MOJIOXKEHUS aJAMUHUCTpaTopa cyaa (denepanbHBIX CYIOB 00IIeH ropucaukiuu» // Poccuiickas
rocturus. 2001. N 7.
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IToctanoBnenne Muntpyna P® N 416, Muntocta PO N 06-74-125 ot 27.06.1996 «O06
yrBepkaeHn Hopm Harpy3ku cyzaed, cyaeOHBIX HCHOJHHUTENed M pabOTHUKOB ammapara
parioHHBIX (Topoackux) cynoBy // CIIC «Koncynbrant [Tmocy.

[TocranoBnenue [Ineayma BAC P® ot 20.12.2006 N 65 "O noaroroBke Jena K cyneOHOMY
paszouparenscTBy" // "Becthuk BAC P®", N 4, anpens, 2007.

[TocranoBnenne Ilnemyma BepxoBHoro Cyma P® ot 19 nmekabps 2003 r. Ne 23 «O
cyneonom pemenun» // BBC P®. 2004. No2

[TocranoBnenue Ilnenyma BepxoBaoro Cyaa P® ot 29 ampens 1996 r. Nel «O cynebnom
npurosope» // BBC P®.1996. No7.

[TocranoBnenue I'occranmapra P® ot 03.03.2003 N 65-ct «O npuHATUU U BBEJIEHUU B
NeficTBHUE TocyaapcTBeHHOro cranaapta Poccutickoit @enepannm» (Bmecte ¢ "I'OCT P 6.30-2003.
locynmapctBennblii  crangapt  Poccuiickoit  ®exepaumu.  YHUDHUIMPOBAHHBIE  CHCTEMBI
JOKYMEHTAIuu. YHUPUIMPOBaHHAS CHCTEMa OpraHU3allMOHHO-PACIIOPAIUTEILHON JOKYMEHTAIINH.
TpeboBanus k opopmiienuto nokymeHtoB") // M.: UTIK U3narensctBo cranmaptos. 2003.

[Tpuxa3 CynebHoro aemapramenta npu Bepxosaom Cyne P® ot 29.04.2003 N 36 (pen. ot
04.03.2019) "O6 yrBepxaeHnn MHCTPYKIMH IO Cy1IeOHOMY JEIIONPON3BOACTBY B pallOHHOM cyje"
(c u3Mm. u gor., Bcryn. B cuny ¢ 01.09.2019).

7.3 Ilepeuennb pecypcoB HHGOPMALMOHHO-TeIeKOMMYHUKANIMOHHOM ceTn « UHTEpHET»
1. Catimol 6a306b1x akademuyeckux u 20Cy0apCmeeHHblX CIMpPYKIyp

1. Tenepanbnas npokyparypa P® // http://www.genproc.gov.ru

2. Bepxosnsiii Cyn Poccuiickoit @eneparuu // http://www.supcourt.ru

3. Caiitr MBJl PO // http://www.mvdinform.ru

4. Od¢unuaneneiii  cadt  CrnencrBenHoro  komurera  Poccmiickoit  ®Penepanuu.
http://www.sledcom.ru/.

5. HOpununueckas Poccus. ®enepanbubiii moprtan // http://www.law.edu.ru

6. Hayunas nutepaTypa no opuauueckum aucuuiuinHam // Axkagemus Google //
scholar.google.com

7. TlpaBoBoii moptan Anqmunucrtpanuu [Ipesunenta P®. http://www.kremlin.ru.

8. Ilomck HayyHOW MH(POPMALWHU JJISI YUCHBIX, CIECIHUAINCTOB, ACIIUPAHTOB, CTYIEHTOB //
http://www.scholar.ru

9. IOpummyecknii mopran «IIpaBomopsaoK»: SJIEKTPOHHAs IOpUAMYECKas OMOIHOTeKa,
2011. — Pexum nocryna: http://www.oprave.ru.

11. Dnekxmponnvie bubIUOMEKU
1. BBC «Opaiit» https://biblio-online.ru.
2. Hayunas snekrponHas oubmmoreka:_http://elibrary.ru.

8. MaTepuajibHO-TeXHHYECKOe o0ecneyeHHe

[Tomerenune a1t CaMOCTOSITENHFHOM pabOTHI, OCHAIIEHHOE KOMIBIOTEPHON TEXHUKOM C
BO3MOKHOCTBIO MOAKIIOUEHUS K ceTH «MHTEpHET» U IOCTYIIOM B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-
00pa3oBaTeNbHYIO Cpey OpraHu3aIuu

Komneroreps! — 12 mr.

KoMnbroTepHslii CTy1eHUeCKUI CTON — 12 mmT.

Croun u ctyn uis npenojgasarens — 1o 1 mwt. Jlocka HacTeHHas TpexdJieMeHTHas — | mT.

214000, r. CmoneHck, yiu. [IpxxeBanbckoro, 1.4, mpucTpoiika K yueOHOMY Kopiycy, 3-i
arax, Ne 312

[Tomerienust 1715t XpaHeHHs ¥ TPOPHIAKTHYIECKOr0 00CTy)KUBaHUSI Y4eOHOTO
000opyI0BaHUA.
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214000, r. Cmonenck, yi. [IpxeBanbckoro, 1.4, MpUCTpOHKa K yueOHOMY KopITycy, 2-i
atax, Ne 13

KomneroTepHslit Ki1ace ¢ A0cTynoM K cetu « HTepHeT»:

KomnerorepHslii cTyaeHueckuid ctoa — 12 mr.

Cromn u cTyn uis npenojasarenst — mo 1 mrT.

Jocka HacTeHHas TpexdJeMeHTHast — | 1iT.

Mynbrumenuitabiid mpoektTop NEC — 1 mr.

HoytOyx Asus — 1 mT.

Komnerorepsr — 12 mir.

[Tpuntep Canon — 1 mt.

[Tepenocnas MuTepaktuBHas nocka cencopHass SMART Board— 1 mir.

214000, r. CmoneHck, yi. [TpxxeBanbckoro, 1.4, mpuCTpoiKa K yaeOHOMY KOpIycy, 3-i
atax, Ne 310

Y4ueOHast ayTuTOpHs IS IPOBEICHUS 3aHATUH JIEKIMOHHOTO THIIA, 3aHATHIA CEeMUHAPCKOTO
THUIIA, KYPCOBOT'O MPOESKTUPOBAHUS (BBIIOIHEHHS KYPCOBBIX paboT), IPYIIIOBBIX U
MHUBUAYAJIbHBIX KOHCYJbTAIUI, TEKYIIETr0 KOHTPOJIS U IPOMEKYTOUHOM aTTeCTalluu.

CrannaprtHas yuebnast me6enb (30 mocagouHbIX MECT).

Croun u cTyn Juis npenojasarens — no 1 mr.

Kadenpa mst nekropa — 1 .

Jlocka HacTeHHas TpexdJIeMeHTHas — | 1miT.

[TepenocHol HacTeHHBIN 9kpan ViewScreen — 1 miT.

Mynsrumenuiinsnii mpoextop NEC — 1 mt.

Hoyt6yk Asus — 1 mir.

Kostonku Genius — 1 mapa.

[Tepenocnas MuTepakTuBHas nocka ceHcopHas SMART Board— 1 mt.

214000, r. CmoneHck, yiu. [IpxxeBanbckoro, 1.4, mpucTpoiika K yueOHOMY Koprycy, 1-i
atax, Ne 104

9. IlporpamMMHoOe oGecnieyeHue

Microsoft Open License (Windows XP, 7, 8, 10, Server, Office 2003-2016), JIutien3us 66920993

oT 24.05.2016, (6eccpouno)
Microsoft Open License (Windows XP, 7, 8, 10, Server, Office 2003-2016), JIutier3ust 66975477
oT 03.06.2016, (6eccpouno)

KasperskyEndpointSecurity nns 6usneca — Crangaptaseiii, Jlunensus 1FB6181220135520512073,
€XXErofHoe 0OHOBJIEHUE
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