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1. MecTo nucuunianebl B crpykrype Ol

JlanHas TUCHUIUIMHA OTHOCHUTCS K JUCIUIIIMHAM O0s3aTeIbHOM YacTh y4eOHOTO IlaHa
JTaHHOW 00pa30BaTeIbHON MPOrpaMMbl. JIUCIIMIUTNHA MTOCBSIIICHA U3YUYEHUIO OCHOB COBPEMEHHBIX
WH()OPMAITMOHHBIX TEXHOJOTUN U UX MCTIOJIB30BaHUIO B MPOPECCUOHATBHON JIEATEILHOCTH, JTaCT
HeoOXoauMble 0a30BbIe 3HAHHUS W MH(DOPMANMMOHHYIO TOMICPKKY JUISl M3YYCHHS IUCIUILTAH
WH(POPMAITMOHHO-TIPABOBOM  HAMPABICHHOCTH, JUISI ~ IPUMEHEHUsS  MPOTPaMMHBIX U
KOMMYHHKAITHOHHBIX CPEJICTB JJIsl TOUCKa U 00paboTKK MHPOpMAITUH.

Hucnunmuaa Oa3upyeTcss Ha 3HAHMSAX OCHOB HWH(MOOPMATHKM M KOMITBIOTEPHBIX
TEXHOJIOTH, TOJy4EHHBIX B X0JIe¢ OCHOBHOT'O 00IIero o0pa3oBaHus, H B CBOIO OYEPE/lb CIYKHUT
OCHOBOM M3y4€HHUs B JajbHEWIIeM AUCUUILUIMHBI "KoMIbIOTEpHBIE CIIPABOYHO-TIPABOBBIE
cucTembl", BBITIOJHEHUS KYypCOBBIX paboT, HamucaHusi pedepaToB U BBITYCKHOH
KBATH(UKAIIMOHHON paboThI. [MCIUIIIINHA HOCUT MPAKTUKO-OPUEHTHPOBAHHBIN XapaKkTep.

2. [lnanupyemble pe3yJibTaThl 00y4eHHs MO IUCIUIUIMHE.

Komnerenuus WHauKaTOphl TOCTURKEHUS
OIIK-9. CnocobGeH mnony4aTrh IOpPUAMYECKU | 3HATb:  Pa3IMYHbIC HMCTOYHUKHU IOTY4EHUS
3HAUUMYI0 MHGQOpPMALMI0O U3  PA3JIMYHBIX | FOPUAUYECKU 3HAYUMOM uHpopMaluu,
UCTOYHUKOB, BKJIOYas IpaBoBble  0a3bl | BKJIIOYas MpPaBOBbIE 0a3bl JAHHBIX; CHOCOOBI
JAaHHBIX, peuaTth 3a7aud Mpo(ecCHOHATBHOM | MOTyYEHUS IOPUANYECKU 3HAYUMOM
JEATEIIBHOCTH C OpUMEHEHHEM | HHPOPMALMU U3 Pa3IMYHbIX HMCTOYHHUKOB,
MH(OPMaLlMOHHO-KOMMYHHUKAIIUOHHBIX BKJIIOYasi TPaBOBbIE 0a3bl JaHHBIX; CIOCOOBI
TEXHOJIOTH C y4ETOM TpeOOBaHUil | perieHus 3a1a4 npogeccuoHaIbHON
MH(pOpPMaLlMOHHON 0€3011acCHOCTH JIeSITEIIbHOCTH C [IPUMEHEHUEM
MH(POPMALMOHHO-KOMMYHHUKALIMOHHBIX
TEXHOJIOTHI c y4eToM TpeOoBaHUl

MH(OPMALIMOHHON 0E30MaCHOCTH; TOHSATHE U
BU/IBI 3allIUIIIAEMON HH(POPMAIIH, B TOM YUCIIE
JIOKa3aTeabHOM, OCOOCHHOCTH  MOJY4EHUS
IOPUAMYECKH 3HAaYUMOW HMHQPOpMaLUI0 U3
pa3IUYHBIX HCTOYHUKOB; OOJIACTh, MEXaHU3M
pelieHus 3a1a4y npodeccnoHanbHOM
JESATEIBHOCTH c IPUMEHEHUEM
WH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI c Y4ETOM TpeGoBaHUI
MH(OPMaLIMOHHON 0E30M1aCHOCTH.

YMerb: nony4yaTh IOPHJIMYECKH 3HAYUMYIO
MH(POPMALIMI0O U3 PA3JIMYHBIX HCTOYHHUKOB,
BKJIIOYas. MpaBOBble 0a3bl JAHHBIX, pelIaTh
3aJaul pOo(EeCCHOHATBHON AESITENTbHOCTU C
pUMEHEHUEM MH(pOPMAIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUHA C Yy4eTOM
TpeboBaHuil MH(MOPMALIMOHHON 0€30MacHOCTH
B JIeATENbHOCTH  aJBOKaTa,  JKCIIepTa,
OIEPaTUBHOTO COTPYJIHHMKA, B TOM YHCIE, PH
MOJIyYEHUH J10Ka3aTeIbCTB.

Baaners: mpuemamu, crocob6aMu, METOJaMH
MOJTyYEHUs IOPUANYECKU 3HAYMMOM
uHpOpMAllUM W3 PA3TUYHBIX HCTOYHHKOB,
BKJIIOYasi MpaBOBble 0a3bl JaHHBIX; pelIaTh
3ajauyu  MPO(ECCUOHATBHON JESATEIBHOCTH C
MIPUMEHEHUEM nH(OPMALIHOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJOTHH € Yy4eTOM
TpeboBaHU MHPOPMAITMOHHON 0€30MaCHOCTH




B EITENLHOCTH aJBoKara, cyneOHo-

JKCIIEPTHOMN u OIIEpaTUBHO-PO3BICKHOMN
JESTEIbHOCTH, B TOM YHCIE, NMPU MOTy4YeHUU
JI0Ka3aTeNbCTB.
OIIK-10. CnocoGeH mOHMMAaTh TNPHUHIMIBI | 3HATH: TMPUHIUINBI PAOOTBI  COBPEMEHHBIX
paboTBl  COBPEMEHHBIX  HMH(DOPMANMOHHBIX | HHPOPMAITMOHHBIX TEXHOJIOT U1 u
TEXHOJIOTHIl U HCIIOJIb30BaTh UX IS PEUIeHMs | UCHOJAb30BaTh HUX JUIsl  pelleHus  3ajad
3a/1a4 MpoeCCHOHATBHOMN IeATeTFHOCTH po(hecCHOHATTLHOM e TEIILHOCTH.

YMeTb: TPaBWIbHO MOHUMATh HPUHIIUIIBI
paboTbl  COBpEMEHHBIX  MH(POPMAIMOHHBIX
TEXHOJIOTUH W UCIOJIB30BaTh UX IS PEIICHHS
3aja4 MpodecCuoOHAIBHON 1eATEThHOCTH.
BiiajgeTh: HaBbIKAMH FOPHIHYSCKH TPAMOTHOTO
MIOHMMAaHUS IPUHLIHUIIOB PabOThl COBPEMEHHBIX
UH(GOPMAIIMOHHBIX TEXHOJIOTUI u
HUCITIOJIB30BATh nux JJIA PCIICHHUA 3aga4
poeCCHOHATIBHOM AEATEIBHOCTH.

3. Conep:kanue QU CHUNTHHBI

1. Pa3BurHe WHGOPMANMOHHBIX TEXHOJOTHII M TOCyIapCTBeHHAasi MOJUTHKA B
uHpopManuoHHoM cepe.

OcHOBBI  TIpOeCCHOHATBHBIX ~ MH(OPMAIIMOHHBIX ~ TexXHoJorui. WHpopmannoHHbIe
IPOLIECCHl U MX OCOOEHHOCTH: 0COOEHHOCTH Ipolielyp cOopa, nepeaaun, 00paboTKH, HAKOIICHHS
U oToOpakeHHss MH(POpPMAUMM B KOMIBIOTEPHBIX CHCTeMax. Buabl u  CTpyKTypa
UH(POPMALIMOHHBIX TEXHOJIOIUH. MeTo/bl peleHns 3aJau C UCII0JIb30BaHUEM MH(POPMALIMOHHBIX
TEXHOJIOTHI. AmnmapaTHOe M NporpaMMHoe oOecrieueHue HH(OPMALMOHHBIX TEXHOJIOTHH.
CoBpeMeHHbIE KOMIIBIOTEPHI U HAMIPABJICHUS UX Pa3BUTHSL.

OcCHOBBI TOCYJAapCTBEHHOM TOJUTHKU B HHpopManuoHHON cdepe. Llenu, 3amauum u
OCHOBHBIE HalpaBJIEHUS FOCYJapCTBEHHON MHPOpMaLMOHHON noiauTuku. [loHsaTue, npuzHaku u
npobsieMbl hopMupoBaHus HH(OpPMaLMOHHOTO ob1iecTBa. ['ocynapcTBeHHas MOIUTHKA B cepe
dbopmupoBaHus U pa3BUTHs HH(popMarmonHoro oduiectsa B Poccun. ['ocynapcTBeHHAs MONIUTHKA
B cepe MCHoab30BaHUA MH(POPMAIIMOHHBIX TEXHOJIOTHH B OpraHaxX TOCYAapCTBEHHOW BJIACTH
(OCHOBHBIE TIOJIOXKEHHUSI, IPUOPUTETHBIE HATIPABIICHUS).

2. bazoBble o(MCHbIE TEXHOJIOTHM M OCHOBBI 3JIEKTPOHHOI0 JOKYMEHT0000poTa B
Nnpo¢eccuoOHAILHOM 1esITeIbHOCTH.

O0paboTKa TEKCTOBBIX AIEKTPOHHBIX IOKYMEHTOB, OCHOBHBIE (DOpMAThl 1 OCOOEHHOCTH UX
00paboTKH B MpO(ECCHOHATBLHON AEATENbHOCTH; MOJENb JOKYMEHTA; TEKCTOBBIE PEAaKTOPHI:
onpezaenenue u kiaccuukanua. CTpyKTypa TEKCTOBOIO JIOKYMEHTa: OCHOBHBIE OOBEKTHI:
CHMBOJI, CJIOBO, a03a1], CTpaHulla, paszaein. Pasmerka nokymenTta. [lponenypsl popmMatupoBaHus u
pEeaKTUPOBAHMST, aBTOMATH3AINs CO3aHUs 1 00paOOTKH TEKCTOBBIX AJIEKTPOHHBIX JOKYMEHTOB

OOpaboTka TaONMUYHBIX D3JEKTPOHHBIX JOKYMEHTOB. OJEKTpOHHas TabiuIa, Kak
DIIEKTPOHHBIN JTIOKYMEHT: MOHATHE, O0JacTH TPUMEHEHUS W TENW CO3JaHus; TaOImJHbIe
pEaKTOpBI: ONpE/eTICHNEe U BHUJIbl, aBTOMATU3UPOBAHHBIC BBIYMCICHHS CIOXHBIX MOKa3aTelei,
pa3BeTBICHUE BHIYUCIUTENBHOIO Mporecca. [leqath TaONUUHBIX JOKYMEHTOB.

[IpoexktupoBanue u oOpaboTka 6a3 manHbiX. [loHsATHEe 6a3 maHHBIX U paboTta ¢ Gazamu
nanHbix B CYB/]. PensunonHas MoJenb U pensiiuoHHbIE 0a3bl JAHHBIX: OCHOBHBIE TEPMUHBI U
MOHATHS; KIIIOYM M TEXHOJOTHs CBsi3bIBaHus Tabnull. Mcnons3oBanue b/l B mpodeccruonanbHoiM
JeSTeIbHOCTH: PEXKUMbl aJMUHUCTpAaTOpa M MoJjib30BarTelsl 0a3 JaHHbIX. BriOopka u aHamm3
JTAHHBIX.

MynbTHMeIHa-TEXHOJIOTHH: XpaHEHUE, UCII0Ih30BaHUE U 00paboTKa rpaduuecKon, ayauo
u Buneounpopmaru. ®opmatsl GaityioB u ux 00padboTKa.




3. KoMMyHHMKANMOHHbIE TEXHOJIOTHM, KaK OCHOBa HH(PACTPYKTYpPbI €IMHOIO
HH(GOPMALMOHHOI0 MPOCTPAHCTBA NMPO(ecCHOHAILHOM 1eATeJIbHOCTH

OCHOBBI TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTHIA U JIOKAJbHBIE CETH B MPO(HECCHOHAIBHON
JesATeIbHOCTH. OCHOBHBIE ITOHATHS CETEBBIX TEXHOJIOTUI: JIOKAJIbHBIE OJHOPAHT'OBBIE CETH U CETH
C BBIZICTICHHBIM CEPBEPOM, TEXHOJIOTHH «(paiia-cepBep» U «KIUEHT-CEPBEP»: MOJEIN «TOJICTOTO)
U «TOHKOT'0» KJINEHTA; KOPIIOPATUBHBIE CETH.

HNurepner texnosoruu. Ilonarne u ucropuss cetu HHTEpHET; METOABI M YCTPOMCTBA
nonkitoueHus: k CeTu, OCHOBHbIE MH(OPMAIIMOHHBIE PECYPCHI, CETEBbIE MPOTOKOJbI, CHCTEMA
uMeH B HMHrepHer, nomenHoe ums W IP-agpec, uMHTepHET-0OLICHHE; CETEBBIE PECypCHl B
poecCuOoHaNBHOM NeSTebHOCTH.

WNudopmannonnsie pecypesl cetu Muatepuer. MHpopmamoHHbIe pecypchl IOPHINIECKOTO
xapaktepa. KoMnploTepHblii IepeBo/l, CJIOBAPU U MEPEBOAYUKU. DIEKTPOHHbIE OMOINOTEUHBIE
CHUCTEMBI.

4. UndopmanuonHasi 0e301aCHOCTD M 3aIIATA TAHHBIX.

OcHOBBI ITPaBOBOTO o0ecrieueHrs HHHOPMAITMOHHON O€30ITaCHOCTH. 3aKOHO1aTeIhCTBO PO
B oOsiactu MH(OPMAIIMOHHOM 0€30MacHOCTH M 3alUThl UHpOpManuu. 3amura HHPOpPMAIUH C
MCIIOJIb30BAaHUEM TEXHMUYECKUX CpeacTB. OpraHu3aldOHHBIE METOJbl 3alUThl HWH(OPMALUU.
3amuTa HMHTEIUIEKTyalnbHOU coOcTBeHHOCTH. [IpoGiieMa mpaBOBOrO perynupoBaHUS B CETU
WNurepner. Hapymenue aBTOPCKHMX IIpaB, 3alllUTa aBTOPCKMX IpaB B cetu MHTepHer, mytu
pemienuss npodreM. OcoOEHHOCTH MPOo(EecCHOHAIBHOTO OOIIEHUS C HCHOJIb30BaHUEM
COBPEMEHHBIX CPEJICTB KOMMYHUKALIUH.

OnektpoHHass uudpoBas mnoamuch: D3 «OO0 »snekTpoHHONW UKUDPOBON MOANHUCHY;
DIIEKTPOHHAsT IU(POBasi MOMAMUCH: ONPEACICHNE, TEXHOJIOTUM MPUMEHEHHS W OCHOBHBIC
OPUHLIMIBL  (OPMHUPOBAHMS; CTAaHAAPTHBIE KPUNTOTpaQUUYECKUE aJTOPUTMBI AIEKTPOHHOU
U(PPOBOY MTOANUCH; OTKPBITHIHN U 3aKPBITHII KIFOUX K (POBAHUS; TOHATHE CEpTUPUKATA KITFOYA
HOJNKMCH U NMPOBEPKA €ro Mo UIMHHOCTH. CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000POTa: TUIIOBbIE
CUCTEMBl  DJIEKTPOHHOIO  JIOKYMEHTOOOOpOTa, MHCHOJIb3yeMble B  MPOQecCHOHATbHON
JESATEIIBHOCTHA

S. ABTOMAaTM3MpPOBaHHbIe HMH(OPMALMOHHbIE CHCTEeMbl B HPO(ecCHOHATBHOU
AeATEeJbHOCTH.

Nudopmaninonnbie cUCTEMBbl Kak IEHTPHI cOOpa, XpaHEHUs U 00pabOTKHU CITy)eOHOM
uHpopMaluu B TNpodeccHOHANbHON aesTenbHOCTH. MHpopmaruzanus npaBoBoil cdepsl.
JlokyMeHTanbHble HMH(QOPMAIlMOHHBIE CHUCTEMbI B  MPO(ECCHOHAIBHON  JeATEIbHOCTH,
aKkTyalqM3allMsg M HaloJHEHHWe HHQPOPMALMOHHBIX OAHKOB, IOpUIMYEcKas oOpaboTka U Jp;
CUCTEMBI 3JIEKTPOHHOT'0 IOKYMEHTO000POTA; TOKYMEHTAIbHO-TIONCKOBBIE CUCTEMBI.

4. TeMaTH4YeCKMI mwian

Ne Pasznensr n Bcero @DOopMBbI 3aHATHI
n/n TEMBI 4acoB JEKIUH IIPAKTUYECKHE | CaMOCT.
3aHATHSA pabora
1. Pa3Butne HMHQOpPMAIMOHHBIX
TEXHOJIOTUH 51
14 0 0 14

TOCYJapCTBeHHAsI TOJIMTHKA B
nH(pOpMaIMOHHOI chepe

2. bazoBble oucHbIE TEXHOTOTUN
Y OCHOBBI JIEKTPOHHOTO
JOKYMEHTO000pOTa B 36 0 6 30
npodeccnoHanbHOMI
TSI TeITbHOCTH

3. | KomMyHHKanMOHHbIE
TEXHOJIOTHH, KaK OCHOBA 24 0 0 24
UHPPACTPYKTYPHI €TUHOTO




MH(POPMAITMOHHOTO
MIPOCTPAHCTBA
npoeCCHOHATLHON
JeSITeIbHOCTH

4, HNudopmanmonnas
0€30MacHOCTh U 3aIlIuTa 14 0 0 14
JTAHHBIX

5. | ABTOMaTU3UPOBAHHBIE
WH(POPMAIIMOHHBIE CUCTEMBI B
npodeccnoHaTbHOMI
JeSITeITbHOCTH

6. 3auer 4 4
NTOTI'O | 108 0 8 100

16 0 2 14

5. Buabl 00pa3oBaTesibHOM eI TeJIbHOCTH
Jleknuu
HE MPEyCMOTPEHBI

IIpakTH4yeckue 3aHATHS

3anstus 1. OCHOBBI 3J1IEKTPOHHOI0 JOKYMEHT0000pOTA.

Bomnpocs! mis o0cyxaenus

1. O6paboTKa TEKCTOBBIX 3JEKTPOHHBIX JOKYMEHTOB, OCHOBHbIE ()OPMATHI 1 OCOOEHHOCTH
ux 00paboTKH B MPOPECCHOHATBHON NEATETLHOCTH

2. CTpYKTypa JOKYMEHTa, mapaMeTpsl (hopmaTrpoBanus mpudra, ab3ana, Tabaull, CIHUCKOB,
napamMeTpbl CTPAHHIIBI

3. paboTa co CI0KHBIMH JOKYMEHTAaMH, IPHEMbI aBTOMATH3aI1H;

4. paboTa co CTUISIMU U 11a0JIOHAMH TOKYMEHTOB:

5. aBTOMaTH3alus OTJIABJIECHUS, IEPEKPECTHBIE CCHIIKH.

3amanus

CpencTBamMH TEKCTOBOTO IpoLiEccopa

1. obopmMuTh 00pa3IBl JOKYMEHTOB, COJCpPXKAIINE TEKCT, KAPTUHKU, TAOJIHIIBI, CIICKH C
NPUMEHEHHEM YKa3aHHBIX MMapaMeTpoB (OpPMATUPOBAHMS;

2. BBITIOJTHUTH 0(OpPMIIEHHE OOJIBIIIOTO TEKCTOBOTO JIOKYMEHTA C UCTIOIb30BAaHUEM CTHIICH U
3arojIOBKOB, COJIEp’Kalllero aBTOMAaTHU3MPOBAaHHBIE AJIEMEHTHl (OIJIaBJIEHUE, YKa3aTelb,
MEePEKPECTHBIE CCHUIKHU)

3ansaTus 2-3. OCHOBBI JIEKTPOHHOIO J0KYMeHT0000poTa. O0padoTka Ta0JIMYHBIX
3J1eKTPOHHBIX JIOKYMEHTOB.

Bomnpocs! 11 o0cyxaenus

1. cTpykTypa TabIMYHOTO JTOKYMEHTA, NCTIOIh30BAHUE YJICKTPOHHBIX TaOJIHUI]

2. coaepxaHue 1 (opMaTUpOBaHUE HITEKTPOHHBIX TaOJIHIL

3. BBINIOJTHEHHE aBTOMATU3WPOBAHHBIX BBIYMCICHHUN, TPIMEHEHHE TEKCTOBBIX U YMCIIOBBIX
dyHKIHMI;

4. 06paboTKa 1 BU3YyaJIU3alMsl TaHHBIX, IOCTPOEHHUE JUarpamMm U rpadukos;

5. npuMeHeHne aBTOQUIBTPA IS IOUCKA TaHHBIX

3anaHus

CpenctBamu TabIMYHOTO IpoIeccopa

1. BBECTH JJaHHBIEC W BBITOJHUTH WX BU3YAJIU3AIUIO B IIOMOIIBIO MacTepa TuarpamMmm

2. BBIIOIHUTH 00pabOTKYy M pacyeThl JaHHBIX B TIOKYMEHTAX C MPUMEHEHHEM BCTPOCHHBIX
$yHKumi;

3. BBIMIOJIHUTH aHAJIN3 MAaCCUBOB JIaHHBIX C IPUMEHEHHUEM aBTO(DMIBTPOB.



3ansatue 4. WUudopmaumonnnie pecypcbl HHTepHer B mnpodeccnoHAJIbHOMI
NAesATeJbHOCTH.

Bonpocsr 1uist 06cyxnenus

1. ABTOMaTU3UPOBAaHHBIN MIEPEBO/I - CJIOBAPHU U NEPEBOAUUKU

2. DNeKTpOHHbIE OUOINOTEUHbIE CUCTEMBI.

3. bubnuorpaduueckoe uccienoBanue B MIHTepHET.

Samanus

1. Ipoectn OumbmMorpaduyeckoe ucciaenoBanue B VHTepHET 1TO BHIOpaHHOH Teme,
COCTaBUTh CIIMCOK KJIFOYEBBIX CJIIOB U PECYPCOB

2. BeinmoaHuTh MOUCK 10 npeiioxkeHHbsM DBC ¢ cocTaBieHue Cucka pe3yibTaToB

3. BBINOIHUTE NEPEBOJT MHOSA3BIYHBIX TEKCTOB C MPUMEHEHUEM KOMITBIOTEPHBIX CIIOBApEil U
IIEPEBOUHUKOB.

CamocrosiTesibHas padora

Tema 1. PazBuTne MH(OPMALMOHHBIX TEXHOJOTHI M rOCyIapCTBEHHAs MOJUTHKA B
uHGopManoOHHOI cpepe

Bompocs 115t caMOKOHTpOJIS

1. Dransl pa3BuTHS HHOOPMAITIOHHBIX TEXHOJIOTHIA.

2. Tennenmuu pazsutust UT - obnaynbie cepBHUCH, UCKYCCTBEHHBIN UHTEIIEKT, AR, VR,
pacnpenereHHas 00paboTKa JaHHBIX.

Tema 2. ba3zoBble 0(pricHbIE TEXHOJIOTMU U OCHOBBI 3JIEKTPOHHOI'0 JOKYMEHT0000poTa
B IIPO(heCCHOHAILHOM e TeTbHOCTH

Bormpocs! uist caMOKOHTPOIIS

1. ITporpamMHoOe oOecrieueHue it 00pabOTKU TEKCTOB B pa3HbIX popmaTax (doc, pdf, djvu
U T.IL.).

2. PacriozHaBaHueE U KOHBEpTALUs TIOKYMEHTOB.

[IpakTrueckue 3agaHus

1. CocraBuTh mepedyeHb CPEACTB JIs MOATOTOBKM MyONMKALMN C KPAaTKUM OMHCAaHUEM
BO3MOKHOCTEM.

2. CocTaBUTh KpaTKOE ONMCaHME BEAYIIMX CHUCTEM ISl paclio3HaBaHMs M300pakeHHH U
KOHBEPTALlUU JJOKYMEHTOB.

Tema 3. KoMMyHHMKALMOHHBbIE TEXHOJOIMH, KAK OCHOBA MH(PACTPYKTYpPbl €IHHOIO
HHG(OPMALMOHHOI0 NPOCTPAHCTBA NPOPECCHOHATBHOH AeATEILHOCTH

Bormpocs! uist caMOKOHTpOIISt

1.  CoBpeMeHHbIE OHJIAMH-CIIOBapM W  CIPAaBOYHHUKH  PA3IMYHOW  IPEIMETHOU
HaIlPaBJIEHHOCTH.

2. OHNalH-KOHCTPYKTOPHI CAUTOB ¥ MX BO3MOKHOCTH.

[IpakTrueckue 3agaHus

1. CocTaBUTh aHHOTHMPOBAHHBIN IepeueHb OONAYHBIX (DAWTOXPAaHWIUIL C YKa3aHHEM
00BEMOB JAHHBIX.

2. [TpuBecTH MpuMepsl 00JIAYHBIX CPEACTB AJIsi pabOTHI C TOKYMEHTAMHU.

Tema 4. UndopmanuonHas 6e30MaCHOCTD M 3a1MTA JAHHBIX

Bormpocs! 1uist caMmOKOHTpOIIst

1. IlpaBuia 6e3omacHOCTH IpU paboTte B ceTd MHTepHeT.

2. Big Data 1 ux CaHKIIMOHMPOBAHHOE ¥ HECAHKIIMOHUPOBAHHOE HUCII0JIb30BAHHUE.

[IpakTrueckue 3anaHus

1. TlepeuncnuTe mpaBmiia 0OE30MaCHOTO TOBEACHHS IOJB30BaTeIsl B ceTH VIHTEpHET,
ImpaBujia TOBCACHUSA B COMUAJIbHBIX CCTAX JJIA COGJIIOI[CHI/IH 3allIUThI JUYHBIX HJAHHBIX.



2. CocTaBUTh aHHOTUPOBAHHBIN CIIHCOK U3BECTHBIX aHTUBUPYCHBIX POTPAMM.

Tema 5. ABTOMAaTH3UPOBAaHHbIC MH(OPMAILMOHHBbIE CHUCTEeMbl B NPOodecCHOHAIbHOI
NAeATeIbHOCTH

Bormpocs! fuist caMOKOHTPOIIS

1. ObC, nmpaBoBast uHGOpMAIIHS

[IpakTrueckue 3agaHus

1. CocTaBUTh CpaBHUTEILHYIO XapaKTEepUCTUKY Bo3MokHOCcTer CIIC

2. [IpoBectu cpaBHUTENBHBIN aHAMM3 Bo3MoxkHOcTel DBC B mpaBoBoii chepe.

6. KpnTepnn OLCHUBAHUSA PE3YJbBTATOB OCBOCHHUA TUCHUIIJIHHDBI (MOL[y.]'IH)
6.1. OIIeHO‘lHLIe cpeacrea U KPUTEPUHU OUCHUBAHUSA JAJIs1 TeKyIIIei/JI arTrecralnuu

1) IlpakTHyeckas padora

Ilpakmuueckaa padoma Ne 1. OdopmieHHE CIIOKHOTO 3JEKTPOHHOIO JOKYMEHTa C

MIPUMEHEHUEM CPEACTB aBTOMATU3AINH (Ha IPUMEPE KypCOBOM pabOThI).

3aoanus:

1. Han (aiin, comepxamuii HeopmaTupoBaHHbIM TekcT. OTdopMaTHpOBAaTH TEKCT 110
TpeOOBaHUAM K O()OPMIIEHUIO KYPCOBBIX U TUIUIOMHBIX Pa0OT.

2. PaccTaBuTb 110 TEKCTY pabOTHI B HYKHBIX MECTaX MEPEKPECTHBIE CCHUTKA Ha HOMEP UCTOYHUKA
B CIIMCKE JIUTEPATYPBHI.

3. OpopMUTH TUTYJIbHBIH JIUCT.

Tpebosanus k 6blnOIHEHUIO NPAKMUYECKOU PAOOMbL:

1. KypcoBass paborta momKkHa coiepxaTh: TUTYJIbHBIM JHCT, O(OPMIIEHHBIH IO 00pasiy;
coJiepkaHue (Ha 2 JucTe); BBEJCHME, 2 TJIaBbl, B KOXJOW U3 HMX HECKOJbKO maparpados,
3aK/II0YEHHE, CIHUCOK JIMTEpaTypbl, COCTAaBIEHHBIH B  ajapaBUTHOM THOpSAJKE H
[IPOHYMEPOBAHHBIN.

2. IpudT Times New Roman, 14 nt, MexXCcTpOoUHBIi HHTEPBAJ 1,5, BRIpaBHUBAHKE 110 MIUPHHE,
KpacHas CTpoka 1 c¢M, mapaMeTpbl CTPaHULbl: CBEPXY U CHU3Y — 2 CM, CJI€Ba — 3 CM, CIIpaBa —
1,5 cMm; Ha3BaHMe KaX/10H U3 I11aB JOHKHO OBITh PAclojIOKEeHO B Hauaje HOBOW CTPaHMIIbI U
HE CMEILAThCs MPU PEJAKTHPOBAHUU TEKCTA; CTPAHULIBI IPOHYMEPOBAHBI;

3. Co3naTh aBTOMAaTHYECKOE OIVIABJIEHHE B JOKYMEHTE, BKIIIOYAIOIIEE 3arojOBKHM TEM U
naparpagoB; 3aroJoBKH O()OPMUTE C UCTIOIB30BAHNEM CTUIIEH.

Ilpakmuueckasa paooma Ne 2. OOpaboTka MaccuBa AaHHBIX cpeacTBamu MS Excel
3aoanus:
1) BsIMosHUTE pacyeT 3apIuiaT U BHIILIAT COTPYAHUKOB

MopoxoaHbIN OCTaTOK K
Pamunna, UMA Sapnnarta Hanor Mpemuna HauucneHo ABaHc Bblgayde
Becero <= NOoACYUTaNTE UTOrOBbIE 3HAYEHWA MO 3apnnaTtam
Hauboneluan
Japnnata no ctonéuy B
HaumeHbluan
3apnnarta no ctonbuy B
Cnanuaq aannnaTta nn rTonhnv R

a) Bsemute dhamumuu 10 coTpyaHUKOB



b)
c)

d)

3anaiiTe 3apriaTy KaxaoMy (IPOU3BOJIBHYIO)

Beruucnure

1) momoxoaHbIi HaOT - 13% OT 3apriaTh

i) TIpemus - 30% oT 3apruiaTel

1il) HaumcneHo = 3apruiara ¢ mpeMuei 1 MUHYC HaJIoT

iv) ABanc - 40% OT HAYUCIICHHO#N CyMMBbI, OKPYTJICHHBIH 710 IIEJIbIX

V) K Bbigaue - ocTaBmiascs 1mocie BhIIUIAThl aBaHCA YaCTh HAYHUCICHHOTO
[Toctpoiite rucTorpaMmy, MOKa3bIBAIOLIYIO 3apILIaThl COTPYIHUKOB C MOAMUCIMHU
damunuii (CTONOIBI JOIKHBI OBITh MOIMUCAHBI (DAMUIIUSMH )

2) Jlan dparMeHT TalOJMIbI C JAHHBIMU 10 CYACOHBIM JeaaM. OTCOPTUPYHTE CITUCOK TI0 ToaM
o Bo3pacTanuio - oT 2016 mo 2021. [Toctpoiite Ha 0 JHOM T0JIe TpH IpaduKa: KOJI-BO
XO0JIaTalCTB, YIOBI U OTKJIOHEHO.

1 2 3 4 5

Kon-eo Yanoene OTtenoHe

lfog MNokasatene XOAATalCTB TBOPEH HO

2017 O npMMEHEHUW aKTa aMHUCTUN 1959 156 293

2018 O npMMEHEHUW aKTa aMHUCTUN 997 49 105

2020 O npMMEHEHUW aKTa aMHUCTUK 594 19 66

2021 O npUMEHEHUW aKTa aMHUCTUN 282 12 36

2019 O npMMEHEHUWU aKTa aMHUCTUN 539 26 82

3) lau (aiin ¢ JaHHBIMH 110 CYJCOHBIM JeIaM

Donsa Aonsa
Kon-so Yaosnereo OTKNOH yACBNETBO OTKAOHEH
Fog Mokasatens XopaTancTe peHo €eHOo PeHHbBIX HbIX
[lena noBTOpHO NOCTYNMBLLIME NOCNE OTMEHbI cyAebHOro NocTaHoBMEHUS
2017 B CBH3M ¢ NpaBoBoii no3uumei Esponelickoro Cyaa no npaBam JYenoBeka 0 2 0 0.0 0.0
[lena noBTOpPHO NOCTYNMBLLWE NOCNE OTMEHDbI CyAebHOro nocTaHoBNEHUS
2017 B CBA3M C NpaBoBoii noauumnei KoHctutyuuonHoro Cyana P® 0 0 0 0.0 0.0
[lena noBTOpPHO NOCTYNMBLLIWE NOCNE OTMEHbI CyAebHOro nocTaHoBNeHUs
2017 B CBS3M ¢ nocTaHoenexwnem MNpesugnyma Bepxostvoro Cyga PP 0 13 0 0.0 0.0
[lena NoBTOPHO NOCTYNMBLLIWE NOCNE OTMEHbI CyAeBHOro NocTaHOBNEHUS
2017 Mnexyma BepxosHoro Cyaa Po 0 10 0 0.0 0.0
2017 PaccMoTpeHne aena B 3aKpLITOM 3aceaaHuy 0 13 191 0 10.0 0.0[
2016 O npuBEAEHUM NPUrOBOpPa B COOTBETCTBUE C HOBBLIM YTONOBHLIM 32KOHOM 189 585 78988 49483 41.0 26.0
2017 O npvBeAeH NPUroBopa B COOTBETCTBUE C HOBLIM YTONIOBHLIM 3aKOHOM 131 899 43 423 41253 32.0 31.0
2016 O NpUMEHEeHUN aKTa aMHUCTUN 4 692 766 541 16.0 11.0
112017 O NpUMEHeHM aKTa aMHUCTUU 1959 156 293 8.0 15.0
OB ycnoBHO-4,0CPOYHOM OCBOBOMAEHUM OT NULLEHWA cBoBob,
2016 cofepXaHus B AUCLUNNUHAPHOW BOVHCKON YacTu 122 552 55217 52 580 45.0 42.0

OB vcnoBHO-00CDOYHOM OCBOBOMXAEHUM OT NULLEHWA cBobonb.

C nmomol1rpio0 aBTOQMIBTPa HAUTU OTBETHI HA BOIPOCHI U OPOPMUTH PE3yJbTaThl HA OTJAEIBHOM
JMCTEe TaOIULIBI, BBITOJHUTD BHIUMCIICHUS

a)
b)

c)

Uucno xonaraiicTB no nokazatento O KOHTPOJIE U 3aMucH Tesle(OHHBIX U UHBIX
neperosopos B 2020 roxy

B xakom rony yaoBineTBOpeHO HauOoIbIee YUciIo Xoaaraiicts O MpUMEHEHUH aKTa
AMHUCTHH

Haiinute nanasie 000 Bcex Bumax orcpouek B 2021 roqy. CkonupyiTe U BCTaBbTE
BBIOpaHHBIN (PparMeHT crucka Ha JucT. [logcunTaiiTe olI1iee KOI-BO X01aTalCTB M JTOJTIO
YIIOBJIETBOPEHHBIX (B %0)

Tpebosanus k 8bINOIHEHUIO NPAKMUYECKOU paOOmb.:



1. JIns BBIYMCIECHUS JAHHBIX HCIIOIB30BaTh (DYHKIIMU JJI1 HTOTOBBIX BHIYHUCICHUH.

Juarpamma 1o/kKHA UMETh Ha3BaHHUE U MOJIMUCH IaHHBIX (haMUINK COTPYIHUKOB).

3. g noctpoeHus rpaMKOB UCIOIB3YETCS TOUCUHBIN THUI TUArpaMMbl, JaHHbBIE TOITHCAHBI
Ha OCSIX.

4. KoppeKTHO NpUMEHEHbI YCIOBHS I (DUIBTPALUU JTaHHBIX.

N

Ilpakmuueckan paooma Ne 3. Pabota ¢ nH(hopMallmOHHBIMU pecypcamu cetu HTepHeTa.
3aoanus:

1. Uzyunte onnaiiH-cepBuchl s nepeBopa: (Google-nepeBomunk, Sunekc-IlepeBonuuk,
PROMT). CpaBHuTE Ka4ecTBO NEPEBOJA B ITHX CEPBUCAX W MX BO3MOXKHOCTH: KOJIMYECTBO
SI3BIKOB, TOJIOCOBOM BBOJ, CHHXPOHHOCTb, BO3MOXXHOCTb I0J00pa CHHOHHMMOB. BbImonHuTe
MEPEBOJ C UX NMOMOILBIO Pa3HbIX TEKCTOB. CpaBHUTE KAaueCTBO IEPEBOJA XYJI0KECTBEHHOIO,
CHEUAIN3UPOBAHHOIO U TEXHUYECKOI'O TEKCTOB.

2. U3yunte CnoBapu Ha cailte AKaJeMHMK. HalaUTEe CJIOBapu CHEUUAIU3UPOBAHHOMN
ropuauyeckon nekcuku. Haiinure B cetn MIHTEpHET NpUMeEphl FOPUAMYECKUX OHJIAMH-CI0Bapen
wiu SHIMKIone . CChUIKU ¢ onucaHueM 100aBbTe B OTUET.

3. B snekrponnsix 6ubnmmorexkax Kubepnennnka, Jlanp, Znanium u mp. HaAWTH JUTEPATypy IO
teme "HOpuanueckue nHGOpPMALIMOHHBIE pecypchl”. 3aM0oNHUTE OTYET, YKa3aB aBTOpa, HA3BaHUE
KHUTH/ CTaTbU, U3/IaTENILCTBA U TO/1a U3JaHUA (HE MEHEE TpeX W3JaHHi).

4. V3yuure cepBUCHI OOHapyKEHHUsI rutaruara https://www.antiplagiat.ru/,
https://www.etxt.ru/antiplagiat/, https://text.ru/antiplagiat

5. 3apeructpupyiitech Ha cepBuce Www.antiplagiat.ru/. BeimosHuTe NpOBEpPKY H30paHHBIX
cratelt Ha Tutaruar. [IpocMoTpuTe pe3ynabTaT, cieaiTe BEIBOABI 00 OPUTMHAIIBHOCTH.
Tpebosanus Kk 8bINOIHEHUIO NPAKMUYECKOU paDOMbL:

1. I[TpaBrJIbHO KCIIOIB30BAaHbI BUABI IOUCKA

2. Yka3aHbl HapaMeTphl CTaTeil ¥ mMyOIuKauil 1 T.11.

3. Pesynbrarhl moucka oOQOpPMIIEHBI KOPPEKTHO, C IPUMEHEHHEM HYKHBIX [apaMeTpoB
dbopmaTupoBaHus

KpnTepml OLCHUBAHUSA BBINNOJIHCHUSA MPAKTUYICCKUX paﬁoT

Neni/n CTpyKTypHas 4acTh pabOThI KonnuectBo 6annos (*)
1 OTBeT Ha TeOpETHUYECKHE BOIIPOCHI IO TEME 1 Gamn
paboThl
2 JleMoHCTpalys BHITIOJHEHHUS] KOHKPETHOTO 2 Gamna
3aaHAS, MIPETI0KEHHOTO TUTST
CaMOCTOSITENILHOTO PelICHHUS.

OneHka «3a4TeHO» 3a pabOTy BBICTABIIAETCS, €CIM HaOpaHO He MeHee 2 0ajuloB, B IPOTUBHOM
cityyae 3a paboTy BBICTABIISICTCS «HE 3aYTEHOM.

6.2. OneHOYHbIE CPEACTBA M KPUTEPUHN OLIEHUBAHMS JJIS1 IPOMEKYTOYHOM aTTecTAluu
Dopma npomedrcymouHon ammecmayuu - 3auem

Tect (mpuMmep)
[Tpoueccel, CBA3aHHBIE C OMPEIEICHHBIMH ONEpalusIMy HaJ HHPOpMaIiel, Ha3bIBatOTCS:
1. UadopmaimoHHBIMU TpOLIECCaMU
2. Ciy>xe0HBIMU TIPOLIECCAMHU
3. BcrmomorarenbHbIMU ITpoOLiEcCaMu

CBolicTBO HH(OPMAIIHH, OTPAXKAIOIIEEe UCTHHHOE TIOJIOKEHUE JIeTI, Ha3bIBACTCS:
1. IToHSATHOCTE


https://www.antiplagiat.ru/
https://www.etxt.ru/antiplagiat/
https://text.ru/antiplagiat
https://www.antiplagiat.ru/

2. J1oCTOBEPHOCTH
3. CBOEBpPEMEHHOCTH

[TpuknaaHoe mporpaMMHOE 0OecrieueHre — 3TO

l.mporpaMMbl, HalMCAaHHBIE JJIs [10JIB30BATEIIEH UM CAMUMH I10JIb30BATEIISIMH, JUISl 3aaHUS
KOMIIbIOTEPY KOHKPETHON pabOThI

2.COBOKYIHOCTb ITPOrpamMM, HEOOXOIUMBIX [T (DYHKIIMOHHUPOBAHUS allapaTHBIX CPEICTB
KOMIIBIOTEpa

3.Bce mporpamMmbl, HEOOXOJMMBIE IS OPraHU3aLUH TUAJIOTA TTOJIb30BaTeNsl C KOMIBIOTEPOM
4.KOMILIEKC ITPOrpaMM, C IIOMOILBIO KOTOPBIX MOJIb30BaTENIb MOXKET PEIIATh CBOU
UH(OPMALMOHHBIE 33]]a41 M3 CAMBIX Pa3HBIX MPEAMETHBIX 001acTeil, He mpuberas K
IIPOrPaMMUPOBAHUIO

Camas u3zBecTHas nporpamMma OIITUYCCKOT'O paClIO3HABAHHA TCKCTOB
1.Prompt 2.Fine Reader
3.Fine Writer 4.Stylus

Kakue nocnenoBareabHble KOMaHAbl HY>KHO BBIITOJIHUTB J1JI1 BCTABKA HYMEpPALIMHU CTPAHUII B
TeKcTe B mporpamme Word?

1. BcraBka — Homepa crpanun 2. Haactpoiiku — HoMepa crpanuig

3. Bun — Pa3merka crpanuis 4. PenensupoBanue— [lapamerpsl cTpaHuIibl

Kakue BO3MOKHOCTH ITPEOCTABISIET TUAIOTOBOE OKHO A63an B mporpamme Word?
1. m3menenue tuna mpudra, HBET, pa3Mepa U ero HauyepTaHUs

2. co3aHre aHMMaMOHHBIX 3(deKToB

3. mepe3amnycKk CUCTEMbI

4. U3MEHEeHHE MEXTYCTPOUHOTIO UHTEPBaJia, OTCTYIOB, Ta0yIALUN

Jlnana3oH suyeek 2JeKTPOHHOM TaOIHLIbI 3a1aeTCA . ..

1 .HOMepaMu CTpOK NEPBOU U MOCIENHEN TUEUKU
2.MMEHaMH CTOJI01I0B EPBOM U MOCIEIHEN TUEHKH
3.yKa3aHHEM CCBIJIOK Ha MIEPBYIO U MOCIEIHIOK0 TYEUKY
4.MMeHeM, IPUCBAUBAEMbIM MOJIb30BaTEIIEM

OunpTpanus nanueix B MS Excel — aTo nporenypa, npeHa3zHaueHHas s ...
1.0TOOpaXkeHUs Ha SKpaHe 3amuceil TaOIUIIbI, 3HAUEHUSI B KOTOPBIX COOTBETCTBYIOT YCIIOBHSIM,
3a/laHHBIM I10JIb30BaTEIEM

2.pacmoIoKeHUs TaHHBIX UCXOIHON TabIHUIIBl B Hanbosiee y1oO0HOM /sl TOJb30BaTEINsI BHJIE
3.rpadu4ecKoro MpeJACTaBICHHS JaHHBIX U3 UCXOTHON TaOIUIIbI

4 M3MEeHEeHHEe MOopPsIKa 3amuceit

Power Point Hy)xeH a7 co3qaHus .. ..

1. Tabnu1 ¢ 1enapio NOBBIIEHUS () (PEKTUBHOCTH BBIUUCICHUS (POPMYIIbHBIX BhIpAKEHUN

2. TeKCTOBBIX JIOKYyMEHTOB, COAECPKAIIMX rpaduueckre 00bEKThI

3. Internet-ctpanurt ¢ nenpro obecreueH s IIMPOKOTO JIOCTYIIAa K UMEroIIeicss HHopMaIim
4. mpe3eHTaluii ¢ 1eIbI0 MOBBIEHHUS 3((HEKTUBHOCTH BOCIIPUSATHS U 3aTIOMUHAHUS
uH(popMalun

Microsoft Access ba3sa gaHHBIX — 9T0?
1. HaOop naHHBIX, COOPAHHBIX HA OJJHOM IUCKETE;
2. naHHbIC, IpeTHA3HAYCHHBIC I PAOOTHI TPOTPAMMBI;



3. COBOKYITHOCTh B3aMMOCBSI3aHHBIX JAHHBIX, OPTAHM30BAHHBIX 10 ONPEIEICHHBIM IMPABUIIAM,
MpelyCMaTPUBAIOLIUM OOIIHNE MPUHIIUIIBI ONTMCAHUS, XPAaHEHUS U 00paOOTKH TaHHBIX;
4. naHHble, IEpechUIaeMble 10 KOMMYHUKAITMOHHBIM CETSM

ITone — at0?

1. Ctpoxka tabmuirer 2. Ctosoer TaOIuIIbl;

3. COBOKYIHOCTb OAHOTUITHBIX JTAHHBIX;

4. HekoTopblii MOKa3aTeib, KOTOPBIH XapaKTEePHU3yeT YUCIOBBIM, TEKCTOBBIM HIIH MHBIM
3HAYCHUEM.

CTpyKTypy TaOIUIIBI OTPEACIISIOT ...
1.3ammmcu

2. 110714

3. a4eiikn

4.cBs3u

I'uneprekcT-3T10

1. O4yeHb OONBIION TEKCT

2. TekcT, B KOTOPOM MO>KHO TIEPEXOUTH MO BBIJICICHHBIM CCHUIKAM
3. Tekct Ha cTpanunax caita UuTepHeT

Be6-cTpaHuIlpl UMEIOT paclIMpeHue ...
1.HTM 2..THT 3..WEB
4.EXE 5.WWW

JloMeH BepXHero ypoBHS, COOTBETCTBYIOIINI poccuiickoMy cerMeHTy Internet
l.ra 2.su 3.us
4rus. pd

KomnbroTep, mojkitoueHHbll kK IHTEpHET, 00s13aTeIbHO UMEET ...
1.IP — anpec 2.WEB — ctpanuny

3.nomamHior0 WEB — cTpanuny 4.1o0MeHHOE UMs

5.URL — angpec

CKpBITBIE TPOSBJIICHHUSIM BUPYCHOTO 3apa>KeHUS:

1 .Hanuure Ha paboYeM CTOJIE MOIO3PUTENBHBIX SPIBIKOB

2.HaJIMYMe B ONIEPATUBHOM MAMSITH TOI03PUTEIHHBIX MTPOIIECCOB

3.HanM4YMe Ha KOMITBIOTEPE MOJ03PUTENbHBIX (DaiioB

4.mo103puTeNbHAS CETEBAss aKTUBHOCTh

5.HEOXUJAHHO TMOSBIIAIONIEECS BCIUIBIBAIOIIEE OKHO C MPUTJIAIEHUEM ITOCETUTh HEKUM CalT
6.HEOXKUJAHHOE YBEIOMJICHHE aHTHBUPYCHOM TIPOrpaMMbl 00 0OHAPYKEHUH BUpYCa.

Kputepun oneHnBaHus NPOMEKYTOUYHOT0 TECTOBOIO 3aIaHUs
«3auteHo» - He MeHee 60% BepHBIX OTBETOB
«He 3auTeno» - menee 60% BEpHBIX OTBETOB

Kpurtepun BoicTaB/IeHUs 3a4eTa
«3a4TeH0» BBICTABISAETCA CTYACHTY, KOTOPBI:
- IIOCETHUJI BCE JICKITUU Y TTPAKTUUECKUE 3aHATHS,
- BBITIOJTHUJI BCE MTPAKTUYECKHE PAOOTHI HA «3aUTEHOY;
- BRITOJTHWIT He MeHee 50% 3amanuii j1s1 CaMOCTOATEITLHON PabOTHI,
- YCIEUIHO MPOIIEI TPOMEKYTOUHOE TECTUPOBAHHUE.



«He 3a4TeH0» BBICTABIIAETCSA CTYAEHTY, KOTOPBIN:

- HE Mocenta JEKIINU W/WIH MPAKTHIECKUE 3aHITHS;

- BBITIOJIHWJI HE BCE MIPAKTHYECKUE PAOOTHI HA «3a4TCHOY;,

- BRIOJTHWI MeHee 50% 3amanuii 1711 CaMOCTOSTEIIbHON PaboThI;
- HE MPOIIeJ TPOMEKYTOUHOE TECTUPOBAHUE.

7. IlepeyeHb OCHOBHOI M 10NIOJTHUTEJILHOM y4eOHOM JIMTEPaTyphI

7.1. OcHoBHas JUTEpaTypa

1. Taspunos, M. B. UndopmaTtuka 1 MHPOPMAIIMOHHBIE TEXHOJOTHUHU : yUYEOHUK IS
By30B / M. B. I'aBpuinos, B. A. KiiumoB. — 4-¢ u3n., nepepad. u qom. — Mocksa : 31areiascTBo
IOpaiir, 2020. — 383 ¢. — (Bricmee obpazoanue). — ISBN 978-5-534-00814-2. — Tekcr :
anektpoHHbi // DBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/449779 (nara oGparieHus:
12.10.2020).

2. HHdopmarmoHHbIC TEXHOJOTHH B FOPHIUUCCKOM IEITEILHOCTH : YICOHHK 15 BY30B /
I1. V. Ky3uenoB [u ap.]; mon obmei penakuueit I1. V. Ky3nemosa. — 3-e u3n., mepepab. u
norm. — Mocksa : WsnmarensctBo [Opaiit, 2021. — 325c¢.— (Bricmee o0Opa3zoBanue). —
ISBN 978-5-534-02598-9. — Tekcr : snekTpoHHbIN // OOpazoBarenbHas miuatdopma HOpait
[caiiT]. — URL: https://urait.ru/bcode/468537 (nara oopamenus: 28.09.2021).

3. Ilammes, B. A. Teopus wuHpopManuu. TeopeTHYECKHE OCHOBBI CO3JaHUS
nH(OPMAIMOHHOTO 00IIecTBa : yaeOHoe rocodue st By3oB / B. A. lllammes, 0. B. bugymsa. —
Mockaa : MI3parensctBo FOpaiit, 2020. — 177 ¢. — (Bsiciiee o6pazoBanue). — ISBN 978-5-534-
02989-5. — Tekcr : anexrponnsiii // DBC HOpaiir [caiit]. — URL: https://urait.ru/bcode/451811
(mara obpamenus: 12.10.2020).

4. KympusaoB, JI. B. HWubopmanmoHHOE U TEXHOJIIOTHYECKOe oOOecTeyeHne
npoECCUOHATILHOM JICATEIIBHOCTH | Y4eOHUK M MpakTHKyM st By3oB / JI. B. KymnpusiHoB. —
Mocksa : M3narensctBo FOpaiit, 2020. — 255 ¢. — (Bwicmee oopa3oBanue). — ISBN 978-5-534-
02523-1. — Tekcr : anexrponnsrii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/451080
(mata oOpamenus: 12.10.2020).

7.2. JlonosiHuTEIbHAS JIUTEpPaTypa

1. Kucenesa M.II., Camapuna A.E. Undopmaruka: KoMnproTepHblii npakTukyM. YacTs
I. / Kucenera M.II., Camapuna A.E.; Cmonenck: U3a-so Cmonl'VY, 2009. — 80 c.

2. Kucenea M.II., Camapuna A.E.Mn¢popmaruka: KomnberorepHslii npaktukym. Yactsb
II. / Kucene-sa ML.II., Camapuna A.E.; Cmonenck: U3n-sBo Cmonl'y, 2009. — 68 c.

3. Tumodeea H.M. TekctoBbiit penaktop Word: MeTonnyeckasi pa3paboTka Mo Kypcy
«MaremaTtuka u uHpopmatuka». — Cmonenck: CI'TIY, 2002.

7.3. Ilepeuenb pecypcoB HHGOPMANMOHHO-TEJIEKOMMYHHUKAIIMOHHOI ceTH « UHTEpHET»
CIIC I'apanr https://www.garant.ru/

CIIC Koncynbrant ITmtoc http://www.consultant.ru/

I[IpaBoBas cuctema "LexPro" https://www.lexpro.ru/ -

OdunmansHbIil HHTEPHET MOPTaN MpaBoBoi nHpopMmarmu http://pravo.gov.ru/ -

[TpaBoBast HaBuranuoHHas cucrema "Konekcol u 3akonsr"https://www.zakonrf.info/ -

Bce aktsl [Ipesunenta PO http://www.kremlin.ru/ -

Enunoe okHO ocTyna Kk MHGOPMAIMOHHBIM pecypcaMm http:/window.edu.ru

OnektponHas 6ubimoteka Elibrary. http://elibrary.ru/

['AC "IpaBocymue"https://sudrf.ru/

©®ONO U A LN

8. MaTepnanbHO-TeXHHYeCKOe o0ecrevyeHue
YyeOHass ayautopus UIsl TPOBEACHUS 3aHSATHHA JIEKIIMOHHOTO M CEMHUHApPCKOTO THIIA,
TPYNNOBBIX M WHAMBUAYAJIbHBIX KOHCYJIbTAllMH, TEKYIIEr0 KOHTPOJS U MPOMEXYTOUHON


https://www.lexpro.ru/
http://pravo.gov.ru/
https://www.zakonrf.info/
http://www.kremlin.ru/
http://window.edu.ru/
https://sudrf.ru/

aTTeCTalluM, OCHAIICHHAs CIEAYIOIUM OOOpYyJOBaHHEM: CTaHAapTHas ydeOHas meOenb (28
y4eOHBIX TTOCAJJOYHBIX MECT), CTOJ M CTYIJI JUIS TpenoaBatens — mo 1 mr., kadeapa uist IeKTopa
— 1 mT., 1ocKka HacTeHHasl TPEeXd JIeMEHTHasi — | MIT., HAMOJbHBIA MOOUIILHBIA MPOEKIIMOHHBIH
skpan DA-LITE — 1 wr., mynstumenuanpoekrop BenQ — 1 wr., HoytOyk Lenovo — lmir.,
kooHku Genius — 1 mIT., mepcoHaIbHbIE KOMIBIOTEPHI, 0ObETUHEHHBIE B CETh C BBIXOJIOM B
WNurtepner, — 16 mt.

9. [IporpammHoe obecneyeHue

Microsoft Open License (Windows XP, 7, 8, 10, Server, Office 2003-2016), JIuuen3us
66920993 ot 24.05.2016, no 31.05.2018

Microsoft Open License (Windows XP, 7, 8, 10, Server, Office 2003-2016), JIunen3us
66975477 ot 03.06.2016, no 30.06.2018

Dr. Web Server/Desktop Security Suite (AutuBupyc) Jlunensus EE4E-QN5S-6FG2-N76B
(EsxeromgHoe 0OHOBJIEHHE)

Kaspersky Endpoint Security ais 6usneca — Crangaptabiid, Jluiensus 1FB6151216081242,
€XeroiHoe OOHOBIICHHE.

DJeKTpOHHBIE OMOIMOTEUHBIE CHCTEMBI U AJIEKTPOHHAsI HH()OPMAIIHOHHO-00pa30oBaTeIbHAs
cpena

DnexTponHas 6ubanoreunas cucrema «9BC IOPAWTy, Jlorosop Ne 3074 or 15.11.2017,
€XXeroIHoe OOHOBJIEHUE

CJ0O Pycckuit Moodle 3KL Norm ¢ TexHHUECKUM 00cIyKMBaHUEM, AKT Ha Ilepeady npas
NeVTJIFO0001785 ot 06.12.2016, exeromHoe 0OHOBICHHE



